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4 Attachment XV

RFP for coordinator for
HPC booth at Fair/Ethnic Her. Fest

' May 4, 1990

Dear Prospective Contractor:

The Montgomery County Historic Preservation Commission is soliciting proposals
from qualified persons or groups interested in coordinating the Historic
Preservation Commission booth and exhibits at both the Montgomery County Fair,
August 17-25, 1990, and the Ethnic Heritage Festival on Sunday, September 16,
1989. The attached Scope of Services outlines the individual tasks which will
be required. Also attached are General Conditions, which apply to every firm
or sole proprietor under contract to the County.

If you wish to submit a proposal for consideration, please respond by 5:00
P.M., Friday, May 25, 1990, by letter mailed or delivered to:

Historic Preservation Commission
51 Monroe Street
Suite 1001
Rockville, Maryland 20850.

No proposals will be accepted after this date and time. All proposals must
include all requested information.

For further information, please contact Jared Cooper or me, at 217-3625.

Sincerely,

Alison B. Vawter
Principal Administrative Aide

Attachment
1203E

revised 5/90

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625

0



MONTGOMERY COUNTY FAIR/ETHNIC HERITAGE FESTIVAL COORDINATOR

OF .

MONTGOMERY COUNTY HISTORIC PRESERVATION COMMISSION BOOTH/EXHIBITS

Attachment I

Scope of Services

The contractor will coordinate the Historic Preservation Commission's exhibits
and displays at the Montgomery County Agricultural Fair, August 17-25, 1990,
and at the Ethnic Heritage Festival, to be held on September 16, 1990.

Specifically, the contractor will be responsible for completing the .following
tasks:

1. Discuss with County staff the Historic Preservation Commission's
displays and exhibits of previous years, and determine a plan for
the successful coordination of this year's exhibits and volunteers.

2. Attend meetings, as necessary, of Ethnic Heritage Festival
participants, and.work with Festival volunteer to reserve space and
table(s) for preservation displays.

3. The contractor will make arrangements for the rental of a tent,
tables and chairs for use at the Montgomery County Agricultural
Fair. The contractor will not be responsible for assuming the cost
of this rental. Fees for rental of this equipment will be paid for
by the County.

4. The contractor will contact all FY 1990 Preservation Fund grantees,
not-for-profit Montgomery County preservation organizations and
Historic Preservation Commissioners (lists provided by the County),
to coordinate the staffing and exhibits at the Fair.and the Ethnic
Heritage Festival. The contractor will ensure that Preservation
Fund grantees (approximately 14) provide exhibit materials and/or
assist in staffing the tent/booth during Fair/Festival hours.



5. The contractor will coordinate, with the volunteers, Commissioners,
and other tent/booth staffers the issuance of passes to the
Fair/Festival. Eight (8) exhibitor's passes, good for admission to
the Fair at any time during its run, will be provided by the
County.. Additional one-day passes or other passes, as necessary,
will be paid for by the contractor.

6. The contractor will compile a list of supplies necessary for use at
the tent/booth. Commonplace office supplies such as tape, scissors,
electrical extension cords, and table coverings will be supplied.by
the contractor. Items such as slide projectors, informational
brochures, issues of the Preservationist newsletter, and assorted
graphics will be provided by the County.

7. The contractor will make arrangements, at the conclusion of the
Fair/Festival, for the pick-up/return of all exhibits supplied by
Preservation Fund grantees and the County. The contractor will make
the necessary arrangements for pick-up of the tent, tables and
chairs by the firm providing those materials.

8. The contractor will provide a brief, written report for review by
the County, describing attendance, exhibits displayed, and any other
information pertinent to the Fair/Festival, at'the conclusion of the
Festival.

Timeframe*

Days From Notice To Proceed

July 15 Contractor receives formal Notice To Proceed from Montgomery
County.

July 16-17 Contractor meets with County staff, and discusses details of
project and appropriate strategies for coordination of
volunteers and exhibits, tent, table and chair rental, etc.

July 18-19 Contractor arranges for rental of tent, tables and chairs for
use at Fair, contacts Fair/Festival coordinator (name and
telephone number provided by the County) to assure space is
reserved and obtain schedule for meetings of participants.

July 20-31 Contractor contacts Preservation Fund grantees to begin
scheduling of staffing for tent/booth, and to determine what
exhibits grantees will be providing.

August 1-2 Contractor meets with County staff to review progress and
report any difficulties in staffing, provision of exhibits,
etc.

In
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August 2-16 Contractor performs duties as necessary, finalizing staffing
arrangements and exhibits and attending meetings with Ethnic
Heritage Festival staff. Contractor will gather supplies
necessary for tent/booth and confirm arrangements for tent,
table and chair rental, if necessary.

August 17-25 Contractor supervises staffing and maintenance of tent and
exhibits at Fair. Contractor will staff tent in absence of
volunteers and visit exhibition at a minimum of once a day to:
assure that there are no problems.

August 26-29 Contractor arranges for return/pick-up of exhibits, and
arranges for pick-up of tent, tables and chairs from Fair
site.

August 30-
September 15 Contractor makes final arrangements necessary for

preservation display at Ethnic Heritage Festival booth,
including . coordination of volunteers and exhibits, and
assuring that all supplies necessary are available.
Contractor continues to coordinate with Festival coordinator,
and attends meetings as necessary.

September 16 Contractor attends and assists in staffing booth at Festival.

September 17-18 Contractor makes arrangements for pick-up/return of exhibits
by grantees, not-for-profit preservation groups. and the
County.

September 18-30 Contractor writes brief report describing Fair/Festival
activities, exhibits and attendance, and submits final
invoice for payment.

PAYMENT SCHEDULE

1. The contractor will be paid in one lump payment upon
submittal of invoices and an approved, final product. THE
COUNTY'S PAYMENT IS TO BE BASED ON A LUMP SUM WITH ALL
INSURANCE, INCIDENTAL AND SUBCONTRACTING COSTS INCLUDED. NO
EXTRA PAYMENTS WILL BE MADE UNDER THIS CONTRACT.

INSURANCE AND OTHER REQUIREMENTS

The contractor is directed to Attachment III, General
Conditions of Contract (specifically, Article 15, which
addresses insurance).

I



MONTGOMERY COUNTY FAIR/ETHNIC HERITAGE FESTIVAL COORDINATOR

OF

MONTGOMERY COUNTY HISTORIC PRESERVATION COMMISSION BOOTH/EXHIBITS

Attachment II

Submission Requirements

consideration. Consultants are asked to submit in writing the following
information in response to the Department's Request for Proposal:

1. Proposal.

2. Consultant's name, address, and phone numbers.

3. Statement (dated and signed) of assurance that all required work
will be completed according to the timeframe listed in Attachment I.

4. Proposed bid price for completion of this project as specified in
Attachment I.

5. Information on related work experience, including dates, name and
address of clients, and names of at least three references with
telephone numbers. Include, particularly, all work which would
relate to this request for proposal.

1806E
revised 5/90



ACCURATE INFORMATION. ACCOUNTING SYST'i ND AUDIT The contractor certifies trial all informs the contractor has provioeu of wui u,uvvwe to
s'true anc correct ano can De faired upon by the County in awarding, modifying, mailing payments, or taking any otner action with resoect to this

,niracl. Any false or misreading information is a ground for the County to terminate this contract for cause end to pursue any after appropriate remedy.

he contractor certifies that the contractor's accounting system conforms with generally accepted accounting principles. is sutficlent to comply with the contract's
.logetary and financial ooliganons. and is sufficient to produce reliable financial information.

`.e Count' may examine the contractor's and anv first-tier subcontractors records to aetermine and verity compliance with the contract. The Contractor and any
-rst-rier subcontractor must grant the County access to mesa records at all reasonable times during the contract term and for 3 years after final payment. It the
:cntraC1 .s 311.1000111110 :a anv extent wrtli federal or state fumcs, the aoprconate leaerat or state authorities may also examine these records. The contractor must
r,c:uoe the preceding language of this paragraph in au first-her subcontracts.

APPLICABLE LAWS This contract small be construed in accordance with the laws and regulations of Maryland and Montgomery County. Montgomery County
Procurement Regulation 13045, as amended by Emergency Regulation 11-89E. is incorporated by reference and made a part of this contract. In the case of any
-consistency oetween this contract and the Procurement Regulations, the Procurement Regulations shall govern. The contractor must, without additional cost to
:-e ;,aunty, pay any necessary fees and charges, obtain any necessary licenses and permits, and comply with applicable federal. state and local laws. codes and
!;uiations. For purposes of litigation involving this contract. exctuslve venue and jurisdiction snail be in the Circuit Court for Montgomery County, Maryland or in
e District Court of Maryland for Montgomery County.

ASSIGNMENTS AND SUBCONTRACTS The contractor may not assign or transfer this contract, any interest herein or any claim hereunder, except as
excressfy authorized in writing by the Chief. Division of Purchasing and Materiel Management (CPMM). Unless performance is separately and expressly waived in
,+sting oy the CPMM. an assignment does not release the contractor trom responsiodgy for performance of this contract. Unless otnerwise provided in the contract,
:".e contractor may not contract with any other party for furnishing any of the materials or services nerein contracted for without the written approval of the CPMM.

.1 CHANGES The CPMM may unilaterally change the work, materials and services to be performed. The change must be in writing and within the general scope of
e contract. The contract will be modified to reflect anv time or monev adjustment the contractor is emitlec to receive. Any claim about an adjustment In time or
=ney cue to a change must be given in writing to Ine contract administrator within 30 days from the date the CPMM issued the changeorthe ciatm will be deemed

waived. Any tailure to agree upon the time or money adjustment must be resolved under Ine "Disoutes' clause of this contract. The contractor must proceed with the
;rosecution of the worx as changed, even if there is an unresolved claim. No charge for any extra work, time or material will be allowed, except as provided in this
section.

CONTRACT ADMINISTRATION
A. The contract administrator, subject to paragraph S below, is the Department representative designated by the CPMM in writing and is authorized to:

(1) serve as liaison between the County and Contractor,

(2) give direction to the Contractor to ensure satisfactory and comoiete performance;

3) monitor and inspect the Contractor's performance to ensure acceptable timeliness and quality;
(4) serve.as records custodian for this contract;

(5) accept or reject the contractor's performance;

(6) furnish timely written notice of the contractor's performance failures to the CPMM and to the County Attorney, as appropriate;
(7) prepare required reports;

(8) approve or reject invoices for payment:

(9) recommend contract modifications or terminations to the CPMM; and
(10) issue notices to proceed.

The contract administrator is NOT authorized to make determinations (as opposed to recommendations) that alter. modify, terminate or cancel the contract,
effect procurement. interpret ambiguities In contract language, or waive the County's contractual rights.

DISPUTES Anv drsoute arising under this contract which is not disposed of by agreement must be decided under Section M.? o' Montgomery Cou^iv
cc;;rement Regulaton 130-85, as amended by Emergency Regulation 11-89E. Pending rinai resolution of a dispute, the Contractor must oroceea cdieentiv A.:h

_ ̂ tract performance. The head of the County department, office oragency ("Oeoartment Head") of the contract administrator is the designee of the CPMM, tot th?
_-.7ose of dispute resolution. The Department Head may. with the Contractor's consent, deleciate this responsibility to another person (otner than the contact
_:-in:str aror). The contractor waives any drsoute orclaim not made in writing and received by the Department Head within 30 eaysof the occurrence civinc rise to
-s :isoute or claim. A c:aim mils: be in writing, 'or a sum certain, anc anv .money requested must be fully supported by all cost and pricing rnfcrination. The
::ntrac,or may, at the County's option, be made a party to any related dispute involving another ~ontraciof.

DOCUMENTS, MATERIALS AND DATA All documents. materials or data developed as a result of tnis contract are the County's property. The County has the
to use and reproduce any documents, materials. and data. including Confidential information, used in or developed as a result 0: this contract. The County may

-se mrs information for its o'vn purposes. or use it 'Or reDOrttng to state and te0eral agencies. The contractor warrants trial it nos title to Or right of use of all
materials or data used or ceve!oped in connection with this contract. The Contractor must keep confidential all documents, materials, anc data prepared

:eveiooed by the contractor or supplied by the County.

_. ENTIRE AGREEMEN" There are no promises, terms, conditions, or oolications other than those contained in this contract: and this contract su„ersedes all
_c,nmumcations, reoreseniations, or agreements, either verbal or written, between the parties hereto, with the exception of express warranties given ;o rnauce the
:jrcnase of goods by the County.

5. HAZARDOUS AND TOXIC SUBSTANCES Manufacturers ano distributors are required by the federal "Hazard Communication Standard” (29 CFR 1910.1200),
anc the Maryland "Access to Information About Hazardous and Toxic Substances" Law to label each hazardous material or Chemical Container. anc to provide
material Safety Data Sheets to the purchaser. The contractor muse comoiv with these laws and must provide the County with copies of all relevant documents.
., c:uding Material Safety Data Sheets prior to performance of services or contemporaneous with delivery of goods.

IMMIGRATION REFORM AND CONTROL ACT The contractor warrants that both the contractor and any subcontractor do not and shall not hire, recruit or
re'e• for a fee. for emolovment under this contractor any suocomract, an alien knowing the alien is an unauthorized alien and nire any individual without complying

:ne requirements of the Immigration Reform and Control Act of 1986 (the Act). including but not limited to any verification and record keeping reeulrements.
-ne contractor further assures the County that. in accordance with the Ac:, it does not and will not discriminate against an inaividual with respect to hiring, or

,cruimnent or referral for a fee, of the individual for emoloyment or the discharging of the individual from employment Decause of such indlvicual's national origin or
n ;ne case of a citizen or intending citizen, because of such individual's citizenship status.

t. INCONSISTENT PROVISIONS Notwithstanding any provisions to Ine contrary in any contract terms or conditions supplied by the contractor, :he County's
:e^.eral Conditions will supersede those terms and conditions in the event of any inconsistency.

*2. INOEMNIFICATION The contractor is responsible for any loss, personal injury, death and anyother damage (including incidental and corseauential) that may
e cone or suffered by reason of the contractor's negligence or lailure to Perform any Contractual obligations. The contractor must indemnify anc save the County
a.,.-'iiess from any loss, cost, damage and other expenses, including attorneys feesand litigation expenses, suffered or Incurred due to the contractors negligence

:t:a lure to perform any of its Contractual obligations. The contractor must defend the County in any action cr suit brought against the County arising out of the
_ ̂ tractor's negligence, errors, acts or omissions under this contrac:. The negligence of any agent, subcontractor or employee of the contractor is deemed to oe the

-e-,iigence of the contractor. For the purpose of this paragraph. County mctuces its boards, agencies, agents, officials and employees.

INDEPENDENT CONTRACTOR The contractor is an independent contractor. The contractor and the contractor's employees or agents are not agents of the
C3,jniy.

INSPECTIONS The County has the right to monitor, inspect and evaluate or test all supplies or services called for by the contract at all reasonable places
,rc:ucing the contractor's place of business) and times (including the period of preoaration or manufacture).

=. INSURANCE Prior to the commencement of work under this Contract, the contractor must obtain at its own cost and expense and keep M force and effect

:,;ring the term of this contract, including all extensions, the insurance specified in the applicable table with an insurance company licensed or qualified to do

:.:siness in the State of Maryland. The contractor must submit to the CPMM a certificate of insurance prior to award of this contract, as evidence of compliance wan

•-:s zrovision. The County must be named as an additional insured on all liability policies. Sixty days written notice to the County of cancellation or material change

- %^y or the policies is required. In no event may the insurance coverage be less than snown on the applicable table. The requirements of this section may oe waived

whole or in part by the CPMM.

Page 1 of 3



TAg" ` — INSURANCE CONDITION NO. 15A-1-

CONTRACT DOLLAR VALUES fIN $1,000)
Up to So Up to 100 Up to 1,000 Over 1,000

Worebr'tt .t;,ompenselbn (tot contractors  with employees)
Bodily injury Dy

Acctoentleacni 100 100 100 See
Disease !policy limits) 500 500 500 Attachment

a :,.cease (each ?moiov"i. '70 100 100 NO 1

Commercml General Usbplty
M,n,m,m cornoinea singe omit for Doat'v inwry and property 300 500" 1,000 See "
Carnage der occurrence tnciuomg contractual hab"rty, premises Attachment
and coeranOns, and indeoencent contractors No. 1

Mlnrmum Automobile Liability uncluotng owned,,
ntrec and non-Owned aulomoo❑esl

Boc,ly Injury
eacn person 100 250 500 See
each occurrence 300 500 1,000 Attachment•

Prpoerty Damage No. 1
each occurrence 300 30C 300

prolessrotial Liability'
:or errors. omissions and neoitaent acts. 250 500 1.000 See
oer aatm and aggregate. with one rear Attachment
.,scb.ery period and maximum aecuctible of 525.000 No. 1
'Orcressronef service., contr9crs only

Certificate Holder

~iontcomery County Government (Contract A
Office of Procurement
;;oczvtlle Metro Center
_50 Hungertord Drive. Room 175
Jctivrtle. Marylana 20850-4153

TABLE INSURANCE CONDITION NO. 15B

CONTRACT DOLLAR VALUES (IN $1.000)
Up to 50 Up (0,1013  Up to 1,000

Commercial General Liability 300 500 1.000
ccmotned sing;e omit for Doddy injury ana property damage

,e• occurrence including contractual liability. premises and
~;zerat:ens. moeoeneent contractors. ane prcouc! IiaDdtty

:erificate Holder

:tom :emery County Government (Contract s
2"::e of Procurement
'__<v he Metro Center

nurgerfOrc Drive. Room 175
Jcsvote. Maryland 20850-4153

TABLE — INSURANCE CONDITION NO. 15C
ALL LEASES (DOLLAR VALUES IN $1,000)
Worker's Compensation (for contractors with employees)
Soaiiv Injury ov
Accacent feacn) 100
Disease (policy limits) 500
Disease teach emolovee) 100

Commercial General Liability
Minimum comotnec stngie limit for bodily injury and property damage 300
Der occurrence including contractual Itaothty,
premises ane or-•auons, ana incecencent contractors

Minimum Automobile Liability
(incluetng owned, hired and non-owned automootles)
Boduv Injury
each person 100
each occurrence 300

Property Damage
each occurrence 300

fire Insurance
Lessee snail be responsible for fire, theft and vandalism insurance on the contents
of the leased premises.

Certificate Holder

Montgomery County Government (Contract s
Office of Procurement
RocKvtlle Metro Center
250 Hungerforc Drive. Room 175
ROCKvllle. Marytanc 20850-4153

tao

Oyer 1,000

See
Attacnment

No. 1
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GENERAL CONDITIONS OF CONTRACT BETWEEN COUNTY &CONTRACTOR

' 6. ̀ NON-CONVICTION OF BRIBERY The contractor hereby declares and affirms that. toils best knowledge. none of its officers, directors or partners ano none of
.:S employees directly involved in obtaining contracts has peen convicted of bribery, attemotea bribery or conspiracy to ortbe under Ine laws of any state or the 
=eaerai government.

'7. NONDISCRIMINATION IN EMPLOYMENT The contractor agrees to comply with the nondiscrimination in employment policies in County contracts as
•eduireo by Section 11 B-3 and Section 27-19 of the Montgomery County Code, as well as all diner aopt caoie state and leceral taws and regulations regarding
ernoiovment discrimination. The contractor assures :Mr. County that. in accbrcance with aconcapte law, if does not. and agrees that it will not discriminate in any
manner on the basis of age. color, creed. national origin. race, religious oeiiet, sexual preterence or handicap. _

'me Contractor must include the provisions of tnls section in all suocontracts.

S. NO TICE OF ETHICS REQUIREMENTS The contractor is required to comply with the ethics provisions contained in Chapters 118 and 19A, Montgomery
Zounw Code. In addition. notice is given of the following code sec;ions:
at G;F-'S. i 11 B-50) IT IS UNLAWFUL FOR ANY PERSON TO OFFER. GIVE OR AGREE TO GIVE T O ANY PUBLIC OR FORMER PUBLIC EMPLOYEE OP FOP. ANY
PUBLIC OR FORMER PUBLIC EMPLOYEE TO SOLICIT, DEMAND. ACCEPT OR AGREE TO ACCEPT FROM ANOTHER PERSON GIFTS FOR OR BECAUSE
OF
111 AN OFFICIAL PUBLIC ACTION TAKEN. OR TO BETAKEN. OR WHICH COULD BETAKEN. (2) A LEGAL DUTY PERFORMED, OR TO BE PERFORMED, OR
WHICH COULD BE PERFORMED. or (3) A LEGAL DUTY VIOLATED OR TO BE VIOLATED OR WHICH COULD BE VIOLATED BYSUCH PUBLIC OR FORMER
PUBLIC EMPLOYEE.

of .KICKBACKS. (119-50) IT IS UNLAWFUL FOR ANY aAYMENT. GIFT OR BENEFIT TO BE MADE BY OR ON BEHALF OF A SUBCONTRACTOR OR HIGHER
== SUSCCNTPACTOR OR ANY PERSON ASSOCIATED THEREWITH AS Al INDUCEMENT FOR THE AWARD OF A SUBCONTRACT OR ORDER.

c' CCNTINGENT FEES. (116-511 IF THE AMOUNT OF THE CONTRACT IS IN EXCESS OF THREE THOUSAND DOLLARS, THE CONTRACTOR REPRESENTS
+aT HE CR SH_ HAS NOT RETAINED ANYONE TO SOLICIT OR SECURE THE CONTRACT FROM THE COUNTY UPON AN AGREEMENT OR
C =RSTANC!NG FOP. A COMMISSION, PERCENTAGE. BROKERAGE OR CONTINGENT FEE. EXCEPTING FOR BONA FIDE EMPLOYEES OR BONA FIDE

_S746LISHED COMMERCIAL SELLING AGENCIES MAINTAINED BY THE PERSON SO REPRESENTING FOR THE PURPOSE OF SECURING BUSINESS,
CR AN AT70RNE'1 RENDERING PROFESSIONAL LEGAL SERVICES CONSISTENT WITH APPLICABLE CANONS OF ETHICS.

,d) EMPLOYMENT RESTRICTIONS. (11 B-52(a)) UNLESS AUTHORIZED BY LAW, IT SHALL BE UNLAWFUL FOR ANY PERSON TRANSACTING BUSINESS
WITH THE COUNTY TO EMPLOY A PUBLIC EMPLOYE_= FOR EMPLOYMENT CONTEMPORANEOUS WITH HIS OR HER PUBLIC EMPLOYMENT.

E CCNTRACTCR WARRANTS THAT DURING THE CONTRACT TERM IT WILL EMPLOY NO PRESENT OR FORMER COUNTY EMPLOYEE OR OFFICIAL
IN VIOLATION OF SECTION 11 B-52 OR 19A-8 OF THE MONTGOMERY COUNTY CODE.

'9. PAYMENTS No payment may oe made under this contract unless funds for the payment nave been appropriated by the Montgomery County Council. Under no
circumstances will the County pay the contractor for legal lees or for interest on amounts payable.

:0. PERSONAL PROPERTY All furniture. office equipment, equipment, vehicles and other similar types of personal property specified in the contract and 
-urcnaseo with runes provided under the contract snail beccme the property of Montgomery County upon the termination or expiration of this contract, unless
exoressty stated otherwise.

21. TERMINATION FOR CAUSE The CPMM may terminate the contract in whole or In part and from t me to time, whenever the CP! M determines :hat the

a.
 ravor 

is:

-eiauilinci in oertormance of this contract:
n. 'amno to mace satisfactory progress in the prosecution of the Contract: or
_. encangering the performance of this contract.
p. :C a termination for cause.:he County will give the contractor written notice soecifyirg the ̂cause. The notice will give the contractor 10 Cays from the Cate the
_e .s ;ssued io Cure the default or maKe progress satisfactory to the County in corn- ;ne default. If the County determines that a Ceidult dgmnpu;es to Ine

_.. r:autnent of an essential service or poses an immediate threat to life or prcoerty, Me County may terminate the contract immeaiatew upon issuing oral or written
-Tice to Ine contractor without any prior notice or occortunityto cure. Any termination for cause snail be consioered a termination for convenience as or the Bate the

nirad:or was advised of the termination for cause. if tnere was no cause.

T°RMINATION FOR CONVENIENCE This contras: may be terminated by ;he County. m whole or .n oar,, upori written notice to :'te c-r.;ractor. wner. the
^.;y determines this tv oe to its best interest. The termination snail be effective 10 czvs atler the notice !s:ssuea. The County snail be iiacie cniy for cayment'or

-= a- -taoie oenormance prior to ;he effective date of the termination.

:3. TIME Time is of the essence.

WORK UNDER THE CONTRA CT Work may not commence under this contract until all conditions nor commencement are met. inc:ucing execution of the
-y oom parties, compliance with 1nSLrance reeuirements and issuance of any recuirec notice to proceed.

GUARANTEE
'-e Contractor nerein guarantees that all products Offered for used in the installation of those products) will carry a guarantee a-ainst any and all defects fora
rt nimum oerioc of one year from acceptance or as stated in quotation sneer. The Contractor snail be recurred to correct any aria all -erects in mater ai one: or
vorKmansnio which may appear during the guarantee period by repairing (or replacing with new items or new materials, if necessary) any such defect at no cost
.c the County and to the County's satisfaction.
Snould a manufacturers warranty or guarantee exceed the reeuirements stated above. the guarantee or warranty will be the primary one used in the case of
-eiev. Copies of manufacturer's warranties are to ne provided upon recuest.
: II warranties and guarantees will be considerec to oe in effect from the cafe of acceptance by the County of the goods or services.
''1e Contractor guarantees that all worK shall be accomolisneo in a wommanlike manner and the Contractor shall observe and comply with all Federal. State,
runty anc local law ordinances anc regulations In aerforminŷ the services listed.

:. 3oods arc materials provided herein shall be of tirstduatity, latest mode! and of current manufacture, anc are not of suet ace or so ceteriorated as to imcair'ne!r
,:sefulness or safety. Items that are used or demonstrator models are unacceptable. unless specifically feeuestea in the Specification.

:5. MINORITY BUSINESS PROGRAM It is the policy of the County to actively and aggressively recruit minority-owned businesses to provide goods and services
t• :rte performance of governmental functions pursuant to Section 119-23 of the County Code. Minority-owned businesses are described in County law as
rarity/Female.'Disaoled-owned businesses IMFD). MFO businesses include persons and firms that are Si% owned. controlled anc managed by ore or more

—enoers of a socially or economically disadvantaged minortry group anc include BlaCKS (not of Hispanic origin), Hispanics. American Indians, AlasKa natives. 

--:;:ic Islanders, Women, and the Mentally or Physically Disabled.

—,I IS FORM MAY NOT 9E MODIFIED WITHOUT THE PRIOR APPROVAL OF THE OFFICE OF THE COUNTY ATTORNEY. 
='ntl0-45 REV. 06/89 Page 3 of 3



Attachment XVIII
j Memo from AvH to LT re:

status of current projects

MEMORANDUM

T0: Leonard Taylor, Jr., Chairperson
Historic Preservation Commission

FROM: Annette G. van Hilst, Ch f
Division of Community..Planning.and'Devel.opment
Department of Housing and Community Development

SUBJECT: Assignments to Staff Providing HPC Support

DATE: February 25, 1991

As you are aware, I am responsible for overseeing both Laura
McGrath (who is filling the Historic Preservation Specialist position), and
Alison Vawter, Historic Preservation Assistant. In that capacity, I need to
make certain that both Laura and Alison carry out their regular assigned
duties as outlined in their performance plans and that they provide the
support necessary for the HPC to carry out its mandated duties. In general,
requests and assignments made by the HPC can be accomplished by staff.
However, the HPC occasionally requests additional support or makes an
assignment which, if carried out, .would impair the ability of the staffto
carry out the regularly scheduled work of the Commission office. When this
happens it is my responsibility to advise you that the work cannot be done.

At the present time, staff spends approximately 80% of its time on
the regular support needed to make sure that the HPC has the information it
needs to be able to make decisions with regard to HAWPs, Master Plan
recommendations, subdivision reviews, etc., and to carry out the ongoing
historic preservation grant program, requests for proposals, CLG
administration, tax credit program, and the ongoing task of providing
information to the public over the phone and in person. This does not take
into account the time spent on work which is not part of the day to day
support, such as preparing and finding material for Board of Appeals cases,
special research and background such as the Forest Glen/Walter Reed Master
Plan, nor the time that will be necessary to effect a smooth transition of the
HPC from DHCD to M'-NCPPC.
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Leonard Taylor, Jr.
Page 2
February 25, 1991

At the present time, in addition to regular support work,_the
following items need to be completed:

Executive Regulations for „HAWP.procedures (need final review by
'HPC and County Attorney);

- Executive Regulations for LAPs (headed by Ms. Hartman, who has
provided no material to date to staff; has held one meeting
with LAP participants);

Preparation and review of tax credit applications by April 1,
1991

- Support for HPC interviews of Commissioner-applicants and
appointments by County Executive; and

- Darnestown Presbyterian Church Appeal support material.

Work that is outstanding or needs to be completed prior to July 1,
1991, includes:

- Easement Executive Regulations;

- Orientation of new HPC Commissioners;

- Preparation of material for any work sessions planned by the
Chair in accordance with the HPC's work program;

- Completion of address listings for three historic districts to
be evaluated;

- Evaluation of the three historic districts;

- Working with M-NCPPC to effect a smooth transition, including
preparation of Standard Operating Procedure Manuals and other
materials; and

- Continuation of the updating of the DEP historic address
listing.

Work that has been assigned by HPC and/or -the Chair, but which will.
not be able to be accomplished within the next four months, includes:

- Researching ways and means for a historic marker/district
signage program;

- Expansion .of the Preservationist mailing list to include Atlas
sites (we have been unable to gather a majority of Atlas
district addresses); and



Leonard Taylor,,Jr.
Page 3
February 25, 1991

Letters of notification to Atlas property owners (this project
has been referred to. M-NCPPC by memo).

At the'last HPC meeting, staff was ̀ directed to research land trusts at the
request of citizens of Kensington who want legal assistance, staff resources,
etc. from the HPC to come up with an alternative easement program.

Looking at the above, you can.see that staff presently has a large
workload and both staff members spend many dedicated hours providing needed
support to the HPC. I also note that we will not be able to complete all
outstanding projects prior to July 1. As a consequence, it is imperative that
if the HPC desires staff to take on projects over and above the present %,,ork
load, it should first be discussed with me, and then a determination will be
made as to whether or not the work can be done. I therefore inform you that
staff is unable at this time to provide the information and support requested
by the HPC with regard to the land trust issue as requested by the citizens of
Kensington. If time is available, the highest priority for staff work with
regard to any easement program, is the completion of the easement executive
regulations.

In the future, prior to making assignments which are outside of the
staff's regular work, please consult with me prior to discussing with staff so
that I can insure that you are provided with needed support while maintaining
staff's assigned duties. I appreciate your cooperation and understanding.

cc: Victor R. Brescia

2538E



Attachment XIX
Sample Monthly Report

jn M E M O R A N D U M

TO.: Annette van Hilst, Chief
Division of Community Planning and Development
Department of Housing and Community Development

FROM: Alison B. Vawter, Historic Preservation Assistant
Laura E. McGrath, Planning Specialist
Division of Community Planning and Development
Department of Housing and Community Development

DATE: March 13, 1991

SUBJECT: Historic Preservation Staff Monthly Report - February, 1991

SUMMARY

I. .............................Historic Area Work Permits

A. Applications Pending

B. Applications Denied

C. Applications Approved

D. Decisions Appealed

E. Preliminary Consultations

II. .............................Substantial Alterations

A. Staff Recommendations

III. .............................Subdivision Reviews

IV. ............. ................Master Plan Evaluations

V. .............................Public Contact Log

A. Callers Serviced

B. Walk-Ins Serviced

C. Field Visits

VI . .............................Contracts

VII. .............................Special Projects



I. Historic Area Work Permits

A. Applications Pending

Case # Address Type of Work

31/7 10105,07,09 new construction
91C Meadowneck Court

35/36 4728 Dorset Ave. construct porch ramp
91B Chevy Chase

Somerset

31/6 10213 Montgomery add window to east
91A Avenue elevation

Kensington

31/6 3934 Baltimore St Addition/front elev.
91B Kensington changes

22/35
91A

28/14
91A

6700 Needwood Rd. replace roof
Rockville
Needwood Mansion

Staff Rec. HPC Rec. Status

approve leave will be
record heard
open 3/13/91

approve approve will be
heard
3/13/91

approve approve will
be heard
3/13/91

leave will be
record heard
open 3/13/91

approve will be.
heard
3/13/91

16501 Norwood Rd. stablize and renovate approve will be
Sandy Spring log cabin/remove chimney heard
Woodlawn and fireplace addition 3/13/91

B. Applications Denied

During the month of February, no applications were denied.

C. Applications Approved

Case # Address

35/3 5506 Beech Ave.
90A Bethesda

Alta Vista

23/112 4629 Muncaster
91A Mill Rd.

Rockville

Type of Work

roof replacement

addition/renovation

-2-
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Staff Rec. HPC Rec. Date Approved

leave approve 2/13/91
record
open

leave approve 2/1.3/91
record in part
open



28/11 900 Olney-Sandy construct bus shelter approve approve 2/13/91
91A Spring Road

D. Decisions Appealed

The status of appealed applications follows:

Case # Address Type of Work Hearing Date Status

31/6 10232 Carroll P1 new construction 10/31/90 HPC decision
90G Kensington affirmed

31/6 10234 Montgomery new construction
90F Kensington

24/19-1 15120 Turkey Foot vinyl siding
90A Darnestown

Darnestown Presb.
Church

10/31/90 see above

6/12/91 1 pending

E. Preliminary Consultations

No preliminary consultations were held during the month of February.

II. SUBSTANTIAL ALTERATIONS

The following applications were reviewed by staff at the request
of the Department of Environmental Protection during the month of February:

1. 11205 Rokeby Avenue, Garrett Park

Staff recommended to DEP that the proposal, for construction of an
addition, would not constitute substantial alteration.

2. 9 Primrose Street, Chevy Chase

Staff recommended to DEP that the proposal, for enclosure of a porch,
would not constitute substantial alteration.

3. 4525 Cambria Avenue, Garrett Park

Staff recommended to DEP that the proposal, for construction of an
addition, would not constitute substantial alteration.

-3-
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4. 4601 Damascus Road, Damascus (Atlas Site #23/15, Sundown Farms)

Staff recommended to DEP that the proposal, for construction of a new
single-family dwelling, would not constitute substantial alteration.

III. SUBDIVISION REVIEW

During this month, the following subdivision reviews were scheduled:

1. Preliminary Plan #1-90223, Willson Property

The Commissioners found that the proposed subdivision should have no
apparent impact on the adjacent historic resources and finds no
objection to it. The Commissioners did recommend, however, that the
Norwood Road entrance be appropriately screened and landscaped.

2. Prepreliminary Plan #7-91007, Robey Property

The Commissioners raised -several concerns over the proposed
subdivision. In recognition of the amendment to the Master Plan for
Historic Preservation for this property the Commissioners expressed
their concern with the proposal's lack of preservation of the
viewsheds of the existing farmhouse from the road, of the tree-lined
allee, and of trees around the farmhouse. Having reviewed other
subdivision plans for this property in the past, the Commissioners
suggested that the developer review prior comments made by the HPC
and take these, along with the concerns raised above, into account
prior to submitting a preliminary plan for the property.

3. Preliminary Plan #1-91021, O'Dell Property

The Commissioners found that the proposed subdivision should have no
impact on the Germantown Historic District. The proposed location
for the ingress/egress to lots 2, 3, 5 and 6, however, will have a
direct impact on the Wallach Heimer House and could adversely impact
a large tree on the property. The Commissioners recommended that the
driveway be located on the opposite side of the large maple. The
Commissioners also reminded the developer that the entire Parcel 484
is the environmental setting for the Wallach Heimer House, and any
new construction on Lot 3 will require an Historic Area Work. Permit.

4. Preliminary Plan #1-91004, Lankler Property

The Commissioners reviewed this plan in conjunction with reviewing
information presented for the evaluation of this site. Their
recommendation was that the house be maintained with sufficient
setting to provide a buffer between it and new construction, and that
any new construction be sensitive to the existing resource in terms
of design and scale.

-4- 
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.IV. MASTER PLAN EVALUATIONS

The following Master Plan evaluations were made during this month:

Locational Atlas Resource #16/10, The Mansion, at 23315 Whites Ferry
Road, Dickerson

Locational Atlas Resource #25/23, Samuel Jones House/The Knob, at
10835 Red Barn Lane, Potomac

A group of four Commissioners agreed to recommend to the full Commission
that placement on the Master Plan for Historic Preservation is merited by both
sites.

V. PUBLIC CONTACT LOG

A. Calls Fielded

During the month of February, approximately 177 calls were fielded by HPC
Staff. Of that number, approximately 90 called for a specific purpose (HAWP
requests, Tax Credit applications, requests for appointments to review files,
questions regarding HPC agendae, etc.), and were dispatched within 10
minutes. The remaining callers had more involved questions and required more
than 10 minutes of staff assistance. No formal complaints were received in
February.

B. Walk- Ins

During the same month, approximately 9 walk-ins were serviced by HPC
staff. Of that number, approximately 5 persons were dispatched within 2-5
minutes after it was determined that their need was confined to an HAWP or Tax
Credit Application, or other specific purpose. The remainder had more complex
needs (reviewing files, discussing alterations with staff, policy questions,
appointments, etc.) and required more than 10 minutes of staff time.

C. Consultations

During February, 2 persons scheduled appointments for discussions with
staff ranging from preliminary ideas on future projects to tax credit
application worksessions. Staff time was approximately 3 hours.

-5-
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D. Field Visits

During this month, approximately 10 field.visits were made; staff time in
the field was approximately 11 hours.

VI. CONTRACTS

1. CERTIFIED LOCAL GOVERNMENT GRANT

Lois Snyderman was the low bidder on the Department's recent RFP
for research of historic sites. Ms. Snyderman and Mr. Glen Leiner
of the DC Landmarks office will research 20 Atlas sites for
$9800.00. A draft contract has been approved by the County
Attorney's office and signed by Ms. Snyderman and Mr. Leiner. Ms.
Snyderman and Mr. Leiner will be given notice to proceed when the
Director of Procurement signs off on the contract.

2. THE PRESERVATIONIST

A four-page issue of the newsletter was mailed during the second
week of February. The next issue (regular size) will be mailed
during early April.

3. MINI-GRANT PROGRAM

No progress has been noted since the last report. DHCD staff and
Christopher Hitchens have made repeated attempts to speed up the
response of the County Attorney's office to a request by
Procurement for procedural clarifications.

VII. SPECIAL PROJECTS

2. DRAFT OF EXECUTIVE REGULATIONS

Staff is working on the revised draft.

3. EXECUTIVE REGULATION (ROLE OF LAP'S)

Discussion slated for March 27.

cc: Leonard Taylor, Jr., Chairperson
Historic Preservation Commission

Commissioners, Historic Preservation
Commission

1612E
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IX. Packet Assembly

- Packet sent out one week before meeting (ie. Wednesday before meeting)
- Packet consists of agenda; staff reports on HAWPs, Preliminary

Consultations, Master Plan evaluations, subdivision review, etc.; minutes
for review; and any other pertinent information

- Packet goes to 9 commissioners, appropriate staff, County Attorney, and
the Robinsons for the Preservationist
At same time that packet is mailed out, copy of appropriate staff report
also mailed to HAWP/preliminary applicants, Atlas Resource owners (for
Master Plan evaluations) and owners/engineers of properties up for

DD subdivision review (see attached memos)
I try to make sure only pertinent information is included in each staff
report package. The HPC also likes pages to be numbered for reference
during the meeting.

p NOTE: The HPC expects to receive packets soon after the Wednesday before
t~J~ 
pNpS

the meeting. If for some reason, the packet has to go out later than

~N 
P~ 

GA S
that, it is suggested that the packets be hand-delivered (otherwise,
you'll hear about it at the meeting!)

XII. INSPECTIONS

Upon receipt of a complaint that someone is doing work without an HAWP, I
usually phone the property owner, inform them of the complaint, and (if
necessary) follow-up with a letter requesting an HAWP application within
14 days.

- Upon receipt of a complaint that someone is completing work that is not in
conformance with approved HAWP, you can request an inspector from DEP to
inspect the property and issue a stop work order if necessary (my contact
is Jay Calloway)

- An inspector from DHCD (usually Steve Borkoski) will conduct inspections
related to demolition by neglect. Steve and I are also coordinating
bi-annual inspections of progress at Greenwood.

AGENDA PREPARATION

Agenda is prepared in consultation with the Chair; the Chair has final
approval over agenda content.
I meet with Leonard every other Tuesday (usually the Tuesday before a
meeting). We discuss the upcoming meeting, any other issues, and the next
agenda. Lately, we have been scheduling 30-45 minute work sessions for
every meeting.
After 4:00 p.m. on the agenda deadline Friday, I put together a final
agenda and fax to Leonard. He will contact me prior to noon on the
following Monday (at which time the ad is faxed to the Journal) if he has
any problems/suggestions for change
The agenda is then mailed the next Wednesday (2 weeks before appropriate
meeting) to agenda mailing list, applicants, and affected property
owners. Except for advertised items, the agenda can be changed at any
time before the meeting and often is!
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MEMORANDUM

TO: Applicants for Preliminary and Pre-Preliminary Plans

FROM: Laura McGrath, Planning Specialist Lt&
Division of Communi-ty Plann-i'ng and Development,
Department of Housing and Community Development

SUBJECT: Staff Report for Historic Preservation Commission Review

DATE:

Attached please find a copy of the staff report to the Historic
Preservation Commission (HPC) regarding its review of your application for a
Preliminary or Pre-Preliminary Plan. The HPC is scheduled to review your
application on . The staff recommendation is
provided to the HPC for its information and use. It is used by the Commission
as background and a starting point for the Commissioners' discussion. The
report is provided to you for information purposes only. If you have any
questions, please feel free to call me at 217-3625.

Attachment

2262E

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625



MEMORANDUM

TO: Historic Area Work Permit (HAWP) Applicants

FROM: Laura McGrath, Planning Specialist
Division of Community Planning and Development
Department of Housing and Community Development

DATE:

SUBJECT: Historic Preservation Commission Staff Report

Attached please find a copy of the staff report to the Historic
Preservation Commission (HPC) regarding your application for an Historic Area
Work Permit which will be considered by the Commission on
The staff recommendation is provided to the HPC for its information and use.
It is used by the Commission as background and a starting point for the
Commissioners' discussion. The report is provided -to you for information
purposes only. If you have any questions, please feel free to call me at
217-3625.

Attachment

2106E

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625
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°o'~ còac c ~~a'.` Q'O —°°~°m g c;c>" co
en

cc.o o mom, oo~ Z am ca Q) ~.c r _`o~ E, coca v > a~ a~Q)c_
~-~~'ca ~~-- I— Q.- ~mc a~==cca~E

O O.. N a)= c p j cn cca m̀  ° O~a0)~ O~ cn O 
a2 cu Q) 

O Ur 
cnO .2a~OO)~—m=Uc Um U.~njcd~— Q)`O 3C `00C ° a) U ~Q N N 

O
.cn ~~ E ° ° Qj Q Q) O) o)~ :B C Q) 

a ~a)p c a ~i~c3EC>, oc ~~--~~~nc
U a~oi.D Q) ~ 

m 
° E(3 o ~° ~' ̀ o ~2.0 h (u o Sao c2 o ~_ o 0 o cn

E'•ya~' c a~~ c; occ_~,°cy.. una)(/,a~ c~~) ^c--~E.-~ ao o U`0 NQ) cOc ~-~ c ~ " ~ ':= y _ ~ 0 o M .Q ca ° cf) a c_ Q) ~ ~ e v ca v) o ai rn ._ o 8 o N
a0~°)a~ QV)° mE~~ oc>o =`acaao ~~,c`~~`ao~~~na~ r~o nm -c,°

c) C3 ~ a) ca 0 O -
Q , o ~ E c 

co a o - ~cp c ~ .' > c o ̀a Q c c ~n ~ c°i a ~ a `o o ? E c 'N o_"
~a~o=°a-)3 Z•-~,Z °~'' - E ~~o.o- Q̀•ocC;ccca' o o E ~~_

U cn > U p a) vi Q) a) M N
O c C~ C ° 

U 
X V cOn aNi C~ U 

Q) 4°iN 
Cl)
a) cu caiaia.. 

a) U t- c m a) > p•° Lnn E2 
o>o

F•— o>Em ~o ns >,•~ a, ~~ ~;>_ Z~ ococ arc" c EE mn >
~c_ ao~~ 

. 
a  E c~ 

 
o o ~~ E  w>a S

o O
V) ai a mS m Q) a)Q 

.v) , c 
a
mQ Q a)  Q) aQN Q) Q =  =3o aaoo~~o

c

.5;
C 

~ c QL :)  
Cy

LU  .Q

a 
A20c



HISTORIC AREA WORK PERMITS

INSTRUCTIONS FOR FILING AND APPLICATION REQUIREMENTS

All applications for work involving properties listed on -the Montgomery County
Master Plan for Historic Preservation require the approval of the Historic
Preservation Commission, which is charged with reviewing all work projects in
listed historic districts and on listed individual historic sites. Prior to
filing an application for an Historic Area Work'Permit (HAWP), applicants with
major projects may contact the Historic Preservation Commission (HPC) for a
preliminary consultation. The Commission is located at 51 Monroe Street,
Suite 1001, Rockville, and can be reached at 217-3625.

Applications for HAWP's must be obtained from, and returned to, the Department
of Environmental Protection (DEP), Division of Construction Codes Enforcement,
250 Hungerford Drive, Rockville (738-3110). The application requirements
depend on the nature of the proposed project, and are listed in the attached
checklist. HAWP applications and all required attachments will be reviewed by
authorized staff prior to acceptance of the application. Applications must be
complete before they will be accepted by DEP staff. Once accepted, the
application will be forwarded within three business days to the Historic
Preservation Commission office. The Historic Preservation Commission staff
will review the application. If, in its judgment, additional information is
necessary to reasonably document the proposed work in relationship to the
historic district, existing historic resource(s) and/or environmental setting,
staff will contact the applicant and request the information. The HPC will
tvoically schedule a hearino on the aoolication at the regular Commission
meeting falling between 24 and 37 days after the date of the acceptance of the
application. The applicant will be notified by mail of the meeting time and
place, and will be expected to attend the meeting. The applicant may contact
the HPC in order to confirm the time and place.

Some historic districts have Local Advisory Panels (LAP's), groups of
volunteer citizens which assist the HPC in reviewing HAWPs. If the project is
in a historic district the HPC will forward a copy of the application to the
LAP. The LAP will review the application and forward its comments to the HPC
for inclusion in the record. Further information on the Local Advisory Panel
and the role it plays in the HAWP process is available from the HPC.

If the HPC approves the application, it is forwarded with approved plans and
conditions of approval, if any, to DEP for issuance of an Historic Area Work
Permit and Building Permit. A copy of the approved HAWP will also be
forwarded to the applicant. A copy of the HPC and DEP-stamped approved plans
and related information must be made readily available to DEP and HPC staff on
the project site during construction for reference. If the application is
denied, or if the applicant is not satisfied with the decision of the
Commission, she/he may choose to submit a revised application, or may appeal
the decision to the County Board of Appeals. The Board of Appeals will hear
the original application and render its own decision.

The Historic Area Work Permit is neither a substitute for, nor a part of, the
Building Permit. "For most projects, both a Historic Area Work Permit and a
Building Permit are required. These permits are entirely separate, with
different application procedures and requirements. Applicants are encouraged
to obtain the Historic Area Work Permit prior to filing for a Building Permit.



SUPPLEMENTAL APPLICATION FOR HISTORIC AREA WORK PERMIT

REQUIRED ATTACHMENTS

1. WRITTEN DESCRIPTION OF PROJECT

a. Description of existing structures) and environmental setting,
including their historical features and significance:

b. General description of project and its impact on the historic
resource(s), the environmental setting, and, where applicable, the
historic district:

-1-



2. Statement of Project Intent:

Short, written statement that describes:

a. the proposed design of the new work, in terms of scale, massing,
materials, details, and landscaping:

b. the relationship of this design to the existing resource(s):

c. the way in which the proposed work conforms to the specific
requirements of the Ordinance (Chapter 24A):

3. Project Plan:

Site and environmental setting, drawn to scale (staff will advise on
area required). Plan to include:

a. the scale, north arrow, and date;

b. dimensions and heights of all existing and proposed structures;

c. brief description and age of all structures (e.g., 2 story, frame
house c.1900);

d. grading at no less than 5' contours (contour maps can be obtained
from the Maryland-National Capital Park and Planning Commission,
8787 Georgia Avenue, Silver Spring; telephone 495-4610); and

e. site features such as walks, drives, fences, ponds, streams, trash
dumpsters, mechanical equipment, and landscaping.

4. Tree Survey: If applicable, tree survey indicating location, caliper
and species of all trees within project area which are 6" in caliper or
larger (including those to be removed).

-2-



5. Design Features: Schematic construction plans drawn to scale at 1/8"
=P-0% or 1/4" = P-0", indicating location, size and general type of
walls, window and door openings, roof profiles, and other fixed features
of both the existing resource(s) and the proposed work.

6. Facades: Elevation drawings, drawn to scale at 1/8" = 1'0", or 1/4" --
1'0", 1'0", clearly indicating proposed work in relation to existing.
construction and, when appropriate, context. All materials and fixtures
proposed for exterior must be noted on the elevations drawings. An
existing and a proposed elevation drawing'of each facade affected by the
proposed work is required.

7. Materials Specifications: General description of materials and
manufactured items proposed for incorporation in the work of the project.

8. Photos of Resources: Clearly labeled color photographic prints of
each facade of existing resource, including details of the affected
portions. All labels should be placed on the front of photographs.

9. Photos of Context: Clearly labeled color photographic prints of the
resource as viewed from the public right-of-way and from adjoining
properties, and of the adjoining and facing properties.

Color renderings and models are encouraged, but not generally required.

Applicant shall submit 2 copies of all materials in a format no larger
than 8 1/2" x 14"; black and white photocopies of color photos are acceptable
with the submission of one original photo.

10. Addresses of Adjacent Property Owners. For all projects, provide an
accurate list of adjacent and confronting property owners (not tenants),
including names, addresses, and zip codes. This list should include the
owners of all lots or parcels which adjoin the parcel in question, as
well as the owner(s) of lot(s) or parcel(s) which lie directly across
the street/highway from the parcel in question. If you need assistance
obtaining this information, call the Department of Assessments and
Taxation, at 279-1355.

1. Name

Address

City/Zip

2. Name

Address

City/Zip

-3-



3. Name

Address

City/Zip

4. Name

Address

City/Zip

5. Name

Address

City/Zip

6. Name

Address

City/Zip

7. Name

Address

City/Zip

8. Name

Address

City/Zip

1757E

-4-



HISTORIC AREA WORK PERMITS
CHECKLIST OF APPLICATION REQUIREMENTS

NEW CONSTRUCTION

ADDITIONS

PARTIAL/TOTAL DEMO.

DECKS/PORCHES

FENCES/WALLS

DRIVES/PARKING AREAS

MAJOR LANDSCAP./GRADING

TREE REMOVAL

SIDING/ROOFING CHANGES

WINDOW/DOOR CHANGES

MASONRY REPAIR/REPOINT

SIGNS
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* *

*

*

*

* *

*

* *

* *

*

* *

*

*

* *

*

* * *

* * * *

Please see attached instructions for further details
regarding these application requirements.

NOTE. Historic Area Work Permits are not required for
ordinary maintenance projects, such as painting, gutter
repair, roof repair with duplicate materials, and window
repairs.



Historic Preservation Commission

51 Monroe Street,.Suite 1001, Rockville, Maryland 20850
217-3625

APPLICATION FOR
HISTORIC AREA WORK PERMIT
TAX ACCOUNT #

NAME OF PROPERTY OWNER

(Contract/Purchaser)
ADDRESS

CONTRACTOR

PLANS PREPARED BY

LOCATION OF BUILDING/PREMISE

TELEPHONE NO._
(Include Area Code)

CITY STATE

TELEPHONE NO.

CONTRACTOR REGISTRATION NUMBER
TELEPHONE NO.
(Include Area Code)

Prr;14TRATIr1N NIIMRFR

House Number Street

Town/City Election District

ZIP

Nearest Cross Street

Lot Block Subdivision

Libor Folio Parcel

1A. TYPE OF PERMIT ACTION: (circle one) Circle One: A/C Slab Room Addition

Construct Extend/Add Alter/Renovate Repair Porch Deck, Fireplace Shed Solar , Woodburning Stove

Wreck/Raze Move Install Revocable Revision Fence/Wall (complete Section 4) Other,

1B. CONSTRUCTION COSTS ESTIMATE $

1C. IF THIS IS A REVISION OF A PREVIOUSLY APPROVED ACTIVE PERMIT SEE PERMIT #

1D. INDICATE NAME OF ELECTRIC UTILITY COMPANY

1E. IS THIS PROPERTY A HISTORICAL SITE?

PART TWO: COMPLETE FOR NEW CONSTRUCTION AND EXTEND/ADDITIONS

2A. TYPE OF SEWAGE DISPOSAL 2B. TYPE OF WATER SUPPLY

01 ( ) WSSC 02 ( 1 Septic 01 ( 1 WSSC 02 1 1 Well

03 ( ) Other 03 ( ) Other

PART THREE: COMPLETE ONLY FOR FENCE/RETAINING WALL

4A. HEIGHT feet inches

4B. Indicate whether the fence or retaining wall is to be constructed on one of the following locations:

1. On party line/Property line

2. Entirely on land of owner

3. On public right of way/easement (Revocable Letter Required).

I hereby certify that I have the authority to make the foregoing application, that the application is correct, and that the construction will comply with

plans approved by all agencies listed and I hereby acknowledge and accept this to be a condition for the issuance of this permit.

Signature of owner or authorized agent (agent must have signature notarized on back) Date

APPROVED For Chairperson, Historic Preservation Commission

DISAPPROVED Signature Date

APPLICATION/PERMIT NO: FILING FEE:$

DATE FILED: PERMIT FEE: $

DATE ISSUED: BALANCE $

OWNERSHIP CODE: RECEIPT NO: FEE WAIVED:

SEE REVERSE SIDE FOR INSTRUCTIONS



THE FOLLOWING ITEMS MUST BE COMPLETED AND THE REQUIRED DOCUMENTS MUST ACCOMPANY THIS

APPLICATIONE!~.~~..Q.

r ~iri~"~:':v>' ~?~?•nt!2 !0!191',(' 1 r ,'... ... ~.C...►'
DESCRIPTION OF PROPOSED WORK: (including composition, color and texture of materials to be used:)

(If more space is needed, attach additional sheet 
.1 
s .,',J,on plain or lined paper to this application) _ - t1U`1 , T• I -_ 1

ATTACH TO THIS APPLICATION (2) COPIES OF: SUCH SITE PLANS (lot dimensions, building location with dimensions,

drives, walks, fences; patios, etc. proposed or existing) and/or ARCHI'TECTURAL,DRAWINGS (floor plans, el-evations; etc.),

PHOTOGRAPHS OF THE AREA AFFECTED, as are necessary to fully describe the proposed work.

, r:A,

MAIL OR DELIVER THE APPLICATION AND ALL REQUIRED DOCUMENTS. TO THE: 
t P 

HISTORIC PRESERVATION COMMISSION

100 MARYLAND AVENUE
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Historic Preservation Commission

51 Monroe Street, Suite 1001, Rockville, Maryland 20850
217-3625

APPLICATION FOR
HISTORIC AREA WORK PERMIT
TAX ACCOUNT #

NAME OF PROPERTY OWNER

(Contract/Purchaser)

ADDRESS

CONTRACTOR

PLANS PREPARED BY

TELEPHONE NO._

(Include Area Code)

TELEPHONE NO.

CONTRACTOR REGISTRATION_ NUMBER
TELEPHONE NO.
(Include Area Code)

REGISTRATION NUMBER

LOCATION OF BUILOING/PREMISE

House Number Street

Town/City Election District

Nearest Cross Street

Lot Block Subdivision,

Liber Folio Parcel

ZIP

1A. TYPE OF PERMIT ACTION: (circle one) Circle One: A/C Slab Room Addition

Construct Extend/Add Alter/Renovate Repair Porch Deck Fireplace Shed Solar . Woodburning Stove

Wreck/Raze Move Install Revocable Revision Fence/Wall (complete Section 4)' Other, '

1B. CONSTRUCTION COSTS ESTIMATE $

1C. IFTHIS IS A REVISION OF A PREVIOUSLY APPROVED ACTIVE PERMIT SEE PERMIT #

10. INDICATE NAME OF ELECTRIC UTILITY COMPANY

1E. IS THIS PROPERTY A HISTORICAL SITE?

PART TWO: COMPLETE FOR NEW CONSTRUCTION AND EXTEND/ADDITIONS

2A. TYPE OF SEWAGE DISPOSAL 2B. TYPE OF WATER SUPPLY

01 ( 1 WSSC 02 ( 1 Septic 01 ( 1 WSSC 02 ( ) Well

03 ( ► Other 03 ( 1 Other

PART THREE: COMPLETE ONLY FOR FENCE/RETAINING WALL

4A. HEIGHT feet inches

4B. Indicate whether the fence or retaining wall is to be constructed on one of the following locations:

1. On party line/Property line
2. Entirely on land of owner

3. On public right of way/easement (Revocable Letter Required).

I hereby certify that I have the authority to make the foregoing application,. that the application is correct, and that the construction will comply with

plans approved by all agencies listed and I hereby acknowledge and accept this to be a condition for the issuance of this permit.

Signature of owner or authorized agent (agent must have signature notarized on back) Date

APPROVED For Chairperson, Historic Preservation Commission

DISAPPROVED Signature Date

APPLICATION/PERMIT NO: FILING FEE:$

DATE FILED: PERMIT FEE:$

DATE ISSUED: BALANCE$

OWNERSHIP CODE: RECEIPT NO: _ FEEWAIVED: .

SEE REVERSE SIDE FOR INSTRUCTIONS



THE FOLLOWING ITEMS MUST BE COMPLETED AND THE REQUIRED DOCUMENTS MUST ACCOMPANY THIS

APPLICATIONE!~.~~..Q.

r ~iri~"~:':v>' ~?~?•nt!2 !0!191',(' 1 r ,'... ... ~.C...►'
DESCRIPTION OF PROPOSED WORK: (including composition, color and texture of materials to be used:)

(If more space is needed, attach additional sheet 
.1 
s .,',J,on plain or lined paper to this application) _ - t1U`1 , T• I -_ 1

ATTACH TO THIS APPLICATION (2) COPIES OF: SUCH SITE PLANS (lot dimensions, building location with dimensions,

drives, walks, fences; patios, etc. proposed or existing) and/or ARCHI'TECTURAL,DRAWINGS (floor plans, el-evations; etc.),

PHOTOGRAPHS OF THE AREA AFFECTED, as are necessary to fully describe the proposed work.

, r:A,

MAIL OR DELIVER THE APPLICATION AND ALL REQUIRED DOCUMENTS. TO THE: 
t P 

HISTORIC PRESERVATION COMMISSION

100 MARYLAND AVENUE
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Historic Preservation Commission

51 Monroe Street, Suite 1001, Rockville, Maryland 20850

217-3625

APPLICATION FOR
HISTORIC AREA WORK PERMIT
TAX ACCOUNT #

NAME OF PROPERTY OWNER
(Contract/Purchaser)

ADDRESS
CITY STATE

CONTRACTOR TELEPHONE NO.

CONTRACTOR REGISTRATION NUMBER

PLANS PREPARED BY TELEPHONE NO.
(Include Area Code)

RFr;ICTRATinN NIIMRFR

LOCATION OF BUILDING/PREMISE

House Number Street

Town/City

Nearest Cross Street

Lot . Block Subdivision

Liber Folio Parcel

TELEPHONE NO.—
(I n.clude

O._
(In.clude Area Code)-

Election District _

ZIP

1A. TYPE OF PERMIT ACTION: (circle one) Circle One: A/C Slab Room Addition

Construct Extend/Add Alter/Renovate Repair Porch Deck Fireplace Shed Solar , Woodburning Stove

Wreck/Raze Move Install Revocable Revision Fence/Wall (complete Section 4) Other,

1B. CONSTRUCTION COSTS ESTIMATE $

1C. IF THIS IS A REVISION OF A PREVIOUSLY APPROVED ACTIVE PERMIT SEE PERMIT #

1D. INDICATE NAME OF ELECTRIC UTILITY COMPANY

1E. IS THIS PROPERTY A HISTORICAL SITE?

PART TWO: COMPLETE FOR NEW CONSTRUCTION AND EXTEND/ADDITIONS
2A. TYPE OF SEWAGE DISPOSAL 2B. TYPE OF WATER SUPPLY

01 ( ) WSSC 02 ( 1 Septic 01 ( ) WSSC 02 ( ) Well

03 ( 1 Other 03 ( ) Other

PART THREE: COMPLETE ONLY FOR FENCE/RETAINING WALL

4A. HEIGHT feet inches

4B. Indicate whether the fence or retaining wall is to be constructed on one of the following locations:

1. On party line/Property line
2. Entirely on land of owner

3. On public right of way/easement (Revocable Letter Required).

I hereby certify that I have the authority to make the foregoing application, that the application is correct, and that the construction will comply with

plans approved by all agencies listed and I hereby acknowledge and accept this to be a condition for the issuance of this permit.

Signature of owner or authorized agent (agent must have signature notarized on back) Date

APPROVED For Chairperson, Historic Preservation Commission

DISAPPROVED Signature Date

APPLICATION/PERMIT NO: FILING FEE: $

DATE FILED: PERMIT FEE:$

DATE ISSUED: BALANCE$

OWNERSHIP CODE: RECEIPT NO: _ FEE WAIVED:

SEE REVERSE SIDE FOR INSTRUCTIONS



THE FOLLOWING ITEMS MUST BE COMPLETED AND THE REQUIRED DOCUMENTS MUST ACCOMPANY THIS

APPLICATIONE!~.~~..Q.

r ~iri~"~:':v>' ~?~?•nt!2 !0!191',(' 1 r ,'... ... ~.C...►'
DESCRIPTION OF PROPOSED WORK: (including composition, color and texture of materials to be used:)

(If more space is needed, attach additional sheet 
.1 
s .,',J,on plain or lined paper to this application) _ - t1U`1 , T• I -_ 1

ATTACH TO THIS APPLICATION (2) COPIES OF: SUCH SITE PLANS (lot dimensions, building location with dimensions,

drives, walks, fences; patios, etc. proposed or existing) and/or ARCHI'TECTURAL,DRAWINGS (floor plans, el-evations; etc.),

PHOTOGRAPHS OF THE AREA AFFECTED, as are necessary to fully describe the proposed work.

, r:A,

MAIL OR DELIVER THE APPLICATION AND ALL REQUIRED DOCUMENTS. TO THE: 
t P 
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MEMORANDUM

TO: Chairman
Local Advisory Panel

FROM: Laura McGrath, Planning Specialist
Department of Housing and Community Development
Division of Community Planning and Development

SUBJECT: Historic Area Work Permit Application

DATE: , 1991

The attached application,by for•an
Historic Area Work Permit at is
being forwarded for review and comment by the Local Advisory Panel. If the
Panel would like written comments to be included in the Historic Preservation
Commission's pre-meeting packet, they should be received at our office by no
later than at 5:00 p.m. Otherwise, verbal and/or
written comments may be presented at the Commission meeting scheduled
for 1991.

2544E

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625

W
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Attachment II
Advertising Deadlines

SUBMISSION DEADLINES FOR 1991 MEETINGS

Meeting Date Deadline at DEP Advertising Date

January 23, 1991 January 4 January 9

February 13, 1991 January 25 January 30

February 27, 1991 February 8 February 13

March 13, 1991 February 22 February 27

March 27, 1991 March 8 March 13

April 10, 1991 March 22 March 27

April 24, 1991 April 5 April 10

May 8, 1991 April 19 April 24

May 22, 1991 May 3 May 8

June 12, 1991 May 24 May 29

June 26, 1991 June 7 June 12

July 10, 1991 June 21 June 26

July 24, 1991 July 5 July 10

August 14, 1991 July 26 July 31

September 11, 1991 August 23 August 28

September 25, 1991 September 6 September 11

October 9, 1991 September 20 September 25

October 23, 1991 October 4 October 9

November 13, 1991 October 25 October 30

November 20, 1991 November 1 November 6

December 11, 1991 November 22 November 27

December 18, 1991 November 29 December 4



Z Attachment III

Transmittal Memo to DEP
(HAWP approval/denial)
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MEMORANDUM

TO: Robert Seely, Chief
Division of Construction Codes Enforcement
Department of Environmental Protection

FROM: Laura E. McGrath, Planning Specialist
Division of Community Planning and Development
Department of Housing and Community Development

SUBJECT: Historic Area Work Permit Application

DATE:

The Montgomery County Historic Preservation Commission, at their meeting
of reviewed the attached application by

for an Historic Area Work Permit. The
application was:

Approved Denied

Approved with Conditions:

The Building Permit for this project should be issued conditional upon
adherence to the approved Historic Area Work Permit.

Attachments:

1.

2.

3.

4.

5.

2020E
Historic Preservative Commission

51 NtonnxJ(re^c. R~xkciiic. 111Ri_nu _ 'y'U-.1i`). i0: _.-•if.'S



TO:

FROM:

DATE:

SUBJECT:

M E M O R A N D U M

Historic Area Work Permit Applicants

Laura E. McGrath, Planning Specialist
Department-of Housing and Community Development
Division of Community Planning and Development

Approval of Work Permit/Release of Other Required Permits

Enclosed please find a copy of your Historic Area Work Permit
application, which was approved by the Historic Preservation Commission at
their recent meeting.

You may now apply for a building permit from the Department of
Environmental Protection, located at 250 Hungerford Drive, Second Floor,
Rockville, Maryland 20850. Please note that although your work has been
approved by the Historic Preservation Commission, it must also be approved by
the Department of Environmental Protection before work can begin.

If you have any questions regarding the permit process, please
contact the Historic Preservation Commission at 217-3625, or the Department of
Environmental Protection at 738-3110. Thank you very much for your patience,
and good luck on your project!

JBC:av
1144E

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625
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Attachment IV
Memo to DEP: recommendation
on alteration to Atlas sites
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MEMORANDUM

TO: Robert Hubbard
Division of Construction Codes Enforcement
Department of Environmental Protection

FROM: Laura McGrath
Planning Specialist
Department of Housing and Community Development
Division of Community Planning and Development

DATE: , 19 _

SUBJECT: Building Permit Application
Property Address

Applicant

As per our agreement regarding determinations of substantial
alteration, I am forwarding the following recommendation on the attached
application.

The proposal would not constitute substantial alteration, and the
permit may be released without further review by this office.

The proposal would constitute substantial alteration, and should be
forwarded to the Planning Board for the scheduling of a public
hearing in order to determine whether the resource is to be included
in the Master Plan for Historic Preservation (see attached excerpt
from Chapter 24A-10 of the Montgomery County Code).

Should you have any questions, please don't hesitate to contact me
at 217-3625.

JBC:av
1365E

x
Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625
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MONTGOMERY COUNTY PROPERTY TAX CREDIT
FOR HISTORIC PRESERVATION

Information Sheet

In September, 1984, the Montgomery County Council passed legislation providi.ng
for a tax credit against County real property taxes in order to encourage the
restoration and preservation of privately owned structures located in the
County and designated on the Master Plan for Historic Preservation
individually or within an historic district (Chapter 52, Art. VI).

Work eligible for the tax credit must meet the following criteria:

1. Be certified by the Historic Preservation Commission (HPC) as
contributing to the restoration or preservation of sites listed on the
Master Plan for Historic Preservation in Montgomery County either
individually or as an historic resource located within an historic
district.

2. Be exterior work only.

3. Be undertaken with an approved Historic Area Work Permit, or

4. Be ordinary maintenance expenses which exceed $1,000 when such work is
certified by the Historic Preservation Commission as having historic,
architectural, or cultural value.

5. The work was done after September 21, 1979.

6. Work must be performed by a contractor licensed to do work in
Montgomery County.

The tax credit shall not be allowed for:

1. Any new construction including additions to existing buildings.

2. Interior work.

3. Work completed without the approval of the Historic Preservation
Commission.

4. The value of labor unless performed by a contractor licensed to do
business in the County.

The tax credit shall be 10% of the amount expended and certified by the
Historic Preservation Commission as eligible.

The tax credit is allowed for the tax year immediately following the year in
which the work or any portion thereof is completed (except -for FY'85, the
first year in which the credit is available , at which time all previously
completed eligible work may qualify). Any unused portion of this tax credit
may be carried forward for as many as five .(5) subsequent tax years.



If the property is removed from the Master Plan for Historic Preservation, any
unused portion of the tax credit shall immediately lapse.

To apply for the credit:

1) Prior to April 1, preceding the tax year for which a credit is sought
to be applied, secure an application form from the Historic
Preservation Commission, 51 Monroe Street, Room 1001, Rockville, MD
20850 (217-3625).

2) Complete the application form and return to the HPC Office with
documented receipts and photos by April 1.

The HPC will determine the eligibility of expenditures and send their findings
to the Department of Finance for processing. The Director of Finance may
require further documentation of the amounts expended as he deems necessary,
and may reject all or part of the claimed expenditures for lack of proper
documentation. The Director shall notify the applicant of approval or
disapproval.

Any taxpayer aggrieved by the decision of the Director of Finance shall have
the right to appeal to the Property Tax Assessment Appeal Board for the County.

A property not listed on the Master Plan for Historic Preservation at the time
the preservation/restoration work is undertaken may become eligible for the
preservation tax credit if subsequently designated, if the claim is filed
within five years of completion of the work provided that the work was
reviewed and approved by the HPC at the time it was undertaken.

Any person knowingly transmitting a false or fraudulent application or
statement, or withholding information in order to obtain a tax credit under
this section shall be subject to punishment as a Class A violation under
Section 1-19 of the Montgomery County Code.

BH:ds
0107E
revised 3/90
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APPLICATION FOR HISTORIC PRESERVATION TAX CREDIT

To: Montgomery County Historic Preservation Commission
Suite 1001,51 Monroe Street
Rockville, MO 20850 (301) 217-3625

From:
Owner's Name

Owner's Mailing Address

Telephone Number(s)

I. In accordance with Chapter 52, Article VI, of the Montgomery
County Code, I request a credit on my County property taxes for
the following work:

Restoration and preservation work, according to H.P.C.
guidelines, for an individually designated historic site or
historic resource within an historic district which was
subject of an approved Historic Area Work Permit (HAWP).

Ordinary maintenance on an historic site or historic
resource within an historic district where the amount
expended exceeds $1,000 and was found by the H.P.C. to have
historic, architectural, or cultural value.

II. The property is listed on the Master Plan for Historic Preservation
as:

Site # and Name:

Address:

Property Tax Account Number:

Historic Area Work Permit Number or Tax Credit Eligibility Number

Building Permit Number (if applicable):



III. Summary of Work Performed. Contractor's Licenses and Tax
Identification Numbers must be attached to receipts for contractor's
billings.

1.

2.

3.

4.

5.

IV. I have filled out a Receipts Transmittal Form and have
attached to it all receipts for the work for which I am
claiming a credit.

V. I have attached before and after photos showing completed
work. .-

I hereby declare and affirm under penalties of perjury that the
facts and matters contained in this application and transmittal of
attachments are true and correct to the best of my knowledge,
information, and belief.

Owner, Applicant Date

300L
revised 3/90
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TRUST
Division of Historical and Cultural Programs

Office of Management and Planning

Ms. Alison Vawter
Montgomery County Historic
Preservation Commission

51 Monroe Street, Suite 1009
Rockville, MD 20850

Dear Ms. Vawter:

Attachment IX
Federal FY 90 CLG contract

L_
Secretary, DHCD

October 3, 1990

► `; OCT I 0 FA4iU, 1:J

fV.

RE: FY 190 Certified Local
Government Grant-in-Aid

Please find enclosed a copy of the now fully negotiated
contract for Montgomery County..

Now that this contract is in effect, you are free to bill us
for one-half of all allowable expenses incurred on behalf of the
project commencing September 27, 1990. 1 When submitting for
reimbursement, we will need the following items in duplicate:

1. The enclosed Request for Payment form filled in as to
amount and signed (original signature on both copies)
where it says "Certified Just and Correct Payment Not
Received." Our Director/State Historic Preservation
Officer, J. Rodney Little, is Project Director and will
sign as approved at this end. .

2. A summary sheet of expenditures. This should follow the
categories established for the approved grant budget
which is appended to your contract as Attachment C.

3. Copies of your paid invoices supporting the cost
breakdown summarized in Item 2_above. Vouchers signed
by the appropriate person to verify that goods or
services being claimed were received, and have been

At4_441*1_4
Department of Housing and Community Development

45 Calvert Street, Room 416, Annapolis, Maryland 21401 (301) 974-3642



Page 2

valued according to a schedule previously approved for
this budget. In-kind services must also be documented
by a time sheet signed by the person's supervisor. .

4. Proof of payment for all bills incurred. This normally
means copies of cancelled checks, both sides..
Governmental units or Universities may substitute
computer print-outs, if the grant is assigned to a
dedicated account. This must be accompanied by the
purchase orders, receiving reports requisitions, or
internal memoranda from which the posting to the account
was made.

Please note that no Request for Payment will be processed
unless it is accompanied by a project progress report, or it covers
a period for which previous progress reports have been submitted.

As specified in your contract,.an organizational meeting ,is
now required. Please contact Michael Day, Administrator, Local
Government Preservation Programs, at 974-3642 to schedule this
meeting. We ask that you and a representative of your Finance
Office be present at this initial meeting, to accomplish three
goals:

1. To discuss the project scope and agree upon a schedule
for submission of project materials;

2. To discuss billing procedures in detail and review your
procurement system; and

3. To schedule two future project meetings: one to be held
mid-way through the contract period, on-site, and another
to be conducted six weeks before the completion of the
contract term.

Should you have questions concerning any of the above, please
feel free to call me at 974-3673. We are looking forward to
working with you on this very important project.

4i
S'ncerely,

chelle L. Thomas
Grants Manager

RLT/mmc
enclosures
cc: Mr. Michael K. Day



This Contract is entered into this 1st day of September 1990 by and between Montgomery.
County, Maryland (hereinafter referred' to as the "Contractor") and the STATE OF
NUMAND acting by and through the Maryland Historical Trust (hereinafter referred to
as the "Maryland Historical Trust" or ."T ust") of the DEPARTMENT OF HOUSING AND
C91fJNTW DEVELDPKWr (hereinafter referred to as the "Department" or "DHCD") and
shall be effective on the date of its execution by an authorized representative of the
Department.

W17N SSE H THAT the parties mutually agree as follows:

The Department engages the Contractor, and the Contractor agrees, to perform the
services set forth in Article II below.

The purpose of this contract and the matching grant described herein is to enable the
Department to contract for and receive the following services from the Contractor:

1. A 36 CFR 61 qualified architectural historian will conduct an intensive-level
architectural survey to locate, identify and record approximately thirty (30)
historic resources in Montgomery County. The surveyor will add sites to the
Maryland Inventory of Historic Sites based on evaluation standards and criteria
set forth by the Maryland Historical Trust. These standards and criteria are
included in this Contract as Attachment B, "Survey Evaluation Criteria and Levels
of Survey Documentation."

2. The project will be undertaken utilizing the Secretary of the Interior's

"Standards and Guidelines for Archeology and Historic Preservation11(See Exhibit

B). Such standards and guidelines will be incorporated into the research design,

field investigation, and preparation of the final report.

3. Sites will be surveyed according to their level of significance and specific
amounts of data will be keyed to each site's level of significance and
importance. levels of survey documentation  per level of significance are
outlined in "Survey Evaluation Criteria and Levels of Survey Documentation," made
part of this Contract as Attachment B.

4. Prepare d=mientary historical research material, utilizing primary and secondary

sources as available. This research work will form the basis for a statement of

historical significance as part of the survey documentation.

5. Take current photographs which will provide appropriate visual documentation for

each site visited by the field survey party. The Contractor will furnish the

Trust with copies of black and white photographs at least 5" by 7", with

negatives, and 35 mm color slides. Photographic prints will be made on fiber

base or resin-coated paper. Each photograph and color slide will be identified

with the following information: the name of the site, site number, direction of

the elevation. This information will be printed legibly in ink on the slide

1 REV: 3/1990



mounts and in soft pencil only on the backs of all photographic prints.
Negatives will also be placed in acid-free negative holders (to be provided to
the Contractor by the Maryland Historical Trust); these. holders will be
identified with the site name, site number, name of photographer, and date taken.
This information will be typed 

in the area provided on the holders.

6. Prepare a Maryland Inventory of. Historic Properties form for each site visited by
the field surveyor. The field surveyor will record all significant architectural
data for each site. The Contractor will provide the Trust with typed Inventory
forms for each site. Historical information and bibliographic references will-be
furnished to the Trust whenever possible and as said information becomes
available. Complete Inventory forms will be submitted to the Trust according to
the schedule agreed upon at initial organizational meeting of Contractor and the
Trust.

Survey forms will also include preservation planning data, keyed to the Maryland
Comprehensive Historic Preservation Plan. The following information should be
placed between the "summary" and "history and support" portions of Section 8 of
each survey form:

1) Historic Period Theme(s):
2) Geographic organization:
3) Chronological/Developmental Period:,
4) Resource Type(s):

7. Prepare a capsule summary 
in narrative form for each site, to accompany the

survey form, for inclusion in the Historic Properties Inventory. Typed sheets
will include: Montgomery County Survey prefix, site number, approximate building
date, town or town vicinity in which structure is located, access (public or
private), and short description of structure. Capsule suntmary will be typed,
double-spaced, on plain bond paper.

8. The Contractor will develop a list of all resources which appear to meet the
criteria for inclusion in the National Register of Historic Places.

9. Prepare 8 1/21' x 11" photocopies of pertinent USGS 7.5 minute quadrangle maps
locating the surveyed resource by circling it and affixing its site number. Each
map will include a typed label with the name of the pertinent quadrangle in which
it is located. As available, 8 1/2" x 11" photocopies of any historic maps,
appropriately labeled, will also be included.

10. Prepare a variable Historic Sites Inventory Coding form for each site identified.
Forms and instructions will be provided by the Maryland Historical Trust.

11.. Prepare and publish six issues of the Preservationist newsletter for free
distribution to the public.

12. Prepare and publish a brochure on Montgomery County's preservation programs.

2 REV: 3/1990
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A. Bi-Manthly ProgressReport

The Contractor shall submit to the Department a bimonthly (every two months)
progress report which identifies work completed, work still in progress and work
newly initiated during the report period, and which assesses whether time
schedules are being met, projected work units by time periods are being
-accomplished, or other performance goals are being achieved. This report should
compare, from inception to date, actual accomplishments to established goals and
actual costs incurred to established budget by cost categories. If necessary,
the Contractor should explain why goals are not being met or cost overruns or
high unit costs were incurred and what actions have been taken or are
contemplated to complete the project on schedule and within budget. The
Contractor should also identify any problems, delays or adverse conditions which
would materially affect planned performance as well as any favorable conditions
which would allow for the completion of more work units than originally
projected.

The Department and the Contractor agree to schedule and hold regularly scheduled
staff meetings for the purpose of reviewing the progress and conduct of the
study. Other meetings may be requested by either party from time to time.

Should the Contractor at any time determine that the project will not meet its
established goals within the Contract term as set forth in Article V or the
budget of this Contract, then the Contractor shall immediately write a special
report to or call for a special meeting with the Project Monitor (as provided
under Article VI b. of this Contract) to determine what actions need to be taken.

B. Maryland historical Trust Review and Approval of Draft of Final Report

The Contractor shall provide draft copies of all of the final products included
within the Final Report required in Section C of this Article to the Trust for
review and approval at least forty five (45) days prior to the expiration date of
this Contract.

C. Final Report

The Contractor shall furnish to the Trust the following documents which
collectively shall constitute the Final Report:

1. Typed copies of all Maryland Inventory of Historic Properties forms, including
all negatives, photographs and slides not previously submitted, shall be
presented to the Trust by or on the completion date of the contract.

2. Publication-ready copies of capsule summaries for each site identified in survey,
as described in Article II, Section 8.

3. A typed index which will identify all sites surveyed under this contract. The
list will be typed on plain bond paper and will include: survey number, building
name, specific address or location, and town.

3 REV: 3/1990
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4. Photocopies (8 1/2" x 1111) of USGS 7.5 minute quadrangle maps showing surveyed
sites, and pertinent historic maps, to many each survey form.

5. Ten (10) copies each of.six (6) issues of the Preservationist newsletter.

6. Thirty (30) copies of a brochure on Montgomery County's preservation programs.

P~V;WUV#I \ "%4111;- 4 16. IV ail lQ

The Contractor may receive up to a total maximum amount of $20,900.00 in
consideration for the services rendered as more particularly described in Article II
and Article III. Payment received under this Contract may be used for equipment,
supplies, materials, and qualified personnel necessary to perform the required
services. All payments are conditioned upon the following:

a. The Contractor shall perform all services, furnish all necessary personnel,
equipment, materials, and supplies at its own expense initially. On a bi-
monthly basis, the Contractor may receive compensation or reimbursement to
the extent of fifty percent (50%) of the eligible costs of performance
incurred by the Contractor, but in no event nay sensation or
reimbursement be made by the Department which exceeds the maximum amount-
allowable under this Article.

A billing schedule will be set up so as to establish September 30 (the end
of the federal fiscal year) as one of the end dates of a bimonthly billing
period. The Trust may request the Contractor to accrue or estimate the
expenditures for this particular period prior to submission of its bill in
order to meet Federal reporting requirements.

b. Costs eligible for reimbursement shall be determined in accordance with:

i) the approved budget for this project as set forth in Attachment C of
this Contract; and

ii) the regulations governing the National Park Service Historic
Preservation Grants-in-Aid Program as described more fully in
"Subgrantee Responsibilities for Grants Management and Financial
Reporting", which document is incorporated by reference into this
Contract and will be provided to Contractor at the initial meeting
referred to in Article VI c.

The Contractor shall submit copies of source documentation for all costs
incurred together with a "Request for Payment" form, provided by the
Department, to the Grants Manager of the Trust on a bimonthly basis. The
Contractor's Project Administrator shall sign the request for payment form
in the space next to the words, "Certified Just and Correct and Payment Not
Received." Each "Request for Payment" should also be accompanied by a
Minority Business Enterprises utilization report for the same period'..even
though no minority procurement may have been made, on the appropriate form
contained in the document referred to and incorporated by reference into
this Contract in accordance with subsection b(ii) of this Article.

4 REV: 3/1990
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C. Prior to reimbursement of any costs, the Contractor shall forward to the
Trust evidence of compliance with Federal competitive procurement,
requirements for professional services and subgrants. The Federal
competitive procurement requirements are contained in the document referred
to and incorporated by reference into this Contract in accordance with
subsection b(ii) of this Article.

d. All work must be completed and all costs must have.been incurred by June 30,
1991. Any costs incurred after that date, regardless of their nature are
not eligible for reimbursement. The Contractor shall submit its final
billing to the Trust within 30 calendar. days from the date of the expiration
of this Contract pursuant to Article V below.

e. Final payment by the Department to the Contractor shall be disbursed
following:

i) the receipt and acceptance by the Department of the specified number of
all final products prepared by the Contractor which are required by
Article III above (as may be modified in accordance with Article VI,
Section e, below); and

ii) the receipt by the Department of a final billing from the Contractor.

f. The Department is not obligated to reimburse the Contractor for any costs
incurred by the Contractor either before the effective date of this Contract
as set forth in Article V below, or after the total costs for which the
Contractor has been reimbursed amount to $20,900.00.

This Contract shall take effect upon the date of its execution by an authorized
representative of the Department and shall expire on June 30, 1991, however, subject
to the provisions of Article IV above, the Contractor may receive reimbursement for
costs incurred through June 30, 1991 and billed no later than July 31, 1991.

The Contract's expiration date may be extended up to thirty (30) days, at the
discretion of the Department. The Department will notify the Contractor of any such
action in writing.

•A w I WAR= R I N ON • Z W.1 Z I big 1 a.

a. The Contractor shall directly supervise the performance of the contract
services. The Contractor shall ensure that a representative of the Trust is
on the selection committee for the review of personnel to be employed on
this project. The representative of the Trust shall have the option to
participate in all interviews.

b. The Department will assign Mark R. F,dwards, Deputy State Historic
Preservation Officer, or his designee as its Project Monitor and the
Contractor shall name a Project Administrator. The Project Monitor and the
Project Administrator will be the chief contacts for the parties with
respect to all matters pertaining to this Contract.

5 REV: 3/1990



C. The Trust will notify promptly the Contractor of the effective date of this
Contract and, at that time, will set up a meeting between the Project
Monitor, the Contractor and other appropriate parties. At the meeting, .the
Trust will provide general assistance and - guidance in setting up the project
and clarification of Contract requirements, so that all products, schedules,
services and bills will be mutually anticipated and understood as to content
and result.

d. The Contractor must obtain the prior approval of the Department's Project
Monitor to continue with contract work during any continuous period. of 1
(one) month without the active direction of the named Project Administrator,
or any persons named and expressly identified as key project personnel.

e. A dispute arising between the parties as to any matter of form or substance
related to this Contract (such as payments to the Contractor, time,
schedule, or interpretation of contractual provisions) shall be referred to
the Project Monitor and Project Administrator for resolution. If the
Project Monitor and Project Administrator cannot agree on a resolution, the
Project Administrator may file a written appeal of the dispute to J. Rodney
Little, the State Historic Preservation Officer, within 30 days following
the date of the Project Monitor's decision. The decision of the State
Historic Preservation Officer shall be final and binding on the parties.

f. The Department will make available to the Contractor upon request, all
pertinent information it has on file. The Department will also assist the
Contractor by making its staff available for consultation and technical
advice.

• ~~ N ~ ~ ~ ~ i~ r• • ~~i7~ ~ ~~~J fir %►

A. Acknowledgement of Support. Subject to the provisions of this section and other
pertinent provisions of the Contract, it is understood and agreed that the
Contractor has the right to publish and distribute information regarding and
developed from the project. An acknowledgement of support must be made in
connection with the publication of any material based on, or developed under, any
activity supported by Historic Preservation grant funds from the National Park
Service made available by the Trust. This acknowledgement shall read as follows:

"This publication has been financed in part with Federal funds from the
National Park Service, Department of the Interior, made available
through the Maryland Historical Trust, an entity within the Department
of Housing and Comminity Development, State of Maryland. However, the
contents and opinions do not necessarily reflect the views or policies
of these agencies."

Should trade names or canre=ial products be cited by text or photograph, the
following disclaimer must be added to the Acknowledgement of Support:

6 REV: 3/1990
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"nor does the mention of trade names or commercial products constitute
endorsement or recommendation by these agencies."

B. Non-Discrimination Statement. All publications produced under this contract must
include a statement ''of the non-discrimination policy of the National Parke.
Service. This statement shall read as follows:

"This program receives Federal funds from the National Park
Service. Regulations of the U.S. Department of the Interior
strictly prohibit unlawful discrimination 'in departmental
Federally Assisted Programs on the basis of race; color, national
origin, age or handicap. Any person who believes he or she has
been discriminated against in any program, activity, or facility
operation by a recipient of Federal assistance should write to:
Director, Equal Opportunity Program, U.S. Department of the
Interior, National Park Service, P.O. 37127, Washington, D.C.
20013-7127."

WIN 9 *0141 ~kl

The Contractor warrants that no part of the funds made available by this Contract
shall be used to influence a Member of Congress or legislation pending before Congress
pursuant to the provisions of -18 USC 1913, which states: "No part of the money
appropriated by any enactment of Congress shall, in the absence of express
authorization by Congress, be used directly or indirectly to pay for any personal
service, advertisement, telegram, telephone, letter, printed or written matter, or
other device, intended or designed to influence in any manner a Member of Congress, to
favor or oppose,by vote or otherwise, any legislation or appropriation by Congress,
whether before or after the introduction of any bill or resolution proposing such
legislation or appropriation; but this shall not prevent officers or employees of the
United States or its departments or agencies from communicating to Members of Congress
on the request of any Member or to Congress, through the proper official channels,
requests for legislation or appropriations which they deem necessary for the efficient
conduct of the public business."

If required by the Department, the Contractor shall deliver to the Department
background material prepared or obtained by the Contractor incident to the performance
of this Contract. Background material includes, but is not limited to, original work
papers, notes, and drafts prepared by the Contractor, and items such as completed
questionnaires, material in electronic data processing form, computer programs, maps,

drawings, and other printed materials acquired by the Contractor during the term of
this Contract and directly related to the services being rendered.

The Contractor may not enter into a subcontract for any of the Contract services

without prior written approval of the Department. Any subcontract approved by the
Department shall contain such conditions and provisions as the Department deems
necessary, in its discretion, to protect the interest of the Department. Prior
written approval shall not be required for the purchase by the Contractor of articles,
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supplies, equipment, and services which are both necessary for and merely incidental
to the performance of the work required under this Contract. No provision of this.
Article and no approval by the Department of any subcontract shall have the effect of
binding the Department for any amount above the total maximum amount of this contract
as provided in Article IV, and the Department shall not be responsible for fulfillment
of the Contractor's* obligations to the subcontractors.

This Article does not prohibit the Contractor from employing on a per diem or
permanent basis, qualified personnel to assist in the performance of this Contract,
nor'does it prohibit contracts between the Contractor and other parties for the
preparation, production, and printing of publications, maps, and other documents.

The Contractor agrees that the following provision shall be included in all
subcontracts and shall be posted by the Contractor and all subcontractors in
conspicuous places available to employees and applicants for employment:

"There shall be no discrimination against any employee who is employed in the work
covered by this Contract, or against any applicant for such employment because of
race, color, religion, creed, age, marital status, sex, national origin, ancestry, or
physical or mental handicap unrelated in nature and extent so as reasonably to
preclude the performance of such employment. This provision forbids all unlawful
discrimination, including discrimination in employment, upgrading, demotions or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship."

This Contract constitutes the entire agreement between the parties, and supersedes all
communications between the parties, whether written or oral, prior to its execution.
No amendment of this Contract shall be binding upon the parties. or either of them
unless it is in writing, is approved by the Project Monitor and Project Administrator
and is duly. executed by each party.

AWICCE MARYUM IM TO 03RML

This Contract shall be construed, interpreted, and enforced according to the laws of
the State of Maryland.

The Services rendered pursuant to this Contract shall conform to high professional
standards, the terms and conditions of this Contract and the Secretary of the
Interior's "Standards and Guidelines for Identification" contained in Exhibit B.
Final products which do not conform to the above will be deemed unacceptable and no
further requests for reimbursement for costs associated with the product will be
honored by the Department. Additionally, the Department has the right to demand
immediate repayment of all or any portion of sums it has previously disbursed for
products that have been deemed unacceptable by_the Department.
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The Contractor may not make an assignment of claims arising under this Contract

without obtaining the prior written consent.-of the Department. In the event such an
assignment is authorized, the Contractor, not the assignee, shall prepare and submit _
invoices. Where such an assignment. has been made, the original invoice is to be
mailed directly to the assignee.

ARVICCE XVI - AUDIT

Contractors that are local governments shall adopt the audit policies of OMB Circular
A-128 and shall submit certified copies of their annual or biennial audit reports
which cover the period of Contract expenditures.

Contractors that are educational institutions or non-profit organizations shall adopt
the audit policies of OMB Circular A-110 and shall submit certified copies of their
annual or biennial audit reports which cover the period of Contract expenditures.

The appropriate OMB Circular for this Contract is appended as Attachment P.

Contractors who are individuals or commercial entities, or contractors who have not
and do not anticipate receiving federal funds from any other granting authority and
whose total federal fund receipts do not exceed $25,000 per annum are exempt from the
requirements of the above cited Circulars.. These contractors should.submit copies of
their regularly scheduled financial audits, or arrange to have their Contract audited
separately addressing whether expenditures were accurately reported, conformed to
limitations of the award, were net of credit and were subject to con>petitive purchase
procedures.

Contractors who fail to submit required audit reports shall be subject to State audit
for which a fee may be levied.

All questions regarding the acceptability or implementation of required audits or

requests for technical assistance pertaining to specific provisions of the audit

should be addressed to the Grants Manager of the Trust.

Disallowed Costs If, following any audit of funds referred to in this Article the

Trust or the federal government disallows a claim for costs made by the Contractor for

which claim the Contractor has received payment under this Contract, then the
Contractor shall reimburse the Trust for the amount of the disallowed claim.

'J ~I ■ 1 r ~I k,15 /.

The Contractor shall pay all taxes required by law.

The Contractor shall maintain records and documents relating to the performance of the

Contract and keep all such records and documents for three years after final payment

by the Department under this Contract, and shall make such records available for

inspection and audit by authorized state and federal representatives•at all reasonable

times.
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In addition to the terms detailed in this subgrant agreement, all federal requirements

governing grants (Office of Management and Budget Circulars A-87 or A-122, A-102, or

A-110, and A-128) are applicable.

BUM PAIZTM warrant and represent that they have full right, power, and authority to

execute this Contract.

IN WITNESS WHEREOF, the parties have executed this Contract. consisting of 10 typed
pages with its Attachments A, B, C, P, and Exhibits A, B, C, D and E as of the day and
year first above written.

Montgomery County Government
Typed Name of Contractor

BY: r-.<.:.tl,: 
_ 

WITNESS: 41~4 3
SIGNATURE DATE S GNA DATE

Alistair W. McArthur

Assistant Chief Administrative Officer
TITLE

Kathy Barbor
TYPED NAME AND TITLE

DEP OF USING AND CCY~B7NI~'Y 

DEVELA7ZS:

NIARYIAND ~RICAL TRUST

BY : S F F 1990 
SIGNATURE DATE SIGNATURE

~ftoh M. Cady

1111 • t

Deputy SecreterY

TITLE

Approved for form and legal sufficiency
to matters of Maryland law.

As tant Attorney General TE

TYPED NAME

ACENOWIEDGED BY MARYLAND
HISTORICAL

i►iiL

J. Rodney Little

TYPED NAME

Director/State Historic
Preservation Officer

TITLE

DATE
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ATTACIDIEN1
U.a, DEPARITIENT OF THE INTERIOR

ASSURANCE OF WIPLIANCE
(TITLE VI, CIVIL RIGHTS ACT OF 1964)

(SECTION 504, REi1ABILITATION ACT OF 1973)

Montgomery County; Maryland (hereinafter called "Applicant-
(Name of Applicant-Recipient)

Recipient").

HEREBY AGREES THAT IT 'will comply with Title VI of the Civil Rights Act of 1964 (P,L. 88-
352) and -all requirements imposed by or pursuant to. the Department of the Interior Regu-
lation (43 CFR 17 Subpart A) issued pursuant to that title, to the end that, in accordance
with Title VI of that Act and the Regulation, no person in the United States shall, on
the ground of race, color, or national origin be -excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination under any program or activity
for which the Applicant-Recipient receives financial assistance from the Maryland Historical

Trust, and Hereby Gives Assurance That It will
i--mediately take any measures to effectuate this agreement.

THE APPLICANT-P.ECIPIENT FURTHER AGREES THAT IT will comply with Section 504 of the
Rehabilitation Act of 1973 (P.L. 93-112) and all requirements imposed by or pursuant to
the Department of the Interior Regulation (43 CFR 17 Subpart B) issued pursuant to that
pc.t, to the end that "no otherwise qualified handicapped individual in the United States....
shall, solely by reason of his handicap, be excluded from the participation in, be denied
the benefits of, or be subjected to discrimination under any program or activity for which
the Applicant-Recipient received financial assistance from the Maryland Historical Trust

and Hereby Gives Assurance That It Will
i=,ediately take any measures to effectuate this agreement.

If any real property or structure thereon is provided or improved with the aid of Federal
financial assistance extended to the Applicant-Recipient by the Maryland Historical Trust,

, this assurance obligates the Applicant-
Recipient, or in the case of any transfer of such property, any transferee for the period
during which the real property or structure is used for a purpose involving the provision
of similar services or benefits. If any personal property is so provided, this assurance
obligates the Applicant-Recipient for the period during which it retains ownership or
possession of the property. In all other cases, this assurance obligates the Applicant-
Recipient for the period during which the Federal financial assistance is extended to
it by the Maryland Historical Trust

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all
Federal grants, loans, contracts, property discounts or other Federal financial assis-
tance extended after the date hereof to the Applicant-Recipient by the bureau or office,
including installment payments after such date on account of arrangements for Federal

financial assistance which were approved before such date. The Applicant-Recipient
recognizes and agrees that such federal financial assistance will be extended in reliance

CONTINUED
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ASSURANCE OF C011PLIANCE

(TITLE ̀ 'I, CIVIL RIGHTS ACT OF 1964)

(SECTION 504, REHABILITATION ACT OF 1973)

Page 2

on 

the representations and agreements made in this assurance, and that the United States

shall reserve the right to seek judicial enforcement of this assurance. This assurance

is binding on the Applicant-Recipient, its successors, transferees, and assignees, and

the person or persons whose signature appear below are authorized to sign this assurance

on behalf of the Applicant-Recipient.

3
Date4

By:

Historic Preservation Commission
51 Monroe Street, Suite 1001
Rockville, Maryland 20850

APPLICANT-RECIPIENT'S MAILING ADDRESS

t", z
APPLICANT-RE IPIENT

Alistair W. McArthur
Assistant Chief Administrative Officer
Montgomery County, Maryland

Authorized Official



Attachment B

SURVEY EVALUATION CRITERIA
AND

LEVELS OF SURVEY DOCUMENTATION

This- survey includes-sites built before 1934, as broadly defined in the National

Register of Historic Places criteria for determining historic sites.

National Register Criteria for Evaluation

The following criteria are designed to guide the States, 50 years shall not be considered eligible for the National

Federal agencies, and the Secretary of the Interior in Register. However, such properties will qualify if they are
evaluating potential entries (other than areas of the Na- integral pens of districts that do meetthe criteria or if they
tional Park System and National Historic Landmarks) for fall within the following categories:

the National Register. A. a religious property deriving primary significance
from architectural or artistic distinction or historical

The quality of significance in American history, architec- importance; or

lure, archeology, and culture is present in districts, sites, B. a building or structure removed from its original loca-
buildings,structures, and objectsihat possess integrity of tion but which is significant primarily for architectural

location, design, setting, materials, workmanship, feeling, value, or which is the surviving structure most impor.

and association, and: tantly associated with a historic person or event. or
A. that are associated with events that have made a sig- C. a birthplace or grave of a historical figure of ouistand.

nificani contribution to the broad panerns of our his- ing importance if there is no other appropriate site or

Cory; or building directly associated with his productive life; or
B. that are associated with the lives of persons significant D. a cemetery -which derives its primary significance from

in our past; or - graves of persons of transcendent importance, from

C. that embody the distinctive characteristics of a type, age, from distinctive design features, or from associa
-- period, or method of construction or thatrepresentthe tion with historic events; or

work of a master, or that posses high artistic values, or __E. a reconstructed building when accurately executed in

that represent 8 significant and distinguishable entity a suitable environment and presented in a dignified
whose components may lack individual distinction; or manner as part of a restoration master plan, and when

D. that have yielded, or may be likelytoyield, information no other building or structure with the same associa•
important in prehistory or history. tion has survived; or

Ordinarily cemeteries, birthplaces, or graves of historical _F._ a property primarily commemorative in intent if de-

figures, properliesownedbyreligipusinstnutionsorused - - —sign, age, tradition, or symbolic value has invested it

for religious purposes, structures that have been moved -=--vvith its own historical significance; or

from their original locations, reconstructed historic build- G. s property achieving significance within the past 50
ings, properties primarily commemorative in nature, and Years if it is of exceptional importance,

properties that have achieved significance within the past

Your levels of documentation, in addition to criteria for rejecting unqualified sites,
have been selected: minimal, ttiid-level,- good, and National Register.- The level of
documentation for each site is determined by evaluating its architectural and historical
significance and its architectural integrity. The level of -documentation for each type
of site will vary, -

1) According 
to

-

its-scarcity or frequency in our—study—area, or

• 2) Due to its present isolation from its original context.-

For

ontext:

F'or example, in the case of its scarcity, such as an industrial site, judgement as to its
significance and integrity will be less severe than with sites that occur frequently or
are isolated, such as a 3 bay by 1 bay house and lone barns or outbuildings, respectively.

The Evaluation Criteria .is described in the following chart and supplementary
definitions.
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Survev Levels of .Documentation

and Evaluation Criteria

Evaluation

Level of 
Criteria

Architectural Architectural Historical

Documentation Significance Integrity Significance

National Register
and/or Outstanding outstanding Outstanding

Good

mid—Level - Considerable Considerable Considerable

minimal Moderate Moderate Moderate.

Unqualified Minor Minor Minor

(rejected)

DEFINITIONS OF T£R*mS

Evaluation Criteria

Architectural Significance will be defined as that quality which embodies the
distinctive characteristics of a type, period, or method of construction; or
that represent the work of a master, or that possess high artistic values, or
that represent a significant and distinguishable entity whose components may
lack individual distinction.

Historical Significance will be defined as that quality present in sites
associated with events'thst have made a significant contribution 

to the broad
patterns of our history; or that are associated with the lives of persons signi—
ficant in our past; or that have yielded, or may be likely to yield, information
important in history.

Architectural Integrity is determined by- the number of architectural changes -
made to each site. The degree of overall change -in a structure's appearance u311-
be evaluated using the following list as a guide. (Other unusual cbanges, not e
listed, may also be determining factors.)

Detrimental Changes:

Several of these changes may significantly alter the structure's overall
appearance, depending on the quality of its original character.

a) New or relocated chimney
b) Rebuilt foundation
c) New porch

ii



d) Window changes:

1) Original windows changed at a later, but still historical, date

2) Modern windows in original frames

3) Original windows intact but extra ones added

4) Change in shape or size of window openings

e) Lack of outbuildings

f) Siding

1) Aluminum (if original architraves and trim are retained) -

(see below for extreme cases)

2) Asphalt or asbestos siding (over original siding) - (these
changes are easily reversible)

g) Recent change of location (historical moves may be significant)

h) Interior changes (in plan or materials)

Critical Changes

Either of these changes may alter a building so completely that it would not

be of survey quality

a) Aluminium siding added; architraves eliminated

b) Additions engulfing or removing portions of original building

Value Descriptions

Outstanding - distinguished; of particular importance to Maryland's historic
and architectural past.

Considerable - not of immediate outstanding quality, but deserving of
recognition; contributes to the understanding of the history,

or architectural heritage represented in Maryland.

Moderate - average due to its commonality or because of its lack of historic

significance or architectural style. Exceptions in this category

include structures that were once prevalent but are now scare.
These structures will be evaluated as more significant due to their
important role in the development of Maryland.

Minor - unimportant or inferior; having little architectural worth due to
the presence of numerous architectural alterations and absence of
historical importance.



Analvsis of Evaluation

Value Descriptions

Outstanding .

Considerable

Moderate

Minor

Evaluation
Criteria

Architectural
Significance

Architectural
.integrity

Historical
Significance

Procedure for each site:

1. Select a value description for each evaluation criteria.

2. Draw a vertical line through the boxes to the top of the value

chosen -for each criteria. -

3. Count the total number of boxes selected on the chart, divide by
12 (total number of boxes), then multiply by 100 to get the percentage
rating for each site.

Area (shaded boxes) _

12 (total boxes) x 100 - X score

0-251 Unqualified
25-501 Minimal
50-751 Mid-level
75-1001 Good

90-1001 NR (with possible exceptions)

iv



Survey Treatment

Minimal

Fieldwork: 1. 1 black and white photo per site. (only contact print will
be used);

2. hap' Location;
3. Name; and
4. Number.

Final Form: I. MHT survey form, including only the survey number, name of
site location, and a short paragraph explaining.reasons for
minimal designation;

2. Capsule summary, including brief architectural description,
location and designation;

3.- ..811 o; 11" xerox of map, locating the site;
4. Black and white contact prints; and
S. MAGI encoding form.

Mid-Level

Fieldwork: 1. Two good overall _black and white photos of the structure
from different angles, and as many other photos of barns,
outbuilding, overall farm complex, and architectural detail
as necessary;

2. Two color slides each of two views, with only a few additional
slides as needed. (If =any slides seem to be in order, then
the house is probably "good" quality rather than just mid-level);

3. Fieldnotes should be limited to an overall basic plan, exterior

and/or interior descriptions. -- Outbuildings should be noted.
(Site plans go with "good" quality sites.)

Final Form: 1. HHT survey form, containing a brief architectural
description and statement of significance;

2. Capsule summary • of survey form;
3. Black and white photographs, 1 or 2 views;
4. Color slides, 1 or 2 views;
S. 8' x 11" xerox of map, locating site; and

6. MAGI encoding form.

Good

Fieldwork: 1. Black and white photos, same as mid-level;

2. Two color slides each of two views; one slide each of
architectural detail, overall complex, barns, significant
outbuildings;

v



3. Fieldnotes should include a sketch floorplan, (a measured
plan for best sites), a sketch site plan, 'full construction

information, historical information-oral history, etc., and
other desirable but not mandatory information: molding
profiles, construction details, copies'of old photos, etc.

Final Form: I. Y.aryland Historical Trust. (MET) survey''form;
2. Capsule summary of survey form;
3. Sketch floor plan, measured plan for selected structures;
4. Title search;
S. 8~ x 11" xerox of map, locating site;
6. Black and white photographs, 1 or 2 views;
7. Color slides, 1 or 2 views; and
8. MAGI encoding form.

National Register_

Fieldwork: Same as "good," but with all items complete.

Final Fora: National Register sites will follow requirements specified on the
National Register form, which is similar to the MM good level
site requirements.
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PRCTECT'=: Montgomery County Preservation Project
GRANT NUMBER: 24-90-50060A

IA.L SEARE: $20,907.00
PROGRAM AREA: Local Goverrment Certification/Pass- M=ugh

ZOi'AI, PRaTECT CST: $41,807.00,

1. SUBGRANIEE:
Name- Montgomery County

Address: 51 Monroe Street, Suite 1001, Rockville, Maryland 20850
Contact Persm: Jared Cooper

5. ryas i i DAMES:
From: September 1, •••

- 30, 1991

ENVIRONMENTAL FT•ATI•. 

=1

7. A F`I DI-1954 (Debarment/Suspension Certification) is on file at SBPO.
Yes- X No:

B. PROGRAM INCOME:
No: X Yes: (Attach details per NPS-49 Chapter 16)

9. CEFa'SFTCATION: - __ .

As the fully authorized representative, I certify that this subgzant will be
aanini=s-p~, and work will be perfozmsd, in accordance with the National Register
Programs Guidelines (NPS-49) and the Sectary of the Interior's Starda ds and
Guidelines for:

Identification Evaluation
(insert name of those applicable to this project)

All motion required by NPS-49 will be maintained on file for audit and State
Program Review purposes.

All proposed costs for personal oacpensaticii charged to the Federal or nonfederal
share of this subgtant are within the mDduL= limit imposed by Q-,alter 13, Section B.
39.e. of NPS-49. These costs have been assessed by knowledgeable SHPO staff and found
to be within the normal and customary range of charges for similar work in the local
labor market, and appear to be appropriate charges for the product to be achieved with
grant as i stance,

or Authorized Designee Signature Date

NPS USE ONLY

~ooD ~ D
'AVG o 9

LEE GUMTEY

215-597-2284



FR TD4T ' TTIE: Montgomery C ,...cy Preservation Project
GR sM NOMBE2: 24-90-50060A

rM

Donor:.Montgcmery County Donor:
Source: Appropriated Funds -Source:
Kind: Cash Kind:

P.mount: $18,450.00 Amount:

Donor: Montgomery County Donor
Source: Appropriated Funds Scurce:
Kind: Donated Services Kind:

Amount: $2,457.00 Amount:
(Principal Coordinator 93 hrs. _
@$17.50/hr; Administrative Aide -
.81 hrs. @$10.25/hr.)

Personnel:
Principal Coordinator
Administrative Aide

Contractural Services:
Architectural Historian
Writer/Editor (Newsletter)
-Consultant (Brochure)

$ 1,627.00
--'830.00

12,500.00
9,000.00

..7 ; 075.00...

Printing (Brochure and Newsletter) 10.775.00 ~'
$41,807.00

Federal Share: $20,900.00
Nonfederal Share: $20,907.00

Tiat Intensive-level survey on an estimated thirty (30) historic sites in
Montgomery County. Prepare and publish six (6) 'issues of the
Preservationist newsletter. Prepare and publish a brochure on Montgomery
County's preservation programs.,/

T+ho A 36 CFR 61 qualified architectural historian will produce the survey
documentation. A writer/editor will produce the newsletter and a consultant

will prepare the brochure.

There Montgomery County, Maryland

Thy The survey will be conducted to add sites to the Montgomery County Master

Plan and to the Maryland Historical Trust's Historic Sites Inventory. The

newsletter will inform the,-general public on preservation issues and locale

history. The brochure will inform the general public on Montgomery County's

preservation programs.

How The architectural historian will use standard SHPO inventory and National

Register nomination forms. Methodology will conform to SHPO and NPS

standards. The brochure will be prepared in consultation with the SHPO.



eta. L= OF FILL PRDDCK'I5 R.A THIS PRW=:

Intensive-level survey doamientation for approximately thirty (30) historic

resources in Montgomery County.

Six (6) issues (10 copies each) of the Preservationist newsletter.

Thirty (30) copies of brochure on Montgomery County preservation programs.



ENVIRONMENTAL CERTIFICATION

Based upon a review of the application, proposal narrative, and the
supporting documentation, contained in the application, it has been
determined that the. proposed HPF project, Montgomery County Preservation
Project FY 1990 meets the criteria for categorical exclusion
listed in NPS-49, Chapter 11, Section A.4:a(6,11); b(9); c(5, 6, 9);
and. f (2 ) under 516 DM 6.

Gran te r Applicant Date

Director/State Historic
Preservation Officer

Title

I concur:

17e Tonal Director f / Date
designee for grant approvals)

ational Park Service

Via



C -'E OF MANAGEMENT AND SUb?GE7
-~= ~IwASNiNGTON, D.C. 20503

April 12, 1985 CIRCULAR.No. A-128

TO THE HEADS 'OF EXECUTIVE DEPARTMENTS AND ESTj.BLISHMENTS

SUBJECT: Audits of State and Local Governments.

I. Purroose This Circular is issued pursuant to the Single
Audit Act of 1984, P.L. 98-502. It establishes audit requirements
for State and local governments that receive Federal aid, and
defines Federal responsibilities for implementing and monitoring
those requirements.

2. Suaersession. The Circular supersedes Attachment P, "Audit
Requirements," of Circular A-102, "Uniform requirements for grants
to State and local governments."

3. Backcround. The Single Audit Act builds upon earlier efforts
to improve audits of Federal aid programs. The Act requires State
or local governments that receive. $100,000 or more a year in
Federal funds to have an audit made for that year. Section 7505
of the Act requires the Director of the Office of Management and
Budget to prescribe policies, procedures and guidelines to
implement the Act. It specifies that the Director shall designate
"cognizant" Federal agencies, determine criteria for .making
appropriate charges to Federal programs for the cost of audits,
and provide procedures to assure that small firms or firms owned
and controlled by disadvantaged individuals have the opportunity
to participate in contracts for single audits.

4. Policy. The Single Audit Act requires the following:

a. State or local governments that receive $100,000 cr more
a year in Federal financial assistance shall have an audit made in
accordance With this Circular.

b. State cr local governments that receive between $25400
and $100,000 a year shall have an audit made in accordance with
this Circular, or in accordance with Federal laws and regulations
governing the programs they participate in.

c. State or local Governments that receive less than
$25,000 a year shall be exempt from compliance with the Act and
other Federal audit requirement•s. These State and local
governments shall be governed by audit requirements prescribed by
State or local law or regulation.
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d. Nothing in this paragraph exempts State or local
governments from maintaining records of Federal financial
assistance or from providing access'to such records to Federal
agencies, as provided for' in Federal law or in Circular A-102,
'Uniform requirements for grants to State or local governments."

S. Definitions. 
For 

the purposes of this Circular the following
definitions from the Single Audit Act apply:

a. "Cognizant agency" .means the Federal agency assigned by
the Office of Management and Budget to carry out the responsibil-
ities described in paragraph 11 of this Circular.

b. "Federal financial assistance" means assistance provided
by a Federal agency in the form of grants, contracts, cooperative
.agreements, loans, loan .guarantees, property, interest subsidies,
insurance, or direct a ppropriations, but does not include direct
Federal cash assistance to individuals. It includes awards
received directly from Federal agencies, or indirectly throuch
other units of State and local governments.

C. "Federal agency" has the same meaning as the term
'agency' in section 551(1) of Title 5, United States Code.

d. "Generally accepted accounting principles" has the
meaning specified in the generally accepted government auditing
standards.

e. "Generally accepted government auditing standards" means
the Standards For Audit of Government Orcanizations, Procrams,
Activities, and Functions, developed by the Comptroller General,
dated Fenruary 27, 1981.

f. "Independent auditor" means:

(1) a State or local government auditor who meets the
independence standards specified in generally accepted government
auditing . standards; or

(2) a public accountant who meets such independence
standards.

g. "Internal controls" means the plan of organization and

methods and procedures adopted by management to ensure that:

(1) resource use is consistent with laws, regulations,

and policies;

(2) resources are safeguarded against waste, loss, and

misuse; and

(3) reliable data are obtained, maintained, and fairly

disclosed in reports.



h. "Indian tribe" means any Indian tribe, band, nations, or
other organized group or community, including any Alaskan Native
village or regional or village corporations (as defined in, or
established under, the Alaskan Native Claims Settlement Act) that
is recognized by the United States as eligible for the special
programs and services. provided by the United States to Indians
because of their status as Indians.

i. "Local government" means any unit of local government
within a State, including a county, a borough, municipality, city,
town, township, parish, local public authority, special district,
school district, intrastate district, council of governments, and
any other instrumentality of local government.

j. "Major Federal Assistance Program," as defined by
P.L. 98-502, is described in the Attachment to this Circular.

k. "Public accountants" means those individuals who meet
the qualification standards included in generally accepted.
government auditing standards for personnel performing government
audits.

1. "State" means any State of the United States, the
District of Columbia, the Commonwealth of Puerto Rico, the Virgin
Islands, Guam, American Samoa, the Commonwealth of the Northern
Mariana Islands, and the Trust Territory of the Pacific Islands,
any instrumentality thereof, and any multi-State, regional, or
interstate entity that has governmental functions and any Indian
tribe.

M. "Subrecipient" means any person or government
department, agency, or establishment that receives Federal
financial assistance to carry out a program through a State or
local government, but does not include an individual that is a
beneficiary of such a program. A subrecipient may-also be a
direct recipient of Federal financial assistance.

6. Scoae of audit. The Single Audit Act provides that:

a. The audit shall be made by an independent auditor in
accordance  with generally accepted government auditing standards
covering financial and compliance audits.

. b. The audit shall cover the entire operations of a State
or local government or, at the option of that government, it may
cover departments, agencies or establishments that received,
expended, or otherwise administered Federal financial assistance

duririd the year. No:+ever, if a State or local government receives
$25,000 or more in General Revenue Sharing Funds in a fiscal yearf

it shall have an audit of its entire operations. A series of
audits of individual departments, agencies,-and establishments for

the same fiscal year may be considered a single audit.

N. AX20



c. Public hospitals and public colleges and universities
may be excluded from State and local audits and the requirements
of this Circular. However, if such,entities are excluded, audits
of ' these entities shall be made in accordance with statutory
requirements,and the provisions of Circular A-110, "Uniform
requirements for grants to universities, hospitals, and other
nonprofit organizat,ions.•

d. The auditor shall determine whether:

(1) the financial statements of the government,. .
department, agency or establishment present fairly its financial
position and the results of its financial operations in accordance
with generally accepted accounting principles;

(2) the organization has internal accounting and other
control systems to provide reasonable assurance that it is
managing Federal financial assistance programs in compliance with
applicable laws and regulations; and

(3) the organization 
has 

complied with laws and regula-
tions that may have material effect on its financial statements
and on each major.Federal assistance program.

7. Freauencv of audit. Audits shall be made annually unless the
State or local government has, by January 1, 1987, a constitu-
tional or statutory requirement for less frequent audits. For
those governments, the cognizant agency shall permit biennial
audits, covering both years, if the government so requests. It
Shall also honor requests for biennial audits by governments that
have an administrative policy calling for audits less frequent
than annual, but only for fiscal years beginning before January 1,
198'7.

8. Internal control and compliance reviews. The Single Audit
Act requires that the independent auditor determine and report on
whether the organization has internal control systems to provide
reasonable assurance that it is managing Federal assistance
programs in compliance with applicable laws and regulations.

a." Internal control review. In order to provide this

assurance the auditor must make a study and evaluation of internal

control systems used in administering Federal assistance programs.

The study and evaluation must be made whether or not the auditor
intends to place reliance on such systems. As part of this
review, the auditor shall:

(1) Test whether these internal control systems are
functioning in accordance with prescribed procedures.

(2) Examine the recipient's system for monitoring
subrecipients and obtaining and acting on subrecipient audit
reports.



b. Comoliance.review.. The law also requires the auditor, to
determine whether the organization has complied with laws and
regulations that may have a material effect on each trajor Federal
assistance program.

(1) In order to determine which major programs are to
be tested for compliance, State and.locaI governments shall
identify in their accounts all Federal funds received-and expended
and the programs under which they were received. This shall
include funds received directly from Federal agencies and through
other State and local governments.

(2) The revie,,~ must include the selection and testina
of a representative number. of charges from each major Federal
assistance program. The selection and testing of transactions
shall be based on the auditor's professional judgment considering
such factors as the amount of expenditures for the program and the
individual awards; the newness of the .program or changes in its
conditions; prior experience with the program, particularly as
revealed in audits and other evaluations (e.g., inspections,
program reviews); the extent to which the program is carried out
through subrecipients; the extent to which the program contracts
for goods or services; the. level to which the program is already
subject to program reviews or other forms of independent
oversight; the adequacy of the controls for ensuring compliance;
the expectation of adherence or lack of adherence to the
applicable laws and regulations; and the potential impact of
adverse findings.

(a ) In making the test of transactions, the

auditor shall determine whether:

-- the amounts reported as expenditures

were for allowable services, and

-- the records show that those who received

services or benefits were eligible to receive them.

(b) In addition to transaction testing, the

auditor shall determine whether:

-- matching requirements, levels of effort

and earmarking limitations were met,

. i
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-- Federal financial reports and claims for
advances and reimbursements contain information that is supported
by the books and records from which the basic financial statements
have been prepared, and

-- amounts claimed or used for matching
were determined in, accordance with OMB Circular A-87, "Cost
principles for State and local governments,-" and Attachment F of
Circular A-102, "Uniform requirements for -grants to State and
local governments."

(c) The principal compliance requirements of the
largest Federal aid programs may be ascertained by referring to
the Comoliance Supplement for Sinale Audits of State and Local
Governments, issued by OMB and available. from the Government
Printing Office. For those programs not covered in the Compliance
Supplement, the auditor may ascertain compliance requirements by
researching the statutes, regulations, and agreements governing
individual programs.

(3) Transactions related to other Federal assistance
programs that are selected in connection with examinations of
financial statements and evaluations of internal controls shall be
tested for compliance with Federal laws and regulations that apply
to such transactions.

9. Subrecioients. State or local governments that receive
Federal financial assistance and provide $25,000 or more of it in
a fiscal year to a subrecipient shah:

a. determine whether State or local subrecipients have met
the audit requirements of this Circular and whether subrecipients
covered by Circular A-110, "Uniform requirements for crants to
universities, hospitals, and other nonprofit organizaticns," have
met that recuirement;

b. determine whether the subrecipient spent Federal
assistance funds provided in accordance with applicable laws and
regulations. This may be accomplished by reviewing an audit of
the subrecipient made in accordance with this Circular, Circular

A-110, or through other means (e.g., program reviews) if the
subrecipient has not yet had such an audit;

C. ensure that appropriate corrective action is taken

within six months after receipt of the audit report in instances

of noncompliance with Federal laws and regulations;

d. consider whether su5recipient audits necessitate

adjustment of the recipient's own records; and

e. require each subrecipient to permit independent auditors

to have access to the records and financial statements as
necessary to comply with this Circular.
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10. Relation to other audit requirements. The Single Audit Act
provides that an audit made in accordance with this Circular shall
be in lieu of any financial or financial, compliance audit required

.under individual Federal assistance programs. To the extent that
a single audit provides Federal agencies with information and
assurances  they need to carry out their overall responsibilities,
they shall rely upon and use such information. However, a Federal
agency shall snake any additional audits which are necessary to
carry out its responsibilities under Federal law and regulation:
Any additional Federal audit effort shall be planned and carried
out in such a way as to avoid duplication.

a. The provisions of this Circular do not limit the
authority of Federal agencies to make, or contract for audits and
evaluations of Federal financial assistance programs, nor do they
limit the authority of any Federal agency Inspector General or
other Federal audit official.

b. The provisions of this Circular do not authorize any
State or local government or subrecipient thereof to constrain
Federal agencies, in any manner, from carrying out additional
audits.

C. A Federal agency that makes or contracts for audits in
addition to the audits made by recipients pursuant to this
Circular shall, consistent with other applicable laws and
regulations, arrange for funding the cost of such additional
audits. Such additional audits include economy and efficiency
audits, program results audits, and program evaluations.

11. Cognizant acencv responsibilities. The Single Audit Act
provides for cognizant Federal agencies to oversee the
implementation of this Circular.

a. The Office of Management and Budget will assign
cognizant agencies for States and their subdivisions and larger
local governments and their subdivisions. Other Federal agencies
may participate with an assigned cognizant agency, in order to
fulfill the cognizance responsibilities. Smaller governments not
assigned a cognizant agency will be under the general oversight of
the Federal agency that provides them the most funds whether
directly or indirectly.

b. A cognizant agency shall have the following
responsibilities:

(1) Ensure that audits are made and reports are
received in a timely manner and in accordance with the
requirements of this Circular.

( 2 ) Provide technical advice and liaison to State and

local governments and independent auditors.
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(3) Obtain or make quality control reviews of selectee
audits made by non-Federal audit organizations, and provide the
results, when appropriate, to other interested organizations.

(4) Promptly inform,other affected Federal agencies and
appropriate Federal law enforcement officials of any reported
illegal acts or irregularities. They should also inform State or
local law enforcement and prosecuting authorities, if not advised
by the recipient, of any violation of law. within their,
Jurisdiction.

(5) Advise the recipient of audits that have been found
not to have met the requirements set forth in this Circular. In
such.instances, the recipient will be expected to work with the
auditor to take corrective action. If corrective action is not
taken, the cognizant agency shall notify the recipient and Federal
awarding agencies of the facts and make recommendations for
followup action. Major inadequacies or repetitive substandard
performance of independent auditors shall be referred to
appropriate professional bodies for disciplinary action.

(6) Coordinate, to the extent practicable, audits made
by or for Federal agencies that are in addition to the audits made
pursuant to this Circular; so that the additional audits build upon
such audits.

(7) Oversee the resolution of audit findings that affect
the programs of more than one agency.

12. Illegal acts or irregularities. If the auditor becomes aware

of illegal acts or other irregularities, prompt notice shall be
given to recipient management officials above the level of involve-
ment. (See also paragraph 13(a)(3) below for the auditor's report-
ing responsibilities.) The recipient, in turn, shall promptly

notify the cognizant agency of the illegal acts or irregularities

and of proposed and actual actions, if env. Illegal acts and
irregularities include such matters as conflicts of interest,
falsification of records or reports, and misappropriations of funds
or other assets.

13. Audit Resorts. Audit reports must be prepared at the
completion of the audit. Reports serve many needs of State and

local governments as well as meeting the requirements of the Single

Audit Act.

a. The audit report shall state that the audit was made in

accordance with the provisions of this Circular. The report shall

be made up of at least:

(1) The auditor's report on financial statements and on

a schedule of Federal assistance; the financial statements; and a

schedule of Federal assistance, showing the total expenditures for
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each Federal assistance program as identified in the Cataloc cf
Federal Domestic Assistance. Federal programs or grants tnat have
not been assigned a catalog number shall be identified under the
caption "other Federal assistance."

(2) The auditor's report on the study and evaluation of
internal control systems must identify the organization's
significant internal ac,countinq controls, and those controls
designed to provide reasonable assurance that Federal programs are
being managed in compliance with laws and regulations. It must
also identify the controls that were evaluated, the controls that
were not evaluated, and the material weaknesses identified as a
result of the evaluation.

(3) The auditor's report on compliance containing:

-- a statement of positive assurance with respect _
to those items tested for compliance, including compliance with law
and regulations pertaining to financial reports and claims for
advances and reimbursements;

negative assurance on those items not tested;

-- a summary of all instances of noncompliance; and

-- an identification of total amounts questioned,
if any, for each Federal assistance award, as a result of
noncompliance.

b. The three parts of the audit report may be bound into a
single report, or presented at the same time as separate documents.

C. All fraud abuse, or illegal acts or indications of such
acts, including all questioned costs found as the result of these
acts that auditors become aware of, should normally be covered in a
separate written report submitted in accordance with paragraph 13f.

d. In addition to the audit report, the recipient shall
provide comments on.the findings and recommendations in the report,
including a plan for corrective action taken or planned and com-
ments on the status of corrective action taken on prior findings.
If corrective action is not necessary, a statement describinq the
reason it is not should accompany the audit report.

e. The reports shall be made available by the State or local
government for public inspection within 30 days after the
completion of the audit.

f. In accordance with generally accepted government audit
standards, reports shall be submitted by the auditor to the orcani-
zation audited and to those requirinq or arranging for the audit.
In addition, the recipient shall submit copies of the reports to
each Federal department or agency that provided Federal assistance
funds to the recipient. Subrecipients shall submit copies to
recipients that provided them Federal assistance funds. The
reports shall be sent within 30 days after the completion of the
audit, but no later than one year after the end of the audit period
unless a longer period is agreed to with the cognizant agency.
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g. Recipients of more than $100,000 in Federal funds shall
submit one copy of the audit report within 30 days after issuance
to a central clearinghouse to be designated by the office of
Management and Budget. The clearinghouse will keep completed
audits on file and follow up with State and local governments that
have not submitted required audit reports.

h. Recipients shall keep audit reports on file for three
years from their issuance.

14. Audit Resolution. As provided in paragraph 11, the cognizant
agency shall, be responsible for monitoring the resolution of audit
findings that a!fect the programs of more than one Federal agency.
Resolution of findincs that relate to the programs of a single
Federal agency will be the responsibility of the recipient and that
agency. Alternate arrangements may be made on a case-by-case basis
by agreement among the agencies concerned.

Resolution shall be made within six months after receipt of
the report by the Federal departments and agencies. Corrective
action should proceed as rapidly as possible.

15. Audit workoapers and reports. Workpapers and reports shall be
retained for a minimum of three years from the date of the audit
report, unless the auditor is notified in writing by the cognizant
agency to extend the retention period. Audit workpapers shall be
made available upon request to the cognizant agency or its designee
or the General Accounting Office, at the completion of the audit.

16. Audit Costs. The cost of audits node in accordance with the
provisions of this Circular are allowable charges to Federal
assistance programs.

a. The charges may be considered a direct cost or ar.
allocated indirect cost, determined in accordance with the
provision of Circular A-87, •Cost principles for State and local
governments."

b. Generally, the percentage of costs charged to Federal
assistance programs for a single audit shall not exceed the
percentage that Federal funds expended represent cf total funds
expended by the recipient during the fiscal year. The percentage
may be exceeded, however, if appropriate documentation demonstrates

higher actual cost.

17. Sanctions. The SinSle Audit Act provides that no cost may be

charged to Federal assistance programs for audits required by the
Act that are not made in accordance with this Circular. In cases
of continued inability or unwillingness to have a proper audit,
Federal agencies must consider other appropriate sanctions
including:

-- withholding a percentage of assistance payments

until the audit is completed satisfactorily,
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-- withholding or disallowing overhead costs, and

-- suspending the Federal assistance agreement until
the audit is made.

16. Auditor Selection. In arranging  for audit services State and
local governments shall follow the procurement standards prescribed
by Attachment O of Circular A-102, "Uniform requirements for grants
to State and local governments.' The standards provide that while
recipients are encouraged to enter into intergovernmental agree-
ments for audit and other services, analysis should be made to
determine whether it would be more economical to purchase the
services from private firms. In instances where use of such inter-
governmental agreements are required by State statutes (e.g., audit
services) these statutes will take precedence.

19. Small and Minoritv Audit Firms. Small audit firms and audit
firms owned and controlled by socially and economically disadvan-
taged individuals shall have the maximum .practicable opportunity to
participate in contracts awarded to fulfill the requirements of
this Circular. Recipients of Federal assistance shall take the
following steps to further this goal:

a. Assure that small audit firms and audit firms owned and
controlled by socially and economically disadvantaged individuals
are used to the fullest extent practicable.

b. Make information on forthcoming opportunities available
and arrange timeframes for the audit so as to encourage and facili-
tate participation by small audit firms and audit firms owned and
controlled by socially and economically disadvantaged individuals.

C. Consider in the contract process whether firms cempetinc
for larger audits intend to subcontract with small audit firms and
audit firms owned and controlled by socially and economically
disadvantaged individuals.

d. Encourage contracting with small audit firms or audit
firms owned and controlled by socially and economically disadvan-
taged individuals which have traditionally audited government
programs and, in such cases where this is not possible, assure that
these firms are given consideration for audit subcontracting
opportunities.

~e. Encourage contracting with consortiums of small audit
firms as described in paragraph (a) above when a contract is too
large for an individual small audit firm or audit firm owned and
controlled by socially and economically disadvantaged individuals.

f. Use the services and assistance, as appropriate, of such

organizations as the Small Business Administration in the solicita-

tion and utilization of small audit firms or audit firms owned and

controlled by socially and economically disadvantaged individuals.

20 ~c~~



20. Renortino. Each Federal agency Will report to the Director of
OMB on or berore March 1,,-1987, and annually thereafter on the
effectiveness of State.and local governments in carrying our. the
provisions of this Circular, The report must identify each state
or local government ar Indian tribe that, in the opinion of the
agency, is failing to comply With the Circular.

21. Regulations. Each Federal agency shall include the provisions
of this Circular in its regulations implementing the Single Audit
Act.

22. Effective date.  This Circular is effective upon publication
and shall apply to fiscal years of State and local governments
that begin after December 31, 1984. Earlier implementation is
encouraged. However, until it -is implemented,.the audit provisions
of Attachment P to Circular A-102 shall continue to be observed.

23. Invuiries. All questions or inquiries should be addressed to
Financial Management Division, Office of Management and Budget,
telephone number 202/395-3993.

24. Sunset review date.
policy review to ascertain
date of issuance.

This Circular shall have an -independent
its effectiveness three years•from the

n

David A. Stockman
Director
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EXHIBIT A

1. NON-HIRING OF EMPLOYEES:

No employee of the State of Maryland or any
unit thereof, whose duties as such employee include
matters relating to or.affecting the subject matter
of this Contract, shall, while so employed, become
or be an employee of the party or parties hereby
contracting with the State of Maryland or any unit
thereof.

2. CONTINGENT FEE PROHIBITION:

For breach or violation of the warranty
against contingent fees set forth in Section 3 of
Exhibit C of this Contract, the Department shall
have the right to terminate this Contract without
liability, or, in its discretion, to deduct from
the Contract price or consideration, or otherwise
recover, the full amount of such fee, commission,
percentage, brokerage fee, gift or contingent fee.

3. TERMINATION OF CONTRACT FOR DEFAULT:

If the Contractor fails to fulfill its
obligations under this Contract properly and on
time, or otherwise violates any provision of the
Contract, the State may terminate the Contract by
written notice to the Contractor. The notice shall
specify the acts or omissions relied upon as cause
for termination. All finished or unfinished work
provided by the Contractor shall, at the State's
option, become the State's property. The State
shall pay the Contractor fair a-nd equitable
compensation for satisfactory performance prior to
receipt of notice of termination,
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less the amount of damages caused by the
Contractor's breach. If the .damages are more than
the compensation payable to the Contractor, the
Contractor will remain liable and the State can
affirmatively collect damages. The term "damages"
as used in this paragraph includes, but is not
limited to, attorney's fees of fifteen percent

4. TERMINATION OF CONTRACT FOR CONVENIENCE:

The performance of work under this Contract
may be terminated by the State in accordance with
this clause in whole, or from time to time in part,
whenever the State shall determine that such
termination is in the best interest of the State.
The State will pay all reasonable costs associated
with this Contract that the Contractor has incurred
up to the date of termination and all reasonable
costs associated with termination of the Contract.
However, the Contractor shall not- be reimbursed for
any anticipatory profits that have not been earned
up to the date of termination.

5. DELAYS AND EXTENSIONS OF TIME:

The Contractor agrees to prosecute the work
continuously and diligently and no charges or
claims for damages shall be made by it for any
delays or hindrances, from any cause whatsoever
during the progress of any portion of the work
specified in this Contract. Time extensions will
be granted only for excusable delays that arise
from unforeseeable causes beyond the control and
without the fault or negligence of the Contractor,
including but not restricted to, acts of God, acts
of the public enemy, acts of the State in either
its sovereign or contractual capacity, acts of
another contractor in the performance of a contract
with the State, fires, floods, epidemics,
quarantine restrictions, strikes, freight
embargoes, or delays of subcontractors or suppliers
arising from unforeseeable causes beyond the
control and without the fault or negligence of
either the Contractor or the .subcontractors or
suppliers.
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6. SUSPENSION OF WORK:

The Project Monitor unilaterally may order the
Contractor in writing to suspend, delay ► or
interrupt all or any part of the work for such
period of time as he may determine to be
appropriate for the convenience of the State.

7. REMEDIES:

A. Correction of errors. defects and omissions

Contractor agrees to perform the work as may
be necessary to correct errors, defects, and
omissions in the services required under this
Contract, without undue delays and without cost to
the Department. The acceptance of the work set
forth herein by the Department shall not relieve
the Contractor .of the responsibility of subsequent
correction of such errors.

B. Set Off

The Department may deduct from and set-off
against any amounts due and payable to the
Contractor any back-charges, penalties, or damages
sustained by the Department, its agents, employees
or recipients of its services, by virtue of any
breach of this Contract by the Contractor or by
virtue of the failure or refusal of the Contractor
to perform the services or any part of the services
in a satisfactory manner. Nothing herein shall be
construed to relieve the Contractor of liability
for additional costs resulting from a failure to
satisfactorily perform the services.

8. RESPONSIBILITY OF CONTRACTOR:

A. The Contractor shall perform the services
with that standard of care, skill, and diligence
normally provided by a Contractor in the
performance of services similar to the services
hereunder.



Page 4 of 8

B. Notwithstanding any review, approval,
acceptance or payment for the services.by.the
Department, the Contractor shall be responsible for
the professional and technical accuracy of its
work, design, drawings, specifications and other
materials furnished by the Contractor under this
Contract.

C. If the Contractor fails to perform the
services, or any part of the services, in
conformance with the standard set forth in
paragraph 8A above, and such failure is made known
to the Contractor within two years after
expiration of this Agreement, it shall, if required
by the Department, perform at its own expense and
without additional cost to the Department, those
services necessary for the correction, of any
deficiencies or damage resulting, in whole or in
part, from the Contractor's failure. This
obligation is in addition to and not in
substitution for any other remedy available to the
Department under paragraph 7, or otherwise
available by law.

9. DISSEMINATION OF INFORMATION:

A. During the term of this Contract, the
Contractor shall not release any information
related to the services or performance of the
services under this Contract nor publish any final
reports or documents without the prior written
approval of the Department.

B. The Contractor shall indemnify and hold
harmless the State and the Department, its
officers, agents and employees, from all liability
which may be incurred by reason of dissemination,
publication, distribution or circulation, in any
manner whatsoever, of any information, data,
documents, or materials pertaining in any way to
this Contract by the Contractor, its agents or
employees.
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10. OWNERSHIP OF DOCUMENTS AND MATERIALS:

A. All , work done under this Contract shall be
considered 'work made for hire". The -Contractor
agrees that all documents and materials including
but not limited to reports, drawings,.studies,
specifications, estimates, maps, photographs,
designs, graphics, mechanicals, artwork, and
computations prepared by or for ,the Contractor
under the terms of this Contract shall at any time
during the performance of the services be made
available to the Department upon request by the
Department and shall become and remain the
exclusive property of the Department upon
termination or completion of the services.
The Department shall have the right to use the same
without restriction or limitation and without
compensation to the Contractor other than that
provided in this Contract. The Department shall be
the owner for the purposes of copyright, patent or
trademark registration.

B. If the Contractor obtains or uses for
purposes of this Contract, or subcontracts for, any
design, device, material, or process covered
by letters of patent or copyright, it shall
provide an assignment to the Department of
ownership for purposes of copyright, patent or
trademark and of all right to possess and to use
such design, device, material or process by a
legally sufficient agreement with the patentee
or owner, and a copy of such agreement shall be
filed with the Department..

The Contractor shall indemnify and save
harmless the State and the Department from any and
all claims for infringement by reason of the use
of any such patented design, device, materials, or
process, or any trademark or copyright, and shall
indemnify, protect and save harmless the State,
its officers, agents, and employees with respect to
any claim, action, cost or judgment for patent,
trademark or copyright infringement, or for
royalties or user fees, arising out of purchase or
use p.f materials, construction, supplies,
equipment or services covered by this Contract.
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11..'CORPORATE REGISTRATION AND TAX PAYMENT
CERTIFICATIONS:

Corporations are required to execute a
Certification o.f Corporation Registration and Tax
Payment. Each invoice submitted hereunder must
indicate a Federal tax identification number or a
Social Security Number..

12. COMPLIANCE WITH LAWS:

The Contractor hereby represents. and warrants that:

A. it is qualified to do business in the
State of Maryland and that it will take such action
as from time to time hereafter, may be necessary to
remain so qualified;

B: It is not in arrears with respect to the
payment of any monies due and owing the State of
Maryland, or any department.or unit thereof,
including but not limited to the payment of taxes
and employee benefits, and that it shall not become
so in arrears during the term of this Contract;

C. It shall comply with.all federal, State
and local laws, regulations, and ordinances
applicable to its activities and obligations
under this Contract; and

D. It shall obtain, at its expense, all
licenses, permits, insurance and governmental.
approvals,, if any, necessary to the performance
of its obligations under this Contract.

13. BANKRUPTCY:

Upon the filing for any bankruptcy
proceeding by or against the Contractor, whether
voluntary or involuntary, or upon the appointment
of a receiver, trustee, or assignee for the benefit
of creditors, the Contractor must notify the
Department immediately. Upon learning of the
actions herein identified, the Department reserves
the right at its sole discretion
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either to cancel the Contract or to affirm the
Contract and hold the Contractor responsible for
damages. The exercise of.this right is in addition.
to any other rights the State may have as provided
in this Agreement or by law.

14. RESPONSIBILITY FOR CLAIMS AND LIABILITY!

The Contractor shall be responsible for all
damage to life and property due to its activities
or those of its agents or employees, in connection
with the services required under this Contract..
Further, it is expressly understood that the
Contractor shall indemnify and save harmless the
Department, its officers, agents, and.employees
from and against all claims, suits, judgments,
expenses, actions, damages and costs of every name
and description, including_ attorney's fees of
fifteen percent (15%), arising out of or resulting
from the negligent performance of the services of
the Contractor under this Contract.

15. FINANCIAL DISCLOSURE:

The Contractor shall comply with the
provisions of Section 13-221 of the State Finance
and Procurement Article of the Annotated Code of
Maryland, which . requires that every business that
enters into contracts, leases, or other agreements
with the State of Maryland or its agencies during
a calendar year under which the business is to
receive in the aggregate $100,000 or more, shall
within 30 days of the time when the aggregate value
of these contracts, leases or other agreements
reaches $100,000, file with the Secretary of State
of Maryland certain specified information to
include disclosure of beneficial ownership of the
business.
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16. POLITICAL CONTRIBUTION DISCLOSURE:

The Contractor shall comply with the
provisions of Article 33, Sections 30-1 through.
30-4 of the Annotated Code of Maryland, which
require that every person that enters into
contracts, leases, or other agreements with the
State of Maryland including its agencies, or a.
political subdivision of the State, during a
calendar year under which the person receives in
the aggregate $10,000 or more, shall on or before
February 1 of the following year file with the
Secretary of State of Maryland certain specified
information to include disclosure of political
contributions in excess of $100 to a candidate for
elective office in any primary or general.election.

Contractor Montgomery County Government

By

Typed Name Alistair W. McArthur,

essisLant. Uniet Administrative Officer

Revised 03/21/90
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Guidelines
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71EPARTMENT OF THE INTERIOR

tUtlonal Park Service

Archeology and Historic Preservation;
Secretary of the Interior's Standards
and Guidelines

AGMCY: National Park Service. Interior.
ACTIOIC Notice.

WNMAR1f: This notice sets forth the
Secretary of the Interior's7Standards and'
Guidelines for Archeology and-Historic
Preservation. These standards and
guidelines are not regulatory and do not
setlor interpret agt'ncy policy. They are
intended to provide technical advice
about archeological and historic :
preservation activities and methods
OATc These Standards and Guidelines
are effective on September 29,1983.
FOR FURTKER INFORMATION CONTACT:
Lawrence E Atem Chief Interagency
Resources Division. National Park
Service, United States Department of the
Interior. Washington, D.C: 20240 (20Z
343-9500). A Directory of Technical
Information listing other sources of
supporting information is available from
the NationalParB Service. 

-

SUPPLJrmeffARY wFORMATXft The
Standards and Guidelines are prepared
under the authority of Sections 101(n.. -
(g), and (h), and Section 110 of the —
National Historic Preservation Act of
19W. as handed. State Historic .
Preservation- Officers, Federal
Preservation Officers including those of
the Department of Agriculture,
Department of Defense, Smithsonian
Institution and General Services
Administration: the Advisory-Cotmd ov-
Historic Preservation: the National Trast
for- Historic Preservation, and other
interested parties were consulted during
the. development of the Standards and
Guidelines, additional consultation with
these agencies will occur as the
Standards and Guidelines are tested
during their first year of use.

Purpose

The proposed Standards and the
philosophy on which they are based
result from nearly twenty years of
intensive preservation activities at the
Federal. State, and local levels.
The purposes of the Standards are:
To organize the information gathered

about preservation activities.
To describe results to be achieved by

Federal agencies, States, and others
when planning for the identification,
evaluation, registration and treatment of
historic properties.
To integrate the diverse efforts of

many entities performing historic

preservation into a systematic effort to
preserve our nation's cultural heritage.

Uses of the Standards

The following groups or'mdividuals
are encouraged to use these Standards:
Federal agency personnel responsible

for cultural resource management
pursuant to Section 110 of the National
Historic preservation Act, as amended.
in areas under Federal jurisdiction. A
separate series of guidelines advising.
Federal agencies on their specific.
historic preservation activities-under
Section 110 is in 

preparation...

State Historic Preservation Offices
responsible tinder the National Historic
Preservation Act, as amended for
maldag decisions about the preservation-
of historic properties in their States in
accordance with appropriate regulations
and the Historic Preservation Fund
Grants Management Mamtal. The State
Histbric Preservation Offices seine as .
the focal point for preservation planaimg
and act as a central state-wide
repository of collected information.
Local governments wishing.tu

establish a comprehensive approach to.
theidentificatiaa, evaluation..
registration and treatment of historic
propertierwiihin their jurisdictions.
Other individuals and organizations

needing basic technical standards and
guidelines for historic preservation
activities.

- Thismaterialis lorganizedin three
aectlu=-Standards; Guidelines; aad -
.recnmmandPd.tefhfliCal Source& cited at
thesnd of each set of guidelines. Users
of thii6cument are expected to consult
the rarnmmnnried technical so  to
obtainguidance.in specific cases.

Review of the Standards and Guidelines

The Secretary of the Interior's
Standards for Rehabilitation have
recently undergone-extensive review
and their guidelines made current after 5
years of field use. Users and other
interested parties are encouraged to
subarit written comments on the utility
of these Standards and Guidelines
except for the Rehabilitation Standards
mentioned above. This edition will be
thoroughly reviewed by the National
Park Service (including consultation
with Federal and State agencies), after
the end of its first full year of use and
any necessary modifications will be
made. Subsequent reviews are
anticipated as needed. Comments
should be sent to Chief. Interagency
Resources Division. Nation$1 Park
Service, United States Department of the
Interior. Washington. D.C. 20240.

Contents
Standards for Preservation Planning

Guidelines for Preservation Planning
Standards for Identification

Guidelines for Identification
Standards for Evaluation

Guidelines for Evaluation
Slandards for Registration
Guidelines for Registration

Standards for Historical Documentation
Guidelines for Historical Documentation

Standards for Architectural and Engineering
Documentation

Guidelines for Architectural and-
Engineering Documentation

Standards for Archeological Documentation
Guidelines for Archeological
Documentation-

Standards for Historic Reservation Projects
Professional Qualifications Standards
Preservation Terminology

Secretary of the Interior's Standards for -
Preservation Planning

Preservation planning is a process
that organizes preservation activities
(identification, evaluation. registration
and treatment of historic properties) in a
logical sequence. The Standards for
Planning discuss the relationship among
these'activities while the remaining
activity standards consider how each
activity-should be carried out. The
Professional Qualifications Standards
-discuss the education and experience
required to carry out various activities.
The Standards for Planning outline a

process that determines when an area .
ahauldhe examined for historic- -
properties, whether an identified
property is significant, and how a
significant property should be treated.
.Preservation planning is based on the

following principles: -
-Important historic properties cannot

be replaced if they are destroyed.
Preservation planning provides for
conservative use of these properties,
preserving them in place and avoiding
harm when possible and altering or
destroying properties only when
necessary.
—if planning for the preservation of

historic properties is to have positive
effects, it must begin before the
identification of all significant properties
has been -completed. To make
responsible decisions about historic
properties, existing information must be
used to the maximum extent and new
information must be acquired as needed.
—Preservation planning includes

public participation. The planning
process should provide a forum for open
discussion of preservation issues. Public
involvement is most meaningful when it
is used to assist in defining values of
properties and preservation planning
issues, rather than when it is limited to
review of decisions already made. Early
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and continuing public participation is
essential to the broad acceptance of
preservation planning decisions.

Preservatiori plannixrgcan occur at
several levels or scales: in a project
area: in a community: in a State as a
whole: or in the scattered w continuous
landholdings-of a Federal agency.
Depending on the scale, the planning
process will involve different segments
bf the public and: professional
communities anti the resulting plans will
vary. is detaiL.Fer example, a. State
preservation planwilLhkely have.mori:•.
general recommendations. than a plan
for a project area or a community-The
planning process, described in these
Standards is flexile enough to be used'-
at sed'at all levels while providing a c bmmosk
structure whid prornowt coordmaion
and ttrintrnizos duplication of eMrL'Ibe.
Guidelines for Preservation Planning
contain additional infw=tion about
bow to-integrate various levels of
plarmi -

Standard L Pr"t vdrorr.PAwrung:
Esiablisbes:f~i rtaric Cankxts

Dechiam about tai hm6frcatiw
evaluation, r*stmfioa and treatment of-
historic; properties ammest relieW..
made when the relatiaasbtrg of
individual pmperdee te-othersirriifer -
properties is, understood Isformaden
about historic properties reptesentiieg
aspects of history, architecture. • - -
-archeology, eagineesiq and c ultum'
must be collected and- organized tv- -
defute these relagonskips. Tole -
organizational framework is calieda
"historic context." That histodcraaterct .
organizes informati nn based oa a
cultural theme and its geographical and
chronological limits. Contexts describe
the significant broad,patterns.of
development is an, area that map be'
represented by historic properties T-te
development of historic contexts, is the
foundation for decisions about
identification, evaluation, reotratiorn
and tr•eatmeat of historic. properties.

Standard 11. Preservation Planning Uses
Historic Contexts To Develop •Goals and
Priorities for the Identification.
,Evaluation, Registration and Treatment
of Historic Properties

A series of preservation gfmla is
systematically developed for each
historic context to ensure that the range
of properties representing the important
aspects of each historic context is
identified evaluated and treated Then
priorities are set for all goals identified
for each historic context. The goals with
assigned priorities established for each
historic context are integrated to
produce a comprehensive and consistent
set of goals and priorities for all historic

contexts in the geographical area of a
Planning effort
The goals far each historic context

may changeas new information
becomes available. The overall set of
goals and priorities are then altered in
response to the changes in the goals and
prtioritiex for the individual bistvrSc
contexts.

Activities undertaken to meet the -
goal* must be dmigned to deliver& .
usable product withizr a-reasonable
period of time. The scope of tha activity
must be defined so the .rock can be . .
completed with. available badoeted
.program re"Wrees.

Skridirrd RZ The, Raskdb of
Pneserrathm Plamrmg Are Made
Avwkh)e jvrhtt Vvhon Into Broader
PlanninrPtocesses

Preservation of historic properties is
*one elemmAot faW planning -
processe& Planning =ults, iaaiu&M
Soaks and pziaritles.informatiomabout
historic properties, and any pWmina
documents, mum be transmitted in a
usable form top tlmse•respansible for
other planning activities-. Federally
mandated historic preservation planning
is most. ru=essi4rlly imegrated into
projeetmantegenzent planning atan. .
early stage Elsewhere this integration
is aeh;ieved by makingtherestilts of
preservatioe-plant-big evaiiabla m other
governmental pl uttah4bodiev and. to. - .
private interests whose activitiez affect
Izislacncprepapties_ -

Secsetary ofthe Interior's Guidelines for
Preservation Planning.

hemoaiactti~ - .

ThemGuidelineshrik the Standards
for Preservannn Planning with more
specific guidance and -technical
information. They describe one
approach to meeting the Standards for
Preservatton Planning. Agencies,
organizations or individuals proposing
to approach planning differently may
wish to review their approaches with
the National Park Service.
The Guidelines are organized as

follows:

Managing the Wanting Pittcess
Developing Historic Contexts
Developing Goal* fin a Historic Context
Integrating  Lndividual Historic Contexts..

Creating the Preservation Plan
Cowdimting with Management Fmmtworks
Recommended Sources of Technical
Information

Managing the Planning Process

The preservation planning process
must include an explicit approach to
implementation, a provision for review
and revision of all elements, and a
mechanism for resolving conflicts within

the overall set of preservation goals and
between this set of goals and other land
use planning goals. It is recommended
that the process and its products be-
described in public documents-

Implementing the Process

The planning process is a continuous
cycit. To establish and maintain such a
procem hvweser. the process must be
divided into manageable segments that
can be performed within a defined
period. saeb ae a fiscal year or budget
cyrle. One means of achieving this is to.
define a period of time during wbicls all
thepraUminaxy ateps.inthe planning
process will be completed. These
preliminary steps would include setting
a schedule for subsequent activities:

Review and Revision-

Pluming is a dynamic process. It is
expected that the content of the historic
contexts described in Standard Land the
goals andprioritiEs described in
Standard II will be altered based on
new information obtained as planning
proceeds. The incorporation of this
information is essential to improve the
content of the plan and to. keep it up-to-
date and usefuh New Wbrmatiorr must
be reviewed: regularly and
systematically, and the plan revised
accordingly.

Pdbhc PW*Cipatiosr

The success of the preservation -
planning process depends on how well it
solicits and integrates the views of
various group& The planning process is
directed first toward resolving conflict&
in goals for historic preservation, and-
second toward resolving conflicts
between historic preservatina goala.and
other land-use planning goals. Public
participation is intergral to this
approach and. includes at least the
following actions:

I. Involving histotians, architectm I
historians, archeologists, historical
architects, folklorists and persons from
related discipline to define, review and
revise the historic contexts, goals and
priorities:

2. Involving interested individuals,
organizations and communities in the
planning area in identifying the kinds of
historic properties that may exist and
suitable protective measures:

3. Involving prospective users of the
preservation plan in defusing issues,
goals and priorities:

4. Providing for coordination with
other planning efforts at local. state,
regional and national levels, as
appropriate: and
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5. Creating mechanisms for identifying
admolving conflicts about historic

preservation issues.
The development of historic contexts,

for example, should be based on the
professional input of all disciplines
involved in preservation and not be
limited to a single discipline. For
prehistoric archeology. for example,
data from fields such as geology,
geomorphology and geography may also
be needed. The individuals and
organizations to be involved will

Pend. in part. on those present or
interested in the planning area.

Documents Resulting from the Planning'
Process

In most cases, the planning process
prueuces documents that explain how
the process works and that discuss the
historic contexts and related goals and
priorities. While the process can operate
in the ab=sence of these docum ents, t

planning documents are important
because they are the most effective
means of communicating the process
and its recommendations to others.
Planning documents also record
decisions about historic properties.
As various parts of the planning

process are reviewed and revised to
reflect current information,'related
documents must also be updated. .
Planning documents should be created
in a form that can be easily revised. It is-
also recommended that the format.
language and organization of. any
documents or other materials (visual
aids, eta) containing preservation -
planning information meet the needs of
prospective users.

Developing Historic Contexts

Cenerol Approach

Available information about historic
properties must be divided into
manageable units before it can be useful
for planning purposes. Major decisions
about identifying, evaluating, registering
and treating historic properties are most
reliably made in the context of other
related properties. A historic context is
an organizational format that groups
information about related historic
properties, based on. a tiyeme,
geographic limits and chronological
period. A single historic context
describes one or more aspects of the
historic development of an area,
considering history, architecture,
archeology, engineering and culture; and
identifies the significant patterns that
individual historic properties represent.
for example, Coal Mining in
Northeastern Pennsylvania between-
18W

etween
1880 and 1930. A set of historic contexts

is a comprehensive summary of all
aspects of the history of the area.
The historic context is the cornerstone

of the planning process. The goal of
preservation planning is to identify,
evaluate, register and treat the full range
of properties representing earl} historic
context. rather than only ose mr two
types of properties. Identification
activities are organized to ensure that
research-and survey activities include
properties representing all aspects of the
historic context Evaluation uses the
historic context as-the framework within

_which to apply the criteria for evalution
to specific properties or property types.
Decisions about treatment of properties.
are made With the goal of treating the
range of properties in the context The
use of historic contexts in organizing.
major preservation-activities ensures
that those activities result is the"

- preservation of the wide variety of
properties that represent our history,
rather than only a small, biased sample
of properties.

Historic contents, a s theoretical
coastructs, are linked to actual historic.
properties through the-concept of -
property type. Property types permit the
development of plans for identification.
evaluation and treatment even in the
absence of complete knowledge of '
individual properties. Like the historic
context. property types are artifical 

-

constructs which may be revised as
necessary. -

Historic contexts can be developed at
a variety of scales appropriate for local.
State and regional planning. Given the
probability of historic contexts
overlapping in an area, it is important to-
coordinate the development and use of.
contexts at all levels. Generally, the
. State Historic preservation Office

possesses the most complete body of
information about historic properties
and. in practice. is in the best position to
perform this function.
The development of historic contexts

generally results in documents that
describe the prehistoric processes or
patterns that define the context Each of
the contexts selected should be
developed to the point of identifying
important property types to be useful in
later preservation decision-making: The
amount of detail incJuded in these
summaries will vary depending on the
level (local. state. regional, or national)
at which the contexts are developed and
on their intended uses. For most
planning purposes. a synopsis of the
written description of the historic
context is sufficient.

Creating a Historic Context

Generally, historic contexts should
not be constructed so broadly as to

include all property types under a single
historic context or so narrowly as to
contain only one property type per
historic context. The following
procedures should be followed in
creating a historic context.

J. Identify the concept, time period and
geographical limits for the historic
context

Existing information, concepts.
theories, models and descriptions should
be used as the basis for defining historic
contexts. Biases in primary and
secondary sources should be identified
and accounted for when existing
information is used in defining historic
contexts.
The identification and description of-

historic contexts should incorporate
contributions from all disciplines_
involved in historic preservation. The
chronological period and geographical
area of each historic context should be
defined after tlie conceptual basis is
established. However, there may be
exceptions, especially in defining
prehistoric contexts where drainage
systems or physiographic regions often
are outlined first The geographical
boundaries for historic contexts should
not be based upon contemporary
political, project or other contemporary
boundaries if those boundaries do not
coincide with historical boundaries. For
example, boundaries for prehistoric
contexts will-have little relationship to
contemporary city. county or state
boundaries. .

Z Assemble the existing information
about the historic context

Mr. Collecting information: Several
kinds of information are needed to
construct a preservation plan.
Information about the history of the area
encompassed by the historic context
must be collected. including any
information about historic properties
that have already been identified.
Existing survey or inventory entries are
an important source of information
.about historic properties. Other sources
may include literature on prehistory,
history, architecture and the
environment: social and environmental
impact assessments; county and State
land use plans; architectural and folklife
studies and oral histories; ethnographic
research; State historic inventories and
registers; technical reports prepared for
Section 108 or other assessments of
historic properties; and and direct
consultation with individuals and
organized groups.

In addition. organizations and groups
that may have important roles in
defining historic contexts and values
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should be identified. in most cases a
range of knowlegeable professionals
drawn from the preservation, planning
and academic communities will be
available to assist in defining contexts
and in identifying sources of . -
informatim.lnothercagm however,
development of hiistork cavrtexts may
occur in areas whose history or
prehistory has not been extensively
studied In these-situations, broad
general historic contexts should be
initially identifieduaing available
literature and expertise. with-the -
expectation,that the contexts. will be
revised and subdivided in the future as
primary source research and field- -
survey are conducted It is also.
importastto-identify such sources of
information as existing pianniny data,-
which is needed to establish goals for
identification. evaluation, end-
treatment,

nd
treatment, and to identify factors that
will affect attainment of those goals—
The same approach for. obtaining

.information is not maceasarRy deadmble
for all historic contexts, information -
should not be gathered without fi"rat -
considering its relative importance to
the historic context the cost and time
involved and the expertise required to
obtain it In many cases, for example.
published sources may, be used in
writing initial definitions of historic
contexts; archival research or field work-
may be. needed for subsequent activities.
'b. Assessing infoxrnotic= ALL -
information should be reviewed is '
identify bias in historic perspective:.
methodological appmacix or area of-
coverage. For example, field-surveys far
archeological sites may have-ignored
historic archelolecal sites; or county—
land useplaae may have emphasized
only development goals. _

3. Synthesise fnfvv=a foe

The information collection and
analysis results in a written narrative of
the historic context This narrative -
provides a detailed synthesis of the data
that have been collected and analyzed.
The narrative covers the history of the
area from the chosen perspective and
identifies important patterns, events,
persons or cultural values. In the
process of identifying the important
patterns one should consider:

a. Trends in area settlement and
development, if relevant;

b. Aesthetic and artistic values
embodied in architecture, construction
technology or craftsmanship;

c. Research values or problems
relevant to the historic context; social
and physical sciences and humanities:
and cultural interests of local
communities; and

d. Intangible cultural values of ethnic
groups and native American peoples.

4. Define property types.
A property type is a grouping.of

individual properties based on shared
physical o: associative characteristics.
Pnvperrtf types link-the ides:
mcaospmated in the theoretjcal historic
contem with actual historic properties _
that illustrate those ideas Property
types defined for each hisietic context
sold bedbwdy related to the
conceptual basis of the historic context
Property types defined for fhe historic
context "Coal-MiaingiaNwtheastern
Pennsylvania j8W_19W'might include
coai extraction andproceasing
complexes rsilroad•and canal
transportation systems: commercial
districts; mine vieedcars' hsusiag:
churches; social clubs and other
com®urity facilities mfleadng the ethnic
origins of workers: and residences and
other properties associated with mine
_owners and other industrialists.

a. IdennYf rpmperty types: The -
narrative should discum.the kinds of
properties expected within the -
geographical.limits of the context and
group them into those property types
mostnsefal-in representing important

'histatictrends. .
Generally- property types should be -

-defined after the historic context has
been defined Property types is common
usage ("Queen Anne houses." "mill
build or "stratified siteel should

-trot be adopted withmt first verifying
theirreieaanee.to the historic contexts-
being used .

bt Characterize dW lsrcefanal
patterns of property types -
Generaiizations about where-particular
types of properties are-likely to be found
caaserve as a guide-for identification
and treatment Generalization& about
the distribution of ambeological
properties are frequently used The
distribution of other historic properties
often-can be estimated based on
recognizable historical, environmental
or cultural factors that determined their
location. Locatianal patterns of property
types should be based upon models that
have an explicit theoretical or historical
basis and can be tested in the field. The
model nPay be the product of historical
research and analysis ("Prior to
widespread use of steam power, mills
were located on rivers and streams able
to produce water power" or "plantation
houses in the Mississippi Black Belt
were located on sandy clay knolls"), or
it may result from sampling techniques.
Often the results of statistically valid
sample surveys can be used to describe
'the locational patterns of a
representative portinn of properties

belonging to a particular property type.
Other surveys can also provide a basis
for suggesting Iocational patterns if a
diversity of historic properties was
recorded and a variety of environmental
zones was inspected It is likely that the
identification of locational patterns will
come from a combination of these
sours. Expected or predicted.
locational patterns of property types
should be developed with a provision
made for their verification. -

c. Characterize the currentcondidon
of property types. The expected
condition of property types should be 

.

evaluated to assigin the development
of identification. evaluation and
treatment strategies, and_to help define
physical integrity thresholds forvarious
property types. The-following should be
assessed for each property type:
(11 Inherent characteristics of a

property type that either contribute to or
detract from its physical preservation.
For example. a property type commonly
constructed of fragile.materials is more
likely t6 he deteriorated than a property
type constructed of durable materials;
structures whose historic function or
design limits the potentiaffor alternat;ue
uses (water towers) are less likely to. be
reused than structures whose design
a)lows.a widervariety of other-uses
(commercial building or warehouses}.
(Z) Aspects of the social and natural

-environment that may affect the
preservation or visibility of the property..
type. For example, community values.
placed on certain types of properties.
(churches, historic cemeteries) may
result in their maintenance while the
need to reuse valuable materials. may
stimulate the disappearance of .
properties like abandoned houses and
barns.

It may be most efficient to estimate of
the condition of property types based on
professional knowledge of existing
properties and field test these estimates
using a small sample of properties
representative of each type.

5. Identify information needs
Filling gaps in information is an

important element of the preservation
plan designed for each historic context.
Statements of the information needed
should be as specific as possible,
focusing on the information needed. the
historic context and property types it
applies to, and why the information is
needed to perform identification,
evaluation. or treatment activities.

Developing Cools for o Historic Context
Developing Goals
A goal is a statement of preferred

preservation activities, which is
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generally stated in terms of property
`ypm
The purpose of establishing

preservation goals, is to set forth a "beat
case" version of how properties in the
historic context should be identified.
evaluated registered and treated.
Preservation goals should be oriented -
toward the greatest possible protectim
of properties in the historic context and
should be based on the principle that
properties should be preserved in place
ff possible. through affirmative
treatments like rehabilitation. _
stabilization or restoration. Generaiby
goals will be specific to the historic
context and will-oftenhe phrased in
terms of property types. Some of these
goals will be related to information
`needs previously idea ified or the
historic context. Collectively. the goals
for a historic context should be a - 

.

coherent statement of program direction
covering all aspects of the context.
For each goal. a statement should be

prepared identifying. -
1. The goal, including thq_context and-

property types to which the goal applies
and the geographical area in.which they
are located;

Z. The activities r'egtrited to achieve
the goal;

-3. The most appropriate methods or .
strategies for carrying out the activities

4. Al schedule within which the
activities should be completed; and

5. The amount of effort required to
accomplish the goal„ as well as away to
evaluate progress toward its
accomplishment ;

Setting piiarities forgoals

Once goals have been developed they
need to be, ranked, in importance. -
Ranking involves examining each goal
in light of a number of factors_

1. General social, economic, political
and environmental conditions and
trends affecting (positively and
negatively) the identification,
evaluation. registration and treatment of
property types in the historic context.
Some property types in the historic

context may be more directly threatened
by deterioration. land development
patterns, contemporary use patterns• or
public perceptions of their value, and
such property_types should be given
priority consideration.
- 2. Major cost or technical
considerations affecting the
identification, evaluation and treatment.
of property types in the historic context.
The identification or treatment of

some property types may be technically
possible but the cost prohibitive: or
techniques may not currently perfected
(for example, the identification of
submerged sites or objects. or the

evaluation of sites containing material
for which dating techniques are still
being developed).

3. Identification, evaluation,
registration and treatment activities
previously carried out for property types
in the historic context.
N a number of properties representing

erne. aspW of a historic context have
been recorded or preserved treatment
of additional members of that property
type may receive lower priority than
treatment of a pwpwty type for which
no examples have yet been recorded or
preserved. This appropch ensures that .
the focus of recording or preserving as
elements of the historic context is--.
retained ratherthanlimiting activities
to preserving properties representing
only some aspects of the dontext.
The result of considering-the goals in

light of these concerns will be a list of
refined goals ranked in order of priority.

Integrating Individual Contexts—.
CreoMW the Preservation Plan.

When historic contexts-overlap-
geographically, competing goals and
priorities must be integrated for
effective preservation planning. The
ranking of goals for each historic
context must.be-reconciled to ensure
that recommendations for one context
do not contradict those for another: This

uaportant step results in an overall set-
of.priorities for several historic contexts
and a list of the activities to be
performed taachieve the ranked goals..
When applied to a specific geographical
area. this is the presevetiem plan for
that area. - 

7.

- It is expected that in many instances
historic contexts will overlap
geographically. Overlapping contexts-
are likely to occur in two
combinations—those that were defined
at the same scale (Le., textile
development in Saritlrtowrr I85D-1910 .
and Civil War in Smithtown 11355-1870)
and those defined at different scales
(i.e., Civil War in Smithtown and Civil
War in the Shenandoah Valley). The
contexts may share the same property
types. although the shared property
types will probably have different levels
of importance. or they may group the
mme pmoperties into different property
types, tef4ecting either a different scale
of analysis or. a different historical

ve.p 
Ase reviously noted. many of the

goals that the formulated for a historic
context will focus on the property types
defined for that context. Thus it is
critical that the integration of goals
include the explicit consideration of the
potential for shared property type
membership by individual properties.
For example, when the same property

types are used by two contexts.
reconciling the goals will require
weighing the level of importance
assigned t6 each property type. The
degree to which integration of historic
contexts must involve reconciling
property types may be limited by the
coordinated development of historic
contexts used at various levels.

Integration with Manorment
Frameworks

Preservation goals_ and priorities are -
adapted to land units through
integration. with other planning
concerns. This integration must involve
the resolution of conflicts that arise-
when-competing resources occupy the
same land base. Successful resolution of
these conflicts can often be achieved
through judicious combination of
.inventory, evaluation and treatment
activities. Since historic properties are
irreplaceable, these activities should be
heavily weighted to discourage the
destruction of significant properties and
to be compatible with the primary land
use.

Recommended Sources of Technical
Information -

Resourw Protection Planning Process.
State and Plans Grants Division. 1980.
Washington. D.C. Available from Survey and
Planning Branch. Interagency Resources -
Division, National Park Service, Department
of the Interior. Washington. D.C. 20240.
Outlines a step-by-step approach to
implementing the resource protection -
planning process.
Resource Protection Planning Process Case

Studies. Available from Survey and Planning
Branch. Interagency Resources Division.
National Park Service. Department of the.
Interior. Washington.D.C. 20240. Reports
prepared by State Historic Preservation
Offices and other using the planning process.
Planning Theory. Andreas Faludi.1980.

Oxford: Pergamon Press. Constructs a model
of planning using concepts borrowed from
general systems theory.

SECRETARY OF THE INTERIOR'S
STANDARDS FOR MEN I it CATION

Identification activities are
undertaken to-gather information about
historic properties in an area. The scope
of these activities will depend on:
existing knowledge about properties;
goals to: survey activities developed in
the planning process; and current.,
management needs.

Standard 1. Identification of Historic
Properties Is Undertaken to the Degree
Required To Make Decisions

Archival research and survey
activities should be designed to gather
the information necessary to achieve
defined preservation goals. The
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objectives, chosen methods and
techniques; and expected results of the
identification activities are specified in
a research design. These activities may
include archival research and other
techniques to develop historic contexts,
sampling an area to gain a broad
understanding of the kinds of properties
it contains, or examining every property
in an area as a basis for prop"
specific decisions. Wbere poaelbfe, use
of quantitative methods is importanf

.because it can produce an estimate, -
whose reliability may be assessed. of
the kindanf historic properties thatmay
be present in the studied area.
Identification activities should use a~
search procedure consistent with the
management needs for information and
the character of the area to be,
investigated. Careful selection of
methods, techniques and level.of detail
is necessary so that the gathered
information will provide a sound basis
for making decisions.

Standanl U. Results ofldenty fication
Activities are Integrated Into the
Preservation PlarmingProcess

Results of identification' activities are
reviewed for their effects on previous
plaiming data. Archival research or field
survey may refine the understanding of
one. or more histodc.contexts and may.

__alter the need for additional survey or
study of particular property types
Incorporation of the results of these -
activities into the planning process is .
necessary to ensure that thepIaaning
process is always based on the beat
available information.

Standard 111, Identification Activities
Include Explicit Procedures for Record-
Keeping ecordKeeping and Information Distriba2iam~ —

Information gathered in identification
activities is useful in other preservation
planning activities only when it is
systematically gathered and recorded,
and made available to those responsible
for preservation planning. The restdts of
identification activities should be
reported in a format that summarizes
the design and methods of the survey,
provides a basis for others to review the
results, and states where information on
identified properties is maintained.
However. sensitive information, like the
location of fragile resources, must be
safeguarded from general public
distribution.

Secretary of the Interior's Guidelines for
Identification

Introduction

These Guidelines link the Standards
for Identification with more specific
guidance and technical information. The

Guidelines outline one approach to meet
the Standards for Identification.
Agencies, organizations and individuals
proposing to approach identification
differently may wish to review their
approaches with the National Park
Service.
- The Guidelines.are organized as
follows.
Role of Idem ficsticsi in_tbe Planning

Perfonming'ldentificatlon '
Integrating Identification Results
Reporting Identification Results

. -Recommended Sources of Tcclioical
kifoimation

Role:of Identification in the Planning
Process

Identification is undertaken for the
purpose of locating historic properties
and ii composed of a number of
activities which include: but are not.
limited to archival-research, informant
interviews, field survey and analysis.
Combinadaw of these activities may be
selected and appropriate levels of effort
,assigned to produce a flexible aeries of
options. Generally identification
activities will have multiple objectives,
refloating complex management needs.
Within a comprehensive planning
process, identification is normally
undertaken to acquire property-specific
information needed to. refine a particular
historic context or to develop any new
historic contexts. (See the Guidelines for
Preservation Planning for discussion of
information gathering to establish plans
and to develop historic contexts.) The
results of identification actMtiea are
then integrated into the planning
process so, that subsequent activities are
based on the most up-to-date
information. Identification activtties are
also undertaken in ther absence of a.
comprehensive planning process, most
frequently as part of a specific land-use
or development project Even lacking a
formally developed preservation
planning process, the benefits of
efficent, goal-directed research may be
obtained by the development of
localized historic contexts, suitable-in
scale for the project area, as part of the
background research which customarily
occurs before field survey efforts.

Performing Identification

Research Design

IdentificaAion activities are essentially
research activities for which a statement
of objectives or research design should
be prepared before work is performed.
Within the framework of a
comprehensive planning process, the
research design provides a vehicle for
integrating the various activities
performed during the identification

process and for linking those activities
directly to the goals and the historic .
context(s) for which those goals were
defined. The research design stipulates
the logical integration of historic
context(s) and field and laboratory
methodology. Although these tasks may
be performed individually, they will not
contribute to the greatest extent
possible in increasing information on the
Estoric context unless they relate to the
defined goals and to- each other.
Additionally, the research design
provides a focus for the integration of
interdisciplinary information. It ensures
that the linkages between specialized
activities are real, logical and address
the defined research questions.
Identification activities- should be guided
by the research design and the results
discussed in those terms. (See Reporting
Identification Results) -
The research design should include

the following:
i. Objectives of the identification

activities. For example: to characterize
the range of historic properties in a
region: to identify the number of
properties associated with a context; to
gather-information to determine which.
properties in an area are significant.
The statement of objectives should-

refer houldrefer to current knowledge about the
historic contexts or property types,
based -on background research or
assessments of previous-research. It
should clearly define the physical extent
of the area to be investigated and the .
amount and kinds of information to be
gathered about properties in the area.
Z Methods to be used to obtain-the

information. For example: archival
research or field survey. Research
methods should be clearly and
specifically related to research -
problems. ,

Archival research or survey methods
should be carefully explained so that
others using the gathered information
can understand how the information
was obtained and what its possible
limitations or biases are.
The methods should be compatible

with the past and present environmental
character of the geographical area under
study and the kinds of properties most
likely to be present in the area.

3. The expected results and the
reasons for those expections.

Expectations about the kind, number.
location, character and condition of
historic properties are generally based
on a combination of background
research, proposed hypotheses, and
analogy to the kinds of properties
known to exist in areas of similar
environment or history.
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Archival Research

Archival or background research is
generally undertaken prior to any field
survey. Where identification is
undertaken as part of a comprehensive
planning process. background research
may have taken place as part of the
development of the historic contexts
(see the Guidelines: for preservation
planning.-In the absence of previously
developed historic contexts, archival ' .
research shouldaddress specific issam -
and topics. It should not duplicate. -
previous work Sources should include,
but not be-limited to, histuarrwal mape.
atlases. tax records. photographs, -
ethoographim. folk1de docomentation.
oral histories and odwrstudies; as well
as standard: historical reference warkff,
as appropriate for the resew-ptohlerri~
(See the Guidelft= for Iiistoical - .
Documentation for additional
disctiaaical _ _
Field 

Survey_ 

-:

The variety offfeld survey tachnigiiea
available, in combination with the '
varying Ievels of effort that may be
assigned, give-great flexibility to _
implementing field surveys. It is.
important that the selection of field,;
xvey techniques and.liveI of effort be
.spoasive to the managementneeds
and preserva 15on goads that direct the
survey effort.'
Survey techniques may be loosely

grouped fats two categories, accoutfing
to their resalte. lr ►Tat are the techaigves
that Pesuit in'tbe rharacterizsEon of s
region's histwicproperties, Such-
techniques

uter
techniques might include "windshield' -
or walk-over raveys. with perhaps a
limited use of sob-surface survey. For
purposes of these Guidelines. thieidnd
of survey is termed a "reconnaissance.'
The second category of survey
techniques is those that permit the
identification and daza#bon of specific
historic properties in an area; this kind
of survey effort is termed "intensive.--
the terms "reconnaissance' and
"intensive" are sometimes defined to
mean particular survey techniques,
generally with regard to prehistoric
sites."The use of the terms here is
general and is not intended to redefine
the terms as they are used elsewhere.
Reconnoissance survey might be most

profitably employed when gathering
data to refine a developed historic
context—such as checking on the
presence or absence of expected

operty types, to define specific
operty types or to estimate the

distribution of historic properties in an
area. The results of regional
characterization activities provide a
general understanding of the historic

properties in a particular area and .
permit management decisions that
consider the sensitivity of the area in
terms of historic preservation concerns
and the resulting implications for future
land use planning. The data should
allow the formulation of estimates of the
necessity, type and goat of further,.
fdesntificatien work and-the setting of .
priorities for the individual tasks
involved. In most cases, areas surveyed
in this way will r squirt resurvey if more
complete information is needed about
specific properties = -
A renaissance survey should

document;
1. The lands of properties Imbed for .
2 The boundaries of tha area

surveyed.
3_'Ihe method of survey, including the

extent of survey coverage: _ -
4.. The kinds of.histvric properties

prevent in. Me surveyed area:
S Specifir-properties that were -

klen fie+t and the categories of
in1broadon collected; and
- n. Places esamined that did not
coat historic properties.
Inteasivesrrrrey is most useful when

it it necessary to know precisely what
historic properties exist in a given area
or wherr>nformation sufficient for later
evaluation and treatment decisions is
needed on individual historic properties.
Intensive survey des®bet the .
distribution oiproperUes is an areal

detarminea_e
tUlmmbbe

`
r. location. and

condrifon of properties; dete=itneR the
Mm of properties wthally present
within the area: permits classification of
individualproperties: and mcorda the.
physical extent of specific properties.-
An ropertiesAn intensive survey should document:
L The kin& of properties looked for,
2 The boundaries of the area

surveyed~ t
3. The method of survey, including an

estimate of the extent of survey
coverage;
4. A record of the preoisse location of

all properties ideatified: and
5: Information orr the appearance,

Significance integrity and boundaries of
each property suiciew to perffit an
evaluatioaof its significawe

Sampling

Rectaniaaissanee or intensive survey
methods may be employed according to
a sampling procedure to examine less-
than-the-total project or planning area.
Sampling can be effective when

several locations are being considered
for an undertaking or when it is
desirable to estimate the cultural
resources of an area. In many cases
especially where large land areas are
involve& sampling can be done in
stages. In this approach, the results of

the initial large area survey are used to
structure stiwesarvely smaller, more
detailed surveys. This "nesting"
approach is an efficient technique since
it enables characterization of both large
and small areas with reduced effort. As
with all investigative techniques, such
procedures should be designed to permit
an independent assesament of results.
Various types of sample surveys can

be conducted.. including, but not limited
to: random. stratified and systematic.
Selection, of sample type should be
guided by the problem the survey is
expected to solve. the nature of the
expected propertieLand the nature of
the area to be surveyed.
Semple su veya may provide data to

estimate frequencies of properties and
"a of properties within a specified
area at variaas confidena levels. -
Seleetien of—confidence levels slzouidbe
based upon the nature of the problem
the sample survey is designedrto
address. _

Predictive modeling is an applicatiaa
of basic satapting techniques that
projects or extrapolates the number,
classes and frequencies of properties in
unsurveyed areas based on those fc=d
in surveyed areas. Predictive modeling
can be. art effective toof dining the early
stases of planning an undertaking; for
targeting field survey and for other
manegew6w.parposes: However, the
accuracy of the model must be verified:
predictions should be confirmed through
field testing and the model redesigned
and masted if necessary.

Special survey techniques

Special survey techniques may be
needed in certain sib ationr.
Remote sensing techniques may be

the most effective way to gather
background environmental data, plan
more-detailed fieid investigations,
discover certain classes of properties,
map sites, locate and confirm the
.presence of predicted sites, and define
features within properties. Remote
sensing techniques include aerial,
subsurface and underwater techniques.
Ordinarily the results of remote sensing
should be verified through independent
field inspectiva before making any
evaluation or statement regarding
frequencies or types of properties.

Integrating Identification Results

The results of identification efforts
must be integrated into the planning
process so that planning decisions are
based on the best available information.
The new informantion is first assessed
against the objectives of the
identification effort to determine
whether the gathered information meets
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the defined identification goals for the
historic context(s); then the Scale are
adjusted accordingly. In addition, the
historic context narrative, the definition
of property types and the planning goals
for evaluation and treatment are all
adjusted as necessary to accommodate
the new data..

Report}r;g Identification Results
ReportiM of the restdts of -

identificarion activities should begin
with the statement of objectives

.prepared before undertaking the survey.
The report should respond to: eacli of the
major points documenting:
I. Objectives;
2. Area researched or surveyed
3. Research design oralltement of .

objectives;
4: Methods used, including the

intensity of coverage. If the methods_ -
differ from those outlined in the
statement of objectives, the reasons
should be explained.
& Results: how the results meUhe

• objectiver, result analysis, implications
and recommedations; wbere the
compiled information is located
A summary of the survey results

should be a"ilable for-examination and
distribution. Identified properties should-
then be evaluated for possible indusion
in appropriate inventories.

Protection of information about
archeological sites or other properties- "
-that may be threatened by -
dissemination of that information is
necessary. These may include fragile'
archeological properties or properties
such as religious site@, stivctures, or
objects, whose cultural value would be
compromised by public knowledge of
the property's location.

Recommerded Sources of Technical
Information -

The Archeological Surveys Methods and
Uses. Thomas F. King. Interagency
Archeological Services, U.S. Department of
the Interior,1978. Washington. D.C. Available
through the Superintendent of Documents.
U.S. Government Printing Office,
Washington. D.C. 20402 GPO stock number
024-026-00091. Written primarily for the non-
archeologist this publication presenh
methods and objectives for archeological
surveys.

Cultural Resources Evaluation of the
Northern Gulf of Mexico Continental Shelf.
National Paris Service. U.S. Department of the
Interior. 1977.

Guidelines for Local Surveys: A Basis for
Preservation Planning. Anne Derry, H. Ward
landl. Carol Shull and Jan Thorman. National
Register Division, U.S. Department of the
Interior. 1978. Washington. D.C. Available
through the Superintendent of Documents.
U.S. Government Printing Office.
Washington. D.C. 20402 GPO stock number
024-010-0089-7. General guidance about

designing and carrying out community
surveys.
The Process of Field Research: Final

Report on the Blue Ridge Parkway Folklife
Project American Folklife Center, 1981.
Regional Sampling in Archeology. David

Hurst Thomas. University of California,
Archeological Surrey Aatsual Report. i95b-9,
11:87-100. -
Remota Sensing: A Handbook for

Air _11!ists and Cultural Resource
Manrrgsrs. f homes R. Lyona sect Thomas
Eugene Avery. Cultural Resource
Management Diviskm National Parts Service,
U.S. Department of the Interior. 1977.
Remote Sensing and Non-Destructive

Archeology. Thomas R Lyons and James L
Ebert, editors. Remote Sensing Division

-Soatbwest Cultural Resources Center,
National Park Service. U.S, Department of the.
interior and University of New Maxim 197L
Remote Sensing Bxperimaru in Cultural .

Resource Studies: Non-Destructive Methods
tyArcheological Exploration, Survey and
Analyz& Thomas R Lyons, assembler.
reports of the Chaco Center. Number One.
National Pads Service. U.S. Department of the
Interior and University of New Madeo: IV&
Sampling in Archeology. James W. Mueller,

editor. University of Arizona Press. 1975.
Tucson. Arizona
Scholars as Contractors. William J. Mayer--

Oakes and Alice W. Portnoy, editors
Cultural Resource Management Studies. U.S.
Department a r the Interior,1979. 

_

Sedhnentary Studies of Prehistoric-
Archeologieol Sites. Sherwood Cagliano. -
Charles; Pearson, Richard Weinstein. Diana
Wiseman. and Christopher McClendon.
Division of State Plans and-Grants, National
Paris Service, U.S. Department of the Interior,.
1962. Washington. D.C. Available from
Coastal Environments Inc, t2W Main Street,
Baton Rouge, Louisiana 70002 Establishes
and evaluates a method for employing
sedimentological analysis in distinguiahing
site arras from man-site areas when
idmmgymg submerged archeological sites on
the continental shelf.
State6urveyForms. Available from

Interagency Resource Management Division,
National Park Service. Department of the
Interior. Washington. D.C. 2M40.
Characterizes cultural resource survey
documentation methods fn State Historic
Preservation Offices.

Truss Bodge Types: A Cuide to Dating and
Identifying. Donald C. Jackson and T. Allan
Comp. American Association for State and
Local History, 1977. Nashville, Tennessee.
Technical leaflet 41M Avadabie from
AASLH. 708 Betty Road. Nashville,
Termeseee 39204. Information about
performing surveys of historic ]ridges and
identifying the types of properties

encountered.

Secretary of the Interior's Standards for
Evaluation

Evaluation is the process of
determining whether identified
properties meet defined criteria of
significance and therefore should be
included in an inventory of historic
properties determined to meet the

criteria. The criteria employed vary
depending on the inventory's use in
resource management

Stanndard 1. Evaluation of the
Significance of Historic Properties Uses
Established Criteria

The evaluation of historic properties
employs criteria to determine which
properties are significant Criteria
should therefore focus on historical.
architectural, archeological, engineering
and tultsial values, rather than on
treatments. A statement of the minimum
information necessary to evaluate
properties against the criteria should be
provided to direct information gathering
activities. _
Because the National Register of

Historic Places is a major focus of
preservatJon activities on the Federal
State and local leveli, the National_
Register criteria have been widely
adopted not only as required for Federal
purposes, but for State and local
inventories as well. The National
Historic Laadmwk criteria and other
criteria used for inclusion of properties
in State historic site files are other
examples of criteria with different
management purposes.

Standard Z.. Evaluation of Significance
Applies the Criteria Within Historic
Contexts

-Properties are evaluated using a =
historic context that identifies the
significant patterns that properties
represent and defines expected property
types against which individual
properties may be compared. Within
this comparative framework the criteria
for evaluation take on particular
meaning with regard to individual
properties.

Standard Ill. Evaluation Results in A
List or Inventory of Significant
Properties That Is Consulted In
Assigning Registration and Treatment
Priorides

The evaluation process and the
subsequent development of an inventory
of significant properties is an on-going
activity. Evaluation of the significance
of a property should be completed
before registration is considered and
before preservation treatments are
selected. The inventory entries should
contain sufficient information for
subsequent activities such as -
registration or treatment of properties.
including an evaluation statement that
makes dear the significance of the
property within one or more historic
contexts.
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StandorerV. Bvc Awdon Reselts Are or is not sigrdficant based on provided b. Compare its features or
dodeAvvdabde to the PLblie information. This statement should be characteristics with those expected for
Evaluation is the basis of registration part of the recor& _ its property type: and

and treatment decisions. Informatim Crites 'Tice: pnsposes of esahzation - . c. Define the physical extent of the
about evaluation decisions should be criteria should be made clear. For property and accurately locate the -
organized and-availaaie forme by tbt example, thecriterie may be used "to pr'operty
general public and by thaw who take 'evafaate pcsperties lbrinctusioa in the To facsitste distinguishing between
part-hr efaefsimm about registration and snooty landmarks list," or "to implemeai facts and analysis, the information
treat>SseeG Use of appreprja4e computer- the NationaLBexWe of.Iiistoric.Places should bedivided into categories.
assisted date basessbaold k-e pare of propam" _ including identification and description
the Wtormatfes asseminatfoa- effort. For Federa3 cukairal vesoarce of pertinent historical contexts;
Smutwv faloesaai m lsewever n:esf be n sraes>seflt ptapesew criteria creel to, description of the-property and its
safeguarded limagenes+ t public develop an inventory A aid be _ significance in the historical context..
dkisibatiort~ _ coor&=trd wf* tlse National! Register and analyais of the integrity of the

Secretary aiftlialatarioc's GuidaTiaea fns fat e>zahtation as IMpleraented a, property relative to thatneecied to `
represent the context

Evaluation -
the approved State comprehensive
.historic Preservation _prESCrV l 

-

Usually documented= need, not
itJt7'adLCt{pII r ' Cauts~ rt of (criteria: Criteria should be include such items as a lete title~P
These cAddagaes, fink the Standards appropriate is scahr to the pwpose. of " history or biography of every owner of a -

prop". except where that informationfor Evalmtkoa widrmorr specific the evehtattom-For example, criteria
is tmportani in evaluating its-guidance and %cbnigal information.

- These Gtri&Hae&describe oae<approacb
designed to describe national • _
significance should not be need ere the _ :sigtuficanoe. laformstion oa proposed or

- 
to meeting the Standards for Rvaluaticm- - basis tax creating a county or State potential treatmentsas threats, such a:.

destruction of a property through1 pacies. orgenizatinm, orkubvfduals inventory. Criteria should be categorical
uncontrollable nao &I processes, is alsoproposing to approach evahzetfon, : •

differently =y wish to rtvwwr thru , : ̂
andaotatiempt'to, describe-in detail.
eYeryy pmPffty lilcalT to Qualify. Criteria

not needed for evaluation, unless those

approscb with tlh--National, Paris should outline the disciplines or broad effects are likely to occce prior. to or.
during the evaluation, thereby alteringService:

The Guidelines we awed as
areas of concern (history, atcbeatogy,
architectural history, engineering and, the significant characteristic of the

If archealogicai-testing orfollowsc - -
-

cafba~ hmzxample) hMhrded within the.
scope of the inventory; exptain what

_Property.
structural anal` ianeeded fax

the Evalauatioa Process
Criteria _ rekinds.of properties. if any, a excluded, evaluation, it should not proceeded

beyond the point of psaukiing the.
Appiic vd= ofQiteriv wrtfii n a HIsta is
Content . , :

and ths-r uueox .for exclusion: and
define how levels of sign~tamoe are, =~ormataan necessary for evaluation

'inventory - meapred, if wick levels are- Q should not unnecessajily affect
Recommended Sources.of Technical-- inasrpasffiad, iota thwxc riiezi If flea significant features-cc values of the

Iaforaretiea - - ' r criteria-are to be usedie situations - property-_

The Evaluates P'90=ss . w'NWV tht- Nkti=B& Register criteria are %(b= mom mformatioa is seeded:
Evaluation cannot be conducted unless,

describeGaidelines principles.
a1 widely itis valuable to .
include a statement explaining the all necesswy information is available.

for revaluating the significance of nneos relationship of the criteria used to tha. (See Information Needed to Evaluate
morehainzicpmperties with regard-toe" National Register criteria, iDaudfng, how Pr'opertaes.) Any missing information or
grAM set ad ctjteb&— the scope of the inventory differs from analysis should be identified (e.g.
Groups, of related properties should be that defined loy thwKedionalRegister development of context or information

evelT8ted at the same: time. whenever criteria,"d haw this inventorycould be on the property) as well as the specific
Possible: for example:, foliewing use to identify properties that meet the activities required to obtain the
completion of a theme study or National Register criteria. - - information (archival research. field
corru n idty survey. Information Needed to Evaluate survey and testing, or laboratory

Evaluation.should not be undertaketr properties: The criteria should be testing). When adequate information is_
using documentation that may be oat of accompanied by a statement defining not available, it.is important to record
date. Prior-to proceeding with evaluation the minimum information necessary to that fact so that evaluation will not be
the current condition of the property evahrate properties to inure that this undertaken until the information can be
should be determined and previous _information is wliecieti during obtained. In some cases needed
analyses evaluated in light of any new identification at activities intended to information is not obtainable. for
information. locate specific historic properties. example, where historical records have

Evaluation must be pezformed by Gemrally, at least the following will be
been destroyed or analytical techniques

persons qualified by education. training needed: have not been developed to date
and experience in the application of the

1. Adequately developedhiatoric
materials in archeological sites. If an

criteria. Where feasible, evaluation
should be performed in consultation contexts, including identified property

evaluation must be completed in these
cases, it is important to acknowledge

with other individuals experienced in types. (See the Guidelines for what information was not obtainable
applying the relevant criteria in the Preservation Planning for discussion of and how that missing information may
3eographical area under consideration: development of historic contexts.) affect the reliability of the evaluation.
for example, the State Historic
Preservation Officer or-local landmarior

2. Sufficient information about the
appearance, condition and associative o the Criteria within aApplication-of

commission. values of the property to be evaluated Historic Context

Evaluation is completed with a to: The feat step in evaluation is
written determination that a property is a. Classify it aw to property type; considering how the criteria apply to the

J
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particular historic context This is done
by reviewing the previoiusly developed
narrative for the historic context and
determining how the criteria would
apply to properties in that contexL
based on the important patterns. events.
persons and cultural values identified
(See the discussion of the historic
context narrative in the Guidelines for
Preservation Planning.) This step
includes identification of which criteria
each property type might meet and how
integrity is to be evaluated for each
property type under each criterion.
SpeciSc guidelines forevaluattag the
eligibility of :individual properties should
'be established. These guidelines should
outline and justify the spedicphysical
characteristics or data requirements that
.an individual property must possess to
retain integrity for the particutar
ply tyPw, and define the process by
which revisionror additions eau be.-
made to the evahuation framewo&
Consideration of property type-and

intesgsityr.After considering, how the
criteria apply to the particular higtoric
contend, the evaluation process for sF
property generally includes thr
following steps:

I. A property is classMed as to the
appropriate historic context(s) and
property typc(4 If no existing property
type is apPropriate~ anew property-type
is defined its. valnew4dentified,and the
specific characteristics or data .. - .-. . -
requirements are outhned and jossti,5ed
ar an additioata the bistaoraoa if
_necessary, a new historic context is. .
de iced for vvhf clz vralues and-property
types and their integrity requirements
are identified and justified
2 A. comparison is made between the

existing information about the•property.,
and the integrity characteristics or data.
required for the property type:

a. If the comparison shows that the
property Possesses there chwacteristacs.
then it is evaluated as significant for
that historic context The evaluation
includes a determination that the
property retains integrity for its type.

b. If the comparison shows that the
property does not meet the minimum
requirements, one of several conclusions
Js reached.

(1) The property is determined not
significant because it does not retain &e
integrity defined for the property type.
(2) The property has characteristics

that may make it significant but these
differ from those expected for that
property type in that context. In this
case, the historic context or property
types should be reexamined and revised
if necessary, based on subsequent
research and survey.
The evaluation should state how the

particular property meets the integrity

requirements for its type. When a
property is d sgvalified for loss of
integrity, the evaluation statement
should focus on the kinds of integrity
expected for the property type, those
that are absent for the disqualified
property, and the impact of that absence
on the property's ability to exemplify
architectural. historical or research -
values within .a particular historic
context.

- The integrity of the property in its
current conditi=-rather than ib likety
condition- after a proposed treatment.
should be evaluated. Factors sacb as
structural problems, deterloratioa, or
abandonment should be considered in
the evaluation only if they have affected
the integrity of the significant features or
charaderiatica of thg property. .

Inventory

An inventory is a repository of
information on specific properties
evelusteda3 significant -

Cantent'ibe inventory should
include:
L Semmaries of the important hfstorie

contexts. These may be in the form of as
approvedplea or analyses of historic
contexts important in the history of the
geographical area covered by the
inventory.
2 Descriptions of significant property

types, of these contexts, whether or not
any specific properties haare been
identified.
9: Results of re ssa—a surveys

ai other id—ti5cation activities, even if
the level of information on, specific
properties ideetified as part of those
activities is not sufficient to evaluate
individual properties.
4. Information on individual properties

that was used in evaluation.
Katoric contexts are identified by ' _

name, with reference to doasments
descibing those contexts; or with. a
narrative statement about the context(s)
where such documents da not exist
A description of the property. Part of

this description may be a photographic
record.
A statement that justifies the

significance of the property in relation to
its tmntexttsj. This statement should
include an analysis of the integrity of
the Property. -
Boondaries of the property.
A record of when a property was

evaluated and included in the inventory,
and by whom.
Records on demolished or altered

properties and properties evaluated as
not significant should be retained, along
with full description of areas surveyed
for the planning information these
records provide about impacts to
properties and about the location and

character of non-significant properties
to prevent redundant identification work
at a later time.
Maintenance: Inventory entries should

be maintained so that they accurately
represent what is known about historic
properties in the area covered by the
inventory. This will include new
information gained from research and
survey about the historic contexts.
property types, and previously
evaluated properties, as well as
taformation about newly evaluated
properties. For individual properties,
addition of kinds of aignificanep- change
is the boundaries. at toss of significance
through demolition or alteration should
be recorded

ilses andAvailabMij : An inventory
should be managed so that the
information is ac I-- Its usefulness
depends on the organization of
information and on its abilty to _
incorporate new information. Am -
inventory should be atruchved so that
entries can be retrieved by locality os b -
historie context.
The availability of the inventory

information should be announced or a
summary ahould be distributed. This
may be in the form of a list of pmperdm
evaluated as significant or a summary of
the historic contexts and the kinds of
ptopes ties in the inventory. Inventories
should be avilable to managers,'
planners, and the general public at icc:al.
State, regional, and Federal agency
levels.

It is necessary to protect information
about archeological sites or other
properties whose integrity may be
damaged by widespread knowledge of
their location. It may also be necessary
to.protect information an the location of
properties such as religious sites.
structures, or objects whose cultural
value would be compromised by public
knowledge of the property's location.

Recommended Sources of Technical
Information

How to Apply the National Register
Critero. Available through the National
.Register Branch. Interagency Resources
Division, National Park Service, U.S.
Department of the Interior, Washington.
D.C. 20240. Provides detalied technical
information about interpretation of the
significance and integrity criteria used
by the National Register of Historic
Places program.
Hoot' To Series. Available through the

National Register Branch, Interagency
Resources Division. National Park
Service, U.S. Department of the Interior.
Washington, D.C. 20240. Discusses
application of the National Register
criteria for evaluation. Titles include:
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How To Establish Boundaries for
National Register Properties.

How To Evaluate and Nominate
Potential National Register Properties
That Have Achieved Significance
Within the Last 50 Years.

How To improve Qnadity of Photos for
— National Register Nominettiaats.
How To Apply for Certification of

Significance Under Section 2124 of the
Tax.Reform Act of 1978.

How To Apply for Certification of %atie
and Local Statutes and Historic.
Districts. -

How To Quality Historic Properties
Under-the New Federal Law Affective-
Easements.
Importance of SmaU,' Surfaces and

Disturged Sites as Sources of Significant
Archeological Data. VederieTaimstge.
and Olga Chesler. Interagency _
Archeological Service 1977. Washington,.
D.C. Available from the National
Technical Information Service. NTIS
Publication Number PB V09WAS.
Discusses the role of small, surface, and
disturbed sites as sources of significant
information about'a variety of -
prehistoric activities. These types of
sites-are frequently ignored in the
development of -regional archeological__
*search designs:

Secretary of the Interior's Standards For

Registration is the formal recognition
of properties-evaluated as significant -
Preservation benefits provided by
various registration programs range
from honorific recognition to prohibitioir
of demolition or alteration of included
properties. Some registration programs
provide recogniMm and other broad - .
benefits while other prograriu authorize
more specific forms of protection.

StandarttL Registration Is Conducted
Accor+dijW To Stated Procedures

Registration of historic properties in
the National Register of Historic Places
must be done in accordance with-the
National Register regulations published
in the Code of Federal Regulations, 38
CFR O 'Registration for-other lists or
purposes follow an established process
that is understood by the public.
particularly by those interests that may
be affected by registration.

Standard 11. Registration Information
Locates. Describes and Justifies the
Significance and Physical Integrity of a
cistoric Property

Registers are used for planning,
research and treatment. They must
contain adequate information for users
to locate a property and understand its
significance. Additional information

may be appropriate depending on the
intended use of the register. .

Standard 111.-Registrotioi► Information is
Accessible to the Public

Information should be readily
available to the public and to
government agencies responsible for the
preservation of historic properties and
for other planning needs.

Se tary of the Interior's Guidelines fat

ifia~a6rctraa •  .

These Guidelines link the Standards
for Registration with more specific
guidance and technical information.
They describe one approach to meeting .
the Standards for Registration. -
Agencies, organizations, or individuals
proposing to approach registration
differently may wish to review their
approach with the National Park
Service.
The Guidelines are organized as _

follows:
Purpose of Registration Prop mr
Registration pmerdures -
Documentation on Registered Properties
Public Availability ,
Recommended Sources of Tacisnfcal
Information'

Purpose of!liegistration Programs

- Registration of historic properties is
the formal recognition of properties that-
have been erlkluated as significant
according to wnW m criteria.
Registration results in an bfficial '
inventory or list that serves an
administrative function. A variety of
benefits or forms of protection accurrto
a registered property, ranging from '
honorific recognition to prohibition of
demolition or alteration.
Some registration programs provide

recognition and other broad benefits or
entitlements, while other registrations of
properties may, in addition, authorize
more specific forms of protection. The
application-of the registration process
should be a logical outgrowth of the
same planning goals and priorities that
guided the identification and evaluation
activities. All registration programs
should establisb priorities for
rscagaition oMeir authorized range of
p wperties; provide for confidentiality of
sensitive information; and establish a
means of appealing the registration or
non-registration of a property.

Resistrotion Procedures
Explicit procedures are-essential

because they an the means by which
the public can understand and
participate in the registration process.
Procedures for registration programs
should be developed by professionals in

the field of historic preservation. in
consultation with those who will use or
be affected-by the program. Prior to
taking effect, procedures should be
published or circulated for comment at
the governmental level at which they
will be used. (Procedures for 'registration
of properties in the National Register of
Historic Places and the National
Historic Landmarks list. for example,
are published in the Federal Register.)
. _Any registration program should
include:
.' 1. A professional staff to prepare or
assess the documentation;
2 A professional review, independent

of the nominating source, to provide an
unpartial evaluation of the documented
significance; _

3. Adequate notice to property
owners. -elected officials and-the public
about proposed registrations and the
effects of listing, if any, and.
4. A.meana of public participation—
Professional Review: The registration

process should include an independent -
evaluation of the significance of the
property and of the quality and
thoroughness of the documentation
supporting that significance. Such_
evaluation ensures that sigrdficance is
adequately justified and that
registration documentation meets the
technical requirements of the
registration process.

State and local preservation -
programs, concerned with both public
and private properties, generally use a -
review board. panel or commission. This
level of professional review has proven
to be effective in assessing the
significance of properties considered for
registration.
Review boards and other forms of

independent review should include
professionals in the fields or dicipiines
included in the criteria; representatives
of other fields or disciplines may be
desirable to reflect other values or
aspects of the register. Key personnel
must be qualified by education, training
or experience to accomplish their
designated duties. (See the Professional
Qualifications Standards.)
The scope of the independent review

should be clearly stated in the
registration procedures and should not
include issues outside the scope of the
applicable criteria for evaluation and
other areas specified in the procedures.
Generally, independent reviewers
should not be involved in any primary
research or analysis related to
properties under consideration; this
information should be gathered and
organized prior to review meetings.
Documentation presented to the
reviewers should be made available to
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the public prior to review meetings or
public hearings. Registration of
properties should not take place until _
review of documentation has been
completed

Public Notice: Adequate notice allows
property owners, officials and other
interested parties to comment on.
proposed registrations prior to action by
the independent reviewers. The degree
of protection and control provided by a
registration program may be a factor in
determining what constitutes adequate
notice. For example, adequate notice of
proposed inclusion in honorific registers
may be less complex than that for
registration that results in local controls
on alteration or demolition- of registered
properties.
Notice to ehwted officials aadthe

public is necessary ten distribute,
Fo"rmatioa about gotenti'al regfatraitons

concern to planning and develapuaeat
interests.
Adequate notice to prop  vinaers

may be accomplished through mesas
ranging fr m individual notification by
mail to publication of a public nodrF—
depending on the nature of the
registration program and the camber
and character of the properties iarolned
Public notices and owner notiiieat}va

about proposed registrations should
include the dates and times of public
meetings and review meetings, the kinds
of comments that are appropriate. and.
how comments will be considered-Lathe
evaluation process. The-notice should-
also state where informationcan be
obtained about the registration program,
the czitesia Used to OValuate psvpatiea .
for inclusion, and the sixes ficanrs of
-specific properties under consideration.
Mw procedures abould iachrde a

means of public pwticipetion, =the farm
of submission of written comments or a
review meeting open to tb*pnhiic or a
public hearing..
The procedures should state time

periods within which reviews, noticesi
comments. public hearings, review
meetings and appeals will occur. The
time periods should be short enough to
allow for efficient recognition of historic
properties but also allow adequate time
for public comment and participation bry
those affected. Time periods may very
depending on whether activities are
carried out at the local, State, or
national level. These time schedules
should be widely circulated so that the
process is widely understood.
Appeal Process: A means of appeal

should be included in the registration
process to allow for reconsideration of a
property's inclusion. Reasons for appeal
may range from existence of additional
information about the property
supporting or refuting its. significance to

.administrative or procedural error. An
appeal process should specify to whom
an appeal may be made and how the
information that is provided will be
evaluated The appeal procedures
should also state the time limit, if any,
on appealing a decision and on
consideration of information and
issuanc e.of a decision by the appeal
authority.

Dosmaentairaa an JL istered PivperVes

Docamentati enta should
be carefully weighed to provide the
Information actrrally needed to reach a
: registration decision and should be.
made public. it should be made cer
that identification andevaluation
aetkvities obtain andrecord-the
faformad=necessary forsegistretiom
Documentation should be prepared in a
standardized format and an materials
that are archisally stable and easy to
store and retrieve.

Location: The precise location of a
identlflhistoric property must be clearly-

Street address. town or vicinity, And`
coudy sbould be provided Properties
should also be located on maps; these
'nsay be LiSM map% county ply
maps, or city base maps or real estate
maps. A mWom systan; of noting
location. such as UTM grid points or'
longitude and latitude, should
supplement mapping. It Is ree:o:maeaded
thst,sach registration process
standandtuze the preferred choice of
maps appropt atelo the scope of the
pis,

1]esr~ptiaur An accurate deectiption
of a.property fncludas a description of
Loth the current and historical physical
appearance and condition of the
property andantes the relevant property
ty*Q for the applicable historic-
contod(s)-Discussion should facdcsde

-alterations, deterioration. relocation and
~changes

of 
f sign to the since its

Significance: A statement of
significance should explain why a
property meets the criteria for inclusion
in the register to which it has been
nominated.
This statement should contain at least

3 elementu
L Reference to the relevant historic

context(4
2 Identification of relevant property

types within the context and their
characteristics; and

3. Justification that the property under
consideration has the characteristics
required to qualify it. _
Relevant historic contexts can be

identified through reference to the
preservation plan or other documents
where the contexts have been

previously described or can be provided
by a narrative discussion of the context
(The developmentof contexts and their
use in evaluating properties are
discussed in the Guidelines for
Preservation Planning and the
Guidelines for Evaluation.) A significant
property type and its characteristics are
identified either through reference to the
historic context(#) or by a narrative in
the documentation that describes
histode eerntaxta. justification of a
specific property is made by systematic
comparison of its characteristics to
those required for the property type.
Boundaries: The delineation and - .

justification of boundaries for a
registered property are important for
future treatment activities. It is .
expec ally critical when  legal restraints-
or estraintsor restrictions may result from the :.
registration of properties. Thna,
boundaries should correspond as closely
as possible to the actual extent and
configuration of the property and should
be carefully selected to encompass, but
not exceed, the extent of the significant
resource(s). The selection of boundaries
should reflect the significant aspects of
the property.

Arbitrary boundaries should not be
chosen for ease of description ainre this.
can result in the-incluld of unrelated
land or in exclusion of a portion of the
historic property. Present property lines
should not be chosen as property
boundaries without careful analysis of
whether they are appropriate to tha
historic property. A single uniform.
boundary description and acreage
should not be applied to a group or class
of properties (antebellum plantationm
for example) without examination of the
achual extent of each property. The
selected boundaries should be justified
as appropriate to the historic property.
Boundaries should be clearly and "

precisely described. using a verbal-
boundary description. legal description.
accurate sketch map, or lines drawn on
Base maps, or a combination of these
where needed to specify the limits of the
property being registered. When used
maps should show the location of
buildings, structures, sites or objects
within the boundary.
Updating Information on Registered

Properties: A change in the condition of
the significant features of a property
may require a change in the official
registration record. Alteration of a
significant architectural feature, for
example, could mean that a property is
no longer significant for its architectural
design.

Additional significance of registered
properties may be identified through
development of new historic contexts.
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Research may reveal that a property is
gnificant in other historic contexts or

to significant at a higher,level. For
example, a property previously
recognized as of local significance could
be found to be of national significance.
A change in location or condition of a

registered property may mean that', the
property is no longer significant for the:
reasons for which it was 'registered and
the property should be deleted tram the
registered list.

PublicAvailability

Lets of registered properties should
be readily available for public use, and' -
information on registered properties - -
should be distributed do a regularbasis
Lets of properties registered nationally
are distributed through publication in
the Federal Register end to
Congressional Offices and State Historic
Preservation Offices. Comprehensive
information should be stored and
maintained for public use at designatpd-
national, State and local authorities -
open to the public on a regular basis, '~-
Information should be retrievable by

the property name. and location, historic
context or property type. The specific
location of properties thatmay be •
hreatened by dissemination of that
information must be withheld. These
may include fragile archeological -
properties or properties such as religious
sites, structures, or objects whose
cultural value would be compromised by._ 
public knowledge of the property -
location.

Recommended Sources of Technical
Information
How to Complete National Register Forms.

National Register Division. National Park-
Service, U.S. Deparment of the Interior.1977.
Washington. D.G Available through the
Superintendept of Documents. US
Government Printing Office. Washington.
D.C. 2MZ GPO Stock Number 024-00
ooeW 4. This publication is the standard
reference on the documentation requirements
of the National Register of Historic Places
program.
How To Series. Available through the

National Register Branch,, Interagency
Resources Division Rational Park Service.
Department of the laterior 2UM. These
information sheets covaia *Wplementary
information about interpreting the National
Register criteria for-evaluation and
documentation requirements of the National
Register registration program. Title include:
How To Establish Boundaries for National

Register Properties.
How To Evaluate and Nominate Potential
National Register Properties That Have
Achieved Significance Within the Last 50
Years.

How To Improve the Quality of Photographs
for National Register Nominations.

How To Apply for Certification of
Significance Under Section 2224 of the Tax
Reform Act of 1978.

How To Apply for Certification of State and
Local Statutes and Historic Districts.

How To Qualify Historic Properties Under
the New Federal Law Affecting Easements.

Ntots as Doamusatatioa and•Treab rent
of ameo>dePttepartiei

Documentation and treatment of
historic properties includes a-variety of
techniques to preserve or protect
properties, or to document their historic
values and information. While
documentation activities may be applied
to any potentially historic property,
generally only those properties that first
have been evaluated as significant
against specified criteria (such as those
of the National Register) arts treated.
Some commonly applied treatments are
preservation in place, rehabilitation.
restoration and stabilization; there are
other types of treatments also.
Documentation and treatment may be -
applied to the same property, for . - -
example, archeological. historical, and
architectural documentation may be
prepared before a structure is stabilized
or before foundations or chimneys or
other lost features are recnnstructed.-

Alternatives for treatment will usually
btavailable,.aad care should be applied
In choosing among them. Preservation in
place is generally preferable to moving a
property. Over time. the preferred
treatment for a property may change, for
example, an archeological site intended
for preservation in place may begin to
erode-so that a combination of
archeological documentation and
stabilization may be required. If a'
decision is made that s particular
property will not be preserved in place..
the need for documentation must then
be considered
The three sets of documentation

standards (i.e.. the Standards for
Historical Documentation. Standards for
Architecturid and Engineering
.Documentation, and Standards for -
Archeological Documentation) as well
as the Standards for Historic
Preservation Projects (Acquisition,
Preservation. Stabilization. Protection.
Rehabilitation, Restoration, and
Reconstruction) describe tha techniques
of several disciplines to treat historic
properties, and to document or preserve
information about their historical
values. The integration of planning for
documentation and treatment with their
execution is accomplished in a
statement of objectives, or research
design. Because both the goals and
appropriate methodologies are likely to
be interdisciplinary in nature, the
relationship among these various

activities should be specified in the
research design to ensure that the
resulting documentation produces a
comprehensive record of historic
Properties in an efficient manner.

Secretary of the IntetiiWe Standards for
Historical Documentation

Historical documentation provides
important information related to the
significance of a property for use by
historians, researchers, preservationists,
architects, and historical archeologists.
Research is used early in planning to
gather information needed to identify
and evaluate properties. (These -
activities are discussed in the Standards
and Guidelines for Preservation .
Planning and the Standards and
Guidelines for Identification.) Historical
documentation is also a treatment that
can be applied in several ways to : -
properties previously evaluated as
significant: it may be used in
conjunction with other treatment .
activities (as the basis for rehabilitation
plaits or interpretive programs, for -
example) or as a final treatment to —
preserve information in cases of -
threatened property destruction. These
Standards. concern the use of research
and documentation as a treatment

Standard I. I storical Documentation
Follows a Research Design That
Responds to Needs Identified car the
Planning Process

Historical documentation is
undertaken to make a detailed record of
the significance of a property for
research and interpretive purposes and
for conservation of information in cases
of threatened property destruction.
Documentation must have defined
objectives so that proposed work may
be assessed to determine whether the
resulting documentation will meet needs
identified in the-planning process. The
research design or statement of
objectives is a formal statement of how
the needs identified in the plan are to be
addressed in a specific documentation
project. This is the framework that
guides the selection of methods and
evaluation of results, and specifies the
relationship of the historical
documentation efforts to other proposed
treatment activities.

Standards 11. Historical Documentation
Employs an Appropriate Methodology
to Obtain the Information Required by
The Research Design

Methods and techniques of historical
research should be chosen to obtain
needed information in the most efficient
way. Techniques should be carefully
selected and the sources should be
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recorded-so that other researchers can
verify or locate information discovered
during the research.

Standard 111. The Results of Historical
Documentation Are Assessed Against
the Research Design and hhkWoted into
the Planning Process ,

Documentation is one product of
research: information gatherd about the
usefulness of the_research design itself
-is another. The research results are
-assessed against the research design to
determine how well they meet the
objectives of the Tesearch The results
are integrated into the body of .current
knowledge and reviewed for their
implications for the planning process.
The research-design is reviewed'to
determine how future research designs
might be modified.based on the activity
conducted:

Standard IV. The Results of Historical
Documentation A v-ReporW and Made
Available to the Public.
Research results must be accessible to

prospective users. Results should be
communicated: to the professional
community and the public in reports
summarizing the documentation activity
and identifying the repository of -
additional detailed infoamation..The
goal of disseminating information must
be balanced however,.with the need to
protect sensitive information whose
disclosure might result in damage to
properties.

Secretary of the Interior's Guidelinea for
Historical Documentation .. .

Introduction

These Guidelines link the Standards
for Historical Documentation with more-
specific guidance and technical' -
informstion. They describe one
approach to meeting the Standards for
Historica) Documentation. Agencies,
organizations or individuals proposing
to approach historical documentation
differently may wish to review their
approaches with the National Park
Service.
The Guidelines are organized as

follows: -.

Historical Documentation Objectives
Research Design
Methods
Integrating i%viks
Reporting Resu)ty
Recommended Sources of Technical
Information

Documentation Objectives
Documentation is a detailed record. in

the form of a report or other written
document, of the historical context(s)
and significance of a property.
Historical research to create

documentation uses archival materials,
oral history techniques, ethnohistories,
prior research contained in secondary
sources and other sources to make a
detailed record of previously identified
values or to investigate particular
questions about the established
significance of-a property or properties.
It is an investigative technique that may
be employed to document associative,
architectural, cultural or informational .
values of properties. It may be used as a
component of structural recording-or
archeological investigation.. to enable
interpretation or to mitigate the
anticipated loss of a property through
canaervation of information-about its
historical, architectural or archeological
-significance. Documentation generally _
miultsin botirgreater factual ..
knowledge about the specific property
and its values,.and in better
understanding of the property in its
historical context In addition to
increasing factual knowledge about a
property. and its significance in one
historical context, documentation may
also serve to link the property to or
define its importance in other known or
yet-to-be defined historic contexts.
Documentation should incorporate,

rather than duplicate, the findings of" .
previous research. Research may be
undertaken to identify how a particular
property Fits into the work of an
architect or builder, to analyze the
historical relationship among several
properties; or to document in greater
detail the historical contexts of -
properties. The kinds of questions
investigated will generally depend on
what is already known or understood
and what information is needed. For
example, documentation of a bridge
whose technological significance is well
understood, but whose-role in local
transportation history is not, would
summarize the information on the
former topic and focus research on the
associative values of the property. The
questions that research seeks to answer
through deed, map or archival search.
oral history and other techniques may
also relate to issues addressed in -
structural documentation or
archeological investigation: for example,
the masons for and history of
modification of a building to be the
subject of architecturafor engineering
documentation.

- Research Design

Historical documentation is guided by
a statement of objectives, research
design or task directive prepared before
research is performed. The research
design is a useful statement of how
proposed work will enhance existing
archival data and permits comparison of

the proposed work with the results. The
purpose of the research design is to
define the, proposed scope of the
documentation work and to define a set "
of expectations bated on the
information available prior to the
research. Generally, the research design
also ensures that research methods are
commensurate with the type. quality
and warce of expected information.
'The research design for a property

-should identify:
1. Evaluated significance of the -

property(ies) to be investigated:
2. Historical. architectural,

archeological or cultural issues relevant
to the evaluated significance of the
property

3. Previous research on those issues
and how the proposed work is related to
existing knowledge:
4. The amount and kinds of

information required to produce reliable
hiatorieal analyses:
Methods to be used to obtain the

information:
d Types of sources to be investigated:,

types of personnel required;
7. Expected results or findings based

on available knowledge about the
property and its context; and .

t3. Relationship of the proposed _ ..
historical documentation to other -
.Proposed treatment activities: for
example, recommendations on the use..
of documentation in interpretive
programs or other aspects of treatment .
such as anticipated architectural,"
engineering or archeological
documentation).

Research Methods

Research methods should be chosen.
based on the information needs, be
capable of replication and be recorded
so that another researcher could follow
the same research procedure. Sources
should be recorded so that other
researchers can locate or verify the
information discovered during the
search.
Use of Sources: The variety of

available written and graphic materials
and the number of individuals that can
serve as sources, including but not
limited to personal records, deed and
title books, newspapers, plats. maps,
atlases, photographs, vital records,
censuses, historical narratives.
interviews of-individuals and secondary
source materials, should be considered
in developing the research design. Part
of the development of the research
design is deciding what kinds of source
materials are most likely to contain
needed information and at what point in
the research process that information
will be most valuable. For example.
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often secondary sources are most
duable for gathering background

_.formation, while primary sonrees are
more useful, to gather or confirm specific
facts. The documentation goals may not
requhr exhaustive investigation of
sources. such as deed records oT
but-ding permits. Research may be k egf
cost-effective by marina careful - . --
decisians about when to stn► pancake
sources, thereby limbag the use of time-
consuming techniques to when
absolutely necessary: Dedikons ibcot
when to gather information may also
affect the quality of information that can
beg t~ When dealing vAth ImSe .
project areas zithers Iola of many . .
properties is anticipated, it is important
to gaihminfomationfromlocal awluval
sources and,oialhiatncira before paoisct .
activities destroy or d'iapersefamily-or
community r ecoird& and resident-

Analysis of the accuracy andbiases
of source materials is ari%al in
analyzing the information gathered from
these sources. Maps, historical adlasea
and insurance maps should be assessed
litre written records for errors, biases
and omissions, for exampfe, soave map
solaces may tart-strictures of a
temporary natm-e or may not My depict
ethnic or minvrfty arr= Mewisr-
uilding-plans sad architectu '

.endedrtgs may nvtzeflect a structure as.
it was actuaffy built. -
AiWywr Analysis sbouid avt =Jy

focus on the isssea defined in the
reseamh desj~m bat aboard also eupiore
major new Issees-identifieddming-the ̀
course of researcher analysis. The
documentation gathered may raise
important issues not pm-Acaaly
considered, and further investigation
maybe important parbet iarly.whea
contrad ktory inforntnfr m harbeen
gathered. It is-iarpertant to examine the
implicatiorts of these new iasues to
ensme that they are investigated in a
balanced we7.

Questions that should be considered
in analyzing the information include:

1. Has enough k fw ma$ort been
gathered to emvser the questions that
were posed?

2. Do the answers contradict one
another? If so, it may be necessary to
search formare evidence. If wo
additional evidence is available,
judgements must be based on the
available sources, weighing their biases..
Conflicts of source materials should be
noted

In general. the more the researcher
..now& about the general historical
period and setting, and limitations of the
source materials under investigation, the
better the t Aividual is prepared to

evaluate the information found in the
documentary sources investigated. Peer
review or consultation with other
knowledgeable individuals about the
information and the tentative
conclusions can be an important part of
the analysis.

~urlS RetiJi~'

- T%e raadts of d&wnentatim must be
integrates) into the planing process too
thaiplamniag decisions are based on the
best available niformaitom The new -
infoem donissQat assessed against the
research design toJetermine whether-
the gadmmdisfarmatton meets the
d+eiisedob¢etbses of the m year cL Theo
the U&-rant timusc-coataxta, pregerty
typMAnd taftment goall(brimse - --
contexts are ail adjusted as-necessary,
basted me the historical docmewation
results: - -

ReporGeg Resubs -

Ropectso} dcants
L Snoweriesef rhepasgescofthe-

du~eatatimt, th a design and
methods asrd of _
imnIL

2. Sources of lacts or asudyses so filat
other resea:rbera can I=t t the
informakk m in its.arighni tmnti xt

- Notataaavians=zflictsin wow
mateaah sad Crow the IndhAdual
performingilm docmmseatstioa-- - -
intemrowd these C=nicm,
-3. Sees 7WnW1i t;hd mrludisa do"
expeow to-tm7h=aaeful'iaf0rmatiam
and those Ims rant- i I no In athm
about tlr(a):
4. Axsemimard cf tine ac=racy, biases

andlista6cal pecfprcbve of all -som~ces.
This informs and That ideadfied in

_ No. 3 aW be ¢ridded in an 4aaott med
b 
5 nafatajetsanalytses.and

resuML baron i% conclusions regimen
all majofrxeses issues identified its
the researeb des as-well as
importantisaues raised in the course of
reaearth. The analysis should be
summarized in terms of its impact on-
interpretating the pnrperty's sipifrcance
and expanding er altering the
knowledge about the property and its
emu=

6. Researrh+eus interpretation of
historrcW einwits or tramds. These
interWRtations should be clearly
identified.

Primary results should be preserved
and made accessible in some manner,
although they need not necessarily be
contained in the report. At a minimum,
the-report should reference the location
of notes and analyses.

Results of historical documentation
should be made available for use in

preservation planning and by the
general public- Report formats may vary,
depending on the audience and the
anticipated uses of the documentation.
but professionally accepted rules of
report writing should be followed: If

TepwU are of a technical nature, the
format of the major scientific journal of
the pertinent discipline may be the most
appropriate format. Peer review of draft
reports is one means of ensuring that
state-of-the-art tec3rnical reports are
produced

Remaraiended SoulceeojTec,~picol
lnformaribn

FolkUfe and FieldworkA Loymw's
Intmdactfea to Field Tvchn*ea Peta -
Bads American Folldffe Center.
Nfashiugtan. DZc UM
Ordinary People and Everydoy Life:

Perspectives on Me New Social History.
Is nes B, Garciriee snd•Gearge RoRie Aiwna, _
edhom Americas A soctation ForStete end
Local History, Nashville. Tennessee, 198x.

?'!re Prccasalsf Field'Reieanc6. Carl
Fleischlim rand Charles K W lfe. American
Folklif! Crater Washington MC. 19M.
ResPpmhi lisrltcge BWl&ngs. Margaret

Carte. Ministry of the EUVUVWneat Ottawa.
Canada. in&

Secretary-of the Interior's Standards for
A&ehitech ral and En&ftrins
Decrmsentatilm -

Them standards eoacerwibe
development of documentation lor
historic buildings, sites, structures and
objects. This doctouentation, which -
usually consists of measured drawings,
photographs andwritten data, provides
imperlan' information an a properry's
sigaificanc4 for use-by scholars,
'researchers, prewrvationists, architects.
engineers and others interested in
preserving and understanding historic
properties. Documentation permits
accurate repair or reconstruction of
parts of a property. records existing
condida= for easements, or may
preserve irdormation about a property
that is to be demolished.
These Standards are intended for use

in developing documentation to be
included in the Histaric American
Building Survey jHABS) and the Historic
American Engineering Record (HAER)
Collections in the Library of Congress.
HABS/HAER, in the National Park
Service, have defined specific
requirements for meeting these
Standards for their collections. The
HAGS/HAER requirements include
information important to development of
documentation fur other purposes such
as State or local archives
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Standard I. Documentation Shall
Adequately Explicate and Illustrate
What is Significant or Valuable About
the Historic Building, Site, Strvaure or
Object Being Documented

The historic significance of the
building site, structure or object
identified in the evaluation process
should be conveyed by the drawings,
photographs and other materials that
comprise documentation. The historical,
architectural~ engineering-or cultural -
values of the property together with the-
purpose of the documentation activity -
determine the level and methods of
documentation. Documentation
prepared for submission to the Library
pf Congress mustmeei the HAGS/HAER
Guidelines

Standard 11. Documentation Shall be
Prepared Accurately Firm Reliable
Sources With Limtitadons Clearly.
Stated to Permit Independent
Verification of the Information. "

The purpose of documentation is to
preserve an accurate record of historic
properties that can be used in research
and other-preservation activities. To
serve these purposes, the documentation -
must include information that-permits
assessment of its reliability..:

Standard 1U. Documentation Shall be
Prepared on Materials That are Readily
Reproductible, Durable and inStandard
Sizes.

-The size and quality of documentation.
materials are important factors in the
preservation of information_ for future-
use. Selection of materials should be
based on the length of time expected for
storage, the anticipated frequency of use
and a size convenient for storage.

Standard N Doaumentation-Sholl be
Clearly and Cax=selyPtvducad

In order for documentation to be
useful for future research. written
materials must be legible and
understandable, and graphic materials
must contain scale information and
location references.

Secretary of the Interior's Guidelines far
Architectural and Engineering
Documentad w

Introduction

These Guidelines link the Standards
for Architectural and Engineering
Documentation with more specific
guidance and technical information.
They describe one approach to meeting.
the Standards for Architectural
Engineering Documentation. Agencies,
organizations or individuals proposing
to approach documentation differently

may wish to review their approaches
with the National Park Service.
The Guidelines are organized as

follows:: -
Definitions
Coal of Documentation
Tat HAM f HAEA Catlections
Standard L• Content
STandard a Quality
Standard UL Materials
Standard M Presentation ,
Architectural and Engineering Documentation
Prepared for Other Purposes

Recommended Sources of Technical
information

Definilioris .

These definitions are used in
conjunction with these Guidelines;%

Architectural Data Form—e one page
HABS_form intended to provide
identifying information-for -
accompaayingHABS documentation.
Documentatiwa—measured drawings.

photographs, histories, inventory cards
or other media that depict historic
buildings, sites, structures o; objects.

Field Photography—photography,
other than large-format photography,
intended for the purpose of producing .
documentation, usually 35mm..
Field Records—notes of

measurements taken, field photographs
and.otherrecordedinformation intended
for the purpose of producing
documentation: -
inventory Card—a one page form

which includes written data, a sketched .
site plan and 'a 35mm contact print dry-"
mounted on the form. The negative, with
a separate contact sheet andindex
should be included-with the inventory
card.
Large Format Photographs-

photographs taken of historic buildings,
sites, structures or objects where the
negative is a 4.X5 5X7"or8X10"
size and where the photograph is taken
with appropriate means to correct
perspective distortion.
Measured Drawings—drawings

produced on HABS or HAER formats
depicting existing conditions or other
relevant features of historic buildings,
sites. structures or objects. Measured
drawings are usually produced in ink on
artd~fyelly stable material, such as
mylar.
Photocopy---A photograph, with large-

format negative, of a photograph or
drawing.

Select Existing Drawings—drawings
of historic buildings, sites, structures or
objects, whether original construction or
later alteration drawings that portray or
depict the historic value or significance.
Sketch Plan---a floor plan, generally

not to exact scale although often drawn
from measurements, where the features

are shown improper relation and-
proportion to one another.

Goal of Documentation

The Historic American Buildings
Surv.ey (NABS) and Historic American
Engineering Record (HAER) are the
national historical architectural and
enganeeriag documentation programs of
the liatiomai Park Service that promote
documentation incorporated into the
NABS/HAER collections in the library
of Congress. The goal of the collections
is to provide architects, engineers►
scholars, and interested members of the
public with comprehensive
documentation of buildings, sites,
structures and objects significant in
American history and the growth and
development of the built environment
The NABS/HAER Collections: HAGS/

HAER documentation usually consists
of measured drawings, photographs and
written data that provide a detailed
record which reflects a property's
significance. Measured drawings and
property executed photographs act as a
form of insurance against fires and
natural disasters by permitting the
repair and, if necessary, reconstruction
of historic structures damaged by such
disasters. Documentation is used to _
provide the basis for enforcing - ,_
preservation easement: In addition,
documentation is often the last means of
preservation of a property, when a
property into be demolished; its
documentation provides future
researchers access to valuable
information that otherwise would be
lost.
HABE/HAER documentation is

developed in a number of ways. First
and most usually, the National Park
Service employs summer teams of
student architects, engineers, historians
and architectural historians to develop
HABS/HAM documentation under the
supervision of National Park Service
professionals. Second the National Park
Service produces NABS/HAER
documentation, in conjunction with
restoration, or other preservation
treatment, of histon-b buildings managed
by the National Park Service. Third. .
Federal agencies, pursuant to Section
110(b) of the National Historic
Preservation Act, as amended, record
those historic properties to be
demolished or substantially altered as a
result of agency action or assisted
action (referred to as mitigation
projects). Fourth, individuals and
organizations prepare documentation to
HABS/HAER standards and donate that
documentation to the NABS/HAER
collections. For each of these programs.
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'afferent Documentation Levels will he
at.
The Stsndaidi describe the -

fundamental principles of HABS/HAER
documentation. They are supplemented
by other material describivS amore
specific gmdeWw&sum "line weights -
for drawings, preferred techniques-fnx
architecbiral phdIograpby, andlorms"
for wrriten data. This2erhnical
-information is found in the HABS/HAER
Proceiluses.l "ual.
These -Gmdeiimea include important -

im`ormativn about developing.
documentation for State or local _
archives. The State Historic
Preservation OM= -or the State Trbi-aty-
should be coiraeltedTrgarding arclava}
requirements If thedm ~+riilocnemtation 
become part of their caSectivns. Em
,establishing arrives- the important
questirms .of_dt=b&Iy smd -
reproducibility shanldberusidered ist
relaiffito the;mrpeses of the . .
collection...
Documealai on prepared for the - T-

purpose-ois~nsim in the HABS/HAER
collections mist mimmt the requaer~ta
below. The HABS/HA R-vM= nf-Jhsr
National Pwk.Sernuce wtains the rx&-
to refuse to aoeept sioeumeatasi~-fiar
illusion in the NABS/HAER.

.:ollections when that documentation.
does ndt meet HABSe HAEB ..
require~taras:specifiedbelowt

t~ds:d fi-Content 

sl1. Requiiement-Doomeutation ail'
adequately-ezglicate and illuattate what.
is significant or valuable about the
historic building, site, structure or object
being documented
2 Criteria: Documentation shall meet

one of the futlo wbng documentation
levels-to be considered: adequate for
inclusion in the NABS/HAER
collectio~.

a. Docrmmentation Umei L
(1) Drawings: a fail set- of measured

drawings depicting existing or-historic
conditions.
(2) Photogrephg photographs with

large-format negatives of exterior and
interior views; photocopies with large
format negatives of select existing
drawings or historic views where
available.
(3) Written data. history and

description.
b. Documentation Level II:,
(1) Drawings. select existing drawings,

where available. should be
hotographed with large-format
,egatives or photographically
reproduced anmyiar.
(2) Photographs: photographs with

large-format negatives of exterior and
interior views; or historic views, where
available.

(3)1Adman .data: history and
description-

c. Documentation Level III:
(1) Drawings: sketch plan.
(2) Photographs: photographs with

eslarge-format negativvf exterior and
iatnias_viiews. - -
(3( tltra_ittea date data

foers. ..

d. Documentation Level IV:EABS/
HAER inventory card. -
R TesrinspecSoa-of the

. documentation by NABS/HAER staff£
4. Commentary. The HABS/HAER.

oi&ce retains the right to refuse to -
..accept any documentation on buildings,
site, structures-orebjects lacking
historical.sigitificea$.e. ~eaerally: -
b sates: structurei- or object
must be !fled tm, to riigibi'e for bstiag is
the National Register of Flisteric Blaces
to bede:cdcl in the
Ell WHAEB coilecham
Ma id~ead.ao~mt of

` entattinn.-s be appropriate tD
the rs ' and ice of the-- -
bmldaegtiftp- stractmear object being
docv~ For sso13011p1t, - . .
Do`_ e T a4~ Level I would be:
inappropriatq for a building thous
minor element of altisterir dirtrict,
noisd:de=4 farstraetsrape context and.
scale AhW aPA nf= an2eti drevAngt
for such-a mirrors would be .
expensive and would addliltle, if affy~
informs 6cotstite kis4BS/HAEIt
co~Lar:pfm>aatpESotogcaphy -
P9=m~ieni Ad= wouldwaaily

badee thesigmfirance of

the aspect of the property
.that is documented should reflect
the naturewsdsigmficanceuf the
buildin& side, scrod w or object being
doctmmented..For eicomple, measured -
drawings afDankmar Adler and Louis
Sullirsn~s Audidoruffi Braiding in
Chicago shosdd indicate not only
facades, floor plans and sections, but
also the immovataveatructuual and
mechanical systems .that were
incorpacated in that building. Large
format photography of Gunston Hall in
Fairfax County, Virginia, to take another
example, should clearly show William
Huckland'a band-carved moldings in the
Palladian Room, as well as onset views.
HABS/HAER documentatfon is

usually in the form of measured
drawings, photographs, and written
data While the criteria in this section
have addressed only these media,
documentation need not be limited to
them. Other media, such as films of
industrial processes, can and have been
used to document historic buildings.
sites. structures or objects. If other
media are tube used, the HABS/HAER

office should be-contacted before
recording.
The actu-A selection of the

appropriate documentatian level will
-vary, as discussed above. For mitigation

documentationprojects, this level will
be selected by the National Park Service
Regional Oifiee.and communicated to
the agency re nsible for completing
the docummiabon Generally. level l
documentation is required.for nationally
significant buildings sad atnzt=cs.
& ined as National iiiataric Landmarks-
and the primary historic amts of the
National Park Service-
On erviceOn occasion, factors other than

significance-will dictate the selection of
another leset of documentation. For.
example, if a rehabilitation of s property
is planned the owner may wish to have
a fun apt of'as-built 4cawings, evem -
though the significance may inndicate
Level II documentat iot<.
HABS'Levellawasrred-drawings

usually depict existing conditions •
through the use-of a -aite- ptan, floor
plans. elevations, sections and
construction details. HAER Level I
measured drawings will frequently
depict original conditions where
adequate historical material exists, so
as to-illustrate maaufacturiagor .
engineering processes.
Legal a dmcnmentation differs from

LewelLby sabstitathm copies of existing
drawings, either original or alteration
drawings, for recently executed
:measured drawings. If this is done, the
drawings must meet HABS%HAER
requirements outlined below. While
existing drawings. are rarely as suitable
as es-built drawings, they are adquate in
many cases for documentation purposes.
'Only when the desirability of having as-
built drawings is clear are Level I -
measured drawings required in addition
to existing drawings. If existing
drawings are housed in an accessible
collection and cared for archivally, their
reproduction for HABS/HAER may not
be necessary. In other cases. Level I
measured drawings are required in the
absence of existing drawings.
Level III documentation requires a

sketch plan if it helps to explain the
structure. The architectural data form
should supplement the photographs by
explaining what is not readily visible.
Level IV documentation consists of

completed HABS/HAER inventory
cards. This level of documentation.
unlike the other three levels, is rarely '
considered adequate documentation for
the HABS/HAER collections but is
undertaken to identify historic resources
in a given area prior to additional, more
comprehensive documentation.
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Standard M Quality

I- Requirement: NABS and HAER.
documentation shall be prepared
accurately from reliable sources with
limitations.clearly stated to permit
indepewient verification of information.
Z Criteria- For all levels of - .

documentation; the faaVowwing quality .
standardsahall be met .
C Measured drawings: Measured

drawings shall be produced kom
recorded, accurate meavu rem4nts. -
Portions of the building that were not
accessible for measurement should not
be drawn on the measured drawings,
but clearly labeled as not accessible or,
drawn hum available constriwdon
drawings and other sources and sa-.
fdantified. No part of the measured ..: ..
drawings shall be prod=ed from
hypothesis or non-measurement related
activities. Documentation Level 1
measured drawings shall be
accompanied by a set of field notebooks
in which the measurements were first.
recorded. Ocher drawings, prepar+ed16i
Documentation Levels.il and III. shall
include a statement describing where
the original drawings are located..
•b. Large format photographs: Large ..

format photographs shall clearly depict
the appearance of the property and .
areas of sigaificaace of the recorded
building. site, struchrre or object. Each
view shall be perspective-corrected and; .
fully captioned.

a.- Written history Written history and
description for Documentation-Levels f
and II shall be based on primary sources
to the greatest extent possible. For
Levels M and'IV, secondary sources :
may provide adequate information: if'
not. primary research will be necessary:
A frank assessment of the reliability and."
limitations of sources shall be included.
Within the written history. statements
shall be footnoted-as to their sources,
where appropriate. The written data
shall include a methodology section
specifying name of researcher, date of
research, sources searched. and
limitations of the project.

3. Test: Inspection of the
documentation by HABS/HAER staff." _

4. Commentary The reliability of the
HABS/HAER collections depends or
documentation of High rtuai<ity._Quality
is not something that can be easily
prescribed or quantified. but it derives
from a process in which thoroughness .
and accuracy play a large part. The
principle of independent verification
HABS/HAER documentation is critical
to the HA.BS/HAER'colleclions.

Standard III: Materials
1. Requirement: NABS and HAER

documentation shall be prepared on

materials that are readily reproducible
for ease of access-, durable for long
storage: and in standard sizes for ease .
of handling.

2. Criteria: For all levels of
documentation, the following material
standards shall be met:
a Measmed Drawings: '
Readily Reproducible Ink an

ft=31uceat material
Darabla Ink on archivally stable

materials:
Standard Sizes: Trim sizes: 14 X_ 24" .

or 24 x W'.
b: Large Format Photographs: '
Rsadily Reproducible: Prints shall

accompany all negatives. -
Dumblr. Photography most be

archivally processed and stored:
Negatives are regnired"on safety film
only. Resin-coated paper is not -
aecepted lColor pbotography_ie not_ -
acceptable. '
Standard Saes: Three sl[Us: 4'X 5', 5

X 7-. s x 1(r-
c. Vi vtmn History and Dendptfow. '
Readily Reprvdec ible: Clean copy for

xeroxiu&
Durable.-Archival bondrequired.
Standard Sizes: 8% x 11".
d. Field Records:'._
Readily Reproducible: Field _

_notebooks may be xeroxed. Photo
identification sheet will accompany 35
mmmegatives and contact sheets.
Durable: No zequiroment `
Standard Sires Only requirement is

-that they cam be made to frt intoa-9% x-
12' archival folding file.-
-. 3. Test Inspection of The
documentation by NABS/HAER staff.
4. Caw=rntary-Atl NABS/HAER

records we-intended for reproduction:
some 20,000-HABS/HAER records are
reproduced each year by the.Lfbrary,of
Congress. Although field records are not
intended for quality reproduction, it is
intended that they be used to
supplement the formal documentation.
"The basic durability performance
standard for HAGS/HAER records is 500
years. Ink on mylar is believed to meet
this standard, while color photography,
for example, does not. Field records"do
not meet this archival standard, but are
maintained in the NABS/HAER
collections as a courtesty to the
collection User.

Standard IV: Presentation

1. Requirement. HABS and HAER
documentation shall be clearly and
concisely produced.
Z Criteria: For levels of

documentation as indicated below, the
following standards for presentation
will be used:

a. Measured Drawings: Level I
measured drawings will be lettered

mechanically (i e., Leroy or similar) or in
a handprinted egmvalent style.
Adequate dimensions shall be included
on all sheets. bevel M sketch plans
should be nest and orderly.

b. Large format photographs: Level l
photographs shall include duplicate
photographs that include a scare. Level
1I and M photographs shall include, at a
-minimum. at least one photograph with .
a scale, usually of the principal facade.
G Written history and descriptidir

Data shall be typewritten on bond.
following accepted rules of grammar. .

3. Test Inspection of the.
documentation by HABS/HAER staff.

- Arahitecturul and Engineering-.. :
Docuareatatfon prepared for Other
Purposes

Where a preservation planning
process is in use. architectural and
engineering documentation. like other
treatment activities, are undertaken to
achieve the goals identified by the
preservation planning process.
Dociizaentation is deliberately selected
as a treatment for properties evaluated
as significant. and the development of
the documentation program for a. _
property follows from the planning _
objectives. Documentation efforts focus
on.the significant characteristics-of the
property, as defined in the previously
completed evaluation. The selection of a
level of documentation and the.-
documentation techniques (measured
drawings, photography, eta) is based on
the significance of the property and the
management.needs for which the
documentation is being performed. For
example, the ldnd and level of
documentation required to record a
historic property for easement purposes
may be less detailed than that required
as mitigation prior to destruction of the
property. In the former case, essential
documentation might be limited to the
portions of the property controlled by
the easement for example, exterior
facades: while in the latter case,
significant interior architectural features
and non-visible structural details would
also be documented.
The principles and content of the

HABS/HAER criteria may be used for
guidance in creating documentation
requirements for other archives. Levels
of documentation and the durability and
sizes of documentation may vary
depending on the intended use and the
repository. Accuracy of documentation
should be controlled by assessing the
reliability of all sources and making that
assessment available in the archival
record; by describing the limitations of
the information available from research
and physical examination of the
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property; and by retaining the primary
data (field measurements and
notebooks) from which the archival
record was produced. Usefulness of the
documentation products depends on
preparing the documentation an dvrable
materials that are able to withstand .
handling and reproduction, and in sites
that can be stored and reproduced
without damage.

Recommended Sources of Technical
kformotion

Reear+rling Historic Buildings Harley ).
McKee. Government Printing Office. WM
Washington. D.C. Available ttuough the
Superintendent of Documents, US. — •
Government Printing Office, Washington, ̀
D.G 20= GPO number 024-005-0235-a
HABSIHAER Procedures Manual. historic -

American Buildings Survey/Historic
American Engineering Record, National Park
Service, 1990. Washington. MC
Photognammetric Recording of Cultural

Resourcm Perry E Horcbem'Tedmical
Preservation Services, U.S. Department ofthe
Interior, 1977. Washinton, D.C.
ReeVIied Photography and Phot6Drvw np

for Historic Preservation. 1. Henry Chambers.-
Technical Preservation Services, U.S.
Department of the Interior. IM Washington,.
D.0

Secretary of the Interior's Standards for
Archeologicaf Documentatkm -

Archeological documentation ism
series of actions applied topmperties of
archeological interest. Documentation of
such properties may occur at any or, all
levels of planning, identification.
evaluation or treatment. The nature and
level of documentation is dictated by
each specific set of circumstances_
Archeological documentation consists of
activities such as archival research.
observation and recording of above-
ground remains, and observation
(directly, through excavation, or
indirectly, through remote sensing) of
below-ground remains. Archeological
documentation is employed for the
purpose of gathering information on
individual historic properties or groups
of properties. R is guided by a
framework of objectives and methods
derived from the pl.astning process, and
makes use of previous planning
decisions, such as those on evaluation of
significance. Archeological
documentation may be undertaken as an
aid to various treatment activities,
including research, interpretation,
reconstruction, stabilization and data
recovery when mitigating archeological
losses resulting from construction. Care
should be taken to assure that
documentation efforts do not duplicate
previous efforts.

Standard L Archeological
Documentation Activities•Follow an
Explicit Statement of Objectives and
Methods That Responds to Needs
Identified in the Planning Process

Archeological research and
documentation may be undertaken to
fulfill a number of needs, such as
overviews and background studies for
planning, interpretation or data recovery
to mitigate adverse effects. The planning
needs are articulated.in a statement of
objectives to be accomplished by the
archeological documentation activities.

'The statement of objectives gnfdes the .
selection of'methode and techniques of
study and provides a comparative
framework for evaluating and deciding
the relative efficiency of altemativea.
Satisfactory documentation involves the
use of archeological and historical
sources, as well as those of other
disciplines. The statement of objectives
usually takes the form of a formal and
explicit research design which has
evolved from the interrelation of
planning needs. current knowledge,
resource value and logistics.

Standard IL 7S Methods and
Techniques of Archeolbgical
Dec uwntatron arm Selected 7b Obtain
the Information Required by the
Statemenrof Objectives

The methods, and techniques chosen .
for archeological documentation should
be the most effective, least destructive, .
most efficient and economical means of
obtaining the-needed information.
Methods and techniquevshould be
selected so that the results may be
verified if necessary. Non-destmctive
techniques should be used whenever
appropriate. The focus on stated
objectives should be maintained
throughout the process of study and
documentation.

Standard 17T The Results of
Archeological Documentation are
Assessed Against the Statement of
Objectives and Integrated Into the
Planning Process

One product of archeological
documentation is the recovered data:
another is the information gathered
about the usefulness of the statement of
objectives itself. The recovered data are
assessed against the objectives to
determine how they meet the specified
planning needs. Information related to
archeological site types, distribution and
density should be integrated in planning
at the level of identification and
evaluation. Information and data
concerning intra-site structure may be
needed for developing mitigation
strategies and are appropriately

integrated at this level of planning. The
results of the data analyses are
integrated into the body of current
knowiedge. The utility of the method of
approach and the particular techniques
which were used in the investigation
(Le. the research design) should be
assessed so that.the-objectives of future
documentation efforts may be modified
accordingly.

Standard rV The Results of -
Archeological Documentation are
Reported and Made Available to the
Public

Results must be accessible to a broad
range of users-including appropriate
agencies, the professional community
and the gederal public. Results should
be communicated in reports that
summarize the objectives, methods,
techniques-and results of the
documentation activity, and identify the
repository of the materials and-
information so that additional detailed
information can be obtained, if
necessary. The public may also benefit
from the knowledge obtained from,
archeological documentation through
pamphlets, brochures, Iei f]ets, displays
and exhibits, or by slide, film or multi-
media productions. The goal of
disseminating information must be _
balanced. however, with the need to
protect sensitive information whose -.

-disclosure might result in damage to
properties. Curation arrangements
sufficient to preserve artifacts,
specimens and records generated by the
investigation must be provided for to
assure the availability of these materials
for future rise.

Secretary of the Interior's Guidelines for
Areheologicarpocumentation

Introduction

These Guidelines link the Standards
for Archeological Documentation with
more specific guidance and technical
information. They describe one
approach to meeting the Standardgfor
Documentation. Agencies, organizations
or individuals proposing to approach
archeological documentation differently
may wish to review their approach with
the National Park Service.
The Guidelines are organized as

follows:

Archeological Documentation Objectives
Documentation Plan
Methods
Reporting Results
Curation
Recommended Sources of Technical
Information

1. Collection of base-line data:
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2. Problem-oriented research directed
toward particular data gaps recognized
in the historic context(sk .

3. Preservation.nr illustration of
significance which has been identified
for treatment by the planning process: or
4. Testing of new investigative or

conservation techniques, such as the
effect of different actions such as forms
of site' burial (aqueous or non-amour}
Many properties having archeological

components have associative values as
well is research values. Examples
include Native American sacred areas
and historic sites each as battlefields.
Archeological documentation may
preserve information or data that are
linked to, the identified values that a
particular property possesses.
Depending on the property type and the
range' of values represented Ky the
property, it may be necessary lo recover
information that relates to an aspect of
the property's significanceotherthan
the specified research gwstiona. It is
possible that conflicts may arise
between the optimal realizations-of
research goals and o6er issues ouch as
the reoDgnitiom/protection of other types
of associativr vahres. The research
desiga fin the azzheoiogical -
doctm etatation should provide for
methods and paoc zdures to resolve such
conflic3s. and for the rlosec=dination
of the a:cheolargical research with thew-
appropriate ethnographic, wadal•ar
techpological research.

Archeological Documentation ,
Objectives Y

The term "archeological - ,
documentation" is-used here to refer
specifically to any operation that is
performed using archeological
technniques as a meaasta obtain sad
record evidence' about pest hun=
activity that is of importance to
documenting history and prehWary in
the United States. Historic and
prehistoric properties may be important
for the data they contain, or because of
their association with important
persons, eveFAs, or processes, or
because they represent architectural or
artistic values, or for other reasons.
Archeological documentation may be an
appropriate option for application not
only to archeaiagiW pmpertias. but to
above-ground strurftres as well, acrd
may be used to collaboration with a
wide range of other treatment activities.

if a property contains artifacts.
features, and other materials that can be
studied using archeological techniques,
then archeological documentation may
be selected to achieve particular goals
of the planning process--such as to
address a specified information need. or
to illustrate significant associative

values. Within the overall goals and
priorities established by the planning
procesa, particular methods of
investigation are chosen that best suit
the types of study to be performed.

Relationship of archeological
documentation to other types of
documentation or other treatments:
Archeological documentation is
appropriate for achieving an of various,
.goals. including: .

Documentation Plan ~-

Rew4rch Design: Archeological
documentation can be carried out only _
after defining explicit goals and a
methodology for reaching them.The
goats of *the documentation effort . "
directly reflect-the goals of the
preservation plan and, the specific needy
identffied for the relevant historic
contexts. hLihe zaae of problem oriented
'arclieoiegieal Tesearch, the plan usually
takes the fora of a formal research
design. and imiudes. in addition to the
items Below, explicit statements of the
problem to be addressed and the
methodsorAests to be applied. The
purpose of the statement of objectives is
toexphin the rationale behind the-
docuromb tiaa r#fork to define the
scope of the investigation to identify the
methacia, techniques, and-procedures to
be used; to provide a schedule for the
acthddea;.and to permit comparison of
the prvpesed research with. the nesnita.
'Tine research design for an archeological
'doctimenbstion effort follows t{te same
guidelines as those-for identffication
(see-the CmWelines for identification)
but hsaamore property-specific

'orientation. "
The research design sho tld draw

upon the preservation plan to identify:
L Evaluated significance. of the

propertybes) to be studied:-2. 
Research problems or other issues

relevant to the significance of the
pr'openY

3. Prior research on the topic and
property type: and how the proposed
documentation objectives are related to
previoul research and existing
knowledge;

4. The amount and kinds of
information )data) required to address
the documentation objectives and to
make reliable statements, including at
what point information is.redundant and
documentation efforts have reached a
point of diminishing returns:

5. Methods to be used to find the
information; and

G. Relationship of the proposed
archeological investigation to
anticipated historical or structural

- documentation. or other treatments.
The primary focus of archeological

documentation is on the data classes

that are required to address the ' ._
specified documentation objectives.
This may mean that other data classes
are deliberately neglected. If so, the
reasons for such a decision should be
carefully justified in terms of the
preservation plan.

Archeological investigations seldom
are able to collect and record all _ .
possible data. It is essental to determine
the point at which further data recovery
and documentation fail to improve the
usefulness of the archeological -
information being recovered. One
purpose of the research design is to
estimate those'limits in advance and to
suggest at whai point information
becomes duplicative.-Investigation
strategies should be selected based on
these general principles, considering the
following factors:

1. Specific data needs;
L"Time and funds available to secure-

the data; and
- - 3. Relative cost efficiency, of various
strategies.

Respensivenese'to the concerns of
local groups (e:&., Native American
groups with ties to specific properties)
that was built into survey and
evaluation phases of the preservation
plan. should be maintained in
archeological investigation, since such
activity usually involves site _
disturbance. The research design, in
addition to providing for appropriate
ethnogsaphicresearch and consultation.—
should consider concerns voiced in .
previous phases..ia the absence of
previous-efforts to coordinate with local.
orother interested groups, the research
design should anticipate the need to. .
initiate appropriate contracts and
provide a mechanism for responding to
sensitive issues, such as the possible
uncovering ofhuman remains or.
discovery of sacred areai. -
The research design facilitates an

orderly, goal directed and economical
project. However, the research design
must be flexible enough to allow for
examination of unanticipated but
important research opportunities that
arise during the investigation.

Documentation Methods

Background Review: Archeological
documentation usually is preceded by,
or integrated with historical research
(i.e. that intensive background
information gathering including
identification of previous archeological
work and inspection of museum
collections: gathering relevant data on
geology, botany, urban geography and
other related disciplines; archival
research: informant interviews, or
recording of oral tradition. etc.).
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Depending on the goals of the .
archeological documentation. the
background historical and archeological

— research may exceed the level of
research accomplished for development
of the relevant historic contexts or for
identification and evaivatioa, and
focuses on the unique aspects of the
property to.be treated ibis assists in
directing the investigation and locates a
broader base of information than that
contained in the property itself for.
response to the documentation gosh. .
This. activity. is particularly important ;
for historic archeological properties
where information sourcae other than
the property itself may be critical to
preserving the significant aspects of the
property. (See the: Secretary -of the * .
Interior's Standards and Guidelines far
Historical Documentation fci discussion
of associated research activities.). -

Field Studies: The implementation of
the research design in the field must be
flexible enough to accommodate the_"
discovery of new or unexpected data
classes or properties, or changing field
conditions. A phased approach may be
appropriated when dealing with large
. complex properties or groups of

properties, allowing for.changes in
emphasis or field strategy, cr -
termination of the -program, based ou _
analysis of recovered data at the end of-
each. phase.

f.
each.phase. Such an approach permits
the confirmation of assumptions'
concerning property extent. content or .
organization which had been made
based on data gathered from "
identification and evaluation-efforts, or

- the adjustment of those expectations
and resulting changes in procedure. In
some cases a phased approach may be
necessary, to gather sufficient data to '
calculate the necessary sample size for .
a statistically valid sample. A phased
documentation program may often be
most cost-effective, in allowing for early
termination of work-if the desired
objectives cannot be achieved.

Explicit descriptive statements of and
justification for field study techniques
am-important to provide a means of
evaluating results. In some cases,
especially those employing a sampling
strategy in earlier phases (such as
identification or evaluation), it is
possible to-estimate parameters of
certain classes of data in a fairly
rigorous statistical manner. it is thus
desirable to-maintain some consistency
in choice of sampling designs throughout
multiple phases of work at the same
property. Consistency with previously
employed areal sampling frameworks
also improves potential replication in
terms of later locating sampled and
unsampled areas. It often is desirable to

estimate the nature and frequency of
data parameters based on existing
Information or analogy to other similar
cases. These estimates may then be
tested in field studies.
An important consideration in

choosing methods to be_used in the field
studies should be assuring full. clear,
and accurate descriptions of all field
operations and observations, including
excavation and recording techniques
and stratigraphic or inter-site
relationships.
To the extent feasible, chosen .

methodologies and techniques should
take into account the possibility that
future researchers will need to use the .
"irecovered data to address problems-not
recognized at the time the data were
recovered. The field operation may
recover data that may not be fully
analyzed: this data. as-well as the data
analyzed, should be recorded and
preserved in a way to facilitata future
research. -
A variety. of methodologies maybe

used. Choices must be explained.
including a measure of coat-
effectiveness relative to other potential
choices. Actual results can then be
measured against expectations,. and-the
information applied later in similar
cases.

Destructive methods abould not be
applied to portion or elements of the
property if nondestructive methods are
practical. if portions or elements, of the "
property being documented are to be
preserved in place thwarcheological
investigation should •employmethods
that will leave the property as
undisturbed as possible. However, in
cases where the.property will be
destroyed by, for example, construction
following the investigation, it may be
mast practical to gather the needed data
in the most dihct manner, even though
that may involve use of destructive -
techniques.

Logistics in the field including the
deployment of personnel and materials
and the execution of sampling strategies,
should consider site significant,
anticipated location of most important
data cost effectiveness, potential time
fimitafions and possible adverse
environmental conditions.
The choice of methods for m-ording

data gathered in the field should be
based on the research design. Based on
that statement, it is known in advance of
field work what kinds of information are
needed for analysis: record-keeping
techniques should focus on these data.
Field records should be maintained in a
manner that permits independent
interpretation in so far as possible.

Record-keeping should be standardized
in format and level of detail.

Archeological documentation should
be conducted under the supervision of
qualified professionals in the disciplines
appropriate to the data that are to be
recovered. When the general public is
directly involved in archeological
documentation activities, provision
should be made for training and
supervision by qualified professionals.
(See the Professional Qualifications
Standards.)

Analysis: Archeological
documentation is not completed with
field work; analysis of the collected
information is an integral part of the
documentation activity, and should be
planned for in the research design.
Analytical techniques should be _
selected that are relevant to the
objectives of the investigation. Forms of
analysis that may be appropriate,
depending on the type of data recovered
and the objectives of the investigation.
include but are not limited to: studying
artifact types and distribution; _
radiometric and other means of age.
determination; studies of soil
stratigraphy; studies of organic matter
such as human remains, pollen. animal
bones, shells and seeds; study of the
composition of soils and study of the —
natural environment in which the _
prop" appears.

Reporting Results '

Report Contents: Archeological
documentation concludes with written
report(s) including minimally the
following topics:
L Description of the study area:
'Z Relevant.historical documentation/
background research;

3. The research design;
4. The field studies as actually

implemented, including any deviation
from the research design and the reason
for the changes:

5. All field observations;
& Analyses and results, illustrated as

appropriate with tables, charts. and
graphs;
7. Evaluation of the investigation in

terms of the goals and objectives of the
investigative, including discussion of
how well the needs dictated by the
planning process were served;
8. Recommendations for updating the

relevant historic contexts and planning
goals and priorities, and generation of
new or revised information needs;

9. Reference to-related on-going or
proposed treatment activities, such as
structural documentation. stabilization.
etc.; and
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10. Information on the location of
original data in the form of field notes.
photographs. and other materials.
Some individual property infounation,

ouch as specific locational data, may be
highly sensitive to disclosure, because of
the threat of vandalism. If the elajectives
of the documentation effort art each
that a report containing confidential
information such as specific site
locations or information an religions
practices is necessary, it may be
appropriate to prepare a separate report
for public distribution. The additional
report should summarize that .
information that is not under restricted-
access in a format most useful to the
expected groups of potential. users-. Peer .
review of draft reports is recommended -
to ensure that state-of-the-art.technical-
reports are produced. _

Availability.  Results must be made
available to the-full range_of potential
users. This can be accomplished through
a variety of means including publication
of results in monographs and
professionals journals and distribution
of the report to libraries or techhical,
clearinghouses such as the National
Technical Information Service in.
Springfield, Virginia. _

Curation -.

Archeological specimens and recoils
are part of the documentary record ofan-
archeological,site. They must be curated
for future use in research, -interpretation,
preservation, and resource management-
.activities: Curation of important- . --
archeological specimens and records
should be provided for in the -
development of any archeological
program or project.'

Archeological specimens and records,
that should be curated are those-that
embody the information important to
history and prehistory. They include
artifacts and their associated
documents, photographs, maps, and
field notes: materials of an
environmental nature such as bones,
shells, soil and sediment samples, wood,
seeds, pollen, and their associated
records; and the products and
associated records of laboratory
procedures such as thin sections, and
sediment fractions that result from the
analysis of archeological data.

Satisfactory curation occurs when-
1. Curation facilities have adequate

space. facilities. and professional
personnel;

2. Archeological specimens are
maintained so that their information
values are not lost through deterioration.
and records are maintained to a
professional archival standard;

3. Curated collections are accessible
to qualified researchers within a

reasonable time of having been
requested; and

4. Collections are available for
interpretive purposes, subjectto
reasonable security precautions.

Recommended Sovrtr m of Technical
I~farna~troa,
Archeontognetism: A Horidbook for the

Archeologist Jeffrey L Eighmy, US:
Department of the Interior. Washington. D.C..
29W. -
The Curoborr seed Mantig event of

Amheo ftrc al Collections: A Pilot Study.
Cultural Resource Management Series, U.S.
Department of the Interior, September 1990.
Humon Bonnet and 4mboology. Douglas H.

Ubelaker.Interagency Archeological
Services. Heritage Conservation and
Recreation Service,•U.S. Department of the
Interior, Washingtam.:D.C.19K Available
from awScperintendent of Documents.. U.S.
Gowernment Printing office, Washington.
D.C. ZDWZ
Manual forMusetmts. Ralph ii Lewin,

National Park Service, U.S. Departmint of the
Interior, 1976.

Treatment of ArcheologicalPnvperties: A
Handbook. Advisory Council on Historic_
Preservation. Weahingtoa 134.,1980.

Secaetary of the Interior's Standards for
Kuturric Preservation Projects

GenerttlStandards for Historic -
Preservation Projects

The following general standards apply
to all treatments undertaken on historic
properties listed in the National
Register. -
1. Every reasonable of brt sball'be

made tofrovfde a compatible use-for a.
_ property that requires minimal-
alteration of the building, structure. or
site and its environment; or to use a
property for its originally intended
Purpose,

2. The distinguishing original qualities
or chafacter of a building, structure, or
site and ftrenvironment shall not be
destroyed The removal or alteration of
any historic material or distinctive
architectural features should be avoided
when possible.

3. All buildings, structures, and sites -
shall be recognized as products of their
own time. Alterations which have no
historical basis and %dri€h seek to create
an earlier appearance shall be
discouraged.
4. Changes which have taken place in

the cowse of time are evidence of the
history and development of a building,
structure, or site and its environment.
These changes may have acquired
significance in their own right. and this
significance shall be recognized and
respected.

5. Distinctive architectural features or
examples of skilled craftsmanship which
characterize a building, structure. or site
shall be treated with sensitivity.

e. Deteriorated architectural features
shall be repaired 'rather than replaced.
wherever possible. In the event _
replacement is necessary, the new
material should match the material
being replaced. in composition, design,
color, texture, and other visual qualities.
Repair or replacement of missing -
architectural features should be based
on accurate duplications of features,
substantiated by historic, physical. or
pictorial evidence rather than on
conjectural designs or the availability of
different architectural elements from
other buildings or structures.
7. The surface cleaning of structures

shall be undertaken with the gentlest
means possible. Sandblasting and other
cleaning methods that will damage the
historic building materials shall not be
undertaken.

6. Every reasonable effort shall be
made to protect and preserve
archeological resources affected by, or
adjacent to. any acquisition.
stabilization. preservation.
rehabilitation, restoration, or ,
reconstruction project

Specific Standards for Historic
Preservation Projects

,The following specific standards for
each treatment am to be used in
conjunction with the eight general
standards and in each case, begin with
number 9. For example, in evaluating
acquisition projects, include the eight
general standards plus the four specific
standards listed under standards for
Acquisition. The specific standards
differ from those published for use in
Historic Preservation Fund grant-in-aid
projects (36 CER Part 68) in that they
discuss more fully the treatment of
archeological properties. _

Standards for Acquisition

9. Careful consideration shall be given
to the type and extent of property rights
which are relhired to assure the
preservation of the historic resource.
The preservation objectives shall
determine the exact property rights to be
acquired.
10. Properties shall be acquired in fee

simple when absolute ownership is
required to insure their preservation.

11. The purchase of less-than-fee-
simple interests, such as open space or
facade easements, shall undertaken
when a limited interest achieves the
preservation objective.
12. Every reasonable effort shall be

made to acquire sufficient property with
the historic resource to protect its
historical, archeological, architectural or
cultural significance.
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Standard for Protection

9, Before applying protective
measures which are generally of a
temporary nature and imply future
historic preservation work. an analysis
of the actual or anticipated threats to
the property shall be made.
lo. Protection shall safeguard the ;

physical condition or environment of a
property or archeological site from
further deterioration or dainage caused
by weather or other natural. animal, or
human intrusions _ -
11. If any historic material or

architectural features. are removed. they
shall be properly recorded and, if
possible, stored for fi:hrre study or
reuse. -

Staadarde far Stabamadon

9. Stabilization shall reestablish the -
structural stability, of a property through
the reinforcement of loadbearing
members or by arresting-deterioration.
leading to-structuralfailurs:
Stabilization shall also reesfablish
weather resistant conditions fora
property-
- 10. Stabilization shall be -
accomplished in suclr a manner that it
detracts as little as possible frcmz the
nroperty's appearance and significance.
Vhen reinforcement is required to-

reestablish structural stability, socir
work shall be concealed wherever-
possible

herever
possible so as not to intrude-upoe or
detract from the aesthetic and historical
or archeological quality shits ptoperty,
except whem conceahnemt wvWd recall
in the alterstiee op destractim of -
historically or archeologically
significant material or spaces. Accurate.
documentation of stabilization , -
procedures shall be kept and made
available forfatumneecb. -

11. Stabilization workthat willresult
in ground disturbance shall be preceded
by sufficient archeological investigation
to determine whether significant
subsurface features or artifacts will be
affected. Recovery, curatio~n'end
documentation of archeological features
and specimens shall be undertaken in
accordance with appropriate
professional methods and techniques. .

Standards for Preservation

9. Preservation shall maintain the
existing font., integrity, and matenala of
a building, structure, or site.
Archeological sites shall be preserved
undisturbed whenever feasible and
-practical. Substantial reconstruction or
!storation of lost features generally are
not included in a preservation
undertaking.

10. Preservation shall include
techniques of arresting or retarding the

deterioration of a property through a
program of ongoing maintenance.
11. Use of destructive techniques, such

as archeological excavation, shall be
limited to providing sufficient
information for research. interpretation
and management needs.

StaMank kw Rehabilitation —

9. Camtemparary design for alterations
and additions tvexistir* probes
shall not be discouraged when such
alterations and additions do not destroy
sigaif`fcant historic. architectural. or
carlttual material and such amp is
compatible with the. sim soak. color,
material. and character of dae-property,
neighborhood or environment.

lot Wihereverpowkle; new additiotsa
or alterations to atract u shall be done,
in such, a mmmer that if such additions
or altetatfons were to be removed is the
future, the essential form and integrity
of the atruchcre would be unimpaired.

Standards for Restoration -

9. Every reasanabla effort shall be
made to use a property fort originally
Winded purpose• or to-provide a
compatible use that will require
minimum alteration to the property and
Its environment. : ' . - - -
10. Reinforcement required for

structural atahility of the installation of .
protective or cads required mechanical
systems shall be concealed w=herever
possible: so as not to intrude'or detract-
from the property's aesthetic and
historical quahtie& except where.
concealmeat would result in the
alteration or d`esmvcaon of historically
significant materials or spaces..

11. Restoration work such as the
demolition of non-contributing additions
thuu4will result in giouad or structural
disturbance shall be preceded by
sufficient archeological investigatiaWo
determine whether significant -
subsurface or structural features or
artifacts will be affected. Recovery.
curation and documentation of
archeological features and specimens
shall be undertaken in accordance with
appropriate professibnal methods and
techniques.

Standards for Recvaatrarbaa

9. Recons=uction of a part or all of a
property shall be undartaken only when
such work is essential to reproduce a
significant missing feature in a historic
district or scene. and when a
contemporary design solution is not
acceptable. Reconstruction of
archeological sites generally is not
appropriate.
M Reconstruction of all or a part of a

historic property shall be appropriate
when the reconstruction is essential for

understanding and interpreting the value
of a historic district orwhen no other
building, structure. object or landscape
feature with the same associative value
-has survived and sufficient historical or
archeological documentation exists to
insure an accurate reproduction of the
original.
11. The reproduction of missing

elements accomplished with new
material shall duplicate the
composition. design. color. texture. and
othei visual qualities of the missing
element Reconstruction ofmissing
architectural or archeological features
shall be based upon accurate
duplication of original feettu"
substantiated by physical or
docnmeatary evidence rather than uporr
conjectural designs or the availability of
different architectural features from
other buil&W.
12 Reconstruction of  building or

structure orz an original site shall be
preceded by a thorough archeological
investigation to locate and identify all
subsurface features and artifacts.
Recovery, curation and documentation
of archeologicaf features and specimens
shall be undertaken in accordance with
professional methods and techniques.
13. Reconstruction shall include

measures. to preserve any remaining
original fabric; including foundations.
surhvx1ace. and ancillary elements: The
recenatructioa of missing elements. The
recoaatructioa of missing elemeuta and .
features shall be dons is such a manner
.that the essential form sad integrity of
the original surviving features ara.
unimpaired.

Secretary of the Interior Guidelines for
Historic Preserratioa Projects-

The. guidelines for the Secretary of the--
Interior's Standards- for Historic
Preservation projects. not included here
because of their length, may be obtained
separately from the National Park
Serivice.

Professional Qualifications Standards

The following requirements are those
used by the National Park Service, and
have been previously published in the
Code of Federal Regulations, 38 CFR
Part 81. The qualifications define
minimum education and experience
required to perform identification.
evaluation, registration, and treatment
activities. In some cases, additional
areas or levels of expertise may be
needed. depending on the complexity of
the task and the nature of the historic
properties involved. In the following
definitions. a year of full-time
professional experience need not consist
of a continuous year of fulltime work but
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may be made up of discontinuous-
periods iscontinuousperiods of full-time or part-time work
adding up to the equivalent of a year of
full-time experience.

History'

'The minimum professional
qualifications in history are a graduate
.degree in history or closely related field;
or a bachelor's degree-in history or :
closely related field plus one of the
following:

1. At least two years of full-time
experience in research, writing,
'teachin& interpretation, or other .
demonstrable professional activity with
an academic institution, historic
organization or agency, museum, or
other professional instituti=-or
2 Substantial contribution through

research and publication to the body of
scholarly knowledge in the field of
history.

Archeology

The minimum professional
qualifications in archeology are if
graduate degree in archeology, -
anthropology, or closely related field
plus:
1. At least one year of full-time -

professional experience or equivalent
specialized training in archeological
research. administration or
management: -
2 At least four months of supervised

field and analytic experience in general
North American archeology. and
3. Demonstrated ability to carer '

research to.completiom
In addition to these miriimnm

qualifications, a professional in
prehistoric archeology shall have at _
least one year of full-time professional
experience at a supervisory level in the
study of archeological resources of the
prehistoric period. A professional in
historic archeology shall have at least
one year of full-time professional
experience at a supervisory level in the
study of archeological resources of the
historic period.

Architectural History

The minimum professional
qualifications in architectural history
are a graduawdegree uir architectural
history, art history, bistoric
preservation, or closely related field,
with coursework in American
architectural history: or a bachelor's
degree in architectural history, art
history, historic preservation or closely
related field plus one of the following:

1. At least two years of fulY-time
experience in research, writing, or
teaching in American architectural
history or restoration architecture with
an academic institution, historical

organization or agency, museum, or
other professional institution: or
2 Substantial contribution through

research and publication to the body of
scholarly knowledge in the field of
American architectural history.

Architecture,

The minimum professional
qualifications in architecture are it
professional degree in architecture plus
at least two years of full-time
experience in architecture;-or a State
license to practice architecture.

Kstoric AM tecture -

- The minimum-professional
qualifications historic in architecture are
a professional degree in architecture or
a State license to practice architecture,
plus one of the following
L At least one year of graduate study

in architectural preservation. American
architectural history,-preservation
.planning, or closely related field; or
2 At least one year of full-time

professional experience on historic
preservation projects.
Such graduate study or experience

shall include detailed investigations of
historic structures, preparation of
historic structures research reports,. and
preparation of plans and.apecffications
for preservation projects.

Preservatioa?erminolagy - ~ _ ..

Acquisition--the act or process of
-acquiring fee tide or interest other than
fee title of seal property (including
acquisition of development rights or
remainder interest).
Comprehensive Historic Preservation

Plunning—the organization into a logical
sequence of preservation information .
• pertaining to identification. evaluation, -
reaistration and treatment of historic
properties, and setting priorities for
accomplishing preservation activities.

Historic Context--a. unit created for
planning purposes that groups
information about historic properties
based on a shared theme, specific time
period and geographical area.

Historic Property—a district, site.
building, structure or object significant
in American history, architecture,
engineering, archeology or culture at the
national, State, or local level.
Integrity—the authenticity of a

property's historic identity, evidenced
by the survival of physical
characteristics that existed during the
property's historic or prehistoric period.
Intensive Survey--a systematic,

detailed examination of an area
designed to gather information about
historic properties sufficient to evaluate
them against predetermined criteria of

significance within specific historic
contexts.
Inventory—a list of historic properties

determined to meet specified criteria of
significance.
Notional Register Griterio—the

established criteria for evaluating the
eligibility ofproperties for inclusion in
the National Register of Historic Places.
Pnvervadon (treatment)--the act 9r_

process of applying measures to sustain
the existing form, integrity and material
of a building or structure, and the
existing form and vegetative cover of a
site. It may indude initial stabilization ,
work, where necessary, as well as
ongoing maintenance of the historic
building materials. -
Property Type--a grouping of

individual properties based on a set of
shared physical or associative
characteristics. ,
Protection (treaunent)—the act or

process of applying measures designed -
to affect the physical condition of a
property by defending or guarding it
from deterioration, loss or attack. or to
cover or shield the property from danger
or injury. In the case of buildings and
structures, such treatment is generally of
a temporary nature and anticipates -
future historic preservation treatment; in
the can of archeological sites, the
protective measure may be temporary or
permanent.
Reconnaissance Survey—an

examination of all or part of an area-
accomplished in sufficient detail to .
make generalizations about the types
and distributions of historic properties
that may be present.
Reconstruction-(treatment)—the act

or process of reproducing by new .
construction the exact form and detail of
a vanished building, structure, or object,
or any part thereof, as it appeared at a
specific period of time.

Rehabilitation (treatment)—the act or
process of returning a property to a state
of utility through repair or alteration
which makes possible an efficient
contemporary use while preserving
those portions or features of the
property which are significant to its
historical. architectural and cultural
values. -
Research design--a statement of

proposed identification. documentation,
investigation, or other treatment of a
historic property that identifies the
project's goals, methods and techniques,
expected results. and the relationship of
the expected results to other proposed
activities or treatments.
.Restoration—the act or process, of

Accurately recovering the form and
details of a property and its setting as it
appeared at a particular period of time
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.y means. of the removal of later work
- by the replacement of missingeariier _
work.
Sample-Survey—survey of a

representative sample of lands within a
given area in arder'logwirrate or test
predictions about the types and
distributioaa of histncc properties in *e - -
entire arts. ,

StabilisosroR (Dvatmenij--thc sct or
process of applying messures desigrteti .
to reestablish a weather resistant -
enclosure and.the struetor•al ratability of 
an unsafe or deteriorefed property while
-maintaining the essential form as it •. — - ♦. -
exists at present:
Statement ofob ectives—set _ -

Research design.

Doted: September 20.1583 -

Rueell E DickaaMa, r • .
Director. National Pork Service
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MIBIT C-_
CONTRACT AFFIAAYIT ,.

1. AVI` MIZED REPRESENTATIVE

I HEREBY DECLARE AM AFFIiiiM that I am the Assistant Chief Administrative
(Title) Officer

and the duly authorized representative of Montgomery County Government

Name of Contractor

and that I possess the legal authority to make this Affidavit on
behalf of myself and the Contractor for which I am acting.

2. CERTIFICATION OF C DRPCRAT I CN REGISTRATION AND TAX PAYIbMW

I FURTHER DECLARE AND AFFIRM -that the Contractor named above
is a (domestic ) (foreign ) corporation registered in
accordance witFi the Corporations and Associations Article,
Annotated Code of Maryland, and that it is in good standing and
as filed all its annual reports, together with filing fees, with

the Maryland State Department of Assessments and Taxation, and
that the name and address of its resident agent filed with the
State Department of Assessments and Taxation is:

Name: NOT APPLICABLE

Address:

(If not applicable, so state). .

I IURTME CZETIFY that the Contractor has paid or has
arranged for payment of all taxes due to the State of Maryland
and has filed all required returns and reports with the
Comptroller of the Treasury, the State Department of Assessments
and Taxation, and the Employment Security Administration, as
applicable, and will have paid all withholding taxes due to the
State of Maryland prior to final settlement.

3. C7ONT1NCMIT FEES

I PMRTEEER WARRANT that the Contractor has not employed or
retained any person, partnership, corporation, or other entity,
other than a bona fide employee or agent working for the
Contractor, to so! felt or secure the Contract, .and that the
Contractor has not paid or agreed to pay any person, partnership,
corporation, or other. entity, other than a bona fide employee or
agent, any fee or any other consideration contingent on the
making of the Contract.



4. BRIBERY

I FURTHER DECLARE AND AFFIRM that neither I, nor to the best
of my knowledge, information and belief, the above Contractor,
nor any officer, director or partner of the above Contractor, nor
any employee of the above Contractor -directly involved in
obtaining contracts with the State of Maryland or any county or
other subdivision of the State of Maryland, has been convicted of
bribery, attempted bribery or conspiracy to bribe, nor has
engaged in conduct, or by any acts or omissions, made admissions
in writing or under oath during the course of an official
Investigation or other proceeding, since July 1, 1977, which
would constitute an offense or offenses of bribery, attempted
bribery, or conspiracy to bribe under the laws of any state or
the federal government except as herein expressly stated (if
none, so state):

NONE

As used herein, the Nord "convicted" includes an accepted
plea of nolo contendre.

5. REPUBLIC OF SOUPS AFRICAINAMIBIA

(Applicable to all contracts for finished supplies
and to all other procurement contracts over $100,000.)

I FURTHER DECLARE AND AFFIRM as follows:

A. The Contractor (is ) (is not X ) doing business in or
with the Republic of South A7rica or Namibia  as defined by State
Finance and Procurement Article, g 14-501, Annotated Code of
Maryland, and (is ) (is not _~) knowingly subcontracting
witr h an entity thaws so.

B. In the conduct of any operations in the Republic of
South Africa or Namibia, the Contractor, and if applicable, the
subcontractor, abides by the following principles:

(1) Maintains nonsegregation of the races in all
eating, comfort, locker room, and work facilities;

(1) Fromotea - equal and fair employment practices for

all employees;

(3) Provides equal pay for all employees doing equal or
comparable wgrk for the same period of time;

-2-



(4) Ini.tiates and develops training programs that will
prepare Blacks," Asians, and other nonwhites in substantial
numbers for supervisory, administrative, clerical, and technical.
jobs; ;

(5) Increases the number of Blacks, Asians, and other
nonwhites in management and supervisory positions; and

(6) Improves the quality of employees' lives outside
the work environment In such areas as housing, transportation,
schooling, recreation, and health facilities.

C. I acknowledge that:

(1) This certification is provided in accordance with
State Finance and Procurement Article, SS 14-501 through 14-507,
Annotated Code of Maryland;

(2) Any representations set forth in this certification
that are not true and correct to the best of my knowledge, infor-
mation, and belief may result in criminal penalty; and

(3) The State may take any other appropriate action
permitted by law.

I ACE20nEDGE THAT this affidavit is to be furnished to the
Procurement Officer and may be distributed to units of: (1) the
State of Maryland; (2) counties or other subdivisions of the
State of Maryland; (3) other states; and (4) the federal govern-
ment. I further acknowledge that this Affidavit is subject to
applicable laws of the United States and the State of Maryland,
both criminal and civil, and that nothing in this Affidavit or
the Contract shall be construed to supersede, amend, modify or
waive, on behalf of the State of Maryland, and any office or
agency of the State of Maryland having jurisdiction, the exercise
of any statutory right or remedy conferred by the Constitution
and the laws of Maryland in respect to any misrepresentation made
or any violation of the obligations, terms and covenants
undertaken by the above Contractor in respect to (1) this
Affidavit, (2) the Contract, and (3) other Affidavits comprising
part of the bid or proposal documents associated with the
Contract.

I DO 80LEWLY DECLARE AND APFIPM UNDER THE PENALTIES OF
PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND.00RRECT
TO THE BEST 07 I f LZ=, fATPCEMATION, AND BELIEF.

ii

Date: 7 12- By:
~ A fiant

Alistair W. McArthur
Assistant Chief Administrative Officer
Montgomery County, Maryland

r J
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EXHIBIT D

COMPREEMIVE UUTB HISTORIC FRESERVATIOH PAN:

Br!'ATST= HIS!' c QZTtms

le Geog~raphic Org md=tiao:

1) Eastern Sbore .(all Eastern Shore counties, and Cecil
county)

2.) Western Sbore Anne Arundel, Calvert, Charles, St.
.Vary's, and Prince George's Counties)

3) Piedmont (Harford, Baltimore, Carroll,
Frederick, Howard, and Montgomery
Counties, and Baltimore City)

4) Western Maryland Washington, Allegany, and Garrett
Counties)

II. Cbnnologice1/Deve1opm=tL1 Periods:

1) Palen-Indian 10000-7500 B.C.
2) Early Archaic 7500-6000 B.C.
3) Middle Archaic 6000-4000 B.C.
4) Late Archaic 4000-2000 B.C.
5) Early Woodland/Archaic 2000- 500 B.C.
6) Middle Woodland 500 B.C.-A.D.900
7) Late Woodland A.D. 900-1600
8) Contact and Settlement Period A.D. 1570-1750
9) Rural Agrarian Intensification A.D. 1680-1815
10) Agricultural-Industrial Transition A.D. 1915-1870
11) Industrial/Urba.n Dominance A.D. 1870-1930
12) Modern Period A.D. 1930-Present

Prebistoric, Period Themes: N. Historic Period Themes:

1) Subsistence 1) Agriculture
2) Settlement 2) Architecture, Landscape Architec-

ture and Community Planning'
3) Political 3) Economic (Comnercial and Indus-

trial)
4) Demographic 4) Government/lar
5) Religion 5) military
V) Technology 6) Religion
7) Environmental Adaptation 7) Social/Education/Cultural

8) Transportation

1
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H1S7"OitIC CrWITXT CEGNTIUTIQi

Historic Contexts in the Maryland State Coaprehensive Historic
Preservation Plan are organized first by geographic region, then by
time/developmental period, and then by theme (field of activity or area of
significance) and the types of cultural resources associated with each theme.
This organizational system provides a necessary framework for the description
and analysis of all known or expected cultural resource types, and the basis
for evaluating the significance of those resources.

?he four geographic regiam of. the state are generally recognized
physiographic provinces which also have distinctive cultural histories. The
four regions are as follows:

I. ERSTERN1 (Eastern Shore, including Cecil County)

i I . WESTM~ SHORE (Anne Arundel, Calvert, Charles, St. Mary's, and
Prince George's Counties)

III. PIEDM3W (Hanford, Baltimore, Carroll, Frederick, Howard,
Montgomery Counties and Baltimore City)

TV. M4?Z7J= MARnA D (Washington, Allegany, and Garrett Counties)

These regions are defined on the map which appears on the next page.

Each of the above geographic regions will then be divided into the
following, time/developmental periods:

A. PALM-INDIAN 10888-7580 B.C.

Evidence indicates that territoral semi-nomadic bands, dependent
primarily on hunting but also utilizing a variety of other resources,
exploited a ouch colder, late glacial environment in which big game
animals such as mastodon and mammoth roared extensive grasslands.

B. VU;LY AA13UAC 75004900 B.C.

General social organization remained much the same as the band-level
societies of the Paleo-Indian period. However, a warming climate with
an attendant replacement of grassland areas and associated big game
animals with boreal forests and smaller animals such as deer, resulted
in gradual cultural change.

C. M E3= ARCHUC 6088-4000 B.C.

More modern environmental conditions led to a probable rise in
population, to more available food resources. increasing emphasis
vas placed cn &Vloiting a diversity of varied resources.

D. LATE ABC 40,90-2009 B.C._.

increased sedentism arises by the end of this period. Although the
social system is still at a band level, seasonal population aggregation
is occurring at larger camps where seasonally available food resources
such as nuts and fish are harvested.

3
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'E. OUtLY WO DLAlD/AR,.aAIC -y, . S.C. t

Increasingly sedentary lifestyle. Wide-ranging trade networks
established. Ceramics appear. Increasingly complex social systems.

g. 

lslrU i8DCD[A!D 
Soo 

B.C. - "0 A.D.

CantiYawd increase in social system oonplexity with bands organized into
bets. Probably first beginnings of horticulture but still main
anptasis on hunting and gathering.. Continued trade networks.

G. VM WDCMAiD 184-1600 A.D.

Tribal level societies emerge, dependent on agriculture for rain source
of food. Hostility increased between groups as evidenced by fortified
villages. The groups formed during this period formed the basis for the
tribes encountered by Europeans when first settled.

H. C047C7 AW SZ"LE W PZRICD 1578475/ A.D.

This phase is first characterized by contact between the native Indian
tribes and the newly arrived Europeans, and includes the interplay
between the two cultures and the development of trading posts, missions,
forts and Indian reservations. During the period, the native tribes
were gradually replaced-by European settlers who established capitals at
St. Mary's City and Annapolis, and established an economy based on
tobacco production in the Chesapeake region. Settlement occurred first
near the Chesapeake, expanding along the bay and rivers, and gradually
moving .into western lands as road networks were established.

1. RURAL AGPIARIM DrrE LSIPIC ATION 1688-1815 A.D.

This period saw the lessening of frontier conditions in Trost parts of
the state, and the establishment of a stable agricultural society, with
tobacco replaced by agricultural diversity. Increased trade and
snipping led to the founding of port towns and trading centers.
Expansion into central and western Maryland was virtually completed, and
the arrival of Gernan settlers from Pennsylvania created a distinct
cultural region. Several changes in the system of government occurred,
from proprietary to provincial to state government. Religious, social,
cultural, and educational institutions were establisher) in most of the
state, and small local industries began to appear.

J. AGRlC ULIURAG-INDUSTRIAL TRANSITION 1815-1878 A.D.

During the period following the War of 1812, commerce and industry
became increasingly inportant in the state's economy, until development
in these fields was interrupted by the Civil War. The impacts of the
Industrial Revolution were seen, such as the growth of manufacturing
_technology =A aadliaal innovation in transportation systems (canals,
.railroads, turnpikes). These improved transportation techniques led to
the develapment of Western Maryland and aided in the growth of the
mining industry in that region. At the same time, Baltimore City became
a major port and industrial and cultural center.

4



• K. Q1RNM 10i~193 r.ty.

In Maryland, the period following the Civil War saw a shift from a
• prinrerily agricultural ecor mry to one which was dominated by industry

and commerce. This trend was accompanied by the increasing dominance of
towns and cities over rural areas, and the growing separation of urban
and rural culture. Cities such as Baltimore, Cumberland, and Hagerstown
experienced great growth, partly.due to the arrival of many i=aigrants.
41t*.,state became part of national economic and transportation networks,
and with hbrld %br 1, entered the international scene. Planned
corimmmnities and suburban developments began to surround the rejor
cities, which were becoming metropolitan centers.

L. VEDM FERRO 1939 - Present

The effects of the Depression, and then the prosperity and growth after
World War II, were seen in Maryland, as the state was increasingly
influenced by national and. international events, due to rapid advances
in technology and mass communications. The dominance of urban and
industrial culture became clearly established, although rural
agricultural areas sill comprised a large portion of the state.
Baltimore and Washington, D.C. especially, were centers of ccmnerce,
industry, and culture, although later in the period these cities
experienced a decline, reflecting a national trend. As marry residents
and businesses moved from the inner cities to the suburbs, suburban
areas developed as a new center of influence in the state, with the
greatest growth in the Baltimore-Washington-Annapolis area.

Within each of the above tire/developmental periods, information is
then organized under l3nemes. Ttnese themes reflect broad areas of hurren
activity, and can be used as areas of significance for all types of cultural
resources. Each theme will then be divided by function into the resource
types associated with the theme. The themes, and examples of the types of
resources to be included under each theme, follow below. The themes used for
the prehistoric time periods (A-G above) vary slightly from those used for
historic time periods (H-L).

During the 10000 years of prehistoric Indian occupation in Maryland, a
variety of cultures developed, changed, and became extinct, leaving behind but
r small portion of their: material remains. But through the scientific study
of these remains and associated environmental data, researchers can determine
the significant variables of the cultural systems which existed. These
variables are interpolated so that a change in one variable causes changes in
.other variables. By taking a culture systems approach and developing themes
which correspond to the variables of all culture systems, the state plan
provides a mechanism to promote research " preservation of the variety of
sites which can contribute to our understanding of past cultures.

1. Usistesnce, These: 'his theme seeks explanations of the different
strategies that cultures dieyeloped to procure, proems, and store food.
Beyond the basic studies of site function based on the analysis of a site
location,  the tool types from the site, and the food rene inLs recovered,
this theme also explores the reconstruction of past habitats, study of the
energy required to procure and process food, functional analysis of tools
to determine what resources were being procured and processed, and the
evolution of subsistence strategies over time and between different

5



regions of the a ce. Bite types represent ? ouLY1't

prehistoric sites.

2. Settlement !!n®e: The settlement theme seeks explanations of different
prehistoric utilization of a region in response to subsistence, political,
depographic, and religious aspects of the culture system. While these
studies primarily explore the. subsistence-induced aspects .of settlement
patterns, studies of house types, village plans, and regional
distributions, are also combined. with an analysis of the social and
political aspects of settlement. Site types again reflect the entire range
of sites.

3. Political 7 ww. This theme. explores the inter-relationships of
contemporaneous cultures and group interaction within cultures. Thus,
research questions focus on the nature of the different levels of social
organization, kinship systems which contribute to social integration, the
intensification of production, fortification, resource redistribution, or
migration in response to culture conflict or contact. The type of sites
for this theme include fortified village sites, cemetery sites, and hamlet
si tes.

4. aphic Ibeme: The evaluation of population trends through time as
well as the factors affecting the health, mortality, and distribution of
populations is the subject of this theme. Research issues include the
study of adaptive responses to overpopulation or underpopulation,
population corrposition and population control. Grave sites provide the
physical anthropological data to study stress, mortality, composition, and
?health of prehistoric cultures while site and artifact types and
interrelationships change through time. Site types include cemeteries but
can also include a range of sites and chronological diagnostic artifact
types.

5. Aeligious Theme: The religious theme explores the world view of various
cultures and the material manifestations of spiritual beliefs. Research
issues include the analysis of mortuary sites for evidence of the
development of a religious elite and the study of burial practices,
artifact analysis to reveal regional trends and influences in religious
beliefs and study of technological aspects of religious beliefs. Site
types include burial mounds, cemeteries, and sites containing features or
objects associated with religious activities.

6. Technology Theme: Although the technological aspects of a culture form
the primary basis of interpretation of all themes, this theme relates
primarily to the study of mechanisms developed to transform the social and
cultural environment. Research issues include the identification of

changing tool type styles, the identification of different functions of
tools, replication, experimental and living archeology, as well as studies
of storage, transportation, and housing technologies. All sites

containing artifacts or features can contribute to this theme.

7. 4twironmtal Adaptatian 7fiieme: The enviraxnm tal adaptation theme seeks
geological and other data to reconstruct environamtal changes and
explores prehistoric adaptive responses to those changes. Research
studies include analysis of changes in sea level, forest and animal
compositions and the resultant changes in carrying capacity, the energy
efficiency of various procurement and feeding strategies, and the culture

processes which explain the perceived responses to the changing
environmental conditions. All site types are included in this theme.



H187 tl C PBU D THEMES

1. Mgriculture:

The agriculture thane relates .to crop and livestock production _and
in&la 6es time follcwing resource types: 

small 

family farmsteads,
plantations, tobacco farm, grain producing €arrm , livestock/dairy farms,
orchards and agribusiness.

2. Architecture, escape l chiteebire, Cbm amity Plamisg:

These themes enccmpass the history of design and construction in
architecture, landscape architecture, and the planning of towns and
cities. Resource types include impermanent structures, rural vernacular,
urban vernacular, great architectural landnarks, national styles, parks,
gardens and landscaped am, teries, town and village plans, urban design,
planned communities and cmpany towns.

3. Economic (Ccumercial and industrial) :

Commercial activities. include trade, finance, business, and commercial
services. Examples of resource types are banks, other financial areas
(real estate, insurance, etc.), trading posts, stores, market buildings,
restaurants, hotels, taverns, gas stations, and other services.

Industrial activities relate to the extraction, production and processing
of msaterials, such as quarrying, mining, manufacturing, lumbering,
technology,' electronics, pottery, textiles, food gathering and processing,
brewing and distilling, fuel, building na terials, tools, transportation,
seafood, and many other industries. Resource types associated with
industry are quarries, mills, factories, breweries, floating vessels and
shipyards, mines, forges and furnaces, kilns, laboratories, power plants,
dams, tanneries, and other small industrial sites.

Many fornLs of commmication also are included under commerce and industry,
such as telegraph, telephone, radio and television.

4. Government/Low:

This theme studies governmental systems, political activities and events,
legal systems, important political/governmental events in history (treaty
signings), and political leaders. Types of resources which represent this
theme are city halls, town halls, courthouses, police departments,
jails, post offices., fire departments, public works projects, other types
of government buildings, and sites of important governmental events or
places associated with governmental leaders.

S. Ka 1 i taarg:

Ibis there includes military activity, battles, strategic locations, and
events important in military history. It includes the following resource

types: 

armories, fortifications, battlefields, camps, travel routes,
military bases, military prisons, and strategic military points such as

crossings and lookouts.
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} Ibis area of study examines places of worship, I' ,ligious trainamx~
education, and administration of religious facilities. Churches, meeting
houses, synagogues, mosques, temples, convents, monasteries, missions,
shrines, and sacred places are resource types associated With this theme.

7. Social/Uxational/Qiltural:

Itese . themes encompass social, educational, and cultural activities and
institutions; human services, welfare, . charitable, fraternal, and
unity organisations; the fine arts and performing arts (painting,
sculpture, dance. drama, music); literature; social and recreational
gathering facilities; entertainment and leisure activity; and broad
aocial, cultural, or intellectual npovements. Resource types include
libraries, musews, schools, colleges, hospitals, orphanages, fraternal
and social meeting halls, community center6, theatres and concert halls,
places associated with writers, artists, performers, resorts, amusement
parks, zoos, sports facilities. Landscaped gardens, parks, and cemeteries
are listed under the Architecture/Landscape Arch itecture/Cemwnity
Planning theme.

S. Transportation:

This them relates to transportation networks -- road, water, canal,
railroad, and air -- and the various structures, vehicles, equipment, and
technology associated with each mode of transport. Resource types include
bridges of all types; boats and other watercraft, piers and wharves,
ferries, lighthouses; roads and turnpikes, tollhouses, automobiles,
streetcars, and other vehicles; canals, locks, and associated structures;
railroads, stations, engine houses, trains; airports, airplanes, landing
fields, space vehicles; and research facilities associated with
transportation systems.

For each of the resource types listed under historic period themes,
several classes of site types can then be analyzed. These site types
include:

1. Archeological Sites
2. Standing Structures
3. Landscape Features
4. Town/City Plans
S. Objects
6. Intangibles

For nixie region ftestern Maryland), the following organizational
stavcture illustrates how one theme, within one prehistoric and one historic
period, would be examined:

8
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1.  (

PROUSTUFIC P'ERIM VMMVU.

LION: TV. WESTERN MARYLAND

PERIOD,: LATE WDODLAND 900-1600 A.D.

EM£: POLITICAL

NLSOUFCE TYPE: a. Fortified villages

SITE TYPES: 1.. Archeological Sites
2. Standing Structures
3. Landscape Features
4. Town, Village and City Plans
5. Objects
6. Intangibles

b. Cemeteries
1-6 as above

c. Kw lets
1-6 as above

HIIS7VZIC PERIOD Elm:

REGION: IV. WESTERN MARYLAND

PERIOD: H. RURAL AGRARIAN INTENSIFICATION 1680-1815 A.D.

THE Z: 1. AGRICULTURE

RESOURCE TYPE: a. Small family farmsteads

SITE TYPES: 1. Archeological Sites
2. Standing Structures
3. Landscape Features
4. Town, Village and City Plans
5. objects

6. Intangibles (Folklore)

b. Plantations
1-6 as above

c. Tobacco Farms
1-6 as above

d. Grain Farms
e. Livestock/Dairy Farms
f. Fruit Production (Orchards)
g. Agribusiness
h. other

~J
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SAMPLE DEVELOPMENT OF MARYLAND HISTORIC CONTEXT

Introduction:

This material has"been prepared to guide the development of
historic contexts in Maryland, according to the.steps outlined in
the Secretary of the Interior's Standards and Guidelines for
Preservation Planning (Appendix 2). It should be noted that the
'Examples' shown under_%ach step are very brief samples which
illustrate the type of information to be included under each
step. These samples are not to be considered complete examples
of context development.

Step 1: Define Historic Contexts

Identify geographical, chronological, and
conceptual/thematic limits. (Use statewide
organizational framework included in Maryland Historical
Trust's 'Maryland Comprehensive Historic Preservation
Plan', and adapt locally.)

Example: Region: Piedmont

Time Period/Developmental Phase: 1870-1930,
Industrial/Urban Dominance

Concept/Theme: Agriculture

Step 2: Assemble Information About the Historic Context

a) Collect information on:

1. Historical development

Example:

Conduct research in primary and secondary
sources. on settlement patterns, development of
agriculture during period.

2. Identified historic properties

Example:

Compile site survey, National Register,

1
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compliance and Technical Preservation Services
data as well as other documentation on known
agricultural properties in the region and
county.

3. Relevant sources and organizations/agencies

Example:

Compile listing of relevant groups, such as
agricultural land preservation groups, farmers
associations, rural community groups who have
knowledge and interest in preservation of
agricultural properties.

b) Assess the above information for completeness,
data gaps, biases.

Example:

Review past research and fieldwork, and consult
with historians and other experts in field;
explain factors causing.gaps and biases.

Step 3: Synthesize information

Write narrative describing:

a) Background history, development patterns.

Example:

During the early part of the period (1870-1900)
there was a boom in agricultural activity and
production, especially grain, due to demand from
the Civil War, improved transportation, new
farming technology. Tobacco farming became much
less important. The county remained a stable
agricultural society, but increasingly, urban
influences were felt. After World War I,
suburban development began to change the rural
character of many areas, and this trend away
from agriculture toward commercial and
residential development has continued.

2
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b) Aesthetic values, issues, problems in
architecture, construction.

Example:

Doering this time, the design of farm buildings
was influenced by mass production and popular
design publications. Traditional and vernacular
farm building forms and techniques were adapted,
and new technology changed building design. The
layout of farm complexes changed to accommodate
different agricultural practices. Few new farms
were established; instead, existing farms were
expanded or incorporated into larger ones, or
farm buildings remodelled or replaced.

c) Research issues, intangible cultural values.

Example:

Research questions: See Appendix 5 to the
"Maryland Comprehensive Historic Preservation
Plan", Research Issues for the Study of
Marvland°s Above-Ground Historic Resources, for
possible research questions for agricultural
history.

Step 4: Classify Property Types, Estimate Universe, Define
Characteristic Features,'Integrity Levels, and Stresses

a) Identify groups of properties which share common
characteristics and are associated with the
concept/theme, time period, and region.

Example:

-Family farmsteads
-Plantations/manors/estates

» -Tobacco farms
-Grain producing farms
-Livestock/dairy farms
-Orchards
-Agribusiness

3
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b) _Characterize the locational patterns of property
types and estimate potential numbers and
location of sites.

i. Analyze patterns of site, distribution, and
cultural and environmental factors
influencing site location.

Example:

Farms during the period were usually located
.with access to road and rail transportation
and near water sources, as in previous
periods. Soil quality continued to
influence farm locations.

2. Create predictive models for site location
and test models using samples.

Example:

Use Censuses of Agriculture during the
period to locate farms; use Maryland
Inventory of Historic Sites, National
Register, and other data; use historic maps
and conduct computer mapping with modern
USGS 7.5 minute topographic maps.

3. Develop estimates of numbers of sites which
existed during the period and survival
rates, both above-ground and as
archeological sites.

Example:

Compare past and present Censuses of
Agriculture, historic maps, Landsat
photographs to estimate numbers of farms
which existed during the period and compare
with data on farms and farm sites today to
estimate survival rates. Analyze for both
standing structures and archeological sites.

4. Evaluate and define relative scarcity and
typicality of the property type and whether

4



high or low integrity levels should be
required for significance.

Example:

Once the potential universe of sites is
known, then we can begin to determine
whether the property type has a large number
of surviving examples or only a few, thus
helping to make decisions on relative rarity
or commonness of sites, and whether
integrity levels should be low or high.

There are only .10 known examples of this
property in.the county, and 50 in Maryland.
It is estimated that there may be 15 in the
county and 75 in Maryland. Since this is a
relatively scarce type, with a limited
number of resources, a property of this type
would not need to meet strict standards of
integrity.

c)  Characterize the current and expected
condition of r property types and define
expected physical integrity levels and
stresses.

1. Define the inherent characteristics,
essential interior/exterior features:

Example: (Note: Example is for a standing
structure.)

CHARACTERISTIC- FEATURES

Building Exterior

Form:
(e.g., size, shape, height
of building, pattern of
openings)

6i

Define Expected Features:
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Structural System:
(e.g., building framing members,
including joists, trusses,
loadbearing walls)

Finishes/Cladding:
(e.g. clapboard, brick,
shingles, roofing)

Ornamentation:
(e.g., cornices, sills,
lintels, doors, windows,
sash, stoops)

Building Interior

Floor Plan:
(e.g., sequence of spaces, size and
shape of rooms/hallways)

Finishes:
(e.g., plasterwork, floorboards,
ti-n/wood ceilings)

Ornamentation:
(e.g., door/window trim, baseboards,
decorative plaster medallions,
wainscotting, stairways)

Building Setting

Topographic features (such as a
gorge or the crest of a hill)

Number and density of buildings or
structures around the property or
relationship with parks or other
open space

Driveways, walkways, paths, fencing,
lighting, signs, benches

Plants and trees, berms, foundations,
wells, terraces, drainage or irrigation



- 1

ditches, or archeological features

2. Define the level of integrity required
for local, state, and national
significance:

SIGNIFICANCE AND INTEGRITY CRITERIA

Materials Workmanship Design Setting Location Feeling Associatioc

National
Register
Standards:
• Intact

State
Inventory:

Intact

Local
Designation:
`% Intact

The degree of integrity required for a particular
resource will vary according to several factors. For
example, if the resource is one of many examples of its
type., then a higher degree of integrity will be required
for it to be considered significant. Or, if the
resource is being evaluated for its significance as part
of a district, then its exterior features and setting
will require more integrity then its interior features.

3. Define the environmental factors, both
cultural and environmental, that either
threaten the resource's survival or can
assist in the preservation of the
resource..

7



Example:

Family Farmstead:

Stresses:

-Development pressure from new land use,
resulting in demolition or change to the
setting.

-Changing agricultural economy forces
small farms out of business, thus
causing vacancy, obsolescence, and
neglect.

-Arson, vandalism are problems in some
areas.

Positive Assets:

-Potential for re-use as conference
center

-Property affords scenic setting and view

-Local farmers group wants to save.

Step 5: Summarize information and assess future needs.

Specific information gaps relating to historic contexts
and property types should be described. Explanation
should be given of why this is needed to perform
identification, evaluation, or treatment activities.

f

Conclusion:

once the historic context is developed, then goals can
be created describing preferred preservation activities
for groups of property types as described further in the
Secretary's Standards (see pp. 44719 - 44720 of
Standards, Appendix 2).

8
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Attachment VIII
Application for Federal FY 91

CLG Pass-Through Funds

1~on~ County C~vernment

November 7, 1990

Mr. J. Rodney Little -
Director
Maryland Historical Trust
Department of Housing and Community Development
45 Calvert Street
Annapolis, Maryland 21401

Dear Mr. Little:

Enclosed please find two (2) copies of Montgomery County's application for FY
1991 Certified Local Government Pass-Through Funds.

As you can see, Montgomery County is requesting matching funds in the amount
of $40,249.80 for four separate projects, including continuing research of
historic sites, development of a contextual overview of early 20th Century
social/recreational facilities, development of a historic district-specific
long-range plan, and continuing publication of the Preservationist newsletter.

Should you have any questions, please do not hesitate to contact me or Laura
McGrath, at 217-3625.

Sincerely,

1

J,( qV t 6 1 bi-"
Alison B. Vawter
Office Services Manager

Enclosure

2266E

Historic Preservation Commission

51 Monroe Srreer. Rockville, Maryland 20850-2419, 301/217-3625



MARYLAND
CERTIFIED LOCAL GOVERNMENT

APPLICATION FOR
FUNDING

FISCAL YEAR 1991

Please use this application for Fiscal Year 1991 CLG Grant Projects
only. Answer all items completely, sign the application, and
attach as a cover sheet to your proposal narrative•and budget. If
additional applications are needed, they may be obtained from the
Maryland Historical Trust.

1. Name of Local Government: Montgomery County Government

Mailing Address: 51 Monroe Street, Suite 1001 Rockville, Maryland" 20850

Project Contact Person: Alison Vawter

Address (if different from above):

-Telephone: (301) 217-3623

2. Project. Title: Montgomery County Historic Preservation Project (FFY91)

3. Amount of Funding Requested (Up to 50% of Total Project Cost):

$20,124.90

4. Local Match:

Cash: x In-Kind: Total: $20,124.90

5. Estimated total Project Cost: $40,249.80

7. Abstract of Proposed Project (Note: Should be keyed closely
to criteria outlined in this application. do not exceed one
page in length):

8. Principal Investigator: (If known, attach resume)

Name:

Address:

9. Proposal Submitted by:

Alistair McArthur, Assist-ant Chief Administrative OfficerName and Title:

Address: 51 Monroe Street, Suite 1001 Rockville —M 70850

17 3/90



Telephone: (Bus'ness) 17-3625 (Home)

Signature:
i, I 

Date:

Deadline for receipt of all Fiscal Year 1991 Certified Local
Government Grant applications is November 1, 1990. Mail two.
complete sets of applications to:

Mr. J. Rodney Little, Director
Maryland Historical Trust

Department of Housing and Community Development
45 Calvert Street

Annapolis, Maryland 21401

18 3/90
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ABSTRACT OF PROPOSED PROJECT

Continuing Production of. Preservationist Newsletter

The bi-monthly publication of the County Preservationist newsletter is viewed
by the County as essential to fulfilling the HPC's duties of .informing and
educating the public, as well as advancing the goals of historic preservation
in the County. The newsletter is used to educate the general public on
preservation issues and local history. It also serves as a clearinghouse for
the various preservation groups within the County. Six issues of the
newsletter will be produced under the terms of the proposal, and circulation
of the newsletter will be doubled to include all owners of historic property
in the County.



PROPOSAL NARRATIVE

MONTGOMERY COUNTY, MARYLAND

Application for Certified Local Government Pass-Through Funds

FY 91

Continuing Production of the Preservationist Newsletter

1. PROJECT GOALS

The Preservationist has been publishett by the' Historic Preservation Commission
since 1985. Feedback from County citizens with an interest and avocation in
preservation has been overwhelmingly positive. The newsletter, with a present
circulation of 2000, is utilized to inform and educate the public and advance
the goals of historic preservation in the County. The newsletter is used as a
vehicle to disseminate information on changes to the County's historic
preservation program or procedures, a clearinghouse for preservation-related
legislation, and to summarize the regulatory and advisory functions of the
Historic Preservation Commission. Funding for this project will produce six
(6) bi-monthly issues of the newsletter, to be circulated free of charge to
all Montgomery County Master Plan property owners (approximately 900), County
and local government officials, and other interested citizens. Included in
this year's request is additional funding that would allow the County to
increase the circulation to approximately 4000, to include all Locational
Atlas and Index of Historic Sites property owners.

2. METHODOLOGY

The County has selected a contractor to write and edit the upcoming year's
issues of the Preservationist. The contractor has performed these services on
a continuing basis since 1987. The contractor has primary responsibility for
story ideas, reporting on preservation activities in the County, and compiling
draft articles for review by the Historic Preservation Commission and final
approval by the County. It is the responsibility of the contractor to deliver
camera-ready copy to the printer for timely distribution of the newsletter on
a bi-monthly basis.

3. RELATED PLANNING ACTIVITY

As mentioned above, this year's funding request includes monies which will be
used to double the circulation of the newsletter. In previous years, not all
owners of property listed in the Master Plan for Historic Preservation or the
Locational Atlas and Index of Historic Sites received the newsletter. The
County and the Historic Preservation Commission view the Preservationist as
the most important and effective public education tool currently being
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utilized. For this reason, several, changes to the mailing list have been made
and are planned for the future, including adding all Master Plan property
owners, establishment of a waiting list (if necessary) for those persons who
wish to receive the newsletter but do not own a historic site, and approximate
doubling of the circulation to include all owners of those sites identified in
the Locational Atlas (approximately 2000)-.

4. HOW WILL THE RESULTS OF THE PROPOSED PROJECT BE, INCORPORATED INTO THE
COMMUNITY?

The newsletter will be made available free of charge to all Master Plan
property owners, all local and County government officials, and to all
Locational Atlas property owners. These changes and additions to the mailing
list will provide some of these property owners with the newsletter for the
first time, disseminating essential , information related to
ownership/stewardship of a Montgomery County historic site, the County's.
evaluation process for historic sites, and information about local, State and
national preservation issues.- —

5. IS THE PROPOSED PROJECT PART OF A MULTI-PHASE PROJECT?

6.

7.

The County plans to continue the
indefinitely. It is anticipated tha
this project each year, and hoped
utilized to assist in the support of

TIMEFRAME

t
publication of the Preservationist
County funding will be set aside for
that CLG pass-through funds can be
the project.

The project will begin July 1, 1990, and terminate June 30, 1990. Six (6)
bi-monthly issues will be printed and distributed during this time frame.

HOW DOES THE PROJECT MEET THE TRUST'S OPEN PROJECT SELECTION CRITERIA?

The continuing publication of the Preservationist meets Goal I - under
Criterion 1 of the Open Selection Criteria, in that one of its broadest
purposes is to increase public knowledge and understanding of Maryland's
cultural life (with specific emphasis on Montgomery County) through
reinforcing the importance of, and reporting on, activities which will
identify, evaluate, protect and interpret historic properties.

The project meets Goal III of Criterion 1; continuing production and
circulation of the Preservationist will serve to make residents of
individual historic sites and historic districts and residents of
potential historic properties aware of the benefits of historic
preservation, in addition to keeping those property owners abreast of
developments in policy and legislation at local, State, and national
levels. Decision makers at the local and State levels will be kept
abreast of vital preservation issues and be made aware that the County is
succeeding in its goal of promoting preservation awareness among County
citizens.

-3-
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2. Comprehensiveness

The newsletter will be mailed, free of charge, to all owners of
County Master Plan historic, sites (including those sites. within
Master Plan Historic Districts), local,.County, and State officials,
and to all owners of property identified in the Locational Atlas and
Index of Historic Sites. This will be the first concerted outreach
on the part of the Commission and the County to include all three
categories.

3. Significance.

The distribution of the newsletter to all three categories as
itemized above will provide the County and the Commission with an
unprecedented method of communication with those persons who are
either directly responsible for or affected by preservation programs
at local, State and nat final levels. One of the Commission's
mandates in its empowering ordinance (Chapter 24A, Montgomery County
Code) is to "serve as a clearinghouse for information on historic
preservation for County government, individuals, citizens'
associations, historical societies ...[and] to undertake
activities to advance the goals of historic preservation in the
County." The continuing publication and expansion of this defined
mailing _list will enable to County and the Commission to accomplish
this broad goal in a most effective manor.

4. Urgency.

The Commission and the County believe that this change in the
distribution policy of the newsletter is long overdue, and urgent in
the sense that some of the people who need the newsletter and the
information contained within it the most cannot receive it at the
present time, due to restricted funds.

5. Geographic Distribution.

The newsletter will be distributed County-wide.

6. Protective Value.

The newsletter will assist in the protection of historic resources
by promoting greater understanding of preservation issues such as
maintenance and upkeep and their importance, defining for homeowners
concepts such as substantial alteration and compatibility.
Homeowners contemplating alterations and maintenance will be
provided with information on preservation methodologies and
philosophy, and information on sources for information and advice on
specific projects.

-4-
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7. Leverage.

The continuing publication of the Preservationist has the potential
to stimulate other preservation projects and programs in the
community by providing basic and specific information.o.n issues like
easement donations, tax abatement programs, district guidelines and
review standards, and encouraging local involvement.

8. Educational/Public Awareness Potential.

The newsletter will increase public awareness of preservation on a
general level, as well -as Montgomery County's preservation program.
The ability to reach all homeowners directly affected by the
County's historic preservation ordinance is crucial, and the
benefits of having the vehicle to reach local government officials
and preservation allies is immeasurable.

9. Demonstration Value

The newsletter and its successful promulgation utlizes a methodology
that could be adapted by other jurisdictions or preservation
organizations in many ways: its format, circulation and content
could all be used as a basis for beginning a similar project in any
preservation community.

10. Administrative Capability

Montgomery County has been a Certified Local Government since 1985,
and has effectively managed grant funds using qualified personnel to
complete and submit professional-quality products within the
timeframe allotted by the terms of the grant.

8. WHICH OF THE TRUST'S FY 1991 PRIORITIES DOES THE PROJECT ADDRESS?

The project meets Priority (3), in that, while providing information essential
to historic property owners, such as how to apply for an Historic Area Work
Permit, what work constitutes ordinary maintenance, what tax benefits are
available, what preservation issues are at the forefront legislatively and
administratively, and how everyone can become involved, it will also serve to
educate those others whose interest or avocation may be in preservation, as
well as local government officials whose role in hands-on preservation is
limited, but who set preservation policy through legislation.

9. BUDGET

See Attachment 1.

_10. RESUMES

See Attachment 2.

W.
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11. LETTERS OF SUPPORT

Let-tern of support have been sent to MHT by Gwen Marcus, Historic
Preservation Planner; Maryland-National Capital Park and Planning Planning
Commission, and Michael Dwyer, Park Historian, Maryland-National Capital
Park and Planning Commission.

12. SIGNED COPIES OF CIVIL RIGHTS COMPLIANCE FORMS (2) AND DEBARMENT
CERTIFICATE

See Attachment 3.



ABSTRACT OF PROPOSED PROJECT

Development of Historic District Long-Range Plan or "Vision"

The project proposes to develop a comprehensive plan that will provide a
detailed description of the district as it is today, what is important about
it, what challenges face it, and strategies for maintaining its character
while allowing growth and change. The public will be made aware of the
special characteristics of the district worth preserving, and the plan will
attempt to address how the visual impact of- new construction and alteration
can be minimized through. the use of accepted aesthetic principles in
architecture and landscape architecture. A written document will be produced
addressing these issues.

dC



PROPOSAL NARRATIVE

MONTGOMERY COUNTY, MARYLAND

Application for Certified Local Government Pass-Through Funds

FY 91

Development of Historic District Long-Range Plan or "Vision"

1. PROJECT GOALS

The project proposes to develop a long-range plan for a yet-to-be-determined
Montgomery County Master Plan Historic District. This comprehensive plan will
be designed to provide a detailed description of the district as it is today,
what is important about it, what challenges face it, and strategies for
maintaining its character while allowing for growth and change. A written
document for use when considering changes including subdivision, alteration,
demolition, and new construction will be developed and used by the HPC when
evaluating and making recommendations regarding changes within the district.

2. METHODOLOGY

A 36-CFR-61 certified consultant will, utilizing existing research and
research gathered as neccessary, develop a thorough overview. of the district.
Public meetings with municipal/local/State officials, members of the public
and residents of the historic district, as well as the preservation community
will be invited to make comments and suggestions on the development of an
appropriate methodology for evaluating changes to the district.

3. RELATED PLANNING ACTIVITY

Public meetings will be held throughout the course of the development of the
plan, which when finished, will serve as a "map" for future change.

4. HOW WILL THE RESULTS OF THE PROPOSED PROJECT BE INCORPORATED INTO THE
COMMUNITY?

The finished plan will be distributed to the district's citizens, local/State
officials, the preservation community, and those considering new building or
alterations within the district. It will be used by the HPC as a method of
evaluating the appropriateness of future change to the district. Its value to
those who live in and build in historic districts will be immeasurable.

iz



5. IS THE PROPOSAL PART OF A MULTI-PHASE PROJECT?

If successful, it is anticipated that similar plans will be developed for the
County's other historic districts.

6. PROJECT TIMEFRAME

The project will begin September 1, 1991, and end June 30, 1992.

7. HOW DOES THE PROPOSED PROJECT MEET THE TRUST'S OPEN PROJECT SELECTION
CRITERIA?

The project meets Goal II of the Open Project Selection Criteria, assisting in
the management of environmental change, and increasing the public's awareness
of appropriate versus inappropriate „change.' Goal II is also met by the
project; community and neighborhood pride will be strengthened by the
development of a plan which identifies the most important characteristics of
the district, and thus why the district merits its Master Plan designation and
protection from insensitive development and/or alteration.

2. Comprehensiveness

Significance of all built and open spaces and the environmental
setting of those resources will be identified and guidance for their
future will be developed.

3. Geographic Distribution

The area of survey and plan development has yet to be determined,
but will be a Montgomery County Master Plan Historic District, and
possibly a National Register District.

4. Urgency

Inappropriate development threatens all the County's historic
districts. A "vision" of how development may be sensitively
incorporated into some of the more threatened districts is very much
needed.

5. Geographic Distribution

While significant survey material has been developed for all of the
County's historic districts, never has a plan which maps the future
of the district been generated.

6. Protective Value

The development of, and adherence to, the finished plan can only
serve to protect those characteristics of the district which make it
Master Plan/National Register-worthy.

-9-



7. Leverage

The project has the potential to stimulate plans for the County's
other - historic districts, and will, ideally, promote and stimulate
more sensitive designs for alteration/new construction.

8. Educational/Public Awareness Potential

The development of this comprehensive plan will serve to make the
public aware of the special characteristics of a given historic
district worth preserving. This plan will attempt to address how
the visual impact of new construction and alteration can be
minimized through the use of accepted aesthetic principles in
architecture and landscape architecture. It is important to note
that the project will not provide design guidelines; it is intended
as a much broader document that will provide insight toward
opportunities for making new building and land development
compatible with historic structures and historic areas by presenting
a guide or "vision" which is sensitive to the continuity between the
past, present and future of the historic district.

9. Demonstration Value

If successful, the comprehensive plan could be used as a model for
other district plans, not only in Montgomery County, but in other
jurisdictions.

10. Administrative Capability

See (10), Project Narrative: Continuing Publication of the
Preservationist Newsletter.

S. WHICH OF THE TRUST'S FY 1991 PRIORITIES DOES THE PROJECT ADDRESS?

The project meets Priority (1) of the MHT's priorities for FY 91. A
preservation plan for the protection and treatment of historic resources will
be developed.

Priority (3) is addressed for the most part by this proposal, in that the plan
will serve to educate the public and HPC members about what in the district is
worth preserving. The plan will attempt to establish a positive and informed
attitude toward historic resources and their environmental context, and can
serve as a basis for making intelligent decisions about adaptive changes to
historic buildings and open space.

9. BUDGET

See Attachment 1.
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10. RESUMES

Consultant yet to be selected.

11. LETTERS OF SUPPORT

Letters ,have been sent to MHT by Gwen- Marcus, Historic Preservation Planner,
Maryland-National Capital Park and Planning Planning Commission, and Michael
Dwyer, Park Historian, Maryland-National Capital Park and Planning Commission.

12. SIGNED COPIES OF CIVIL RIGHTS COMPLIANCE FORMS (2) AND DEBARMENT
CERTIFICATE

See Attachment 4.

2243E

-11-



ABSTRACT OF PROPOSED PROJECT

Research of 16 Historic Sites

The purpose of the project is to perform intensive-level research of
approximately 16 historic sites listed in the Locational Atlas and Index of
Historic Sites. Sites will be researched, photographed and mapped in
accordance with the standards of MHT and the Department of the Interior.
Subsequently, the 16 sites will be evaluated by the County's Historic
Preservation Commission and determinations as to whether each meets the Master
Plan designation criteria will be made. See Project Narrative for complete
listing of products. - --

MAN



PROPOSAL NARRATIVE

MONTGOMERY COUNTY, MARYLAND

Application for Certified Local Government Pass-Through Funds

FY 91

Research of 16 Historic Sites

1. PROJECT GOALS

The County will select a contractor to perform intensive-level research of
approximately 16 sites considered endangered by preservation planners or
identified on the Locational Atlas and Index of Historic Sites in Montgomery
County, Maryland.

Specific products resulting from this research will include:

- Maryland Inventory of Historic Properties forms for each site;

- 35 millimeter color slides and 5x7" black and white photographs of
each site and its setting;

- a capsule summary in narrative form for each site;

- a list of all resources which appear to meet the criteria for
inclusion in the National Register of Historic Places;

- 8 1/2 x 11" photocopies of USGS 7.5 minute quadrangle maps; and

- a Variable Historic Sites Inventory Coding Form for each site (if
required by MHT).

2. METHODOLOGY

This project will be coordinated by an outside consultant selected through a
competitive RFP process. The 36-CFR-61 certified consultant will prepare all
products according to the specifications of the County and the Maryland
Historical Trust, as outlined in the Scope of Services of the contract between
the County and the Trust. Where applicable, the Trust's standards and -

requirements will supercede the County's.
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3. RELATED PLANNING ACTIVITY

There are four administrative voices heard during the Master Plan amendment
process :in Montgomery County: TW Historic Preservation Commission, the
Montgomery' County Planning Board, the County Executive, and the County
Council. .The former three make recommendations as to whether a specific site
or district meets the criteria set ;forth in Chapter 24A of the Montgomery
County Code for designation of historic resources, while the County' Council
has sole authority to designate a district or site. For the past several
years, the Commission has coordinated its evaluation. of sites with the
Planning Board's overall Master Planning process. Thus, selection of the
approximately 16 sites to be researched under the grant will be selected in
consultation with Planning Board staff.

4. HOW WILL THE RESULTS OF THE PROPOSED PROJECT BE INCORPORATED INTO THE
COMMUNITY?

The completed research will be utilized by the Historic Preservation
Commission and other agencies involved in the preservation planning process as
a basis for making recommendations on the merits of each site, and whether it
meets Master Plan criteria. All research will be placed in files at the HPC
office and will be accessible to the public. Copies of all research generated
by this project will also be provided to MHT.

5. IS THE PROPOSAL _PART _OF A MULTI-PHASE PROJECT?

The project is part of an ongoing effort by the County to perform further
research as necessary for the evaluation of the sites and districts identified
in the Locational Atlas, published in .1976 by the Maryland-National Capital
Park and Planning Commission. As of 1990, some 400 individual sites and
historic districts remain unevaluated.

6. PROJECT TIMEFRAME'

The project will begin on January 1, 1992, and terminate March 31, 1992.

7. HOW DOES THE PROPOSED PROJECT MEET THE TRUST'S OPEN PROJECT SELECTION
CRITERIA?

The project meets Goal I, in that the research generated by this project will
increase public archival knowledge of specific properties identified as having
historic significance in Montgomery County.

2. Comprehensiveness

The project will provide complete identification of all standing
structures and cemeteries within the settings of the 16 sites to be
researched. The survey will identify all historic properties that
meet MIHP and NR criteria for evaluation within the project sites.
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3. Significance.

As the 16 sites have yet
the significance of their
endangered will be given
and subsequent evaluation.

4. Urgency

to be selected, it is difficult to examine
research. However, those sites considered

first priority for intensive.-level research

Again, this is difficult to quantify. Development pressure is
taking its toll on. Montgomery County. The Commission is made most
aware of this during the subdivision process; the HPC reviews all
subdivisions with any impact on historic resources (Master Plan or
Atlas) and would certainly request immediate research on those sites
which appear significant, and threatened by encroaching or planned
development.

5. Geographic Distribution

All 16 sites to be researched under this project will be sites for
which minimal survey attention has been paid.

6. Protective Value

The purpose of the project is to determine which Atlas resources
merit the protection afforded by the County's Historic Preservation
Master Plan. Thus, those sites determined to be of significance,
either architecturally, culturally, historically, or archeologically
will be recommended for placement on the Master Plan and thereby
subject to the extensive review on alteration as provided for in the
County's ordinance.

7. Leverage

The continuing effort to provide in-depth research of Montgomery
County's Locational Atlas sites provides promotes the entire
preservation program in the County, by providing sufficient evidence
upon which to base justification for each site's placement on the
Master Plan. Well -reasoned and justified recommendations on the
County's historic sites will be formulated, and will be defensible
as such.

8. Educational/Public Awareness Potential

The project benefits all Montgomery County citizens educationally by
increasing the body of knowledge about Montgomery County's past. By
providing more information on the County's historic resources, the
Commission promotes knowledge and understanding of the heritage and
early development of the County.

9. Demonstration Value

The project will be undertaken in accordance with the specifications
of MHT.



10. See (10), Project Narrative: Continuing Publication of the
Preservationist Newsletter.

8. WHICH OF THE TRUST'S FY 1991 PRIORITIES DOES THE PROJECT ADDRESS?

This particular project does not meet any of the State's priorities for
funding in FY 1991. It does, however, meet the general category item (3) in
that MIHP date will be upgraded for properties. under consideration for local
designation.

9. BUDGET

See Attachment 1.

10. RESUMES

Consultant yet to be selected.

11. LETTERS OF SUPPORT

Letters have been sent to MHT. by Gwen Marcus, Historic Preservation Planner,
Maryland-National Capital Park and Planning Planning Commission, and Michael
Dwyer, Park Historian, Maryland-National Capital Park and Planning Commission.

12. SIGNED COPIES OF CIVIL RIGHTS COMPLIANCE FORMS (2) AND DEBARMENT
CERTIFICATE

See Attachment 3.

2243E
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ABSTRACT OF PROPOSED PROJECT

Development of 20th Century Social/Recreational Context

The proposed project involves the development of a
early 20th Century social/recreational resources in
consultant will be selected to develop the overview,
research and developing material, as necessary.
Montgomery County's ongoing effort to identify 20th
previously surveyed. A written contextual 'overview
project.

3 V

Via

contextual overview of
Montgomery County. A
utilizing all existing
The project continues
century resources not
will result from the



PROPOSAL NARRATIVE

MONTGOMERY COUNTY, MARYLAND

Application for Certified Local Government Pass-Through Funds

FY 91

-Development of 20th Century Social/Recreational Context.

1. PROJECT GOALS

This portion of Montgomery County's— application for funds will produce a
contextual overview of early 20th Century social and recreational facilities.
The overview will provide general background information which could lead to
the development of MHT Inventory Forms, as well as assessments for inclusion
on the Montgomery County Master Plan.

2. METHODOLOGY

A 36-CFR-61 certified consultant will be retained to develop this contextual
overview. The RFP circulated during FY 90 for proposals on a contextual
overview on early 20th Century ecclesiastical resources will be utilized (see
Attachment 3), with some minor modifications, including provision for meetings
with MHT, the County and the Consultant to discuss the project.

3. RELATED PLANNING ACTIVITY

The consultant will utilize existing research from all available sources,
including HPC and Historical Society files, newspaper archives, etc., during
the development of this overview.

4. HOW WILL THE RESULTS OF THE PROPOSED PROJECT BE INCORPORATED INTO THE
COMMUNITY?

The overview will be utilized by the Commission to determine what early 20th
Century social/recreational resources merit intensive-level research and
recommendation for placement on the Montgomery County Master Plan for Historic
Preservation. The overview will be made available to the public at the HPC
office, to any person or entity requesting it, and will be provided to MHT.

5. IS THE PROPOSED PROJECT PART OF A MULTI-PHASE PROJECT?

The proposed project is part of Montgomery County's continuing investigation
of early 20th Century themes. Initial surveys, done in the mid-1970's,
overlooked 20th Century resources. Since 1987, surveys on agricultural
outbuildings, residential subdivisions, multi-family dwellings, early
neighborhood shopping facilities, auto-related structures, government
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buildings, schools (partial), transportation-related resources, and a
contextual overview of ecclesiastical resources have been produced. In the
future, the Commission plans to develop overviews and where appropriate,
perform intensive-level research of low-income housing, farmhouses, banks,
eating establishments, industrial development such. as quarries and mines,
canneries and factories, bottling plants and. industrial shops, and
transportation and communication themes, such as horse and buggy, the B&O
Railroad, electric streetcars, automobiles, buses and tractors, and
airplanes. These areas, as well as important people, events, buildings and
construction techniques remain the largely untouched themes in the ongoing
process. It is anticipated that County funding will continue to be set aside
for theme development.

6. TIMEFRAME

The project will begin March 1, 1992, and terminate June 30, 1992.

7. HOW DOES THE PROJECT MEET -THE TRUST'S OPEN PROJECT SELECTION CRITERIA?

The project meets Goal I, in that the development of the overview will
identify early 20th Century social/recreational facilities for the first time,
in the historical sense.

Comprehensiveness

The project will identify all early 20th Century social/recreational
facilities in Montgomery. County, and all that potentially meet MIHP
and NR criteria for evaluation.

3. Significance

The overview will answer the research goals and questions included
in the Maryland Comprehensive Historic Preservation Plan, Appendix
5, social/educational/cultural theme (See Attachment 4).

4. Urgency

Since virtually no early 20th Century structures were identified in
the early 1970's when the County was first surveyed, it is
impossible to quantify how many significant sites have been lost
through redevelopment, demolition, or natural causes. The
Commission's goal is to identify those remaining sites of
significance and determine what level of protection each merits.
Potentially significant social/recreational resources could continue
to be lost if not identified as significant and placed under the
protection of the County's historic preservation ordinance.

5. Geographic Distribution

The survey area (Montgomery County) has never been addressed in
terms of this specific context.
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6. Protective Value

The project will identify those resources which may merit protection
under the County's historic preservation ordinance. Those deemed
significant will be considered for placement on the Master Plan for
Historic Preservation and afforded the protection as provided for in
the law.

7. Leverage

The project will stimulate interest in, and a move to perform
intensive:-level research on those sites which appear to meet the
criteria for Master Plan placement.

8. Educational/Public Awareness Potential

See (8), Project Narrative: "Research of 16 Historic Sites.

9. Demonstration Value

The project will be undertaken in accordance with Appendix 4, Sample
Survey of a Maryland Historic Context, in the Maryland Comprehensive
Historic Preservation Plan (see Attachment 5).

10. Administrative Capability

See (10), Project Narrative: Continuing Publication of the
Preservationist Newsletter.

8. WHICH OF THE TRUST'S FY 1991 PRIORITIES DOES THE PROJECT ADDRESS?

The project meets State Priority (1), preparation of historic contexts for a
given locality.

9. BUDGET

See Attachment 1.

10. RESUMES

Consultant yet to be selected.

11. LETTERS OF SUPPORT

Letters have been sent to MHT by Gwen Marcus, Historic Preservation Planner,
Maryland-National Capital Park and Planning Planning Commission, and Michael
Dwyer, Park Historian, Maryland-National Capital Park and Planning Commission.
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12. SIGNED COPIES OF CIVIL RIGHTS COMPLIANCE FORMS (2) AND DEBARMENT
CERTIFICATE

See Attachment 3.

2243E
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ATTACHMENT 1

BUDGET



NPS LOCAL MA`I'ai

CASH IN-KINDLINE I'IEI`IS GRANT FUNDS `IC7I'AL

PROJECT: Historic
District Long-Range
Plan ("Vision")

A. Architectural
Historian/Planner $4000.00 -- $4000.00 $8000.00

TOTALS $4000.00 $4000.00 1$8000.00

Identify sources) of non-federal matching funds and in-kind match. If more than one

organization is providing support, identify each organization and the kind and amount

of match.

Donor: Montgomery County Donor:

Source: Appropriated Funds Source:
Kind: Cash Kind:

Amount: $4000.00 Amount:

Donor: Donor:

Source: Source:

Kind: Kind:

Amount: Amount:

19 3/90



I ON Wal 102

NPS LOCAL M2 T=

CASH IN-K ENDTN'F .I'TII`15 Gt'2 Nr FUNI.IS 'IL/IAL

PROJECT: Continuing
Production of
Preservationist
Newsletter

A. Development,
Writing and - -'
Editorial Service $4372.50 $4372.50 .$8745.00

B. Printing $3752.40 $3752.40 $7504.80

TO= I $8124.90 $8124.90 T $16,249.80

Identify source(s) of non-federal matching funds and in-kind match. If more than one

organization is providing support, identify each organization and the kind and amount

of match.

Donor: Montgomery County Donor:

Source: Appropriated Funds Source:
Cash

Amount: $8124.90:Amount:

Donor: Donor:

Source: Source:

Kind: Kind:

Amount: Amount:

19 ;;/90



a. .n . - • ... 111 111 iliiiiIi• .es • • . a .

LIl~ I'I~MS

NPs

GRANT FUNDS

LOCAL MAT'ai

T=CASH IN-KIND

PROJECT: Research
16 historic sites

A. Architectural $4000.00 $4000.00 $8000.00
Historian

TO= I $4000.00 1$4000.00 I $8000.00

Identify source (s) of non-federal matching funds and in-kind match. If more than one

organization is providing support, identify each organization and the kind and amount

of match.

Donor: Montgomery County Donor:

Source: Appropriated Funds fie:

Kind: Cash Kind:

Amount: $4000.00 Amount:

Donor: Donor:
Source: Source:

Kind: Kind:._.
Amount: Amount:

19 3/90



NPS LOCAL MATQi '

CASH IN-=LI2~ I'D'ES GRANT FUNDS 'IVI'AI.+

_PROJECT: 20th Centur
Theme

A. Architectural
Historian $4000.00 -' $4000.00 $8000.00

$4000.00. $4000.00 $8000.00

Identify source(s) of non-fede-al matching funds and in-kind match. If ̂ :ore than one

organization is providing support, identify each organization and the kind and amount

of match.

Donor: Montgomery County
soar..e: Appropriated Funds
Kind: Cash

Amount: $4000.00

Donor:
Source:

Kind:
Amount:

19

Donor:
Source:
Kina:

Amount:

3/99
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Resumes of Project Personnel
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Robert E. Robinson • M&R Editorial Services

10201 Grosvenor Lane,. No. 508, Rockville MD 20852

Local Phone (301) 493-6224.Out of Town Phone & Fax. (804) 529-6224

Jan 1985- Freelance Writer and Publication Consultant
present Self employed at the above address

Since retirement from previous position have worked as self-employed
researcher, writer, and publisher. Principal projects have included: (1)
co-editorship (1987-1990)-of the Preservationist newsletter, published six
times a year by the Montgomery County Historic Preservation Commission.
Duties include recommending proposed subject matter, researching, writing,
and producing draft manuscript copy for clearance; producing photographs,
graphic elements,-and final-r_amera-ready-pages for printing, using desktop
publishing processes. The-Preservationist is circulated to residents and owners
of property in Montgomery County historic districts and sites, county and state
officials, and the general preservation community.

(2) writing and producing a variety of reports, manuals, and brochures
for Georgetown University's Central American Scholarship Program and
the Cooperative Association of States for Scholarship. These Congressionally
mandated programs recrjit disadvantaged students 17-24 years age from
six.Central American and 14 Caribbean countries, provide them with two
years of training at more than 40 U.S. colleges, and support their reentry
into their home country communities with self empowerment training. A key
element of the program is its Experience America segment in which the
young people are introduced to North American culture, individual initiative,
and democratic processes.

(3) writing, editing, and publishing (1987-1989) a community newsletter
produced by the North Chevy Chase Christian Church for distribution to two
thousand residents in Kensington and North Chevy Chase.

(4) Historical and genealogical research of American Family Robinson,
an account of my family's adventures in the United States from 1637 to the
present. The volume now exceeds 200 pages in manuscript.

Oct 1967- Director, Publications Staff, Office of Research and Statistics,
Jan 1985 Social Security Administration

Directed an ongoing research and statistical publication program aimed at
a diverse national and international audience of social scientists. Staff
consisted of 23 writers, editors, designers, and printing management
specialists. It was responsible for the editorial review, design, production,
marketing, and distribution of about 100 documents a year totaling 7,000
pages. These included a monthly research journal, Social Securiry Bulletin,
statistical notes, and book-length monographs. Publications produced received
numerous awards from such organizations as the Federal Editors Association,
the Society for Technical Communication, and the National Association of
Government Communicators.
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May 1959- Director of News and Editorial Operations, W WDC Radio,
Oct 1967 Washington, D.C.

Directed the news and public affairs programming of a major radio news
operation in the nation's capital. Supervised a 14-member staff of reporters,
editors, and news readers involved in presenting 53 daily news programs.
Researched and wrote for station management editorials including the
endorsement of candidates for public office in Maryland, Montgomery and
Prince Georges Counties.

Sep 1957- Reporter, WWDC Radio News, Washington D.C.
May 1959

Regularly covered news assignments at the Maryland General Assembly,
Annapolis, county government activities in Rockville and Upper Marlboro,
as well as Capitol Hill and the White House.

Sep 1950- Free Lance Writer for national magazines
Nov 1963 -

Beginning full time in 1950 and continuing as a part time activity after
- ' 1953 contributed regularly to such publications as Reader's Digest. Redbook.

McCall's, Today's Health, Good Housekee iinng, and Today's Woman.

Education:
1938-1940 Trinity University, Waxahachie, TX (now located in San Antonio, TX)
1940-1942 University of Texas, Austin, TX

(Military service, 1942-1946)
1946-1948 University of Texas, Austin, TX, BA degree in history.
1948-1950 University of Texas, Austin, TX, MA degree in English, creative writing.
1981 Yale University, Graphics Design Seminar

Numerous professional seminars and workshops in editorial
management, publication design, communication arts.



" 01) 656-7010 Home • (202) 885-2100 Offic(

Career Focus Communications Management and Public Relations

July 1983- : . Director, Office of University Publications 3 Printing
November 1989 The American University, Washington, D.C.

My job was to create and maintain a consistent institutional image to advance current priorities and

university goals and objectives. Emphasis on establishing with clients clear purposes and using
language and graphics and special identity programs to communicate effectively with multiple and
diverse audiences. Directed 23-member staff of professional writers, editors, graphic designers,
photographic and administrative support~ Managed annually the research, writing, editing, design,

and procurement of some 800 projects. These one- to full-color projects include the university's
primary communications with internal and external constituencies via biweekly tabloid, quarterly
magazine, annual report, fundraising a`nd recruitment materials. We produced publication families
and complex mass-produced marketing packages, catalogs, brochures, posters, and other
monographs. Assisted with creation and production of selected audio visuals and displays.

Accomplishments:
• Formed existing office, including recruitment, training, and retention of all new staff; introduced

professional editorial, design, and procurement policies, procedures, office-wide automation, and
such practices as typesetting conversion and desktop publishing

• Created new image through consistent institutional identity
• Reconceived editorial mission and design of official university magazine to

establish and maintain positive connections with VIP constituencies for fundraising and other
cultivation purposes

• Extended communications via a campus tabloid, an annual report, and inho use -produced
recruitment materials

• Created thematic marketing pieces that contribute significantly to enrollment increases
• Formed and led creative team to produce a comprehensive identity and highlypolished special

materials, including the case for giving, for a S100M capital campaign

November 1976- Head. Publication and Media, Library of Congress
July 1983 National Library Service for the Blind and Physically Handicapped

Washington, D.C.
Directed S3M nationwide mass media program via radio, television,
newspaper, exhibits, and public service advertising. Also directed the editorial
compilation and design of magazines, catalogs, newsletters, brochures, and
other materials produced in print, cassette. disc, and braille formats. Heavy
responsibility for preparation of technical and creative bid specifications,
contract award and administration in compliance with government procurement
rules. Supervised a professional and support staff of nine and numerous
contractors.

Accomplishments:
• Creation and administration of a public relations program for a network- of more Lran ,00
cooperaung agcncres

• Author of Reacr':ing Peopie. a PR manual used nationwide
• Development of a comprehensive agency-wide gr rhics identity program
• Establishment of an automated comorehensive mamnL-hst systcm to coniroi
distnbution of materials .and some 800,00 r;a.-ncs and addresses

• Signiticant professional recognition for public relauons projects and
publications



1971- Freelance Research, Writing, and Design
1976 Consumer Federation of America, Montgomery County Education Association,

Energy Policy Task Force, the'Montgomery Journal, Maryland National .
Capital Park and Planning Commission

1971= Information and Publications Director
1976 Consumer Federation of America, Washington, D.C.

Served as official spokesperson and media liaison for this public interest lobby
of more than 200 local, state, regional, and national groups. Wrote news
releases, newsletters, legislative reports, congressional testimony. Planned
and managed conventions, including newsroom operations.

1967- Public Relations Director
1971 Montgomery County (MD) Education Association

Rockville, M.D. —
Directed annual community relations and legislative programs. Staff
advisor to association president and board of directors. Media spokesperson.
Planned and coordinated membership and public seminars and forums.

1965-1967 Reporter, Sentinel and Tribune weeklies

196»-1965 Research Assistant, Former U.S. Senator Joseph D. Tydings

1959- Bureau Manager and Reporter
1962 Deadline Washington Capitol Hill News Service

Washington, D.C.
Interviewed senators, congressmen, other federal officials. Reported on news
conferences, hearings, regulatory agencies, departments, and from the White House.

Education BA, Public Administration, Upper Iowa University
Substantial training via professional seminars and short courses in current communications and
fund raising, automation, human resource management; supervision and management;
conflict management; time management

References and portfolio available.
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SIGNED COPIES OF CIVIL RIGHTS COMPLIANCE FORMS AND DEBARMENT CERTIFICATE



US. DEPARTMENT OF THE INTERIOR
NATIONAL PARK SERVICE

CIVIL RIGHTS ASSURANCE OF COMPLIANCE •■•~•».•...,

.r County Government
Applicant-Recipient)

:ES to comply with the Rehabilitation Act of 1973 and the
-imination Act of 1975 and all requirements imposed by or
to the Department of the Interior Regulations (43 CFR 17)
;rsuant to these titles, to the end that. no. person in the P.L. 88-352) and
:ate shall. on the grounds of age or handicap be excluded j CFR ») issued
Micipation in, be denied the benefits of, or be otherwise gulation, no per.
d to discrimination under any program_ or activity for which d from panicipa-

icant-Recipient receives financial assistance from the •ogram or activity

Park Service and hereby gives assurance that it will Interior and

ely take any measures to effectuate this agreement.
tment.

nincial assisuncev County Government 
li ''r 4~v i/G i

T—RECIPIENT V signature. trice obligates the

AUTHORIZED OFFICIAL
he period during

services or bent.
i / nt for the period

surance obligates
e Street, Suite 1001, Rockville, MD 9099 1 ~ 

i/ 
~~ ded to it by_

A-RECIPIENT'S Mailing Address DATE

11 Federal grants,

ate hereof to the

to on account of

,plicant•Recipient
it representations
to seek judicial
uccessors, trans-

ized to sign this

Marvlan~
PIENT

ipatablc

23 3/90



Certification 
Regarding

Debarment, Suspension, Ineligibility.and
voluntary Exclusion

Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order-
12549, Debarment and Suspension, 43 CFR Part 12, Section 12.510, Participants'
responsibilities. The regulations were published as Part VII of the May 26, 1988 Federal
Re ssteerr (pages 19160-19211). Copies of the regulations are included in the proposal
package. For further assistance in obtaining a copy of the regulations, contact the U.S.
Department of the Interior, Acquisition and Assistance Division, Office of Acquisition and
Property Management, 18th and C Streets, IT W., Washington, D.C. 20240.

(BEFORE COMPLETING CERTTl"'ICATION, READ INSTRUCTIONS ON REVERSE)

(1) The prospective lower tier. participant certifies, by submission of thisproposal,
that neither it nor its principals is presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any
Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the
statements in this certification, such prospective participant shall attach an explanation to
this proposal.

Alistair McArthur, Assistant Chief Administrative Officer

Name and Title of Authorized Representative

Signature Date

Oi- 1954 

(9/88)



'i,J.J. 1LMC kiYYY Ltu~axi yr u.¢- tt.a w......

C-Certification Regarding

Drug-Free Workplace Requirements

This certification is required by the regulations implementing the drug-free workplace requirements for Federal grant recipients under the Drug-

rme Workplace Act of 1988 (43 CFR Part 12, Subpart D). A copy of the regulation is available from the issuing office.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

AAsrnate I. (Grantees Other Than Individuals)

.A. 7k:* grantee certifies that it will or continue to provide a drug-free workplace by:

(s ) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled

substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such pro-

hibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about --

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) 'Asking it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by

paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee

will --

(1) Abide by the terms of the statement; and

t2) Notify the employer in writing of his or her conviction for a violation of a criminal dr-ig statute occurring in the workplace no later

than five calendar days slier such conviction;

(e) notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d) (2) from an employee or other-

receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every

¢rant officer on whose grant activity the convicted employee was working, unless the Federal agency has designated a central point for the

receipt of such notices. Notice shall include the identification numberis) of each affected grant;

Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (dk2 ), with respect to any employee

:s so convicted --

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements

of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such pur-

poses by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e) and

(1).

R. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Montgomery County Government

Historic Preservation Commission

51 Monroe Street, Suite 1001 Rockville, MD 20850

Check if there are workplace& on file that are not identified here.

Name and Title of Aiithorized Representative,

E;rnature i' ,:,/,iL', l~ .!~ Date

Alis?air McArthur
DI.1955Assistant Chief Administrative Officer May19"

W
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Appendix 5, Maryland Comprehensive Historic Preservation Plan

Social/Educational/Cultural Theme



D, APPENDIX S

RESEARCH ISSUES FOR THE STUDY OF MARYLAND'S ABOVE-GROUND HISTORIC
RESOURCES

Introduction:

Throughout the state, survey activity to date has of
necessity focused primarily on the most significant and visible
historic resources. Domestic architecture has received far more
attention than commercial, industrial or agricultural resources,
for example, and few studies have given equal attention to
resources with primarily _social significance, such as black

.communities, workers' housing, or domestic outbuildings.

It is essential that future survey and research activity
respond to these issues and begin to address data gaps, neglected
areas of research and threatened resources. Research must be
directed toward analysis of resources by region, time period,
theme, and related property types in order to implement the MHT's
comprehensive planning efforts - -and improve evaluation and
protection functions. In recent years, local and regional survey
activity has been expanded into thematic areas to a considerable
extent, and this trend must be continued and expanded. Thematic
surveys have also been undertaken that are independent of local
surveys. These include a survey of industrial sites, buildings
and complexes in Baltimore, a survey of traditional sailing craft
of the Chesapeake Bay, a survey and preservation study of the
Mason-Dixon east-west .boundary line project, and a comprehensive
field recording project that has focused on agricultural
buildings in Maryland's Tidewater region. In addition, several
surveys sponsored by other state agencies have included a
thematic focus. Examples are the State Highway Administration
bridge survey (within the context of all M/DOT owned historic
resources), an on-going survey of state-owned railroad lines for
the State Railway Administration, a survey of the state's penal
institutions for the Department of Public Safety and Corrections,
and a survey of all National Guard armories for the Military
Department.

The principal obstacle to broad thematic surveys is usually
the lack of a sponsoring grant applicant and the Trust may find
it necessary to commit direct staff support to particularly
pressing needs when matching funds are not available. Similarly,
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more narrowly defined research needs could be undertaken on an
individual basis. A more coordinated effort to work with
university history, folklore, geography, architecture and
preservation programs could be used to link identified research
needs with class projects or thesis and dissertation research.
Increased research time for Trust staff would serve the dual
purpose of meeting research needs and keeping staff members
abreast of current scholarship.

The publication of county and regional architectural surveys
has been an important and visible. component of the Trust's
Community Education and Survey and Planning programs since the
early 1970s. Early publications consisted primarily of a
catalogue of historic sites within a defined region. As the
survey program has expanded, these publications have grown to
include lengthy essays di_scussin~ local history and analyzing the
architectural forms and traditions found in that region. Current
inventories have been exoanded to include discussion of
prehistoric and historic archeological resources, as well as
preservation planning issues and priorities for the future. The
format and content for these publications will continue to evolve
in response to the ever-increasing pool of research and fieldwork
and to changing preservation needs and priorities. The county
inventory series should remain the standard format for Trust
publication efforts, but other types of publications are needed
as well. These should include broader thematic studies develooed
from regional or statewide survey and research projects, and
site-specific case studies.

Research Questions:

The following research questions have been developed by the
Maryland Historical. Trust to guide future research and survey
work in Maryland. These suggested research issues have been
identified to date; additional questions and topics may be
defined in the future.

For all these themes and questions, research should seek to
identify the character - defining features of property types in
order to provide the basis for evaluation and protection
decisions. Research should advance the techniques and
methodologies of the field (for example, create predictive models
and estimates of the universe of historic sites, and their
survival rates over time.) Technical research can include case
studies in special problems and development of treatment models
Zor property types.
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3. What was the role of church—sponsored pattern books in church
design?

4. What has been the significance of functional plan and
organization within typical building forms?

SOCIAL/E DUCAT IONAL/CULTURz1L THEM-E:

1. What have been the major developments (key legislation etc.)
in education over time and how have these changes influenced
the design of educational buildings and institutions?

2. What places and structures in the state are representative of
its significant recreational activities?

3. What caused the increase in numbers of social institutions in
the late 19th century and greater numbers of buildings of
this type? (fraternal, cultural, etc.). What common types
can be identified?

4. How have trends in popular culture resulted in new types of
social and recreational facilities?
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5. How have the health care and social welfare professions
developed over time in caring for the poor, the disabled,
mentally ill, and what institutions have been associated with
these developments?

TRANSPORTATION THEME:

Research Issues:

1. How have changes in transportation influenced the state's
development and landscape?

2. What are typologies for analyzing and understanding resourceY 9 g
types linked to this theme?

,r

3. What are special problems in preserving outmoded
transportation facilities, such as late 19th century iron
truss bridges?

4. What has been the relationship between technology and
transportation, 'and between transportation and marketing,
both urban and rural?
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Appendix 4, Sample Survey of a Maryland Historic Context

Maryland Comprehensive Historic Preservation Plan



11 APPENDIX 4 SAMPLE DEVELOPMENT OF MARYLAND HISTORIC CONTEXT

Introduction:

This material has been prepared to guide the development of
historic contexts in Maryland, according, to the steps outlined 

forfthe. Secretary of the Interior's Standards and Guidelines. or
Preservation Planning (Appendix 2). It should be noted that the
"Examples." shown under each step are very brief samples which
illustrate the type of information to be included under each
step. These samples are not to be considered complete examples
of context. development.

Step 1: Define Historic Contexts

Identify geographical, chronological, and
conceptual/thematic limits. (Use statewide
organizational framework included in Maryland Historical
Trust's "Maryland Comprehensive Historic Preservation
Plan", and adapt locally.)

Example: Region: Piedmont

Time Period/Developmental Phase: 1870-1930,
Industrial/Urban Dominance

Concept/Theme: Agriculture

Step 2: Assemble Information About the Historic Context
s  

a) Collect information on:

1. Historical development

Example:

Conduct research in primary and secondary
sources on settlement patterns, development of
agriculture during period.

2. Identified historic properties

Example:

Compile site
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► compliance and Technical Preservation Services
data as well as other documentation on known
agricultural properties in the region and
county.

3. Relevant sources and organizations/agencies

Example:

Compile -listing of relevant groups, such as
agricultural land preservation 'groups, farmers
associations, rural community groups who have
knowledge and interest in preservation of
agricultural properties.

b) Assess the above information for completeness,
data gaps, biases..

Example:

Review past research and fieldwork, and consult
with historians and other experts in field;
explain factors causing gaps and biases.

Step 3: Synthesize information

Write narrative describing:

a) Background history, development patterns.

Example:

During the early part of the period (1870-1900)
there was a boom in agricultural activity and
production, especially grain, due to demand from
the Civil War, improved transportatibn, new
farming technology. Tobacco farming became much
less important. The county . remained a stable
agricultural society, but increasingly, urban
influences we.re felt. After World War I,
suburban development began to change the rural
character of many areas, and this trend awav
from agriculture toward commercial and
residential development has continued.
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b) Aesthetic values, issues, problems in
architecture, construction.

Example:

During this time, the design of farm buildings
was influenced by mass production and popular
design publications. Traditional and vernacular
farm building forms and techniques were adapted,
and new technology changed building design. The
layout of farm complexes changed to accommodate
different agricultural practices. Few new farms
were established; instead., existing farms were
expanded Qr incorporatpd, into larger ones, or
farm buildings remodelled or replaced.

C) Research issues, intangible cultural values.

Example:

Research questions: See Appendix 5 to the
"Maryland Comprehensive Historic Preservation
Plan", Research Issues for the Studv_ of
Marvland's Above-Ground Historic Resources, for
possible research questions for agricultural
history.

Step_ 4: Classify Prooertv Tvpes, Estimate Universe, Define
Characteristic Features, Integritv Levels, and Stresses

a) Identify groups of properties which share common
characteristics and are associated with the
concept/theme, time period, and region.

Example:

-Family farmsteads
-Plantations/manors/estates
-Tobacco farms
-Grain producing farms
-Livestock/dairy farms
-Orchards
-Agribusiness
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b) Characterize the locational patterns of Qrooerty
tvoes and estimate potential numbers and
1ncatinn of sitar_

1. Analyze patterns of site distribution, and
cultural and environmental factors
influencing site location.

Example:

Farms during the period were usually located
with access to road and rail transportation
and near water sources, as in previous
periods. Soil' quality continued to
influence farm locations.

2. Create predictive models. for site location
and test models using samples.

Examine:

Use Censuses of Agriculture during the
period to locate farms; use Maryland
Inventory of Historic Sites, National
Register, and other data; use historic maps
and conduct computer mapping with modern
USGS 7.5 minute topographic maps.

3. Develop estimates of numbers of sites which
existed during the period and survival-
rates,

urvival
rates, both above-ground and as
archeological sites.

Example:

Compare past and present Censuses of
Agriculture, historic maps, Landsat
photographs to estimate numbers of farms
which existed during the period and compare
with data on farms and farm sites today to
estimate survival rates. Analyze for both
standing structures and archeological sites.

4. Evaluate and define relative scarcity and
typicality of the property type and whether
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high or low integrity levels should be
required for significance.

Example:

Once the potential universe of sites is
known, then we can begin to determine
whether the property type has a large number
of surviving examples or only a few, thus
helping to make decisions on relative rarity
or commonness of sites, and whether
integrity levels should be low or high.

There _are orl y 10. known examples of this
property in .the county, and 50 in Maryland.
It is estimated that there may be 15 in the

a

county and 75 in Maryland. Since this is a
relatively scarce type, with a limited
number of resources, a property of this type
would not need to meet strict standards of

A
integrity.

C) Characterize the current and exoected
condition of property types and define
expected onvsical integrity levels and
stresses.

1. Define the inherent characteristics,
essential interior/exterior features:

Example: (Note: Example is for a standing
structure.)

CHARACTERISTIC FEATURES

Building Exterior Define Exnected Features:

Form:
(e.g., size, shape, height
of building, pattern of
openings)

263



r

Structural System:
(e.g., building framing members,
including joists, trusses,
loadbearing walls)

Finishes/Cladding:
(e.g. clapboard, brick,
shingles, roofing)

Ornamentation:
(e.g., cornices, sills,
lintels, doors, windows,
sash, stoops)

Buildina Interior

Floor Plan:
(e.g., sequence of spaces, size and
shape of rooms/hallways)

Finishes:
(e.g., plasterwork, floorboards,
tin/wood ceilings)

Ornamentation:
(e.g., door/window trim, baseboards,
decorative plaster medallions,
wainscotting, stairways)

Building Settin

Topographic features (such as a
gorge or the crest of a hill)

Number and density of buildings or
structures around the property or
relationship with parks or other
open space

Driveways, walkways, oaths, fencing,
lighting, signs, benches

Plants and trees, berms., foundations,
wells, terraces, drainage or irrigation
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ditches, or archeological features

2. Define the level of. integrity required
for local, state, and national
significance:

SIGNIFICANCE AND INTEGRITY CRITERIA

Materials Workmanship De-7sign lfitting: Location Feeling Association

National
Register
Standards:

% Intact

State
Inventory:

Intact

Local
Designation:

% Intact

The degree-' of integrity required for a particular
resource will vary according to several factors. For
example, if the resource is one of many examples of its
type, then a higher degree of integrity will be required
for it to be considered significant. Or, if the
resource is being evaluated for its significance as part

of a district, then its exterior features and setting
will require more integrity then its interior features.

3. Define the environmental factors, both

cultural and environmental, that either

threaten the resource's survival or can

assist in the preservation of the

resource.
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Example: r

Family Farmstead: [`

Stresses:

-Development pressure from new land use,
resulting in demolition or change to the
setting.

-Changing agricultural economy forces
small f :xms out- of business, thus
causing —vacancy,- obsolescence, and
neglect.

-Arson, vandalism are problems in some
areas.

-Potential for re-use as conference
center

-Property affords scenic setting and view

-Local farmers group wants to save.

Steo 5: Summarize information and assess future needs.

Specific information gaps relating to historic contexts
and property types should be described. Explanation
should be given of why this is needed to perform
identification, evaluation, or treatment activities.

Conclusion:

Once the historic context is developed, then goals can
be created describing preferred preservation activities
for groups of property types as described further in the
Secretarv's Standards (see co. 44719 - 44720 cf
Standards, Appendix 2).
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Attachment VI
f Sample Historic Preservation Fund

Application Packet

~~ort►e~y cow* COrvemmenc

June 5, 1990

Dear Friend of Preservation:

The Montgomery County Historic Preservation Commission (HPC) is seeking
proposals from not-for-profit historic and preservation groups seeking
matching funds to finance local projects. The deadline is August 1, 1990.

Matching efforts are required from all applicants and may be made in money or
in-kind services. Successful grantees will be required to carry adequate
insurance, as specified by Article 15 of the County's General Conditions of
Contract. Grantees are also required to contribute displays and/or volunteer
time at the Historic Preservation Commission's tent and booth at the
Montgomery County Agricultural Fair and the County Ethnic Heritage Festival,
in August and September, 1991. HPC will notify applicants of their selection
by September 30, 1990.

The types of projects that will be considered include, but are not limited to,
the following: walking tours of historic districts; handbooks for historic
property owners; sponsorship of preservation exhibits at fairs; feasibility
studies for restoration of buildings and sites owned by or under the custody
of non-profit groups; historic and archeological surveys; slide and tape
shows; lectures, videotaping, photographic displays, oral histories;
development of community involvement programs using historic resources; and
preparing National Register nominations.

All successful applicants will receive a contract from Montgomery County. The
County reserves the right to modify the amount and scope of services of the
original proposal. Funds will be distributed equitably to qualified
applicants for projects which meet the criteria.

Enclosed is this year's grant application. Should you have any questions,
please contact Alison Vawter or Jared Cooper, Historic Preservation Commission
staff, at 217-3625.

Sin

Je. Miskin
Chairperson

av
1871E

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625



'f MONTGOMERY COUNTY HISTORIC PRESERVATION FUND

APPLICATION FOR GRANT

Fiscal Year 1991

ALL GRANTEES WILL BE REQUIRED TO PARTICIPATE IN THE MONTGOMERY COUNTY
AGRICULTURAL FAIR AND THE ETHNIC HERITAGE FESTIVAL,• BY ,PROVIDING DISPLAY
MATERIALS OR VOLUNTEER TIME.

Group or Organization Name:

Address:

Name of Contact Person:

Contact Person Phone Number: (Home) (Office)

Contact Person Address:

1. On a separate sheet of paper, briefly describe your organization, its
objectives, and membership on a separate sheet of paper. Attach a copy of
organization's charter or founding document, or a copy of your tax exempt
certificate.

2. On a separate sheet of paper, briefly describe proposal for which you seek
funds. Include starting date, length of project, materials to be
utilized, resource experts, and all other pertinent details.

3. Budget Details.

a. On a separate sheet of paper, prepare an itemized budget indicating
all line items. Prepare the budget for the total cost of project,
itemizing cash, in-kind and County funds.

b. Summary of projected total cost of project:

Amount requested:

Amount of match: (cash)

(in kind)

TOTAL:



IPA

.4. On a separate sheet -of paper, provide detailed answers to the following
questions.

a. Where will your. organization,'s matching funds come from?

b. What kind of services will your organizationperform as part of an
in-kind match?

C. Describe other projects undertaken and completed by your group,
including source of funds.

5.
Signature of President of Date

Organization

I.hereby certify that is the President
(Name)

of and is duly elected, and that the information
(Organization)

contained in this application and its addenda is true and correct to the best

of my knowledge..

(Secretary) (Date)

Return completed form and attachments to the Historic Preservation Commission,
51 Monroe Street, -Room 1001, Rockville, Maryland 20850. For information,
call Alison Vawter at 217-3625. Application is due August 1, 1990.

HPC:av
1378E___-
Revised 
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MONTGOMERY COUNTY HISTORIC PRESERVATION FUND

Guidelines for Applicants

The Montgomery, County Preservation Fund was established to encourage
preservation activities in the County, and 'to promote increased public
awareness of, and community involvement in, all types of preservation.
projects. All applicants should read the. policy statement of the Montgomery
County Historic Preservation Commission in conjunction with these guidelines
before completing an application for funds..

Eligible Activities

The types of activities for which the Commission will consider funding
applications include, but are not limited to, walking tours of historic
districts, handbooks on design guidelines; explanatory brochures for property
owners in historic districts; demonstration of preservation skills at fairs
and other expositions; feasibility studies for restoration or preservation of
buildings, sites, and historical records or artifacts owned or under the----
custody

he ---
custody of non-profit organizations; public educational functions such as
historical and archeological surveys, slide and tape shows, lectures,
videotaping, photographic displays and oral histories; development of
community involvement programs using historic resources of all types

Organization

Each organization seeking funds must have historic preservation as-its primary
and motivating purpose, and :

1. Must be chartered or incorporated in Montgomery County; or

2. Must have by-laws, membership, elected officers, and regularly
scheduled meetings; or

3. Must have non-profit or charitable tax status; or

4. Serve a public educational purpose.

Management

Each organization seeking funds must demonstrate that it shall:

~__..._ . 1. __ Monitor the expenditure of project funds to contractors, firms, and
other organizations; 

_ —_.___



2. Report quarterly to the Commission on project progress and verify
---- expenditures-to-staff; ------ _...

3. Prepare a sworn affidavit showing the amount of cash, in-kind
contributions, or combination thereof comprising the organization's
50% match;

4., Submit vouchers documenting the value of in-kind matching
contributions. by members;

5.. 
Comply 

with non-discrimination in employment provisions of Chapter
11B, Montgomery County Code (1972), as applicable to organization
members and contractors;

6. Permit an audit and inspection of the organization's books and
records as required by Montgomery County during the duration of the
project; and

7. CARRY ADEQUATE INSURANCE, AS SPECIFIED BY THE GENERAL CONDITIONS OF
CONTRACT (SPECIFICALLY, ARTILCE 15 - ATTACHED).

Procedure

Each organization shall submit to the Commission the following:

1. A completed application form;

2. Copies of its charter, incorporation papers, by-laws, tax status
form, or other organizing documents;

3. Supporting materials necessary to further explain the proposal.

The Historic Preservation Commission will evaluate those applications deemed
to be complete and each applicant will be notified of the Commission's
decision by no later than September 1, 1990.

HPC: av
1378E
Revised 6/90



MOk )VERY COUNTY HISTORIC PRESERVAY- -'1 FUND

___.__.., ___,_.----_POL,ICY. GOVERNING HK ADMINISTRATION OF COUNTY PRESERVATION FUNDS

The purpose of the Historic Preservation -Commission in administering funds set
aside for preservation_ activities in Montgomery County is to promote increased
public awareness of, and community involvement in, -all types of historic
preservation activities. The Commission is empowered by both the Montgomery
County Master Plan (page lb) and the Historic Preservation Ordinance (Chapter
24A (5), Montgomery County Code) to administer funds or grants programs, to
provide information and educational materials for the public, and to encourage
activities that will advance the goals of historic preservation throughout the
County. Toward these ends, the Commission will act as an umbrella
organization for historic preservation, following these general principles:

1. A Montgomery County group or association that wishes to apply for
project funding must demonstrate that:

a. preservation, in its broadest terms, is a primary purpose as
stated in its founding document;

b. the project to, be funded has specific goals, methods of
operation, and designated persons to carry out-the-project; and

c. it has the capability of managing the funds granted by the
Historic Preservation Commission.

2. The Commission will devise and promulgate specific guidelines and
regulations for applications, selection criteria, and administration
of those projects chosen, with the assistance of its staff.

3. To ensure group involvement in the proposed project, an appropriate
matching requirement, either monetary and/or in-kind, shall be
imposed on all groups and associations that apply for funds.

4. As circumstances permit, every effort will be made to distribute the
funds available in an equitable manner which represents all regions
of the County.

5. All available funds will be advertised for applications through the
usual legal channels, press releases, public announcements, and
mailings directed to the Commission's specialized list of known
historical groups and associations.

The types of activities for which the Commission will consider funding
applications include, but are not limited to, the following:



C
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____a..__.._..__.wal.king_ tours _of_historic districts; 

b. handbooks on design guidelines;

C. explanatory brochures for property owners in historic districts and
for owners, of potential and designated historic resources;

d. demonstration of preservation skills at fairs and other expositions;

e. feasibility studies for restoration..or preservation of buildings,
sites, and historical records or artifacts owned or under the
custody of non-profit organizations;

f. public educational functions such as historical and archeological
surveys, slide and tape shows, lectures, videotaping, photographic
displays and oral histories; and

g. development of community involvement programs using historic
resources of all types.

The Commission believes that its coordination. and administration of historic
preservation efforts throughout the County will fulfill its legal obligations
under the Ordinance and the Master Plan.

HPC:av
1378E
Revised 6/90



MONTGOMERY COUNTY HISTORIC PRESERVATION FUND

ounty Procurement Requirements and Regulations

1. All grant -awards will be in the form of a letter contract. A copy of the
Countyls% Generale Conditions of .Contract are attached . for your
information. PLEASE CAREFULLY REVIEW THE INSURANCE REQUIREMENTS (Article
15).

2. The County reserves the right to modify the scope, budget and intent of
the proposed project.

3. No work may begin on the proposed project until a completely executed
contract has been forwarded to the organization. No reimbursement can be
made for work done prior to receipt of an executed contract.

4. Payment will be made upon receipt of complete invoices on the organization
letterhead and submission of backup materials documenting expenses for
which reimbursement is requested. Payments will be made no more than
quarterly, after receipt of progress reports, documentation of in-kind,
matching funds, and submission of invoices.

HPC:av
1378E
9/90
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1. ACCURATE INFORMATION, ACCOUNTING., !EM AND AUDIT The contractor certifies that all ii, oration the contractor has provided or will provide to

the County is true and correct and can be relied upon by the County in awarding, modifying, making payments, or taking any other action with respect to this

contract. Any false or misleading information is a ground for the County to terminate this contract for cause and to pursue any other appropriate remedy.

The contractor certifies that the contractor's accounting system conforms with generally accepted accounting principles, is sufficient to comply with the contract's

budgetary and financial obligations, and is sufficient to produce reliable financial information.

The County may examine the contractor's and any first-tier subcontractor's records to determine and verity compliance with the contract. The contractor and any

tint-tier subcontractor must grant the County access to these records at all reasonable times during the contract term and for 3 years after final payment. If the

contract is supported to any extent with federal or state funds, the appropriate federal or state authorities may also examine these records. The contractor must

include the preceding language of this paragraph in all first-tier subcontracts.

2. APPLICABLE LAWS This contract shall be construed in accordance with the laws and regulations of Maryland and Montgomery County. Montgomery County

Procurement Regulation 130-85, as amended by Emergency Regulation 11-89E• is incorporated by reference and made a part of this contract. In the case of any

inconsistency between this contract and the Procurement Regulations, the Procurement Regulations shall govern. The contractor must, without additional cost to

the County, pay any necessary fees and charges, obtain any necessary licenses and permits, and comply with applicable federal, state and local laws. codes and

regulations. For purposes of litigation involving this contract, exclusive venue and jurisdiction shall be in the Circuit Court for Montgomery County, Maryland or in

the District Court of Maryland for Montgomery County.

3. ASSIGNMENTS AND SUBCONTRACTS The contractor.may not assign or transfer this contract, any interest herein or any claim hereunder, except as

expressly authorised in writing by the Chief, Division of Purchasing and Materiel Management (CPMM). Unless performance is separately and expressly waived in

writing by the CPMM, an assignment does not release the contractor from responsibility for performance of this contract. Unless otherwise provided in the contract,

the.contractor may not contract with any other party for fumishing any of the materials or services herein contracted for without the written approval of the CPMM.

4. CHANGES The CPMM may unilaterally change the work, materials and services to be performed. The change must be in writing and within the general scope of

the contract. The contract will be modified to reflect any time or money adjustment the contractor is entitled to receive. Any claim about an adjustment in time or

money due to a change must be given in writing to the contract administrator within 30 days from the date the CPMM issued the change or the claim will be deemed

waived. Any failure to agree upon the time or money adjustment must be resolved under the "Disputes" clause of this contract. The contractor must proceed with the

prosecution of the work as changed, even if there is an unresolved claim. No charge for any extra work, time or material will be allowed, except as provided in this

section.

5. CONTRACTADMINISTRATION
A. The contract administrator, subject to paragraph B below, is the Department representative designated by the CPMM in writing and is authorized to:

(1) serve as liaison between the County and Contractor,

(2) give direction to the Contractor to ensure satisfactory and complete performance;

(3) monitor and inspect the Contractor's performance to ensure acceptable timeliness and quality;

(4) serve as records custodian for this contract;

(5) accept or reject the contractor's performance;

(6) furnish timely written notice of the contractors performance failures to the CPMM and to the County Attorney, as appropriate;

(7) prepare required reports;
(8) approve or reject invoices for payment;

(9) recommend contract modifications or terminations to the CPMM; and

(10) issue notices to proceed.

B. The contract administrator is NOT authorized to make determinations (as opposed to recommendations) that alter, modify, terminate or cancel the contract,

effect procurement, interpret ambiguities in contract language, or waive the County's contractual rights.

6. DISPUTES Any dispute arising under this contract which is not disposed of by agreement must be decided under Section M.2 of Montgomery County
Procurement Regulation 130-85, as amended by Emergency Regulation 11-89E. Pending final resolution of a dispute, the Contractor must proceed diligently with

contract performance. The head of the County department, office or agency ("Department Head") of the contract administrator is the designee of the CPMM, for the

purpose of dispute resolution. The Department Head may, with the contractor's consent, delegate this responsibility to another person (other than the contract
administrator). The contractor waives any dispute or claim not made in writing and received by the Department Head within 30 days of the occurrence giving rise to

the dispute or claim. A claim must be in writing, for a sum certain, and any money requested must be fully supported by all cost and pricing information. The
Contractor may, at the County's option, be made a party to any related dispute involving another contractor.

7. DOCUMENTS, MATERIALS AND DATA All documents, materials or data developed as a result of this contract are the County's property. The County has the

right to use and reproduce any documents, materials• and data, including confidential information, used in or developed as  result of this contract. The County may

use this information for its own purposes, or use it for reporting to state and federal agencies. The contractor warrants that it has title to or right of use of all

documents, materials or data used or developed in connection with this contract. The Contractor must keep confidential all documents, materials, and data prepared

or developed by the contractor or supplied by the County.

8. ENTIRE AGREEMENT There are no promises, terms, conditions, or obligations other than those contained in this contract; and this contract supersedes all
communications, representations, or agreements, either verbal or written, between the parties hereto, with the exception of express warranties given to induce the

purchase of goods by the County.

9. HAZARDOUS AND TOXIC SUBSTANCES Manufacturers and distributors are required by the federal "Hazard Communication Standard" (29 CFR 1910.1200),

and the Maryland "Access to Information About Hazardous and Toxic Substances" Law to label each hazardous material or chemical container, and to provide
Material Safety Data Sheets to the purchaser. The contractor must comply with these laws and must provide the County with copies of all relevant documents,
including Material Safety Data Sheets prior to performance of services or contemporaneous with delivery of goods.

10. IMMIGRATION REFORMAND CONTROL ACT The contractor warrants that both the contractor and any subcontractor do not and shall not hire, recruit or

refer for a fee, for employment under this contract or any subcontract, an alien knowing the alien is an unauthorized alien and hire any individual without complying

with the requirements of the Immigration Reform and Control Act of 1986 (the Act), including but not limited to any verification and record keeping requirements.

The contractor further assures the County that, in accordance with the Act, it does not and will not discriminate against an individual with respect to hiring, or

recruitment or referral fora fee, of the individual for employment or the discharging of the individual from employment becauseof such individual's national origin or

in the case of a citizen or intending citizen, because of such individual's citizenship status.

11. INCONSISTENT PROVISIONS Notwithstanding any provisions to the contrary in any contract terms or conditions supplied by the contractor, the County's

General Conditions will supersede those terms and conditions in the event of any inconsistency.

12. INDEMNIFICATION The contractor is responsible for any loss, personal injury, death and any other damage (including incidental and consequential) that may

be done or suffered by reason of the contractor's negligence or failure to perform any contractual obligations. The contractor must indemnify and save the County
harmless from any loss, cost, damage and other expenses, including attorney's fees and litigation expenses, suffered or incurred due to the contractor's negligence
or failure to perform any of its contractual obligations. The contractor must defend the County in any action or suit brought against the County arising out of the
contractor's negligence, errors, acts or omissions under this contract. The negligence of any agent, subcontractor or employee of the contractor is deemed to be the
negligence of the contractor. For the purpose of this paragraph, County includes its boards, agencies, agents, officials and employees.

13. INDEPENDENT CONTRACTOR The contractor is an independent contractor. The contractor and the contractor's employees or agents are not agents of the
County.

14. INSPECTIONS The County has the right to monitor, inspect and evaluate or test all supplies or services called for by the contract at all reasonable places
(including the contractor's place of business) and times (including the period of preparation or manufacture).

15. INSURANCE Prior to the commencement of work under this contract, the contractor must obtain at its own cost and expense and keep in force and effect
during the term of this contract, including all extensions, the insurance specified in the applicable table with an insurance company licensed or qualified to do
business in the State of Maryland. The contractor must submit to the CPMM a certificate of insurance prior to award of this contract, as evidence of compliance with

this provision. The County must be named as an additional insured on all liability policies. Sixty days written notice to the County of cancellation or material change
in any of the policies is required. In no event may the insurance coverage be less than shown on the applicable table. The requirements of this section may be waived
in whole or in part by the CPMM.
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GENERAL CONDP INS OF CONTRACT BfET'YWhEw t,;uup

TABLE -INSURANCE CONDITION NO. 7*A
CONTRACT DOLLAR VALUES (IN $1,000)

Up to so Up to 100 Up to 1,000 Over 1,000
...Worker's Compensation (for contractors with employees)

Bodily
Accident (each)
Disease (policy limits)

_ Disease (each_ employee)

Commercial General Liability
Minimum combined single limit for bodily injury and property
damage per occurrence including contractual liability, premises
and operations, and independent contractors

Minimum Automobile Liability (including owned,
hired and non-owned automobiles)

Bodily Injury
each person
each occurrence

Property Damage
each occurrence

Professional Liability'
For errors, omissions and negligent acts,
per claim and aggregate. With one year
discovery period and maximum deductible of $25.000 .
'Professional services contracts only

Certificate Holder
Montgomery County Government (Contract a )
Office of Procurement
Rockville Metro Center
250 Hungerford Drive. Room 175
Rockville, Maryland 20850-4153

-.100- -_ _ 100 Sea
500 500. 500-- Attachment-
100 ttachment-100 100 100 No. 1

300 500 1,000 See
Attachment

No. t

100 250 500 see
300 500 1,000 Attachment

No. 1
300 300 300

250 500 1,000 See
Attachment

No. 1

TABLE - INSURANCE CONDITION NO. 158
CONTRACT DOLLAR VALUES ((iN =1,000)

Up to so Up to 100 Up to 1,000 Orvr 1,000

Commercial General Liability 300 500 1,000 See
Minimum combined single limit for bodily injury and property damage Attachment
per occurrence including contractual liability, premises and No. 1
operations. independent contractors, and product liability

Certificate Holder
Montgomery County Government (Contract if )
Office of Procurement
Rockville Metro Center
250 Hungerford Drive, Room 175
Rockville, Maryland 20850-4153

TABLE - INSURANCE CONDITION NO. 15C
ALL LEASES (DOLLAR VALUES IN $1.000)
Worker's Compensation (for contractors with a Mployeea)
Bodily Injury by
Accident (each) 100
Disease (policy limits) 500
Disease (each employee) 100

Commercial General Liability
Minimum combined single limit for bodily injury and property damage 300
per occurrence including contractual liability.
premises and operations, and independent contractors

Minimum Automobile Liability ! R

(including owned, hired and non-owned automobiles)
Bodily Injury
each persun 100
each occurrence 300

Property Damage
each occurrence _ 300

Fire Insurance
Lessee shall be responsible for fire. theft and vandalism insurance on the contents
of the leased premises.

Certificate Holder
Montgomery County Government (Contract v )
Office of Procurement
Rockville Metro Center
250 Hungerford Drive, Room 175
Rockville, Maryland 20850-4153
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GENERAL CONDITIONS OF CONTRACT BETWEEN COUNTY & CONTRACTOR

16. NON-CONVICTION OF BRIBERY The contractor hereby declares and affirms that, to its best knowledge, none of its officers, directors or partners and none o'
its employees directly involved in obtaining contracts has been convicted of bribery, attempted bribery or conspiracy to bribe under the laws of any state or IN
Federal government.

17 NONDISCRIMINATION IN EMPLOYMENT The contractor agrees to comply with the nondiscrimination in employment policies in County contracts ai
required by Section 11 B-3 and Section 27-19 of the Montgomery County Code, as well as all other applicable state and federal laws and regulations regardini
employment discrimination. The contractor assures the County that, in accordance with applicable law, it does not, and agrees that it will not discriminate in am
manner on the basis of age, color, creed. national origin, race, religious belief, sexual preference or handicap.

The Contractor must include the provisions of this section in all subcontracts.

18. NOTICE OF ETHICS REQUIREMENTS The contractor is required to comply with the ethics provisions contained in Chapters I I  and 19A, Montgomer
County Code. In addition, notice is given of the following code sections:
(a) GIFTS. (11 B-50) IT IS UNLAWFUL FOR ANY PERSON TO OFFER, GIVE OR AGREE TO GIVETO ANY PUBLIC OR FORMER PUBLIC EMPLOYEE OR FOR AN`

PUBLIC OR FORMER PUBLIC EMPLOYEE TO SOLICIT, DEMAND, ACCEPTOR AGREE TO ACCEPT FROM ANOTHER PERSON GIFTS FOR OR BECAUS,
OF:
(1) AN OFFICIAL PUBLIC ACTION TAKEN, OR TO BETAKEN, OR WHICH COULD BETAKEN; (2) A LEGAL DUTY PERFORMED, OR TO BE PERFORMED, C'
WHICH COULD BE PERFORMED: or (3) A LEGAL DUTY VIOLATED OR TO BE VIOLATED OR WHICH COULD BE VIOLATED BY SUCH PUBLIC OR FORME
PUBLIC EMPLOYEE.

(b) KICKBACKS. (11B-50) IT IS UNLAWFUL FOR ANY PAYMENT, GIFT OR BENEFIT TO BE MADE BY OR ON BEHALF OF A SUBCONTRACTOR OR HIGHE
TIER SUBCONTRACTOR OR ANY PERSON ASSOCIATED THEREWITH AS AN INDUCEMENT FOR THE AWARD OF A SUBCONTRACT OR ORDER.

(c) CONTINGENT FEES. (116-51) IF THE AMOUNT OF THE CONTRACT IS IN EXCESS OF THREE THOUSAND DOLLARS, THE CONTRACTOR REPRESENT
THAT HE OR SHE HAS NOT RETAINED ANYONE TO SOLICIT OR SECURE THE CONTRACT FROM THE COUNTY UPON AN AGREEMENT C'
UNDERSTANDING FOR A COMMISSION, PERCENTAGE, BROKERAGE OR CONTINGENT FEE, EXCEPTING FOR BONA FIDE EMPLOYEES OR BONA FIC
ESTABLISHED COMMERCIAL SELLING AGENCIES MAINTAINED BY THE PERSON SO REPRESENTING FOR THE PURPOSE OF SECURING BUSINES11
OR AN ATTORNEY RENDERING PROFESSIONAL LEGAL SERVICES CONSISTENT WITH APPLICABLE CANONS OF ETHICS.

(d) EMPLOYMENT RESTRICTIONS. (11B-52(a)) UNLESS AUTHORIZED BY LAW. IT SHALL BE UNLAWFUL FOR ANY PERSON TRANSACTING BUSINES
WITH THE COUNTY TO EMPLOY A PUBLIC EMPLOYEE FOR EMPLOYMENT CONTEMPORANEOUS WITH HIS OR HER PUBLIC EMPLOYMENT.

(e) THE CONTRACTOR WARRANTS THAT DURING THE CONTRACT TERM IT WILL EMPLOY NO PRESENT OR FORMER COUNTY EMPLOYEE OR OFFICIP
IN VIOLATION OF SECTION 11 B-52 OR 19A-8 OF THE MONTGOMERY COUNTY CODE.

19. PAYMENTS No payment maybe made under this contract unless funds for the payment have been appropriated by the Montgomery County Council. Under ni
circumstances will the County pay the contractor for legal fees or for interest on amounts payable.

20. PERSONAL PROPERTY All furniture, office equipment, equipment, vehicles and other similar types of personal property specified in the contract ani
purchased with funds provided under the contract shall become the property of Montgomery County upon the termination or expiration of this contract, unle:
expressly stated otherwise.

21. TERMINATION FOR CAUSE The CPMM may terminate the contract in whole or in part and from time to time, whenever the CPMM determines that thi
contractor is:

a. defaulting in performance of this contract;
b. failing to make satisfactory progress in the prosecution of the contract; or
c. endangering the performance of this contract.

Prior to a termination for cause, the County will give the contractor written notice specifying the cause. The notice will give the contractor 10 days from the date thi
notice is issued to cure the default or make progress satisfactory to the County in curing the default. If the County determines that a default contributes to IN
curtailment of an essential service or poses an immediate threat to life or property, the County may terminate the contract immediately upon issuing oral or writtei
notice to the contractor without any prior notice or opportunity to cure. Any termination for cause shall be considered a termination for convenience asof the date th
contractor was advised of the termination for cause, it there was no cause.
22. TERMINATION FOR CONVENIENCE This contract may be terminated by the County, in whole or in part, upon written notice to the contractor, when th
county determines this to be in its best interest. The termination shall be effective 10 days after the notice is issued. The County Shall be liable only for payment'
acceptable performance prior to the effective date of the termination.

23. TIME Time is of the essence.

24. WORK UNDER THE CONTRACT Work may not commence under this contract until all conditions for commencement are met, including execution of th
contract by both parties, compliance with insurance requirements and issuance of any required notice to proceed.

25. GUARANTEE
A. The Contractor herein guarantees that all products offered (or used in the installation of those products) will carry a guarantee against any and all defects for

minimum period of one year from acceptance or as stated in quotation sheet. The Contractor shall be required to correct any and all defects in material ands
workmanship which may appear during the guarantee period by repairing (or replacing with new itemsor new materials, if necessary) any such defect at no c
to the County and to the County's satisfaction.

B. Should a manufacturer's warranty or guarantee exceed the requirements stated above, the guarantee or warranty will be the primary one used in the Case
defect. Copies of manufacturer's warranties are to be provided upon request.

C. All warranties and guarantees will be considered to be in effect from the date of acceptance by the County of the goods or services.
0. The Contractor guarantees that all work shall be accomplished in a workmanlike manner and the Contractor Shall observe and comply with all Federal, St,

County and local laws, ordinances and regulations in performing the services listed.
E. Goods and materials provided herein shall be of first quality, latest model and of current manufacture, and are not of such age orso deteriorated as to impairthi

usefulness or safety. Items that are used or demonstrator models are unacceptable, unless specifically requested in the Specification.

26. MINORITY BUSINESS PROGRAM It is the policy of the County to actively and aggressively recruit minority-owned businessesto provide goods and servit.
for the performance of governmental functions pursuant to Section 116-23 of the County Code. Minority-owned businesses are described in County law
Minority/Female/Disabled-owned businesses (MFD). MFD businesses include persons and firms that are 51% owned, controlled and managed by one or mr
,nemoers of a socially or economically disadvantaged minority group and include Blacks (not of Hispanic origin), Hispanics, American Indians, Alaska nativ
Pacific Islanders, Women, and the Mentally or Physically Disabled.

THIS FORM MAY NOT BE MODIFIED WITHOUT THE PRIOR APPROVAL OF THE OFFICE OF THE COUNTY ATTORNEY.
PMMD-45 REV. 06/89 Page 3



MH:61

Monte /mery County Uovec-; Attachment VII

Materials Used to Publicize

T 
Historic Preservation Fund

-NEU L 1C~i`~~ril

90-274

MATCHING<FUNDS AVAILABLE
FOR HISTORIC PRESERVATION PROJECTS

CONTACT.: Alison Vawter, 217-3625
or Jared Cooper

FOR IMMEDIATE RELEASE:: June 6, 1990

Montgomery County's Historic Preservation Commission is seeking proposals

for local projects from nonprofit historic and preservation groups seeking

matching funds or services.

Applications and guidelines for proposals can be obtained in the

Commission's office at 51 Monroe St., Suite 1001, in Rockville or by calling

Alison Vawter or Jared Cooper at 217-3625. The deadline for proposals is

August 1.

Matching funds or in-kind services are required of all applicants.

Successful grantees will be required to carry adequate insurance. Additional

requirements include contribution of time or participation in displays in

August and September, 1991 at the Commission's booth at the County

Agricultural Fair and Ethnic Festival.

Types of projects that will be considered include walking tours of

historic districts, handbooks for historic property owners, preservation

exhibits at fairs and feasibility studies for restoration of buildings and

sites. Also, historic and archeological surveys, slide and tape shows,

lectures, videotaping and photographic displays. Also, oral histories,

development of community involvement programs using historic resources and

preparing National Historic Register nominations.

-more-

.. -- ----,

Office of Information . 101 Monroe Street Rockville, Maryland 20850 • 217-6530/TTY'217-6505
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HISTORIC MATCHING FUNDS 2-2-2-2

Applicants will be notified by"September 30 if they are selected. For

more informati.on, contact the Historic Preservation Commission office at

217-3625.
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Attachment X
Final Submission to MHT for
pay-out (Federal FY 89)

July 31, 1990

Mr. Michael K. Day
Administrator
Local Government Preservation Programs
Maryland Historical Trust
Office of Management and Planning
45 Calvert Street
Room 415
Annapolis, Maryland 21401

Dear Michael:

Please consider this our final report, reflecting the final status of
Montgomery County's FY 89 Certified Local Government Grant.

In accordance with Article III, Final Reports, pages 4 and 5 of our FY 89
contract, the following items are either enclosed, have been previously
submitted, or will be submitted shortly:

1. Three copies of a report containing fully-developed historic
contexts on the theme of ecclesiastical resources in Montgomery
County in the twentieth century (enclosed).

2. Typed copies of all survey forms for properties surveyed, including
all negatives, photographs, and slides not previously submitted
(copies of survey forms have been submitted previously, all
negatives, photographs and slides will be submitted within 14
calendar days of today).

3. Publication-ready copies of capsule summaries for each site
identified by the survey, as described in Section F, Article II -
Scope of Services (enclosed).

Historic Preservation Commission

51 Monroe Street, Rockville, Maryland 20850-2419, 301/217-3625



Michael K. Day
Page Two
July 31, 1990

4. A typed survey index which will identify all sites surveyed under
this Contract. This list will be typed on plain bond paper and will
include: survey number, building name, specific address or
location, and town (enclosed).

5. Photocopies (8 1/2" x 11") of USGS 7.5 minute quadrangle maps
showing surveyed sites, and pertinent historic maps, to accompany
each survey form (previously submitted).

6. Maryland Automated Geographic Information (MAGI) system Variable
Historic Sites Inventory Coding sheets for all surveyed sites (I
have been told by Richelle Thomas, in a conversation today, that
MAGI coding sheets are no longer required).

7. Ten (10) copies of each of four issues of the Montgomery County
Preservationist Newsletter (enclosed - original contract called for
printing of 6 issues. However, only 4 were printed during the
period covered by this year's contract).

In addition, invoices not previously submitted are presented for payment. The
Historic Preservation Commission's Annual Report, covering July 1, 1989
through June 30, 1989, is also enclosed for your approval.

Should you have any questions, please do not hesitate to contact me. It has
been a pleasure working with you and Ri chel l e on this year's grant, and both
Laura and I look forward to meeting with you to discuss the FY 90.grant.

Sincerely,

9

Alison B. Vawter
Office Services Manager

1541E/4



' REQUEST FOR PA:'M N.

NATIO';AL PARK SER%'ICE

SURVEY & PLANNING GRANT-IN-AID PROGRAM

FROX: Montgomery County Historic Preservation Comm FID #
Name of Contractor Montgomery County, MD

51 Monroe Street, Suite 1001
Mailing Address

Rockville MD ?0850
City State Zip

TO: J. Rodney Little, State Historic Preservation Officer

Maryland Historical Trust

Depaptment of :lousing and Community Development

45 Calvert Street

Annapolis, Maryland 21401

CONTRACT EFFECTIVE DATE: 9/1/89 to 6/30/90

COIviRACT AMOUNT: $ $36,000

PERIOD COVERED THIS SUBMISSION: 3/1/90 to 6/30/90

EXPENSES (attach detailed explanation) TOTAL. AMOUNT $ $22,965.28 (-$7.35)

50% TOTAL AMOUtiT DUE $ $11,475.29

SUBMISSION 9 2

CERTIFIED JUST AND CORRECT AND PAYMENT NOT RECEIVED:

'&~ 
I , 

—

Signature of Contractor Date

DO NOT WRITE BELOW THIS LINE

Approved:

Signature of Project Director Date

Appropriation Code

Activity or Project

Fund

NPS Project U
Source Code



INVOICES

1. Robinson - March/April Preservationist $1223.33

2. Robinson - May/June Preservationist $1223.33

3. Executive Printing - March/April Preservationist $505.00

4. Executive Printing - May/June Preservationist $525.00

5. Greenhorne & O'Mara - 20th Century Context Development $7200.00

6. Traceries, t/a Emily Eig - Maps/Photos 60 Master Plan Sites $7173.40

7. Staff Support - File Reorganization $4615.22

8. Standard Office Supply - File Reorganization $500.00

TOTAL 50% $22,965.28

ADJUSTMENT (a $7.35 discount was received on -$7.35
a previous printing bill to
Executive Printing) $11,475.29

1985E



CAPSULE SUMMARY

SITE NAME: Nehouse Farm

SITE NUMBER: #13/1

APPROXIMATE BUILDING DATE: 1890; added to 1927.

LOCATION: 11415 Hawkes Road, Clarksburg, Maryland 20871

The Nehouse Farmhouse is a 2 1/2 story, three-bay, side-gabled frame structure

with a raised-seam metal roof; it is covered in pebble-dash stucco. Windows

are three-over-one, double-hung sash and the foundation is constructed of

stucco-covered stone. There are several outbuildings on..the property,

including a small shed (probably the earliest outbuilding on the site), a bank

barn (now demolished), a dairy barn with attached equipment building, silo,

storage shed, loafing barn, and garage.



CAPSULE SUMMARY

SITE NAME: Ed Lewis Farm

SITE NUMBER: #13/11

APPROXIMATE BUILDING DATE: circa 1790 (log), c. 1878 (frame)

LOCATION: 23730 Frederick Road, Clarksburg, Maryland 20871

The Ed Lewis farmhouse is a three-bay, 2 1/2 story log-and-frame I-house with

a side-gable roof covered in corrugated metal; it faces north onto Frederick

Road. The cornice is boxed and returned and there are exterior chimneys at

the east and west ends of the main block The house has six/six double-hung

windows, shuttered on the main facade. There are two small four-light

casement windows in the east gable end and one small four-light casement

window in the west gable end. The entire house is sheathed in German siding.

The house has several additions. There are several outbuildings on the

property _._.



CAPSULE SUMMARY

SITE NAME: Pickens Farm

SITE NUMBER: #13/12

APPROXIMATE BUILDING DATE: c. 1865, added to c. 1903

LOCATION: 23701 Shiloh Church Road, Boyds, Maryland 20841

The Pickens farmhouse is a 2 1/2 story, four-bay frame structure with a

side-gable roof covered with slate, an unusual material for this area. The

house rests on a stone foundation. A one-story shed-roof porch with square

posts covers part of the main (west) facade; there is latticework infill

between the piers supporting the porch. The central entrance has a transom

light and windows are two/two and six/six double-hung sash, with plain

surrounds. There are two internal chimneys, one at either end of the main

block. The house may incorporate an earlier log structure. There are several

outbuildings on the property, the most significant of which is a typical late

19th century bank barn.



CAPSULE SUMMARY

SITE NAME: Hilton Farm

SITE NUMBER: #13/18

APPROXIMATE BUILDING DATE: c. 1904

LOCATION: 22222 Ridge Road, Germantown, Maryland 20874

The Hilton Farmhouse is a large 2 1/2 story, four-bay clapboarded

late-Victorian frame structure with a side-gabled roof covered with

raised-seamed metal; it rests on a stone foundation and the windows are

one/one double sash. Window and door surrounds are plain. There are a number

of outbuildings on the site, the most important of which is an early 20th

century metal-roofed bank barn covered with vertical plank siding.



CAPSULE SUMMARY

SITE NAME: Elizabeth Waters Farm

SITE NUMBER: #13/19

APPROXIMATE BUILDING DATE: c. 1884-1892; added to c.1920's

LOCATION: 22010 Ridge Road, Germantown, Maryland 20874

The Waters Farmhouse is a 2 1/2 story, side-gabled, three-bay, stucco-covered

late-Victorian fram structure with a rear wing which combines a two-story

flat-roofed section (open on the ground floor) with a 2 1/2 story gable-roof

section. Most windows are two/two with shutters and slightly projecting

cornices. The gable ends have small, six-pane windows, double in the rear

gable and single in the main block. A one-story, shed-roofed, slate-floored

porch with large arched openings extends across the south and east elevations

of the house. The roof is metal and the foundation is stuccoed stone. There

are a number of outbuildings on the site which date from.-the 1920's and 30's.



CAPSULE SUMMARY

SITE NAME: Gue Cemetery

SITE NUMBER: #13/22

APPROXIMATE BUILDING DATE: 1842-1881

LOCATION: 300 yards north of 13601 W. Old Baltimore Road, Boyds, MD 20841

The Gue Cemetery, in its present condition, measures approximately 30'x30',

and is marked by two large oak trees. All remaining gravestones appear to

belong to members of the William Shaw Family. There are three small

rectangular stones, which may have been foot markers; they are unlettered.

Two others, similar in size and shape, are lettered. There are four large

stones with inscriptions, three intact, one fragmented. What appears to be

the lower portions of four stones protrude above the ground.
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CAPSULE SUMMARY

SITE NAME: Byrne (Magee) Farm

SITE NUMBER: #13/24

APPROXIMATE BUILDING DATE: c.1912

LOCATION: 22415 Clarksburg Road, Boyds, MD 20841

The Byrne farmhouse is a 2 1/2 story, four-bay, hipped roof, clapboarded

late-Victorian frame structure with a large centered gable on all four

elevations. Each gable is framed with a box cornice, has a centered window,

and is covered with several styles of decorative patterned shingles. Only the

north and south gable apexes have retained the decorative jigsaw trim

originally found on all four gables. There are a number of early to

mid-twentieth century outbuildings, including a gambrel -roof dairy barn.



CAPSULE SUMMARY

SITE NAME: William Reid House

SITE NUMBER: #13/29

APPROXIMATE BUILDING DATE: c.1884, c.1897

LOCATION: 21301 Slidell Road, Boyds, MD 20841

The William Reid farmhouse is a 2 1/2 story, three-bay, side-gabled frame

structure which has been considerably enlarged over the years. The central

entrance has a transom and there is a second-story centered gable covered with

fish-scale shingles; the gable features an arched window. Other windows are

six/six, and all gable ends have small, paired, four-pane windows. The house

is covered with asphalt shingles, has a patterned metal roof, and rests an a

stone foundation. There are eight outbuildings on the site, the most notable

of which is a late nineteenth or early twentieth century gable-roof barn,

unusual for its horizontal clapboard siding.



CAPSULE SUMMARY

SITE NAME: William H. Poole House

SITE NUMBER: #14/25

APPROXIMATE BUILDING DATE: c.1876-1887

LOCATION: 24141 Kings Valley Road, Germantown, MD 20874

The Poole House is a small, four-bay, side-gabled frame house covered with

pebble-dash stucco. A central chimney is located on the ridge line of the

seamed-metal roof. Windows are six/six and shuttered on the second story and

one/one on the ground floor and unshuttered, with plain surrounds. Gable ends

have small centered windows and return cornices.



CAPSULE SUMMARY

SITE NAME: Salem United Methodist Church

SITE NUMBER: #14/26

APPROXIMATE BUILDING DATE: 1907

LOCATION: 23725 Ridge Road, Clarksburg, Maryland 20871

The present church building, erected in 1907, is a one-story, two-bay,

rectangular frame structure with a front-gabled, asphalt-shingled roof and a

slightly-projecting entrance tower in the southwest bay; the tower has a small

pointed-arch stained glass window on its south elevation, at ground-floor

level. A steeple with an open belfry caps the tower. The vertically-sided

belfry features a railing with turned balusters, bracketed corners, and a

modillioned cornice. The church foundation, originally of stone, is now

stuccoed concrete block. A small cemetery is located at the rear of the

church.



CAPSULE SUMMARY

SITE NAME: Chevy House

SITE NUMBER: Within Site #30/13, the Garrett Park Atlas Historic District

APPROXIMATE BUILDING DATE: 1927

LOCATION: 10912 Montrose Avenue, Garrett Park, Maryland 20896

The resid.e.nce at 10912 Montrose Avenue (one of the "Chevy" house "Sylvan"

models) is a simple-one story, three-bay, side-gabled frame bungalow with

classical detailing. It is covered ith German siding and rests on a

partially-stuccoed brick foundation; there is a full basement. The roof is

asphalt shingle and the off-center entrance door has a 15-light window.

Significant as a "Chevy" house, one of a group of modestly-priced houses built

in Garrett Park after World War I, the house is in poor condition.



CAPSULE SUMMARY

SITE NAME: Shaw House

SITE NUMBER: #33/9

APPROXIMATE BUILDING DATE: 1851

LOCATION: 713 Quaint Acres Drive, Silver Spring, Maryland 20904

The Shaw House is a 2 1/2 story, three-bay frame structure with a side-gabled,

slate-covered roof; its main block dates from 1851, and major additions and

alterations date from the early to mid-twentieth century. On the main (east)

facade, the north and south roof ends have gabled brick dormers ith six/six

double-hung windows; the dormers (probably added in the 1950's) are also

slate-covered. Main block windows are six/six double-hung sash and shuttered,

with plain surrounds. A central entranceway, reached by a short flight of

steps, is ornamented with fluted pilasters and a broken pediment, added at a

later date. The siding is lapped, and the foundat.i_on is stone.



Locational
Atlas Site 4

13/1

13/11

13/12

13/18

13/19

13/22

SITES SURVEYED UNDER FY 1989 CLG CONTRACT

Name of Site

Nehouse Farm

Ed Lewis Farm

Pickens Farm

Hilton Farm

Waters Farm

Gue Cemetery

13/24 Byrne/Magee Farm

13/29 William Reid House

14/25 Poole House

14/26 Salem United Methodist
Church

30/13 Chevy House

33/9

Final Report
Requirement #4
Montgomery County
FY 89 CLG

Shaw House

Address

11415 Hawkes Road, Germantown

23730 Frederick Road, Clarksburg

23701 Shiloh Church Road,
Clarksburg

22222 Ridge Road, Germantown

22022 Ridge Road, Germantown

13601 W Old Baltimore Road
(300 yards north of Shaw House)

22415 Clarksburg Road, Clarksburg

21301 Slidell Road, Boyds

24141 Kings Valley Road,
Germantown

23725 Ridge Road, Germantown

10912 Montrose Avenue, Garrett
Park (within Garrett Park Atlas
Historic District)

713 Quaint Acres Drive, Silver
Spring



M E M O R A N D U M

July 10, 1990

TO: Heidi Metzger, Accountant
Division of Accounting

FROM: Frederick C. Wilcox
Administrative Services Coordinator
Department of Housing and Community Development

SUBJECT: Transfer of Expenditures - Historic Preservation

Please transfer the following expenditures from the
general fund to this Historic Preservation Grant.

FROM TO

415521/01 1,871.54
418707/F6012G/01 1,871.54

415539/08 142.24
418715/F6012G/08 142.24

415539/09 106.68
418715/F6012G/09 106.68

415539/10 187.15
418715/F6012G/10 187.15

This transfer will permit us to charge the State
grant for time spent in organizing files for the Historic

Preservation Office. Attached is a worksheet indicating the
hours per pay period.

Attachment

FCW:gk:2889A `



t

~.udt.~z

y6/ Z116 ZD ±),G,' z ZoP.

3S G /o. /Z 3 A~

:~~f 

/2.1/ 
.~7' g /I ' 

/e~. 
/ I? 

. 
21

lZ

f

r.' r

/jr

%~ %<%



Frngram: 
/ 

Year:

, arme: Position: ~e

Hourly Rate As Apprvved ~e
By the Mr: 5 ~~•

I~TE r TWAL HM ; C SCRIFTION OF CONTRIBUIED SZZVIC—V

0

33

~ 5 f. d.6

I

ex
z
Z7

/

D?
i0

I oerti that the data provided above is correct.

Signature of sub#-anted Signature of Donor and Date

I certify that the se--vices sham above were essential to grant-assisted effort., that

the amounts of tLme indicated are appropriate, and that the hourly rate is reasonable

and Gonforrs to procedures for valuing volunteer se--vice-s.

signature of State Historic Date
Pz-es;,---vation officer

z
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Program: Year::

Nam: /L~%~~/ '~~``. Position:

H=ly Fate As Approved
by the Mi': S ~~~aiC'P /•UG~~'~sr.P.df i.ri~i~e~aSF'.

Ii~1Z'E 'IL ML H(W U SC RIMCN .OF O34iRS3= SERVICE
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l

f
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I

61

/o

I pert ' that the data provided above is correct .
i~ 7

Sigmtum of tee S tune of Donor and Date/

I certifythat the services shown above were =ial to -assisted effort thatgrant
the amou:rs of indicated are appr--4vriate, and that the hourly rate is reasonable
and confozzz to procedures for valuing volunteer se-vices.

Signature of Stata Historic Cate
Preservation officer

Him
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Attachment XI
" UG..Annual Report - Federal FY 89

MONTGOMERY COUNTY HISTORIC PRESERVATION COMMISSION

CLG ANNUAL REPORT

July 1, 1989-June-30, 1990

I. ENFORCEMENT OF STATE AND LOCAL LEGISLATION

A. Number of Cases Reviewed: Total Approved Denied Deferred

1. Alteration 31 26 5 0

2. Construction 30 27 2 1

3. Demolition 1 0 0 0

Review of Work in Locational Atlas Districts and on Individual Atlas
Resources (review performed by HPC Staff):

Number of Cases Reviewed: Total Approved Denied Deferred

1. Alteration 15 14 1 0

2. Construction 24 24 0

3. Demolition 3 2 1 0

B. Number of New County Historic Preservation Master Plan Designations:

1. 34 individual resources.

2. 4 historic districts.

C. Number of Cases Automatically Approved Through Time Expiration:

1. 0



II. QUALIFIED PRESERVATION REVIEW COMMISSION

A. Number of Members:

1. Total: 9

2. Professions Represented:

a. Real Estate: 1 (James King, appointed 3/90)

b. Public History: 1

C. Architecture: 2 (Steven Karr's term expired 1/90)

d. Landscape Professional: 1

e. Restoration Contracting:)

f. Journalism: 1 (Cyril O'Brien's term expired
1/90)

g. Community Activism: 2 (Adoria Brock Frei's term
expired 1/90)

h. Law: 2 (Walter Booth and Albert
Randall, appointed 3/90)

i. Historic Preservation 1

B. Number of Vacancies:

1. Total: 3

2. Duration: n/a (although 3 Commissioners' terms expired 1/90,
they served, as required under the ordinance, until their
replacements were appointed).

C. Attendance:

1. Number of Meetings Held: 23

2. By Member, Number of Meetings Attended:
0



t.

#

a. Walter Booth 6

b. Joseph Brenneman 23

C. Adoria Brock Frei 16

d. Philip Cantelon 21

e. Bridget Hartman 19

f. Steven Karr 13

g. James King 4

h. Jeff Miskin 21.

g. Cyril 0' Brien 16

i. Albert Randall 6

j. Leonard Taylor 20

k. Barbara Wagner 23

3. By Discipline, Number of Meetings Attended:

a. architecture 23

b. history 21

C. architectural history 19

d. archeology 0

e. planning 0

f. other (landscape professional) 21

g. other (restoration contracting) 23

D. SHPO Informational Meetings Attended, by Member:

g



a. Walter.Booth 0

b. Joseph Brenneman 0

C. Adoria Brock Frei 0:

d. Philip Cantelon 0

e. Bridget Hartman 1

f. Steven Karr 0

g. James King 0

h. Jeff Miskin .1

g. Cyril 0' Brien 0

i. Albert Randall 0

j. Leonard Taylor 0

k. Barbara Wagner I

E. National Register Component

1. Number of Nominations Received:

a. total: 0

b. total evaluated: 0

C. total rejected: 0

d. total approved: 0

III. SYSTEM FOR SURVEY AND INVENTORY OF HISTORIC PROPERTIES

A. Number of Survey Forms Produced:

1. Total: 12



a. Reconnaissance: 0

b. Intensive: 10

C. National Register: 0

B. Usability of Survey

1. Where Housed? Commission Office, 51 Monroe Street, Suite 1001,
Rockville, Maryland 20850.

2. Number of Copies: 3

3. How Protected?: standard archival methodology

4. Accessible to Public?: yes.

5. Accessible to Handicapped?: yes.

6. Indexed? yes.

a. How? SHPO-approved indexing system.

7. Updated? yes.

a. How? Organized by County site number system.

b. When? Periodically throughout fiscal year.

C. Exchange and Update of Data.

1. Does SHPO Office Have Duplicate of CLG Survey.: yes.

2. Does CLG Have Duplicate of Survey Forms in SHPO Office: yes.

3. Is SHPO Office Informed of Additions/Deletions: yes.

4. Is SHPO Office Informed of Corrections/Modifications: yes.

5. Is SHPO Office Informed of Copied/Updated Photos: yes.

IV. PUBLIC PARTICIPATION

A. Are Regular Meetings Advertised? yes (for example, see Attachment
A).



I.- Which Media? newspaper, and agenda mailing list.

..2. How Many Times? once per case.

3. How Far In Advance of Meeting? two weeks.

4. How Are Special.Meetings Advertised? see 1. above.

B. Minutes (for example, see Attachment B).

1. How Taken? Stenographic/Taped proceedings. -

2. Are Drafts Circulated for Corrections: yes.

a. To Whom? Commission members.

3. Where Housed? Commission office.

4. How Many Copies? 1 on paper, 1 on floppy disk, 1 on cassette.

C. Notification of Applicants (for example of notification of
Commission decision and meeting agenda, see Attachments C and D).

1. When Mailed? 14 days before meeting.

2. Copies To Whom? property owner, applicant, adjacent/confronting
property owners, and all other interested parties of record.

3. Where Filed? Commission office.

D. Rules and Procedures.

1. Published in Handbook? no.

2. Available for Asking? no.

3. Given to Each Applicant? no.

E. General Considerations.

1. Have Any Significant or Contributing Resources Been Lost? no.

a. Fire and Natural Causes: 0

b. Vandalism or Neglect:



C. Economic or Political Pressures: 0

2. Are Any Significant or Contributing Resources In Danger of Being
Lost? yes.

3. Would Higher Visibility for the Commission Help? possibly.

4. Could SHPO Office Help? possibly.

V. FINANCIAL SUMMARY

A. Relation of Commission to Other Governmental Units?

1. Master Plan Designation Process: Commission makes
recommendations on Master Plan designations to the Montgomery,
County Planning Board; Planning Board makes recommendations to
County Council; County Executive reviews recommendation of
County Council.

2. Historic Area Work Permit Application Process: Commission
reviews all applications prior to issuance of building permits
by County Department of Environmental Protection. Commission
has authority to approve or deny all applications within a
designated historic district or historic site.

B. How is the Commission Funded? County-Council approved budget
allocations through the Department of Housing and Community
Development; CLG monies.

C. Does the Commission Have Its Own Budget? yes - a separate line item
in the Department of Housing and Community Development overall
budget.

D. How Are Expenditures Authorized? Through the Department of Housing
and Community Development.

E. What was the Commission's FY 90 (Federal FY 89) Budget? (See
Attachment E).

F. What Grant-In-Aid Was To Accomplish? publication of Preservationist
Newsletter; file reorganization; survey/research of historic
resources; and development of 20th century ecclesiastical theme.

G. What Was Accomplished? all of the projects funded under the grant.

M



H. How Were Non-Cash Receipts Verified and Recorded? statement of
verification by party involved.

I. Was CLG Grant-In-Aid Assigned to a Separate Cost Center? yes.

VI. RESUMES OF COMMISSION MEMBERS

A. See Attachment F

VII. MINUTES/TRANSCRIPTS

A. See Attachment G.
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(. .ETACHMENT B

MONTGOMERY COUNTY HISTORIC

M I N U I

March 14, 1990

Present Guests

Joseph Brenneman Peter Wilson, 10215 Menlo Avenue
Adoria Brock Frei Martha Robinson, The Preservationist
Philip Cantelon Robert Robinson, "
Bridget Hartman Lois Snyderman, Clarksburg Sites
Jeff Miskin, Chairperson Ari J. Sky, Office of Legislative
Leonard Taylor, Vice Chair Oversight
Barbara Wagner Karen Orlansky, "

John Moran, Capitol View Park LAP
Absent Robert Sherwood, Lewis Farm

Les Sherwood, "
Cyril O'Brien (term expired) David Yegher, Waters Farm
Steven Karr (term expired) Arthur G. Rosenberg, Hilton Farm

Andrea Rebeck, Hilton Farm
Staff Hank Handler, Hilton Farm

Thomas Magee, Byrne (Magee) Farm
Jared B. Cooper Sue Carter, Representing Various
Alison B. Vawter Clarksburg Property Owners

Steve Yegher
Gwen Marcus, M-NCPPC
William Zartman, Shaw House
Alex Zartman, Shaw House
Marie Zartman, Shaw House
Michael Robertson, Poole House
Jerry Staub, Salem UM Church
Elwood Nehouse, Nehouse Farm
George Martin, Avery-Flaherty
Jay Henn, "
Judy Hanks-Henn
Ray Shulman
Harry Mc Pherson
Don Little
Helen Wilkes
Fiona Morris
Alun Morris
Nancy Sherman

.

Lois Weisman
Edith Ray Saul
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The March 14, 1990 meeting of the Historic Preservation Commission convened at
7:40 p.m., Chairperson Miskin calling the meeting to order.

I. HISTORIC AREA WORK PERMIT APPLICATIONS

A. Application by Margot Booth for Historic Area Work Permit at 10215
Menlo.Avenue, Silver Spring, Maryland (HPC Case No. 31/7-90B)

The Chair opened the public record and called for a staff report. Ms. Vawter
noted that the application had been advertised in the Montgomery Journal issue
of. February 28, 1990. Mr. Cooper showed slides of the structure located at
10215 Menlo Avenue, in addition to slides of the surrounding area. He,
explained that the applicant is proposing extensive additions to the existing
structure at this address, a small, one-story gable roofed cottage of early
20th century origin with a recent shed roofed addition at the rear. Mr.
Cooper said that the original portion of the house has undergone a number of
alterations including changes to doors, windows, porch and siding, and that he
was of the opinion that the structure has no particular architectural
significance, although, in terms of scale, it blends well with the surrounding
streetscape. Mr. Cooper said that in his estimation,the proposed additions
would dramatically change the appearance, massing and scale of the existing
structure so much so that he would recommend that the proposal be considered
as infill construction, rather than alterations to an existing structure. He
stated that, essentially, the proposal is to convert a simple, diminutive
cottage to a 2 1/2 story "neo-Victorian" structure. Mr. Cooper said that he
does not find the conversion_ to be objectionable in and of itself. However,
he said, not only would the proposed changes result in the largest structure
on the block, they would result in a scale which would be much greater than,
and inconsistent with, the immediately adjacent structures as well as most
others on Menlo Avenue from its northern terminus to its intersection with
Loma Street. While there are four two story structures along the east side of
Menlo, Mr. Cooper explained, all of them are smaller in scale than the
proposed structure. Mr. Cooper recommended denial of the proposal as
presented, but said he would recommend approval of a somewhat modified plan
with a focus on reduction of overall height and width.

Mr. Peter Wilson, representing the property owner, came forward to address the
concerns of the Commission. He stated that the structures adjoining and
confronting this property are considered nominal in the Capitol View
vicinity. Therefore, he said, the proposal for construction will have no
adverse impact on those structures. He also added that no trees or vegetation
will be impacted by the proposal. Mr. Wilson also stated that he believed the
proposal was in keeping with HPC guidelines, and with many previously approved
projects in the Capitol view area. He stated that he felt it should be
approved, as is, as did the LAP. He reminded the Commission that the
ordinance instructs them to review new construction in a more liberal light.
He stated that he had constructed a model for the Commission to better view
the telescoping effect of the massing of the structure. He explained that the
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front of the structure will be built on the existing foundation, and will be
approximately 18 feet wide. He stated that the actual addition to this
structure begins 66 feet back from the street. He said that the lot is 11,000
square feet, with a large number of trees on. the north side.

Chairperson Miskin asked how the ridge line of the house to the .right of the
proposed addition compared to it in terms of height. The applicant replied
that the ridge line on the adjacent structure is several feet higher than that
which currently exists at 10215 Menlo. The Chair stated that he would like to
see more detailed information in answer to this question, in order to compare
the proposed height of the new construction to the height of other structures
on that side of the street.

Commissioner Taylor stated that it would be appropriate to leave the record
open in order to allow the applicant to return with a streetscape elevation
showing the proposed house in the context of at least two of. the adjoining
resources on each side. The Chair and Commissioner Hartman both concurred
with this suggestion, stating that they were at a loss to estimate what the
impact on the streetscape would be without this information. Commissioner
Hartman added that the plan is great in isolation, and the model does an
excellent job of illustrating the telescoping effect of the house, but it
doesn't really give a sense of how the house will fit into the streetscape.
She also asked if the applicant had said that the roof line will be no higher
on the proposed structure than that of the existing two-story gabled houses.
Mr. Wilson replied that he has not been out with a measuring tape or a
transit, but he is under the impression that, due to the layout of the street
and the particular grade at which the proposed construction site is located,
the house would be lower than the existing two-story structures.

Commissioner Cantelon asked what the current square footage of the house on
the property is, and the applicant replied that it was approximately 700
square feet. Commissioner Cantelon asked what the square footage of the
footprint of the proposed house would be, and the applicant stated that he
would have to calculate that information. Commissioner Cantelon commented
that that information would be helpful in the Commission's deliberations. Mr.
Wilson stated that he was not prepared to go to such lengths as to prepare
modeling and streetscape analysis information. He stated that he had spent
the previous Saturday with the LAP at the site, and indicated that their
approval was unanimous. Mr. Wilson requested that the Commission vote on the
proposal at hand this evening.

Mr. John Moran of the Capitol View Park LAP came forward to state that the
LAP's initial reaction to the plan was skeptical, but after discussion with
the designer, the LAP was prepared to support it. Furthermore, he said, there
are other, recently built structures on the street as large as this
structure. He also stated that the massing problem is less evident on this
proposal than on the other two recently constructed houses on the street.
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Commissioner Cantelon stated that in his mind, the LAP's recommendation is
important. However, he said, since the time that the construction of the two
recent structures on the street was approved, the Commission has begun to take
other matters into consideration. He suggested that no work done on this
structure be eligible for tax credits at the County level. He also requested
that square foot figures on the lot and proposal be provided.

Commissioner Wagner asked why this side of the street was included in the
historic district. Mr. Moran replied that the 3 historic resources on this
side of the street were deemed important enough to be included in the district
boundaries.

Commissioner Cantelon suggested that the LAP and HPC consider the possibility
of reviewing the borders of the historic district at some point in the future
to determine whether they should be re-drawn to exclude inappropriate
development(s) within the district. He said he would like to •see the ratio
of the proposed house to the square footage of the lot, the houses that have
been added to that street, and the historic resources. He stated that, given
that information, he would be prepared to vote on the matter. He stated that
he wanted to compare the square footage of the proposed house to that of
others in the area to assure that the Commission was not approving something
completely out of scale with the neighboring structures. If, he said, the
ratio turns out to be compatible with the neighboring structures he would be
prepared to move to approve it.

Mr. Wilson again reminded the Commission that the LAP felt that this proposal
was appropriate, and stated that he was not able to forego a decision tonight
without some loss. He stated that a delay of two weeks would translate into a
month, and he was unwilling to leave the record open. He stated that the
Commission is requesting technical numbers that he was not told he would
need. He said that he did not think that, in light of the LAP meeting, and
their enthusiasm for the project, it was a fair position to put him in.
Chairperson Miskin told him that, if pushed to a vote, he believed the action
on the permit application would be unfavorable. He once again urged the
applicant to be amenable to leaving the record open on the application. The
applicant asked for a poll of the Commission.

Commissioner Wagner MOVED that the Commission deny the permit for the
addition at 10215 Menlo Avenue in the Capitol View Park Historic District,
Case No. 31/7-90B, on the basis of criterion 24A-8(a), in that the alterations
sought would be inappropriate and inconsistent with the structures immediately
surrounding this structure in the Capitol View Park Historic District.
Commissioner Cantelon requested that the motion be amended to state that the
Commission believes the alterations may be inappropriate and inconsistent,
based on the information submitted. Commissioner Wagner accepted the
amendment. Commissioner Taylor seconded the motion.
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Commissioner Cantelon spoke to the motion, stating that he would vote against
it because it puts the applicant at a serious disadvantage in having to
re-apply .and wait for re-advertisement. He stated that he believed a
different motion would solve the applicant's problem. Commissioner Taylor
also commented that he was a little disturbed by the. fact that the applicant
inferred an approval was due him because of the LAP's.ap.proval. He said that
meeting with the LAP and staff in good faith is part of the process, and in,
light of the fact that staff recommended denial, the presumption that the
Commission would approve the application is inappropriate. The Chair closed
the public record.

The Chair called for a vote on the motion at hand; the motion passed 4-3,
Commissioners Miskin,. Brenneman, and Cantelon in dissent. .

B. Application by Elm Reed St., L.P., for Historic Area Work Permit at
7250 Wisconsin Avenue, Bethesda, Maryland (Community Hardware) (HPC
Case No. 35/14-90A)

The Chair opened the public record and called for staff's report. Ms. Vawter
noted that the application was advertised in the February 28, 1990 edition of
the Montgomery Journal.

Commissioner Taylor notified the Chair and Commission that, as the owner's
agent in the above-referenced case, he would like the record to reflect that
he has requested the permission of the Montgomery County Ethics Commission to
act for the Elm Reed Partnership in this matter, and was advised that it would
be acceptable on the condition that he recuse himself from any action on the
matter. The record should also reflect that a copy of this letter has been
placed in the case file for this application, and further that Commissioner
Taylor did not participate in the vote or any deliberation on the case.

Mr. Cooper showed some slides of the resource and its context, and explained
that some very minor alterations are proposed, including in-kind replacement
of the front door, replacement of porch glass utilizing existing sashes,
installation of standing seam roof and half-round gutters on front porch,
installation of two new louvers on rear elevation, and regrading of the
sidewalk entrance to building to provide for handicapped access. Staff
recommended approval of the application based on criteria 24A-8(b)(1) and (2).

Mr. Taylor explained that the glass utilized would be insulating glass, and
that the existing door has deteriorated and needs to be replaced. He said
that the replacement door will match the existing. He summarized his comments
by explaining that the new louvers on the rear elevation are necessary to
accomodate vents for a new air conditioning system to be installed. There
being no further discussion, the Chair closed the public record.
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'Commissioner Cantelon MOVED to approve the application, based on criteria
~24A-8(b)(1), (2), and (3), in that the proposal will not substantially alter
the exterior features of an historic site or historic resource within an
historic district, is compatible in character and nature with the historical,
.archeological,' architectural or cultural features of an historic site or the
historic district in which an historic resource is located and would not .be
detrimental thereto or to the achievement of the purposes of Chapter 24A, and
in that the proposal would enhance or a.id in the protection, preservation, and,
public or private utilization of the historic site or historic resource
located within an historic district in; a manner compatible withthe
historical, archeological, architectural or cultural value of the historic
site, or historic district in which an historic resource is located.-
Commissioner Hartman seconded the motion, which passed unanimously.

II. EVALUATION OF ATLAS SITES/DISTRICTS

A. Evaluation of the Barber/Nehouse Farm (Atlas Site #13/1) located at
11415 Hawkes Road, Clarksburg, Maryland .

B. Evaluation of the Lewis House (Atlas Site #13/11) located at 23730
Frederick Road, Clarksburg, Maryland

C. Evaluation of the J. Pickens Farm (Atlas Site #13/12) located at
23701 Shiloh Church Road, Clarksburg, Maryland

D. Evaluation of the George Hilton Farm (Atlas Site #13/18) located at
22222 Ridge Road, Germantown, Maryland

E. Evaluation of the Waters Farm (Atlas Site 1#13/19) located at 22022
Ridge Road, Germantown, Maryland

F. Evaluation of the Gue Cemetery (Atlas Site #13/22) located on the
North Side of Old Baltimore Road, between Clarksburg Road and I-270,
Clarksburg, Maryland

G. Evaluation of the Byrne (Magee) Farm (Atlas Site #13/24) located at
22415 Clarksburg Road, Clarksburg, Maryland

H. Evaluation of the William Reid House (Atlas Site #13/29) located at
21111 Slidell Road, Boyds, Maryland

I. Evaluation of the William H. Poole House, (Atlas Site #14/25)
located._at 24141 Kings Valley Road, Germantown, Maryland

J. Evaluation of the Cedar Grove/Salem United Methodist Church (Atlas
Site #14/26) located at 23725 Ridge Road, Germantown, Maryland

K. Evaluation of the Shaw House (Atlas Site #33/9) located at 713
Quaint Acres Drive, Silver Sprang, Maryland

HPC/March 14, 1990
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The Chair opened the public record for all of the sites listed  on the agenda
this evening, and asked for staff's report. Ms. Vawter noted that the
intention to evaluate these Atlas properties was advertised in the Montgomery
Journal on February 28, 1990.

Commissioner Taylor stated that he would not be voting on or participating in
the discussion of these sites this evening, due to his inability to visit the
sites- for reasons including the: short time between having rece.ived the
research and the night of the meeting, and the sheer number of sites to visit
in a short period of time. Commissioner Hartman concurred, and stated that
_she would be abstaining from voting on and/or discussion of the sites also.
Chairperson Miskin reminded the Commissioners that they had been aware of the
pending evaluation of the sites since August of 1989. Commissioners Taylor
and Hartman stated that the research on the sites was imperative prior to
visitation, and they had not been provided with such research until a few days
ago.

Mr. Cooper deferred to Lois Snyderman, the consultant hired by HPC to research
the properties. Ms. Snyderman stated that these sites are a little more
difficult to evaluate than some of the other. sites seen this year by the
Commission, because they are primarily rural, vernacular sites. Most of the
Clarksburg sites, she said, are late 19th-early 20th century farmsteads,_
composed of simple, vernacular outbuildings and farmhouses built by people who
left few records of their accomplishments behind. They are, nevertheless,
representative of a particular time and .place in the history of the County,
and therefore merit consideration for Master Plan placement. All of the sites
meet some of the criteria in her opinion, and in her reports, Ms. Snyderman
recommended all of them for Master Plan placement. In reviewing those
recommendations, however, she has come to the decision that two of the sites,
the William Poole House and William Reid Farm, are less desirable candidates
for the Master Plan due to alterations to the farmhouses, specifically large
additions which detract from their architectural integrity. She therefore
recommended Master Plan designation for only 9 of the 11 sites.

Ms. Snyderman showed slides of each resource and its outbuildings and
context. She described the Nehouse farmstead as consisting of a 2 1/2 story
farmhouse with seven outbuildings, the earliest being a small shed adjacent to
the garage. She described the Nehouse farm as historically significant
because it is an early 20th century farm complex, representative of the period
when the County was predominantly agricultural. It has, she said, been
associated for over a century with the Nehouse family, early settlers in the
Clarksburg area. Architecturally, according to the consultant, the farmhouse
is significant as a late-Victorian rural vernacular structure which has
retained its original nineteenth century configuration.

Mr. Elwood Nehouse, owner of the
opposes Master Plan recommendation.
the house and barn in the past and
without Master Plan designation.

property, came forward
He stated that he has
will continue to in t
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Commissioner Cantelon commented that, he believed the strongest case to be
made for the Nehouse farm would be in .the context of a dairy complex. He
asked the Commission to consider what other dairy complexes survived in that
part of the County when considering how to vote.

Chairperson Miskin stepped down from the Chair and MOVED to recommend to the
Planning Board that the Nehouse Farm, Atlas Site #13/1,. be removed from the
Locational Atlas of Historic Sites, and not recommended for placement on the
Master Plan, as it meets none of the criteria set forth in Chapter 24A-3.
Vice Chairperson Taylor .closed the public record. Commissioner Brenneman
_seconded the motion, which passed 4-1-1-1, Commissioner Brock Frei in dissent,
Commissioner Hartman abstaining and Vice Chair Taylor voting present.

Commissioner Miskin resumed the chairmanship.

Ms. Snyderman described the Ed Lewis Farm as a three-bay,. 2 1/2 story
log-and-frame I-house with a side-gable roof. There are several outbuildings
on the property, but Ms. Snyderman was denied access to them by the property
owner. She described the property as historically significant for its
representation of the agricultural heyday of the County. It was associated
for many years with the Lewis family, one of the early families in the area,
and specifically with Mahlon T. Lewis, one of the founders of the town of
Boyds. Architecturally, according to the consultant, the house is significant
for its late 19th century rural vernacular construction, which has, in spite
of recent additions, retained its integrity. In addition, she said, the
earlier 18th century log house is enclosed within the existing 19th century
structure, which is unusual in that such log houses were often demolished to
make way for the larger frame houses which replaced them.

Mr. Cooper explained that he had struggled with h.is recommendation for this
site. He said that while parts of this house appear to be earlier than many
other sites on this evening's agenda, the part around the log house was built
around the same time as some of the other sites. He said that there have been
major additions to the structure, and that the original outbuildings have
disappeared. He added that the farm building cluster visible from I-270 is of
relatively recent origin.

Mr. Robert Sherwood, representing his mother, Catherine Sherwood, came forward
to speak. He passed out a statement articulating his opposition to Master
Plan placement. He stated that, in the 50 years his family has owned the
property, they have been very generous to the County and to Park and
Planning. In that 50 years, he said, the farmstead.has been reduced from over
300 acres to less than 150 acres, and all of that land has gone to either the
County or Park and Planning for various projects. He said that the house has
had some major additions on either side and to the rear. This, coupled with
the fact that the family feels that they have given enough to the County
already, places them in a position of opposition to Master Plan designation.

There being no further discussion, the Chair closed the public record.
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Commissioner Wagner MOVED that the Commission recommend to the Planning Board
that the Lewis Farm, Atlas Site :# 13/11, be removed from the Locational Atlas
of Historic Sites, as it does not meet any of the criteria for Master Plan
placement, as outlined in Chapter 24A. Commissioner Brenneman seconded the
motion, which passed 5-0-1-1, Commissioner Hartman. abstaining and Commissioner
Taylor voting present.

Next, Ms. Snyderman gave a brief overview of the Pickens Farmhouse, a 2 1/2
story, four-bay frame structure with a side gable..roof covered in slate, -an
unusual material for this area. The several outbuildings on the property
include a small, one-bay, clapboarded, gable-roof structure at the rear of the
house which appears to date from before the turn of the century. Attached to
this structure is a more recent concrete block equipment shed. West of. the
house, near Shiloh Church Road, are four earlier outbuildings with vertical or
horizontal plank siding and metal roofs. The most notable of the outbuildings
is the bank barn, which rests on a stone foundation. She said that cupolas
and painted windows evident on the barn in a 1974 photograph have been
removed. The bank barn, according to Ms. Snyderman, is important to the
history of farming in the County, since it was never replaced by the more
modern dairy barn of the 1930's and 40's.. Ms. Snyderman described the
farmhouse as architecturally significant because it is an excellent example of
a turn-of-the-century vernacular structure with Queen Anne detailing.

Mr. Daniel P. Litteral, an attorney practicing in Rockville, came forward to
state that he represents. Hargett Farms Limited Partnership, owner of the
Pickens Farm. He introduced Harold Hargett, who has owned the property since
1940. He stated that Hargett Farms opposes designation of the property as a
Master Plan historic site,. and would like to see the farmstead removed from
the Atlas on the basis that it meets none of the criteria in Chapter 24A-3.
He reminded the Commission that in Andrea Rebeck's 20th Century Survey of 20th
century barns, the barn on this property is not mentioned. He stated that
this is a marginal property with substantial alterations.

Commissioner Wagner MOVED that the Commission recommend to the Planning Board
that the Pickens Farm, Atlas Site #13/12, be removed from the Locational Atlas
of Historic Sites, and not recommended for placement on the Master Plan for
Historic Preservation, on the basis that it meets none of the criteria in
Chapter 24A-3. Commissioner Brenneman seconded the motion, which passed
3-2-1-1, the Chairperson and Commissioner Brock Frei in dissent, Commissioner
Hartman abstaining, and Commissioner Taylor voting present.

The George Hilton Farmhouse was described by the consultant as a large, 2 1/2
story, four-bay clapboarded late-Victorian frame structure with a raised metal
seam roof. There are a number of outbuildings on the site, including an early
twentieth century metal -roofed bank barn covered with vertical plank siding
and resting on a stone foundation, probably erected about 1923. Other
outbuildings on the property include an equipment building, twin silos, double
corn crib and storage shed, hen house, and other, smaller outbuildings.

Ms. Sue Carter, representing Associated Companies, owners of the property,
came forward along with Arthur Rosenberg, a representative of the company.
Ms. Carter introduced Andrea Rebeck, a consultant hired by the firm to
evaluate the structures on the Hilton Farm.
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Ms. Rebeck showed slides that she had taken at the Hilton Farm. She stated
that she did not believe that the farm met criteria 24A-3(b)(1)(a) or (d)
adequately enough for Master Plan consideration. She said the farm and
outbuildings are typical of up-County farms, but is not a strong example. She
said that the buildings demonstrate changes in 20th century farming trends,
but that the buildings are not remarkab.le in design and 'are very
deteriorated. With regard to criterion 24A-3(b)(2)(c), she said that the site
as it exists today is not associated with anyone who influenced soci.ety. . Ms.
Rebeck stated that Edward M. Beall, the man who built most of the buildings on
the farm,` was a hardworking farmer, quite typical of most farmers. However,
she said, he left no record of his accomplishments. In summary, she said, the
site does not meet the historical criteria set forth in the ordinance, and the
architectural significance is minimal. She also added that, if the intention
is to preserve the structure, most.. all of the.interior and exterior surface
materials would need to be replaced.

Ms. Carter submitted a report by a home inspector hired by her client to
evaluate the home, which listed the condition of most of the structural
elements of the house as poor. She stated that the consultant found that
simply to render the house habitable would cost $238,000. Ms. Carter stated
that this is a conservative figure when compared with the figure established
by Hank Handler, who subcontracted under Ms. Snyderman to evaluate the
structure, and who estimated it would cost $370,000 to restore the house,
according to her calculations.

In response to Commissioner Cantelon's query, Mr. Cooper stated that,
architecturally, this house is the most significant of the Atlas Sites in the
Clarksburg planning area, although it may not be outstanding County wide. He
stated that it remains unaltered, and has been preserved to a great extent
through its neglect. Mr. Cooper stated that he thought the collection of
outbuildings was one of the best among the sites considered tonight. He said
it has some examples of turn-of-the-century outbuildings, coupled those which
represent early 20th century conversions to modern dairy farming. Mr. Cooper
added that he recognized that several of the structures, particularly the
farmhouse, were in poor condition.

Commissioner Cantelon stated that he believed the issue of condition was for
another body to evaluate. He stated that he did not have a problem
recommending a property that may not be in good condition, because the issue
of condition is not discussed in the ordinance.

Mr. Arthur Rosenberg, owner of the property, spoke briefly. He stated that
the house is illusory, and no longer exists. He said that for all the changes
it would take to repair the house, an essentially new one would be put in its
place.

Ms. Snyderman briefly addressed those comments, stating that the reality is
that the house does exist, and the fact remains that properties in much worse
shape have been purchased by eager buyers and fully renovated.
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nneman MOVED that the Commission recommend to the Planning
eorge Hilton Farm, Atlas Site #13/18, be placed on the Master
.c Preservation on the basis of criterion 24A-3(b)(1)(a), in
has character, interest or value as part of the development,

aural characteristics of the County; criterion (b)(1)(d), in
exemplifies the cultural, economic, social, political or

.e of the County and its communities; criterion 24A-3(b)(1)(c),
to isidentified with a person or group of persons who
,ty; criterion 24A-3,(b)(2)(a), in that the site embodies the
•acteristics of a type, period, or method of construction; and
(b)(2)(e) in that the site represents an established and
feature .of the community, due to Ats singular physical.
and landscape. He recommended the 'entire parcel as the.

Ating for the farmstead. Commissioner Brock Frei seconded the.,

telon asked Commissioner Brenneman to clarify the reasons he
:-ia he did, so as to provide the Planning Board with as much
.iossible. Commissioner Brenneman elaborated, stating that, in
the consultant, he finds that the farmstead is representative

ge of farming, and significant as an intact grouping of late
h century farm buildings, illustrating the way farming
ii the early buildings to the more modern dairy barns.
he said, the house itself is significant as a late vernacular
ng. Due to its substantial size and decor, it reflects a

;perity which sets it apart from the more modest, early
is, he said, a prominent feature in the neighborhood, and one

'swindling number of such early structures in the area.

d the public record and called for a vote on the motion, which
, Commissioners Miskin, Wagner and Cantelon in dissent,
-tman abstaining, and Commissioner Taylor voting present.

.ntelon stated that the Commission must make recommendations
weight with the Planning Board and the County Council. He

ad voted against the recommendation of the George Hilton Farm
Didn't meet the criteria, but because the motion was inadequate.

Waters farmhouse, said Ms. Snyderman, is a handsome, 2 1/2
led, three-bay, stucco covered late Victorian frame structure
g. A one-story porch with large arched openings extends across
east elevations of the house. The farmhouse originally

e I-shaped main block and the rear wing, erected 1884-1892. In
's, additions and alterations including the wrap-around porch
stucco were made. A number of outbuildings on the property,
house, a corn crib, storage shed, dairy building, pump house,

red room and silo, and two variable use buildings, were
the 1920's and 30's. A dairy barn built in the 30's was
ghtning and a bank barn built about the same time as the house
ate 70's. Ms. Snyderman described the farm as significant for
tact state, and its long association with the Howes family,
sburg residents and farmers. The farmhouse is architecturally
a late nineteenth century rural vernacular dwelling with

ils which has retained its integrity, according to the
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Ms. Snyderman next described the Gue Cemetery as being approximately 30' x 30'
in size, and marked by two oak trees. All remaining gravestones on the site,
she said, appear to belong to members of the William Shaw Family. Ms.
Snyderman said that all of the stones are laying flat on the ground, except
for one. She described the stones are weathered, but the inscriptions are
legible. The consultant described the cemetery as historically significant as
one of the County's 19th century family cemeteries, and as such, it is part of
the history of the County.

There was no further discussion; and the Chair closed the public record.

Commissioner Wagner MOVED that the Gue Cemetery, Atlas Site #13/22, be
recommended to the Planning Board for placement on the Master Plan for
Historic Preservation, citing criteria 20-3(b)(1)(a), in that it is
significant historically as one of the County's 19th century family
cemeteries, and as such, is part of the history of the settlement of the
County; it was established in the mid-1800's, and is situated on a 118 acre
tract known as Garnkirk, conveyed to William Shaw in 1842 by John Griffith.
When Shaw sold the property in 1869, to Robert S. Suddeth, the deed specified
"saving and exempting the family burial ground". Commissioner Wagner cited
criterion 20-3(b)(1)(d), in that the cemetery exemplifies the cultural,
economic, social, political or historic heritage of the County and its
communities. She stated that, since all of the stones appear to be extant,
the cemetery should be retained as one of the better examples of this type of
resource in the County. Commissioner Wagner also moved as part of the same
motion, that the entire parcel be designated as the environmental setting for
the Gue Cemetery. Commissioner Brock Frei seconded the motion, which passed
4-0-1-1, Commissioner Hartman abstaining and Commissioner Taylor voting
present.

The next overview Ms. Snyderman gave was of the Byrne (Magee) Farmhouse. She
described it as a 2 1/2-story, four-bay, hipped roof, clapboarded
late-Victorian frame structure. There are a number of early-mid twentieth
century outbuildings on the property, she said, including a dairy barn,
equipment building, smokehouse, hen house, corn crib, and machine shed, in
addition to a bank barn. She described the Byrne Farm as historically
significant in that it has been associated for many years with one of the
early families in Clarksburg, the Warfields. Architecturally, Ms. Snyderman
described the farmhouse as significant as a well-preserved example of a
late-Victorian rural vernacular structure with several unusual stylistic
features.

Mr. Thomas Magee, owner of the property, stepped forward to make a brief
statement. He said that his house is a common, ordinary farmhouse, with no
distinctive features. He said that if the Commission wishes to preserve
common, ordinary structures it would probably be a good idea to preserve his
farm. He said the outbuildings are functionally obsolete, and the bank barn
is in terrible condition. He said that he is not totally against the concept
of historic preservation, but he stated that in his opinion, the house is not
a good one to save. He said that he only has 5 1/2 acres in the center of
what used to be the larger farm, and when a jail and airport are built, he
will be in the middle - an oddball with fallen-down buildings. He said that
no one of any significance, including himself, has ever lived there. He asked
the Commission to consider his request not to recommend the property.
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There were no further questions or comments, and the Chair closed the public
record.

Mr. Miskin stepped down from the chair and MOVED that the Commission
recommend to the Planning Boar& that the Byrne Magee Farm, Atlas Site #13/24,
be placed on the Master Plan for Historic Preservation on—the basis of
criteria 20-3(b)(1)(a), in that it has character, interest or value as part
of the development, heritage and cultural characteristics of the County, by
virtue of 'its representation of the County's dairy farming heritage; criterion
20-3(b)(1)(d), in that the site exemplifies the cultural, social, and
historic heritage of the County .and its communities, and the typical up-County
farmstead from the late nineteenth and early twentieth centuries; criterion
20-3(1b)(2)(a) was also cited, in that the site embodies the distinctive
characteristics of a type, period, or method of construction, by virtue of its
unique gabling plan and representation of the vernacular gothic farmhouse
tradition. Also cited was criterion 20-3(b)(2)(e), in that it represents an
established and familiar visual feature of the County, due to its singular
physical characteristics and landscape. Commissioner Miskin also moved as
part of his motion that the entire parcel be designated as the environmental
setting for the Byrne (Magee) Farm. Commissioner Brock Frei seconded the
motion, which passed 3-1-1-1, Commissioner Wagner in dissent, Commissioner
Hartman abstaining, and Commissioner Taylor voting present.

Ms. Snyderman next described the William Reid farmhouse as a 2 1/2 story,
three-bay, side-gabled frame structure which has been considerably enlarged
over the years. She stated that there are eight outbuildings on the property,
the most significant being a late 19th or early 20th century gable-roof barn,
unusual for its horizontal clapboard siding and louvered vents. Other
outbuildings include a dairy barn, equipment buildings, cow barn, hen house,
shed, and other structures of no identifiable use. She described the farm as
significant for its association with several families who were early settlers
in the area, the Reids and Kingsburys. It is largely intact she said, and of
the type which is rapidly disappearing from rural areas. Architecturally,
added Ms. Snyderman, its significance is as an example of a late-Victorian
vernacular farmhouse. Ms. Snyderman again stated that she probably would not
recommend this house as a candidate for the Master Plan, and Mr. Cooper
agreed. He stated that the farm has a fairly good cluster of outbuildings,
but the house has been altered more, in relative terms, and is not as
well-maintained as well as some of the other sites.

Ms. Sue Carter of the law firm of Miller, Miller and Canby came forward
representing the Casey family, the owners of the William Reid House. She
stated that the family is "apprehensive" about Master Plan designation. She
explained that when a pending estate matter is settled, the property will go
to a charitable organization to be known as the Casey Foundation. Ms. Carter
stated that the family is concerned that designation might inhibit the use of
the property. She concurred with staff's statements in that there are
substantial modifications to the property.

The Chair closed the public record.
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Commissioner Wagner MOVED to recommend to the Planning Board that the William
Reid House, Atlas Site #13/29, be removed from the Locational Atlas of
Historic Sites, and not placed on the Master Plan for Historic Preservation on
the basis that it meets none of -the criteria set forth in Chapter 24A-3.
Commissioner Cantelon seconded the motion, which passed 5-0-1-1, Commissioner
Hartman abstaining and Commissioner Taylor voting present.

The William H. Poole House was the next site described by Ms. Snyderman. It
is, she said, a small, four-bay, side-gabled frame house covered with
pebble-dash stucco The structure has been enlarged by several twentieth
century additions, she said. Ms. Snyderman stated that, in her opinion, the
Poole House is somewhat significant because of its long• association with one
of the early families in the area, the Pooles, and architecturally significant
as an example of a simp1_P I-form, late nineteenth century farmhouse. She
added, however, that, due to the many alterations, and lack of architectural
distinction, the Poole house did not meet the criteria as well Ss many others
in the Clarksburg Planning area.

Mr. Cooper commented that he agreed with the consultant's assessment of the
Poole House as being less significant than some of the other sites being
considered.

Mike Robertson, property owner, stated that he believed the structure did not
meet any of the criteria in the ordinance.

The Chair closed the public record.

Commissioner Cantelon MOVED that the Commission recommend to the Planning
Board that the William H. Poole House, Atlas Site #14/25, be removed from the
Locational Atlas of Historic Sites, and not recommended for Master Plan
designation based on the fact that it meets none of the criteria in Chapter
24A-3. The motion was seconded by Commissioner. Brock Frei, and passed
5-0-1-1, Commissioner Hartman abstaining and Commissioner Taylor voting
present.

Ms. Snyderman described the Salem United Methodist Church as a one-story,
two-bay, rectangular frame structure with an entrance tower and steeples. She
stated that alterations include the social hall in the 1930's and aluminum
siding in the 1960's. In spite of these and other minor modifications, she
said, the church remains an excellent example of an early twentieth century
rural vernacular church building.

Mr. Jerry Staub, a trustee of the Church, came forward to explain that the
congregation is against the designation of the church for several reasons,
namely the financial burden they believe it would impose upon them, and the
principle of the separation of church and state. He said that the trustees
plan to build a new church sometime in the future, and are worried about the
potential inability to take certain items from the old church, such as stained
glass windows and the bell. He said that, should the Church be designated,
the trustees would like a written guarantee that they would be permitted to.
take certain liturgical items with them to a new structure.
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The Commission suggested that Mr. Staub return to the Board of Trustees to
discuss the possibility of designation with some liberal language that would
allay some of their concerns regarding the right to remove certain elements.
Mr. Staub agreed to do so, and the record was left open.

Next, Ms. Snyderman described the Shaw House, a 2 1/2 story, three-bay
structure with a side-gabled, slate-covered roof. Its main block dates from
1851, and major additions and alterations date from the early-mid, twentieth
century. She stated that the main block of the Shaw House has essentially
retained its 1850's configuration and most of its original building fabric,
and that the 20th century additions are compatible with the original structure
and illustrative of the evolution of the property over the years, as 'it was
enlarged to meet changing needs.

Mr. William Zartman, current owner of the Shaw House, stepped forward to state
that he supports designation of the property.

Commissioner 'Brenneman MOVED that the Commission recommend that the Shaw
House be included in the Master Plan for Historic Preservation based on the
following ordinance criteria: 24A-3(b)(1)(a), in that it has character,
interest or value as part of the development, heritage and cultural
characteristics of the County; 20-3(b)(1)(c), in that the site is identified
with a person or group of persons who influenced society; criterion
20-3(b)(1)(d), in that the site exemplifies the cultural, economic, social,
political or historic heritage of the County and its communities; criterion.
24A-3(b)(2)(a) was also cited, in that the site embodies the distinctive
characteristics of a type, period, or method of construction; and criterion
20-3(b)(2)(e) in that the site represents an established and familiar visual
feature of the community, due to its singular physical characteristics and
landscape. Commissioner Wagner seconded the motion, which passed 4-0-2-1,
Commissioners Hartman and Cantelon abstaining, and Commissioner Taylor
declining both abstention or dissent, instead voting present.

Commissioner Cantelon commented that he had abstained because he believes it
important that there be more explanation in the motion. He said that the
Commission is "constantly badgered" about the indefinite comments it sends to
the Planning Board. He warned the Commission against moving on quickly
without asking for more supportive motions.

Commissioner Brenneman MOVED that the Commission recommend the entire parcel
as the environmental setting for the Shaw House. Commissioner Brock Frei
seconded the motion, which passed 5-1-1, Commissioner Hartman abstaining and
Commissioner Taylor voting present.

III. PRELIMINARY CONSULTATIONS ON HISTORIC AREA WORK PERMITS

A. Consultation with Martin and Nguyen, Inc. Regarding Construction
Plans at 10232 Carroll Place (Lot 17) and 10234 Montgomery Avenue
(Lot 15), Kensington, Maryland
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Mr. George Martin, architect for the project, came forward to present his,
proposal for construction on the two lots in question. Mr. Cooper explained
that, at a previous meeting between Mr. Martin, Dr. Ray Shulman and himself,
he had asked the applicant to address the following concerns:

1.' Further analysis of the 'impact of the proposal on the open space and
rhythm between open space/ structures, particularly in regard to the
proposal for Lot 15. Staff informed the applicant's representative
that this was a primary concern during review of the initial
proposal.

2. Further examination of the possibility of reducing the height and
mass of the structure proposed. for Lot 15. Also, provide
comparative dimensions from neighboring structures.

3. Examination of alternative setback lines for proposal for Lot 15.

4. Provide information as to the exact size and placement of proposed
driveways, with justification.

5. Provide analysis of impact of all construction activities on mature
vegetation.

6. Provide general quantitative analysis regarding all proposed
dimensions, setbacks, etc., as related to existing resources in the
immediate area.

7. Provide justification for the choice of style for the proposed Lot
15 structure.

S. Discuss the choice to exclude garages as well as possible future
locations for garages, should future owners desire such garages.

Mr. Martin presented a model of the proposed structures on their respective
lots, with trees depicted to represent those on the site fairly accurately.

The Commission commented that it would require a tree survey at the time of
formal application.

Don Little of Kensington said that he believed it was very important to have
the LAP and community input at this juncture, when changes can be implemented
in preliminary designs. He made the general observation that, in terms of
buildings and the sheer number of structures proposed, there has been progress
in the design thought. He stated that the lack of garages planned is a plus,
and that he was encouraged by the carriage house proposal for Lot 17. Mr.
Little stated that architectural solutions are based in a large part upon the
flexibility of the developer. He stated that the models are a good basis for
beginning the real work.

General comments from the Commission and the audience inclined a desire to see
the carriage house roof lowered.
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Mr. Little stated that he believed that Lot 15 would be better off with no
building whatsoever. He also made a general design comment, stating that on
Carroll Place, most turrets are found_ in corners. On Montgomery Avenue, he
said, the predominant style is four-square.

Commissioner Wagner and Commissioner Taylor both commented that Graphic G-1
submitted by Mr. Martin appeared to misrepresent the true scale, and requested
that the scale be checked carefully before a formal. application is made.

Helen Wilkes, a Kensington citizen and member of the Kensington Historical
Society, stepped forward to state that many Kensington residents have
organized as.a group and will be addressing these and future applications for
Historic Area Work Permits as a unified interest group. She stated that the
group is very concerned with the potential precedent that could be set by
approval of construction on these lots. She stated that an unprecedented
concentration of houses would be created should these structures be allowed,
and asked what would happen to the rest of Kensington's vacant lots.

Commissioner Taylor, referencing the model, asked Mr. Martin to remove the
structure mock up from Lot 15. He made the comment that the design for the
other house and the streetscape "worked" with the removal of a structure on
the lot. Mr. Martin acknowledged that this seems to be the design direction
he is being moved toward, but a no build stance on that lot would result in a
financial loss to his client.

Commissioner Taylor suggested that, ideally, a resubdivision of Lots 15, 16,
and 17 could be done to eliminate Lot 17 as a platted, buildable lot.
Neighbors and members of the audience agreed that a possible way out of the
dilemma was to reconfigure the lots to eliminate Lot 17. Mr. Martin agreed to
approach his client with the idea. Judy Hanks-Henn and Jay Henn stated that
they would be happy to discuss alternatives relative to subdivision and
realignment of lots with Mr. Martin and his client.

In addition, there was some discussion about the possibility of using Lot 17
as a small neighborhood park or other public use, thus preserving the
environmental setting of the neighboring resources. Mr. Martin agreed to
investigate the possibility.

The consensus of the Commission is that the proposal for both lots seems to be
much improved, but the neighborhood added that, in their opinion, the
architect is a long way from a solution.

There being no further business, the Chair called the meeting adjourned at
1:30 a.m.

Submitted for the Commission's review and approval on this 11th day of April,
1990:

Alison B. Vawter
Principal Administrative Aide

1711E
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Before The Montgomery County Historic Preservation Commission 
ATTACHMENT C

Application of Frank P. Murray

Before the Historic Preservation Commission (the "Commission") is the.
application of Frank. P. Murray (the "applicant") for an Historic Area Work
Permit (HAWP), for new construction at 3929 Prospect Street, (lot 15, Block
11), Kensington Park Subdivision, Kensington, Maryland.

Procedural History

Before filing an - HAWP application, the applicant sought the advice of the
Commission, pursuant to § 24A-6(d) of the Montgomery County Code (1984), as
amended. That advice was rendered at a preliminary consultation on January 4,
1990. The Commission received the HAWP -application on March 7, 1990 (HPC
Exhibit 2), and scheduled it for a public appearance at its March 28, 1990,
meeting. At the request of William Chen, Esquire, attorney for the applicant,
the Commission postponed the public appearance until its April 25, 1990,
meeting. In the interim, the Kensington Local Advisory Panel (LAP) reviewed
the application and voted to disapprove it because of the incompatibility of
the proposal's footprint, height, and spacing with other historic resources on
Prospect Street.

A public hearing on the applicant's plans was held by this Commission on April
25, 1990, and, with the approval of all parties, was continued to May 23,
1990, to accommodate the opposition's expert witnesses. The applicant
appeared, represented by counsel, and presented several witnesses and exhibits
for the Commission's consideration. The Kensington Historical Society,
represented by counsel, presented several expert witnesses along with several
exhibits in opposition to the application. Additionally, the Kensington LAP,
a councilman of the Town of Kensington, the president of the Kensington
Historical Society, and many Kensington residents appeared in opposition to
the application. At the conclusion of the May 23rd hearing, the record was
closed. By his written consent, the applicant extended the time period for
Commission action upon the application until June 22, 1990, (HPC Exhibit 3).
§ 24A-7(f)(5).

Commission Decision

Having heard and considered all of the testimony and exhibits found in the
record, it is the decision of the Commission to approve with conditions, as
enumerated below, the application by Frank P. Murray for an HAWP for new
construction at 3929 Prospect Street, pursuant to § 24A-8(b)(1) and (d).
Commissioners Booth, Brenneman, Miskin, Randall, and Taylor voted to adopt
this decision as the decision of the Commission. Commissioners Cantelon,
Hartman and Wagner dissented. Commissioner King neither participated in the
deliberations nor voted on this decision.
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Conditions '

1. It is very important that the park-like setting. of this side of Prospect
Street: be maintained. As further discussed below, this District's
park=like setting is one of the key features that earned its placement on
the Master Plan for Historic 'Preservation. The property must be
landscaped in a fashion that reinforces the existing park-like ambience.
Proper landscaping can, moreover, help to down play the size and bulk of
the ,proposal. To support the preservation of the Historic District's
park-Tike garden setting, the a'p'plicant must submit a formal landscape
plan in the form of an HAWVapplication for Commission. review and
approval. The HAWP application must be filed with the Department of
Environmental Protection at the same time that the applicant files a
Building Permit application for the proposed construction. The landscape
plan shall delineate all landscape features, including walks, drives,
wails, fences, trees, shrubs and other plantings.

2. To mitigate the effects of construction on existing vegetation on and
adjacent to the property, the applicant must implement a tree preservation
program prior to and during the construction process to preserve the
vegetation identified on Applicant's Exhibits A and C. The plan shall be
prepared by a qualified arborist and submitted to the Commission as part
of the HAWP application described in Condition # 1.

3. To mitigate the effects of construction on the surrounding historic
resources, the applicant must implement an approved construction staging
plan. The plan shall demonstrate that construction activity will not harm
the adjacent historic resources by indicating the areas that construction
equipment will access the site, the areas on the site where construction
materials will be stored, and the areas on the site where dirt will be
stockpiled. The plan shall be submitted to the Commission as part of the
HAWP application described in Condition # 1.

4. The applicant shall, by transmittal of this document, formally advise any
person or entity purchasing lot 15 that this is an extremely sensitive
property in an area of the Kensington Historic District which
characterizes the Victorian garden setting that earned Kensington its
placement on the Master Plan for Historic Preservation, as well as the
National Register of Historic Places. Because of its sensitive location,
the Commission is concerned about the potential impact of any future
development on the immediate area of the district and the adjoining
primary resources. Any HAWP application will be critically reviewed with
respect to its impact on this setting. The applicant shall, at the time
of transmittal of this document to the potential purchaser, certify that
fact in writing to the Commission.

Background

It is the purpose of Chapter 24A of the Montgomery County Code, "Historic
Resources Preservation," to provide for the identification, designation, and
regulation, for purposes of protection, preservation, and continued use and
enhancement of those sites, structures with their appurtenances and
environmental settings, and districts of historical, archaeological,
architectural, or cultural value in that portion of Montgomery County within
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the Maryland-Washington Kegional District. Its further ̀ ,„rpose is to preserve
and enhance the quality of life in the County, safeguard the historical and
cultural heritage of the County, strengthen the local economy, stabilize. and
improve property values in and around such historic areas, foster civic
beauty, and to preserve such sites, structures, and districts for the
education, welfare, and continued utilization and pleasure -, of the citizens of
the County, the State of Maryland and the United States of America.

The following terms are defined in § 24A-2:

Historic district: A group of historic resources..
which are significant• as a cohesive unit and
contribute to the historical, architectural,
archaeological or cultural values. within the
Maryland-Washington Regional District and which has
been so designated in the Master Plan for Historic
Preservation.

Historic resource: A district, site, building,
structure or object, including its appurtenances
and environmental setting, which is significant in
national, state or local history, architecture,
archaeology or culture. This includes, but is not
limited to, all properties on the "Locational Atlas
and Index of Historic Sites in Montgomery County.”

Apourtenances and environmental setting: The
entire parcel, as of the date on which the historic
resource is designated on the master plan, and
structures thereon, on which is located an historic
resource, unless reduced by the District Council or
the commission, and to which it relates physically
and/or visually. Appurtenances and environmental
settings shall include, but not be limited to,
walkways and driveways (whether paved or not),
vegetation (including trees, gardens, lawns),
rocks, pasture, cropland and waterways.

On July 7, 1986, the Montgomery County Council, sitting as the District
Council, approved a resolution designating the Kensington Historic District
(#31/6), as an amendment to the Master Plan for Historic Preservation. The
amendment was adopted by the Maryland-National Capital Park and Planning
Commission (M-NCPPC), effective July 8, 1986.

It is the responsibility of the Montgomery County Historic Preservation
Commission to preserve designated historic districts and historic sites in the
county by means provided in the Historic Preservation Ordinance. One of the
primary methods of fulfilling this responsibility is through the historic area
work permit process.
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It is the responsibility of an applicant for an historic area work permit to
provide "information sufficient to support the application and the burden of
persuasion on all questions of fact which are to be determined by the
Commission." § 24A-7(g)(1). The plan submitted must meet at least one of the
criteria set forth in § 24A-8(b).

The Kensington Master Plan Amendment states:

According to [Section III of the Commission's
Guidelines for Historic. Districts,] a
Historic District as identified, . and if
approved for inclusion in the County's Master
Plan for Historic Preservation, shall consist
of the entire area represented by all of the
historic resources with their appurtenances
and environmental setting. Non-historic
properties within the boundaries of the
Historic District are also subject to
regulation, as they are considered
appurtenances and part of the environmental
setting of the historic resources of the
District.(Emphasis in original)

In regard to the orooerties identified as
secondary resources -- that is visually
contributina but non-historic structures or
vacant land within the Kensington District --
the Ordinance requires the Preservation
Commission to be lenient in its .iudament of
plans for contemporary structures or for
plans involving new construction unless such
plans would seriously impair the historic or
architectural value of surrounding resources
or impair the character of the District.
(Emphasis added.)

The new construction proposed for lot 15 is located on the north side of
Prospect Street. The Kensington Master Plan Amendment reveals that four of
the five improved lots on the north side of Prospect Street are designated as
primary resources: 3927 (lot 14), 3923 (lot 12), 3915 (lot 8), and 3911 (lot
6). Thus, the north side of Prospect Street is a primary resource area within
the district.

Evidence

The following exhibits and testimony were presented at the public appearances:

Preservation Specialist Jared B. Cooperpresented the staff report (HPC
Exhibit 4) and recommendation to the Commission. He recommended that the"HAWP
application be approved without any conditions. Mr. Cooper stated that, in
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his professional opinion, the proposed construction wuuld not substantially
alter this area of the historic district. He further indicated that the
proposal would be compatible in character and nature with the historical and
architectural features of the Kensington Historic District, and would not be
detrimental thereto. Thus, Mr. Cooper recommended that the HAWP application
be granted under the criteria set out in Sections 24A-8.(b)(1) and (2).

Dr. Ray Shulman, acting chair of the Kensington LAP, presented the results of
its analysis. He stated that the panel found that the proposed overall
footprint was too large compared to other houses on Prospect Street. He noted
that to be, compatible with the existing open space between houses .in this
area, the proposed structure should be at .least 10 feet narrower. Finally,
the LAP found that the proposed height of 42 feet, an unusually high elevation
for the area, combined with the straight gable roof, would present an
excessively massive intrusion on the streetscape and open space. Dr. Shulman
stated that, in light of these facts, the LAP voted unanimously to recommend
denial of the application.

Mr. Chen testified that Mr. Michael Patterson, the applicant's architect,
modified the proposal after the Commission reviewed the preliminary proposal
in January, 1990. He noted that in the current proposal the house is set back
in order to more closely match the existing building line on Prospect Street.
He indicated that the house is located on the property so that the front wall
of the projecting ell aligns with the front porches of the existing historic
houses on lots 12 and 14. Mr. Chen explained that the design of the house
features a narrow projecting bay in front of the main mass of the house. The
elevations indicate that the gable end of this bay that faces the street is
capped by a pent eave. This organization was developed to reduce the apparent
mass of the house as viewed from the street. He stated that the structure was
33 1/2 feet in height, not 42 feet as estimated by the LAP. In addition, he
stated that the proposed total lot coverage is 10.28% which, he opined, was
reasonable and in keeping with the average on the north side of Prospect
Street.

Mr. Chen presented Applicant's Exhibit A, a landscaping plan showing 52 pieces
of vegetation to be added to lot 15. He then described the trees to be
removed from lot 15, including a seven-inch caliper wild cherry and a six-inch
caliper mulberry from the west side of the lot; two sassafrases, one dead and
one six inches in caliper; a six to eight inch caliper wild cherry; two
dogwoods, one six inches in caliper and one just over eight inches in caliper;
and a 12 1/2 inch caliper hemlock on the front. He added that, on the right
front, seven dogwoods would be removed. He stated that 15 pieces of
vegetation would be removed. However, according to Mr. Chen, none of the
vegetation to be removed is of specimen quality.

Mr. Chen indicated that the proposal contains one detached single car garage,
located next to the existing detached single car garage on lot 14, the
adjacent improved lot. Although the application shows the existing garage
straddling the lot line between lots 14 and 15, Mr. Chen stated that a lot
line adjustment transferred the existing garage and its land to lot 14,
alone. He did not have a drawing of the legal description since it was deeded
by metes and bounds. He pointed out that an existing easement will permit the
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t 
owner of lot 15 to share the driveway on lot 14. He aoded that no fencing is
proposed. Mr. Chen concluded that the project as proposed in the application
would not do "violence to the streetscape on the north side of Prospect."

Mr. Jack Jones, speaking as a Councilman for the Town of Kensington, conveyed
the concerns of the citizens,. the Mayor, and the Town Council, that
inappropriate development threatened the historic character of Kensington. He
stated that "it is important . . (to) keep the flavor of what. Kensington was
envisioned to be, a planned community with open green space," and urged that
the lot remain as open space. In response to.questions from the Commission,
Mr. Jones stated that the town is not specifically doing anything to retain
the open space, but that he would suggest to the Town of Kensington that it
encourage legislation. Jim Wagner, another Councilmember from Kensington,
added that previously the town used open space grants to acquire lots that had
previously been home sites. Mr. Jones agreed with Mr. Murray's assessment of
the town's position: any further development would be incompatible with the
historic district.

Ms. Judy Hanks-Henn, a citizen of Kensington, offered two points. As a
registered landscape architect in the State of Maryland, she stated that
rather than limit the undulating plantings to the front, a true Victorian
garden setting would have plantings of a larger size and undulating character
around the totality of the lot. She concluded that the size of the footprint
of the house as presented in the application prevented that landscaping
arrangement. Her second point dealt with the spacing between the houses. She
cautioned that each time a house is added to a large setting, the garden
setting is threatened.

Many other witnesses appeared for the opposition presenting both written and
verbal testimony. Among the witnesses were the president of the Kensington
Historical Society, several adjoining property owners, and many neighborhood
residents. Additionally, Mr. John O'Neill, representing the Kensington
Historical Society, read a letter from the Maryland Historical Trust dated
June 29, 1989, into the record (Opposition's Exhibit E). The letter stated
that "the real issue is not the appropriateness of the design of the proposed
infill construction, but whether or not any infill construction is
appropriate".

Two licensed architects, Helen Wilkes and Don Little, presented many exhibits
(Opposition's Exhibits A through H) in support of their testimony for the
opposition. Ms. Wilkes testified that the north side of Prospect Street
stands as one of the few unspoiled examples of the suburban garden park
streetscape envisioned by Brainard Warner in his design of the master plan for
the Town of Kensington Park. The historic district of Kensington is
characterized by its large lots, uniformity of scale, cohesiveness of
streetscapes, park-like setting, and a strong sense of time and place
(Opposition's Exhibits A and B). She stated that there are presently five
houses on 14 platted lots on the north side of Prospect Street. She noted
that if all the lots were developed, the ratio of new houses to historic
houses would be nine to four (Opposition's Exhibit C).

Ms. Wilkes presented her analysis of the proposal for lot 15. She opined that
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the footprint of the proposal is significantly larger than the other historic
resources on the north side of Prospect Street. She suggested that the
proposed structure is neither Victorian nor Colonial. She added that it has a
two-story mass extending into the "porch zone" (the average distance from the
street which is occupied by front porches), and thus is inconsistent with the
streetscape.

She addressed the impact of the proposal on, the appurtenances and
environmental setting on the lot 14 resource, noting that many large trees and
most small trees would have to be removed. She suggested that four historic
resources will be directly impacted. She added that the proposed house would
visually dominate the resource on lot 14 because it is eight feet wider than
the resource on lot 14.

Ms. Wilkes, and others who testified in opposition to the HAWP application,
noted that, historically, many of the houses in the Kensington Historic
District were conveyed along with one or more side lots which served as garden
settings for the houses. Lots 13, 14, and 15 had historically been conveyed
as a single  unit. For that reason, Ms. Wilkes referred to the "yard" of the
existing house on lot 14 as encompassing the square footage of its neighboring
lots 13 and 15. According to Ms. Wilkes, each house on the north side of
Prospect has an average street frontage of 125 feet. Lot 15 has a street
frontage of 122.5 feet, and lots 13 and 14 each have street frontages of 50
feet. She stated that the proposed building on lot 15 would reduce the street
frontage of lot 14's "yard" to 100 feet. Ms. Wilkes added that the minimum
distance between houses on the north side of Prospect Street is 45.75 feet.
With the development on lot 15, there will be only 42 feet between the house
on lot 14 and the proposed house on lot 15. She testified that the average
house footprint in the area is 8.6 percent of its "yard", and that the
proposed house on lot 15 would result in a footprint of 10.28 percent of lot
15. Ms. Wilkes concluded that the proposal would negatively impact the
historic district and referred to Opposition's Exhibit H, stating that the
family of the builder intended to keep the estate intact.

Mr. Little reiterated that the north side of Prospect Street is one of the
purest examples of the setting which created the designation of the historic
district. He presented evidence that, in his opinion, the proposed
construction did not defer to the existing structure on lot 14 in terms of
size, scale or architectural detail and was therefore unacceptable.

In rebuttal, Mr. Chen called Ms. Molly Knowles and Mr. Patterson. Ms. Knowles
explained the landscape plan for lot 15 and stated that none of the trees to
be retained would be damaged by the construction.

Mr. Patterson provided testimony regarding the houses on the north side of
Prospect Street. He stated that lot 15, the site of the proposed
construction, is 14,879 square feet. The proposed structure is 1529 square
feet. The footprint of the proposed house is 10.28% of the entire lot. The
street frontage of lot 15 is 122.5 feet.

Lot 14, the adjacent improved lot, is 8491 square feet, according to Mr.
Patterson. He testified that he obtained the square footage of that lot and
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the others from the State Tax Assessor's office. Mr. Patterson further
testified that, based on drawings signed by the home's previous owner, the
existing house is 1492 square feet. The footprint of the house on lot 14 is
17.61/0 of the entire lot. The street frontage of lot 14 is 50 feet.

He stated that the "yard" for the existing house on lot 12 (t-he Wilkes house),
consisting of lots 12, 11, and one-half of lot 10, is 21,562 1/2 square feet.
The house on lot 12 is 962 square feet. .Thus, the house footprint is 4.46% of
the "yard." The "yard" for the existing house straddling lots 8 and 9 (the
O'Neill house), consisting. of lots 8, 9 and one-half of lot 10, is also 21,562
1/2 square feet. The house straddling lots 8 and 9 is 2,310 square feet.
Thus, the house footprint is 10.710' of the "yard."

Mr. Patterson revealed that the "yard" for the existing house straddling lots
6 and 7, consisting of lots 6 and 7, is 17,250 square feet. The existing
house straddling lots 6 and 7 is 1728 square feet. Thus, the house footprint
is 10.02% of the "yard." Finally, lot 5 is 8,625 square feet. (The "yard"
for the house on lot 5 consists solely of lot 5.)  The house on that lot is
1,200 square feet. Thus, the house footprint is 13.91% of that lot.

Upon cross-examination, Mr. Patterson stated that the "yard" for the existing
house on lot 14, consisting of lots 13, 14, and 15, is approximately 32,000
square feet. (The actual figure is 31,995 square feet.) Since the existing
house on lot 14 is 1,492 square feet, the house footprint is 4.71% of the
It

Findings

The Kensington Master Plan Amendment details the findings of historical
and architectural significance that resulted in the placement of the historic
district on the Master Plan.

The town of Kensington began as a small
crossroads settlement along the Bladensburg
Turnpike, an early market road between the
County's major north/south route, Old
Georgetown Road, and the port of Bladensburg on
the Anacostia River in Prince George's County.
When the B&0 Railroad was built in 1873, the
crossroads settlement became known as Knowles
Station, named after the major land holding
family in the area.

By 1890, Knowles Station had developed into a
village of several hundred people, most of whom
were living north of the railroad. In that
year, Washington financier, Brainard H. Warner,
purchased and subdivided property to the south
and southwest of the railroad, naming the area
Kensington Park after the famous London
suburb. The subdivision was desioned in the
Victorian manner with ample sized lots and a
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curvilinear street pattern. 1

Warner established his own summer residence and
invited his friends to join him in this
park-like setting away from the heat and
congestion of Washington. It is this
concentration of Victorian period, residential
structures located in the center of the town
which constitutes the core of the historic
district.

The district is architecturally significant .as
a collection of late 19th and early 20th
century houses exhibiting a variety of
architectural styles popular during the
Victorian period including Queen Anne, Shingle,
Eastlake and Colonial Revival. The houses
share a uniformity of scale, set backs and
construction materials that contribute to the
cohesiveness of the district's streetscapes.
This uniformity, coupled with the dominant
design inherent in Warner's original plan of
subdivision, conveys a strong_ sense of both
time and place that of a Victorian garden
suburb. (Emphasis Added.)

The proposal is situated in an area which has survived as one of the most
intact and unaltered streetscapes in the Kensington Historic District. With
few intrusions, the north side of Prospect Street can be characterized as a
"Victorian garden setting," with mature picturesque trees, gracious, informal
yards, and large well -spaced residences constructed near the turn of the
century. It is this Victorian garden setting that earned Kensington its
placement on the Master Plan for Historic Preservation, as well as the
National Register of Historic Places.

In reviewing this application, the Commission finds that the proposal will not
impact the Kensington Historic District in a manner which might threaten its
value as a National Register Historic District, or as a Montgomery County
Master Plan Historic District. The Commission also finds that the proposal
does not enhance or improve the district. As noted, the approval is based on
Section 24A-8(b)(1), in that the proposal will not substantially alter the
exterior features of an historic site or historic resource within an historic
district, and 24A-8(d), which directs the Commission to be lenient regarding
plans "involving new construction, unless such plans would seriously impair
the historic or architectural value of surrounding historic resourczs or would
impair the character of the Historic District".
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The Commission finds:

1. Although undistinguished in artistic character, the proposed
house is not incompatible in overall size, materials, and style as compared to
houses in this area of the Historic District.

As demonstrated by the testimony of the applicant and the opposition, the
houses along Prospect Street vary in size. Footprints on the north side of
Prospect Street range from 962 square feet (the Wilkes house) .to 2310 square
feet (the O'Neill house). Thus, the footprint of the propo.sed house (1529
square feet) falls within this range.

According to the information included with the architectural drawi-ngs
submitted by the applicant, the exterior of the proposed house would be
constructed of wood siding and shingles with true divided-light wood framed
windows. These are materials common to many of the historic houses in the
Kensington Historic District. The composition shingle roof is also an
appropriate material.

The Master Plan states that the houses in the district exhibit a "variety
of architectural styles popular during the Victorian period....". The
proposed house, according to the applicant's architect, is rendered in the
"Neo-Victorian" style. This statement is supported by the testimony of Helen
Wilkes, architect, who spoke for the opposition, and described the house as a
hybrid of Colonial and Victorian elements. The Commission finds that the
proposed design, which draws from several traditional approaches to
residential architecture, is neither historicism, nor does it represent the
latest trend. Thus, due to its lack of distinction, the proposal defers to
the adjoining primary resources.

2. The front setback of the proposed structure is consistent with
the existing pattern of development. The applicant testified that the front
wall of the projecting ell is situated 51'8" from the street. The adjacent
existing houses along the north side of Prospect Street are situated an
approximate average of 50 feet back from the front property line. This is a
location that the Commission encouraged the applicant to consider.

The opposition testified that the proposal includes construction within a
"setback zone" normally occupied by porches on the north side of Prospect
Street. The Commission finds that this pattern referred to by the opposition
is not the only pattern in this part of the historic district. As can be seen
in Opposition's Exhibit D, there are other houses in this part of the Historic
District that exhibit relatively solid building masses in this "porch zone".

3. The proposed relationship of house to "yard" and house/yard
rhythm, is not significantly different from traditional patterns occuring
along Prospect Street. Thus, the development will not radically alter the
established streetscape in this area of the Historic District.
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According to the evidence presented, the size of Lot 15 is 14, 879 square
feet. As such, it is the largest recorded lot on the north side of Prospect
Street. Lot 15 has 122.5 feet of frontage along Prospect Street, making it
one of the greatest frontages in this portion of the district. The Commission
finds that'the footprint of the proposal, whether measured as house to "yard"
or house to lot, is not inordinately different from the existing footprints on
the north side of Prospect Street.

If the footprint is considered in terms of house to lot, the evidence
reveals that the footprint of the house on lot 5 is 13.91% of lot 5, the
footprint of' the house on lot 14 is 17.6%, of lot 14, and the footprint -of the
proposal for lot 15 would be 10.28% of lot 15.. This is hardly an incompatible
footprint in this area of the District. If the footprint is considered in
terms of house to "yard", a similar conclusion is reached. The footprint on
lot 5 is 13.91% of the "yard", the footprint on lots 6 and 7 is .10.02% of the
"yard", the footprint on lots 8, 9, and one-half of lot 10 is 10.71% of the
"yard", and the footprint on lots 11, 12, and one-half of lot 10 is 4.460 of
the "yard". If the proposal is built on lot 15, its "yard" will consist of
lot 15 alone (since there is an existing structure on lot 14) and its
footprint will be 10.28 of the "yard". Finally, the footprint of lots 13 and
14 will be 8.7% of th-e "yard".

4. As indicated in the record, the property was formerly an open
side yard for the house on Lot 14, and has little existing vegetation of
specimen quality. Thus, the Commission finds that the proposed development
will not destroy significant mature vegetation.

5. The proposed development would reduce open space, but that such
reduction would not severely compromise the park-like garden setting. Lot 15,
which served as a side yard for lot 14, contributes to the park-like setting
of Kensington by virtue of its presence as landscaped open space. However, no
evidence was presented that would indicate that this particular parcel of open
space is important in the context of the overall town plan. In fact, based on
the development pattern observed in the district, and as described in
testimony before the Commission, it is the corner properties on the curved
streets and the oval in the core area of the Kensington Historic District that
constitute the important open spaces, as well as the sites for some of the
more important figural Victorian-style residences. As stated in the Kensington
Master Plan Amendment: "It is this concentration of Victorian period,
residential structures located in the center of the town which constitutes the
core of the historic district."

Denser development, with frontally oriented buildings, occurs along the
straight portions of the streets. This proposal will add another house to a
straight linear (as opposed to curved) streetscape. The Commission finds
that, when properly landscaped as required by the conditions of approval, the
streetscape will not be negatively impacted.

6. The argument offered by the opposition, which indicated that the
proposed development would "tip the balance" between historic and
non-contributing resources, thus threatening the integrity of the Historic
District, while of concern to the Commission, has not been proven.
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Based on the .evidence presented, it cannot be determined how many other
new houses could ultimately be built in this portion of the District. Nor was
it demonstrated that, should such new houses be built, it would result in
destruction of the District's overall character.

Pursuant to § 24A-7(h) of the Montgomery County Code (1984), as amended, any
party aggrieved by the Commission's decision may file an appeal with the Board
of Appeals for Montgomery County, Maryland, within 30 days from the date on
whic ission's decision is made public.

s

Jeffrey Miskin, Chairperson
Montgomery County Historic Preservation Commission

1896E
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ATTACHMENT D

MONTGOMERY COUNTY HISTORIC PRESERVATION COMMISSION

217-3625
**WEDNESDAY**

JANUARY 24, 1990

WORK SESSION: 6:30 P.M.
REGULAR SESSION: 7:30 P.M.

EXECUTIVE OFFICE BUILDING
LOBBY-LEVEL AUDITORIUM (ADJACENT TO CONFERENCE ROOM)

101 MONROE STREET
ROCKVILLE, MARYLAND 20850

PLEASE NOTE: THE HPC AGENDA IS SUBJECT TO CHANGE ANYTIME AFTER PRINTING OR
DURING THE COMMISSION MEETING. PLEASE CONTACT THE HISTORIC
PRESERVATION COMMISSION AT THE NUMBER ABOVE TO OBTAIN CURRENT
INFORMATION. IF YOUR APPLICATION IS INCLUDED ON THIS AGENDA,
YOU OR YOUR RE .

6:30 P.M.

I. WORK SESSION

A. Work Session with Assistant County Attorney, (re: Greenwood)

7:30 P.M.

II. HISTORIC AREA WORK PERMIT APPLICATIONS

A. Rehearing of Application by Faith S. Vredenburgh for Historic
Area Work Permit at 21315 Georgia Avenue, Brookeville,
Maryland (HPC Case No. 23/46-89A).

B. Second Review of Application by Manoocher Parvizian for
Historic Area Work Permit at 19701 Bucklodge Road,
Barnesville, Maryland (HPC Case No. 18/13-90A)

C. Application by Melany and Jeff Hansen for Historic Area Work
Permit at 3820 Washington Street, Kensington, Maryland (HPC
Case No. 31/6-90B)

D. Application by Jay Henn and Judy Hanks-Henn for Historic Area
Work Permit at 10234 Carroll Place, Kensington, Maryland
(HPC Case No. 31/6-90C)

E. Application by Walter and Gretl Mayer for Historic Area Work
Permit at 10017 Menlo Avenue, Silver Spring, Maryland ( HPC

Case No. 31/7-90A)



Historic Preservation Commission
January 24, 1990
Page Two

III'. SUBDIVISION REVIEW

A. All Saints Church (M-NCPPC #1-89241)(within Chevy Chase
Historic District, Atlas #35/13), located at Chevy Chase
Circle, between Oliver and Grafton Streets, Chevy Chase,
Maryland

B. Woodburn (M-NCPPC 71-89249)(impacts Atlas Site 714/51),
located at 21000 Blunt Road, Gaithersburg, Maryland

C. Sycamore Acres (M-NCPPC ;;1-89256)(impacts Master Plan Site
723/112), located at 4629 Muncaster Mill Road, Rockville,
Maryland

IV. APPROVAL OF MINUTES

A. July 21, 1989

B. November 2, 1989

C. November 16, 1989

D. January 4, 1990

V. LAP APPOINTMENTS

A. Crispin Beroza (Up-county LAP)

VI. OTHER BUSINESS

A. Commission Items

B. Staff Items

VII. ADJOURNMENT
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