
HISTORIC PRESERVATION COMMISSION 
  Marc Elrich  

       County Executive 

Historic Preservation Commission • 2425 Reedie Drive, 3rd Floor, Wheaton, MD 20902 • 301/563-3400 • 301/563-3412 FAX 

Karen Burditt 
 Chair 

Date: 9/10/2025 

MEMORANDUM 

TO:  Rabbiah Sabbakhan 
Department of Permitting Services 

FROM: Dan Bruechert 
Historic Preservation Section 

  Maryland-National Capital Park & Planning Commission 
SUBJECT: Historic Area Work Permit # 1063867 REVISION- Bus Shelter Construction

The Montgomery County Historic Preservation Commission (HPC) has reviewed the attached 
applications for a Historic Area Work Permit (HAWP). This application was approved at the April 
17, 2024 HPC meeting with revisions approved at the September 3, 2025 HPC meeting.

The HPC staff has reviewed and stamped the attached submission materials.

THE BUILDING PERMIT FOR THIS PROJECT SHALL BE ISSUED CONDITIONAL UPON 
ADHERENCE TO THE ABOVE APPROVED HAWP CONDITIONS AND MAY REQUIRE 
APPROVAL BY DPS OR ANOTHER LOCAL OFFICE BEFORE WORK CAN BEGIN. 

Applicant: City of Takoma Park

Address: 6951 Carroll Ave., Takoma Park

This HAWP approval is subject to the general condition that the applicant will obtain all other 
applicable Montgomery County or local government agency permits. After the issuance of these 
permits, the applicant must contact this Historic Preservation Office if any changes to the approved 
plan are made. Once work is complete, the applicant will contact Dan Bruechert at 301-563-3400 or 
dan.bruechert@montgomeryplanning.org  to schedule a follow-up site visit.  



APPLICATION FOR
HISTORIC AREA WORK PERMIT 

HISTORIC PRESERVATION COMMISSION 
301.563.3400

APPLICANT:

Name: ___________________________________    E-mail: _________________________________

Address: _________________________________  City: ________________ Zip:____________ 

Daytime Phone: ___________________________  Tax Account No.: _________________________ 

AGENT/CONTACT (if applicable):

Name: ___________________________________    E-mail: _________________________________

Address: _________________________________  City: ________________ Zip:____________ 

Daytime Phone: ___________________________  Contractor Registration No.: _______________ 

LOCATION OF BUILDING/PREMISE: MIHP # of Historic Property___________________________

Is the Property Located within an Historic District? 

Is there an Historic Preservation/Land Trust/Environmental Easement on the Property? If YES, include a 
map of the easement, and documentation from the Easement Holder supporting this application.

Are other Planning and/or Hearing Examiner Approvals /Reviews Required as part of this Application? 
(Conditional Use, Variance, Record Plat, etc.?) If YES, include information on these reviews as 
supplemental information. 

Building Number: ________________ Street: ______________________________________________ 

Town/City: __________________________ Nearest Cross Street: __________________________________ 

Lot: ____________ Block: ___________ Subdivision: _______ Parcel: _____

TYPE OF WORK PROPOSED: See the checklist on Page 4 to verify that all supporting items 
for  proposed work are submitted with this application. Incomplete Applications will not 
be accepted for review. Check all that apply:
� New Construction
� Addition
� Demolition
� Grading/Excavation

� Deck/Porch
� Fence
� Hardscape/Landscape
� Roof

� Shed/Garage/Accessory Structure
� Solar
� Tree removal/planting
� Window/Door
� Other:__________________

I hereby certify that I have the authority to make the foregoing application, that the application is correct
and accurate and that the construction will comply with plans reviewed and approved by all necessary
agencies and hereby acknowledge and accept this to be a condition for the issuance of this permit.

Signature of owner or authorized agent Date

For Staff only:
HAWP#______________
Date assigned_______

__Yes/District Name_________________
__No/Individual Site Name_________________
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Installation of a Bus Shelter 
Intersection of MD-195 (Carroll Avenue) and Laurel Avenue 
Takoma Park, MD 

 

Vicinity Map:  

Laurel Avenue is a City street. All installation work will occur from Laurel Avenue, with no traffic 
disruption on MD-195 -- Carroll Avenue. 

RideOn Stop ID:  20744 
Average daily boarding (2023): 86 
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Installation of a Bus Shelter at the Intersection of MD-195 (Carroll Avenue) and Laurel Avenue 
Takoma Park, MD 
Right-of-Way Map (Source: MCAtlas.org): 
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Instructions 9 Beltsville 15313-14.doc  1 

   
 

 
 
 
 
 
 

INSTALLATION INSTRUCTIONS 
 

9' BUS STOP SHELTER 
WITH FLAT ADVERTISING BOX 

& PERF PANELS 
OPTIONAL FEATURES:  

BENCH 
 
 
 
 
 
 
 
 
 

 
 
 

TOLAR MANUFACTURING COMPANY INC. 
 

TRANSIT SHELTERS | STREET FURNITURE | DISPLAYS & DIRECTORIES | TRANSIT SOLAR LIGHTING 
258 Mariah Circle, Corona, CA USA 92879-1751 | 800-339-6165 | 951-808-0081 | www.tolarmfg.com 

 
ANCHORING INSTRUCTIONS AND SPECIFICATION TABLE 
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Instructions 9 Beltsville 15313-14.doc  4 

ROOF PANEL INSTALLATION 
 

 
1.  There is a film on both sides of the Lexan panel.  Examine the panel and note 

which surface is to be faced externally.   Remove film from both sides of 
Lexan panel.  Install edge into groove as shown in    Fig 1 (Page 5). Press the 
panel over the top and into groove on opposite side. There should be a 1/2" 
gap between panels. Press down firmly so the panel contacts the roof bow at 
its top. 

 
2. See Fig 2  (Page 6).  Place the pressure bands with the two rubber bulb seals 

over the center joints. There can be a short gap at either end.  Use the TEKS 
screws #14 x 1 1/2"(5 per bow)  to secure the pressure rib to the roof bow.  The 
TEKS screw is self-drilling and tapping.  A 3/8" nut driver with suitable power 
tool should be used. 

  PROCEDURE: 
1. Install center screw first-be sure band is centered.            

Use #14 x 1 1/2" TEKS screw. 
2. Install next screws down; 
    use #14 x 1 1/2" TEKS screws. 
3. Press band down and install bottom screws; 
    Use #14 x 1 1/2" TEKS screws. 

 
3. See Fig 3  (Page 7). Install acrylic end panel in place, and slip the 55" long 

rubber J-channel over one edge of the curved 3" wide band.  This band is used 
at each end of the roof.  The edge of the band without the J-channel will be 
aligned to the outer edge of the last bow and on top of the 1/4" square bead.  
Use 5 of the TEKS screws per each of these bands. 

  PROCEDURE: 
1. Install center screw first-be sure band is centered.         

Use #14 x 1 1/2" TEKS screw. 
2. Install next screws down; use #14 x 1 1/2" TEKS         

screws. 
3. Press band down and install bottom screws, use  
    #14 x 1 1/2" TEKS screws. 
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Instructions 9 Beltsville 15313-14.doc  8 

AD-BOX INSTALLATION 
 

 
NOTE:  This sign is intended to be installed in accordance with the requirements of 

Article 600 of the National Electrical Code and/or other applicable local codes.  
This includes proper grounding and bonding of the sign. 

 
1. Open the door using the supplied tamperproof drive tip.  Remove the 

fluorescent lamps by lifting up against the springs.  Remove the bottom cover 
& the cover along the side below the breaker box. 

 
2. Provide 120 volt 60 cycle (390 watts) electrical power under the ad box see 

pages 9, 10 & 11. The electrical power may be routed up through either shoe of 
ad box or a separate hole may be drilled in ad box bottom. 

 
3. Using the Elevation drawing as a guide, place the advertising ad box at the 

desired location.  Note:  Hinges are toward the back of the shelter.  Insert the 
shoes into the round pipe extending from bottom of the ad box. These 2 shoes 
and the 2 shoes at the opposite end of the shelter can be slid up or down for 
height adjustment. If the grade is level, the ad box shoes should extend down 
approximately 8" from the ad box bottom.  If the grade is higher at the 
opposite end of the shelter the 8" dimension must be increased accordingly. 

 
4. Support and level the ad box at the desired height. The two ad box shoes have 

9\16 diameter holes. Using these holes as guides, drill 1/2" diameter holes 
through the shoes. Install the 1/2-13 x 4" hex head bolt and 1/2-13 locking hex 
nut at each shoe. 

 
5. Mark the concrete using the holes in the two shoes to locate the eight 

anchors. Move the ad box to allow drilling of the concrete.  Refer to anchoring 
Spec Sheet for anchoring instructions. 

 
 IMPORTANT:  Place shim material under a corner of the shoe if the ground is 

uneven.  Also place shim material under a corner of the shoe if the roof has 
been leveled and the shoe is not flat to sidewalk.  Do not torque down the 
anchors so that the advertising box is distorted. 
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Instructions 9 Beltsville 15313-14.doc  10 
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Instructions 9 Beltsville 15313-14.doc  12 

ROOF INSTALLATION 
SEE PAGE 13 

 
1. Slide two shoes into the two support posts that are to be installed opposite 

the ad box. 
 
2. Raise the roof over the ad box.  Position the Dual post assembly under the 

crossbeam at the opposite end.   
 
3. Insert and tighten 4 (four) 3/8 - 16 X 1 hex head bolts, 3/8 lock washers, and 3/8 

flatwashers at the top of each post and the short pipe brackets of the ad box.   
 
4. Level the roof by placing a carpenter's level on the roof's gutter on all sides 

then, through the 9/16" diameter holes at the bottom of each support post, drill 
a 1/2" diameter hole through the pipe of the shoes.  It is not necessary to use 
the smaller 1/4" diameter holes.  Some installers use a 3/4" long U-drive rivet 
in the small holes temporarily. 

5. Install the 1/2 - 13 X 4 hex head bolt and 1/2 - 13 locking hex nut at each shoe. 

6. Plumb the support posts.  The dimension between the posts must be 20 5/8" 
inside to inside.  Check this dimension at the post bottom before marking and 
drilling holes for the anchors.  Mark hole locations and refer to anchoring 
specifications. 

IMPORTANT:  Apply shim under shoes (where applicable) if mounting location is 
uneven, or for leveling purpose. Do not over-tighten anchors; this may cause 
distortion on the advertisement box.  
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Instructions 9 Beltsville 15313-14.doc  14 

REAR SCREEN INSTALLATION 
 

 
1. See page 15 and the Elevation Drawing page 3.  Drop a plumb line from the 

rear screen insertion groove of the roof perimeter.  Mark the concrete near 
both ends of the roof and snap a chalk line. The rear screen support/anchor 
assemblies will be inserted on this line.  Mark the chalk line at the intervals 
shown on the drawings.  These marks will be the proper spacing for the 
support/anchor assemblies. The first support/anchor assembly at either end 
must be at least 4" in from end of roof.   

 
2. Drill two (2) 1 1/4" diameter holes into the concrete on the marks with a 

masonry drill.  These holes should be at least 8" deep and may penetrate into 
the grade below the concrete.   This depth is required to allow clearance for 
the threaded adjusting rod.  Clean out holes. 

 
3. Place the bottom screen support/anchor assemblies into the holes.  The top 

surface of the anchor itself should be flush to concrete or 1/2" below The total 
height of the screen is 79”.  Measure from inside the screen insertion groove 
to the screen support anchor.  Rotate the threaded rod inside the anchor to 
adjust height. Tighten the 3/4-10 hexnut to expand and secure anchor.  Slide 
screen up into screen insertion groove and onto bottom screen 
support/anchor assemblies(separate clip can be slid off).  Replace clip. 
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Instructions 9 Beltsville 15313-14.doc  16 

END SCREEN INSTALLATION 
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Instructions 9 Beltsville 15313-14.doc  17 

BENCH INSTALLATION 
 

 

 
 
 

Anchor 
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